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1.OBIIHME IOJIOKEHUA

1.1. MecTo npou3BOACTBEHHO# (MPeIIUIIOMHOI) NPAKTHKH B CTPYKTYPe OCHOBHO#
npogecCHOHAIBLHOI  00pa30BaTe/ILHOI NPOrPaMMbI

[MporpamMmma TPOU3BOACTBEHHOW (MPEIMUILUIOMHON) TPAKTHKH SBJISAETCS  YacThIO
OCHOBHOM mpodeccnoHanbHOi oOpaszoBarenbHOM mporpammbl  (mamee — OIIOII) mo
cneuuanbHocTu CIIO 46.02.01 «Opranuzanusi JOKyMEHTAaIlMOHHOTO 00ECTIE€YeHUsl YIIpaBICHUS
1 (QYHKIIMOHUPOBAHUS OPTaHHW3AIMW» B YaCTH OCBOCHHUS TaKUX BHUIOB TMPO(ECCHOHATBHOM
NESITEeNbHOCTH Kak: 1.  opraHu3amus JOKYMEHTAI[HOHHOTO OO0ECleYeHHUs YNpPaBICHUS H
(YHKIIMOHHPOBAHUST OPraHU3aINK;, 2. OPraHU3alysl apXUBHON M CIIPABOYHO-UH(POPMAIIMOHHOM
paboThl MO JOKYMEHTaM OpraHu3aluH; 3. BBINOJHEHHE pabOT MO OJHOW WM HECKOJIBKHM
npodeccusiM pabovHX, TOJDKHOCTSM CITY)KaIlIUX.

1.2. Ileau ¥ 3a1a44 NPOU3BOACTBEHHOI (MPEIIUITIOMHOI) NMPAKTHKH
[TpousBojacTBeHHas (NPEAUIUIOMHAs) MpaKTHKa HMMEET IIeJbl0  (GopMuUpoBaHHE Y
o0ydaromuxcsi yMEHHUM, NpUoOpeTeHHe MPAKTHYECKOTO OMNbITa M PEATU3yeTCs] MO0 OCHOBHBIM
BUJAM TPO(HECCHOHATBLHON AESATeTbHOCTH IS TOCIEAYIONMIETO OCBOCHHS HMMH OONIMX U
pOECCHOHAIBHBIX KOMIETEHIIUN 110 N30paHHOU CIIEUATbHOCTH.
[Tocne mpoxoxaeHUs MPAKTUKU O0yUYaAIOIIHIICS TOJIKEH:
HMeTh NPAKTUYECKUI ONbIT:
— OpraHM3aliyi JOKYMEHTAIMOHHOTO OOecCHeueHus ympaBieHus U (DYHKIHOHHUPOBAHUS
OpraHU3aLNY;
— OpraHM3alil apXWBHOH M CHPABOYHO-WH(MOPMAIMOHHONW paboThl MO [JOKyMEHTaM
OpraHU3aLNY;
yMeTh:
— MPUMEHATh HOPMATUBHBIE IPABOBBIE AKThI B YIIPABICHUYECKON JEATEIIBHOCTH;
— IOATOTAaBIMBATH MPOEKTHI YIPABICHUECKUX PELICHUN;
— 00pabaThIBaTh BXOJAIIUE U UCXOAIINE TOKYMEHThI, CHCTEMaTH3UPOBATh UX;
— COCTaBJISTh HOMEHKIATYpPY Jell U GOpMUPOBATH JOKYMEHTHI B JI€JIa;
— TOTOBUTbH U MPOBOJUTH COBEILLAHUSA, JEIOBbIE BCTPEUH, IPUEMBI U IIPE3EHTALUU;
— OpraHHU30BBIBATH JACATEIHLHOCTh ApXMBa C YUETOM CTaTyca U Mpoduis opraHu3aiuy;
— paboTaTh B CUCTEMAaX 3JIEKTPOHHOTO JOKYMEHTO000POTa;
— HCHOJIb30BaTh B JEATEIIBHOCTH apXHBa COBPEMEHHBIE KOMITbIOTEPHBIE TEXHOJIOTHH;
— TIPUMEHSTH COBPEMEHHBIE METOAUMKM KOHCEpBAlMM W PECTaBpallid apXHUBHBIX
JIOKYMEHTOB;
3HATh:
— HOpMAaTHUBHBIE IPABOBBIEC aKThI B 00JIACTH OPTaHU3AIMHU YIIPABICHYECKON e TEIHbHOCTH;
— OCHOBHBIE MPaBUJIa XPaHEHUS U 3alUTHI CIy:KeOHOM NH(pOpMAaLINK;
— CHCTEMY apXHMBHOTO yrpaBiieHusi B Poccuiickoit deaepannu U opranuzaiuio ApXUBHOTO
donna Poccuiickoit @enepanuu;
— CHCTeMY XpaHEeHUs U 00pabOTKH TOKYMEHTOB.

PesynbTaTroM OCBOEHMSI MpOrpaMMbl MPAaKTUKU SIBISIETCA OBJAJEHUE OOYy4aroIUMUCS
BUJAMU TNPO(ECCHOHAIBHOW  J1eATeNbHOCTH! l. opraHu3anusi JOKyMEHTallMOHHOI'O
oOecrieueHUs yIpaBlieHUs U (PYHKIHOHUPOBAHUS OpraHU3aliM; 2. OopraHu3alus apXWBHOH U
CIPaBOYHO-UH(POPMALIMOHHOM PabOTHI MO TOKYMEHTaM OpraHU3alyy; 3. BBIIOJIHEHUE padoT Mo
OJIHOM MM HECKOJBKUM TpodeccusM pabounx, T0JKHOCTAM CIIyXKallliX U COOTBETCTBYIOIIMX

o0mmux komnerenuuii (OK):

OK 1. Ilonumate CyHIHOCTH M COIMAJIBHYIO 3HAYMMOCTh cBOeil Oyaymieil mpodeccuw,
IIPOSIBIIATH K HEH YCTOMYUBBINA UHTEPEC.

OK 2. OpranuzoBbIBaTb COOCTBEHHYIO JESTEIBHOCTh, BBIOMpPATh TUIIOBBIE METOIbI M
CHOCOOBI BBIMOJIHEHUS TPO(hECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((HEKTUBHOCTh U KaYECTBO.



OK 3. IlpunumaTth pelieHus B CTaHIapTHBIX U HECTAHIAPTHBIX CUTYALUSIX U HECTH 33 HUX
OTBETCTBEHHOCTb.

OK 4. OcymecTBisaTh MOMCK W HCHOJb30BaHHWE WH(GOPMAIMK, HEOOXOIUMON Ui
3¢ pekTUBHOrO BHINOJHEHUS MPO(GECCHOHATIBHBIX 33134, MPOPECCHOHATBHOIO U JUYHOCTHOTO
pa3BUTHSL.

OK 5. Hcnomp3oBath  HMH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIE  TEXHOJOTHH B
npodecCHOHATBLHOMN 1eATETbHOCTH.

OK 6. PaGoratb B KOJUIGKTHBE W KOMaHJe, 3(PQPeKTHBHO OOIMAThCA C KOJIJICTaMH,
PYKOBOJICTBOM, ITOTPEOUTEIISIMHU.

OK 7. Bbpath Ha ceOs OTBETCTBEHHOCTh 3a pabOTy WJIEHOB KOMAaH[bI (IOJYMHEHHBIX),
pE3yJIbTaT BBIIOJIHEHUS 3a/1laHUH.

OK 8. CamocTosTensHO ONpeneNsaTh 3aJadd MPOPEcCCUOHANIBHOTO M JIMYHOCTHOTO
pa3BUTHSA, 3aHUMATbCid  CaMOOOpa30BAaHUEM, OCO3HAHHO  IUIAHUPOBATH  IIOBBIIIEHUE
KBATH(UKALIHH.

OK 9. OpueHTupoBaTbcsi B YCIOBHUAX YacCTOM CMEHBI TEXHOJOTHH B Mpo(dhecCHOHAIbHON
JESITEIbHOCTH.

npogeccuoHanbHbIX komuerenuuii (I1K):

I[IK 1.1. KoopaunupoBath paboTy opraHuzanuud (IPUEMHON PYKOBOAMUTENS), BECTH
IIPUEM TIOCETUTEIIEH.

IIK 1.2. OcymecTBasTh paboTy MO MOATOTOBKE M MPOBEACHHUIO COBELIAHUH, JIETOBBIX
BCTpEY, IPUEMOB U MIPE3ECHTALUI.

I[IK 1.3. OcymecTBisiTh MOATOTOBKY JEIOBBIX TOE3I0K PYKOBOIUTENS M JPYrHX
COTPYJIHUKOB OpraHU3aL1H.

[1K 1.4. Opranu3oBsiBaTh pabodyee MECTO CeKpeTapsi U pyKOBOAUTETIS.

[IK 1.5. OdopMiasaTs U OpraHU3alMOHHO-PACHOPSAUTEIbHBIE KOHTPOJIUPOBATh CPOKHU UX
UCIIOJTHEHUSI.

IIK 1.6. O6pabareiBaTh BXOASAIIUE W UCXOMISIINE JTOKYMECHTHI, CHCTEMATHU3UPOBATh WX,
COCTaBIISITh HOMEHKIIATYPY Je) U (POPMUPOBATH JOKYMEHTHI B JIEla.

IK 1.7.  CamocrositenpHO  paboTaTh €  JOKYMEHTaMH,  COJEpKaIlIUMHU
KOH(UICHIMATBHYIO HH(POPMAIIHIO, B TOM YKCIE C JOKYMEHTaMH 10 JIMYHOMY COCTaBYy.

[IK 1.8. OcymectBnaTh TenepoHHOE 00CTy)KUBaHUE, IPUHUMATh U N€peiaBaTh (haKChl.

IIK 1.9. OcymiecTBiATh MOATOTOBKY JI€1 K EpeAade Ha apXMBHOE XpPaHEHUE.

IIK 1.10. CocTaBnarh OMUCH e, OCYIIECTBIISTh MOATOTOBKY JIe] K Tepenaye B apXuB
OpraHu3aIy, roCyJapCTBEHHbIE 1 MyHHUIIMTIATIbHbIE APXHUBBI

I[IK 2.1. OcymecTBisTh 3KCIEPTU3y LEHHOCTH JOKYMEHTOB B COOTBETCTBUH C
JIEMCTBYIOIIMMHU 3aKOHOAATEIbHBIMU aKTAMH 1 HOPMaTUBAMU.

[IK 2.2. Bectu paboTy B cucTeMax 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

I1K 2.3. Pa3zpabaTbiBaTh U BECTH KJIACCU(PUKATOPHI, TAOEIN U Ipyrue CHpaBOYHUKHU IO
JIOKYMEHTaM OpIraHU3aIliH.

I1K 2.4. ObecneunBaTh NPUEM M pAlMOHAILHOE pa3MelleHHE JTOKYMEHTOB B apXuBe (B
TOM YHCJIE€ JJOKYMEHTOB 10 JINYHOMY COCTaBY).

I1K 2.5. ObecnieunBaTh y4eT U COXPAaHHOCTh JIOKYMEHTOB B apXHBeE.

I[IK 2.6. OpranuzoBbIBaThb MKCIOJNb30BAaHUE APXMBHBIX JIOKYMEHTOB B HAayYHBIX,
CIIPaBOYHBIX M MPAKTUYECKUX LIEIISX.

[IK 2.7. OcyiiecTBiasiTh OPraHU3ALMOHHO-METOJUYECKOE PYKOBOJCTBO M KOHTPOJIb 3a
paboToiil apxuBa OpraHu3alMy 1 3a OpraHu3anueil TOKYMEHTOB B JIEIONPOU3BOJICTBE.

3amaHust JUISL TPOM3BOJCTBEHHOW (IIPEIIMIUIOMHOM) TMpPakTHUKH pa3paboTaHbl Ha
OCHOBaHUHU y4eOHOTO IIaHa, KOTOPbIE MOMOTAIOT 3aKPENUTh TEOPETHUECKUE M MPAKTUYECKUE
3HaHUA, [IOJy4EHHbIE B IIPOLECCE M3YYEHHUS  OTHENIbHBIX  BOIPOCOB [0 TeMaMm
npodeccuonanpHbix Moaynei [IM.01 u [IM.02, orpaboTaTh yMEHUS U HaBBIKH 0 OpPraHU3alUN
JIOKYMEHTAITMOHHOTO O0ecledYeHus: YNpaBieHUs U (QYHKIMOHUPOBAHUS OpraHU3alMM; [0



OpraHu3allii apXUBHOM U CIIPaBOYHO-MH(OPMAIIIOHHON PabOTHI 10 JOKYMEHTaM OpraHH3allHu;
MO0 BBITIOJIHEHUIO Pa0OT MO OJHOM WM HECKOJbKHUM MpodeccusiM padouux, TOJDKHOCTSIM
CIy)XamuX. A TakKe NPUOOPECTH HABBIKM aHAIM3a JIEHCTBYIOIIETO 3aKOHOIATEIhCTBA B
00JT1acTH OpraHM3alyy JOKYMEHTAIIMOHHOTO OOCCIICYCHHUsl YIpPaBICHHUS U (YHKIMOHUPOBAHUS
OpraHu3aliy; OpraHU3alUy APXUBHON U CIPAaBOYHO-UH(POPMALMOHHON pabOTHI IO JOKYMEHTaM
OpraHu3alliy;, BBIIOJHEHHUS pabOT IO OJHOW WM HECKOJBKUM MpodeccusM padouux,
JOJDKHOCTSAM CIYXKaIUX U T. 1.

[TpoIOKUTENBHOCTS  MIPOU3BOJICTBEHHON (MPEATUIUIOMHON) MNpPAKTHKH W TIEPHOJ
POXOXKICHHUS IPAKTUKU OTIPEIENIACTCS YIeOHBIM IJIAHOM M KaJICHIAPHBIM y4EOHBIM IpauKOM.

2.0PTAHU3ALIMS TPOU3BOJCTBEHHOM (IPE/UTAIIJIOMHOI)
MPAKTUKH

2.1. IlpousBoacTBeHHAs (MPEATUILUIOMHAsS) PAKTHKA MPOBOJAUTCS KaK HEMPEPBIBHO, TaK
U IyTeM 4YepeJOBaHHUs C TEOPETHMUECKUMHU 3aHATHSAMH MO JHSAM (HeIensiM) MpU YCIOBUHU
oOecrevueHns CBSI3M MEXIY TEOPETUYECKUM OOYYCHHEM M COJEp)KaHHWEM IMpaKkTUKH. B mepuon
MPOXOXKACHUS ~ MPOM3BOACTBEHHON  (IPEeIAMIUIOMHOM) TPAaKTHUKM Ha  oOyuaromierocs
paclpoCTpaHAIOTCS IMPaBWIA OXpPaHbl TpyJa W IpaBuWila BHYTPEHHErO pacnopsjka,
nerctytouero B [IOYY «MKT» u B opranuzanuu — MecTe NpakTUKH.

[To pesympraTaM TPaKTHKH  OOYYAIOIIMMHUCS  COCTaBISICTCS  OTYET, KOTOPBIHA
yTBEpXKAAaeTCs OpraHu3anueil. B kauecTBe mpuiiokeHusi K JHEBHUKY MPAKTUKH OOydYaroluics
MPUKPEIUISIET TOJATOTOBICHHBIE WM MaTepualbl, MNOATBEPKAAIOIMINE NPAKTHYECKUA OIIBIT,
MOJIyYEHHBIH HA MMPAKTHKE.

[TpakTuka 3aBepmaercs nuddepeHITMPOBaHHBIM 3a4€TOM TIPU YCIIOBUHU MOJIOKHUTEIHLHOTO
aTTECTAllMOHHOTO JHCTa N0 mpakTuke pykoBoautens npaktuku [IOYY «MKT», nHanuuums
MOJIO’KUTEIBHON XapaKTEPUCTUKN OpPraHU3aluy Ha 00y4arolerocs o OCBOCHUI KOMIIETEHIUI
B MEPUOJ MPOXOXKIACHHUS IPAKTUKH; MOJHOTHI U CBOEBPEMEHHOCTU MPEJICTABICHUS OTYETHBIX
JIOKYMEHTOB I10 TPAKTUKE U OTYETA O IPAKTHUKE B COOTBETCTBHUHM C 33JIaHUEM Ha MPAKTHUKY.

Bce oOywarommecs rmepean  HayaloM TPAaKTHUKKA — 00s3aHBl  MPHUCYTCTBOBATH  Ha
OpraHM3aI[MOHHOM COOpaHHM, KOTOPOE MPOBOJAT PYKOBOJUTENU MPAKTUKHU - IMPENoJaBaTesn
TEXHUKYMa.

Ha opranusanuionHoM cobpanuu o0y4arouiecst JOJKHbI MOJIYUUTh:

1.061mwmit UHCTPYKTaX MO TEXHUKE O€30MaCHOCTH MPH MPOXOKIECHUU MTPOU3BOJICTBEHHOM
(MpeAnIIOMHOI ) MPaKTUKH.

2. npuBuayansHOE 3aJJaHUE U aTTECTAIMOHHBIN JTUCT MO JAHHOMY BHY TTPAKTHUKH.

3. Meroaunueckue peKOMEHIAMU MO O(POPMIICHHIO PE3yIbTaTOB MPOU3BOACTBEHHOMN
(MpeAnIIOMHOI ) TPaKTUKH.

[IpousBojacTBeHHas (MpeIAUIIIOMHAs) TPAKTUKA BBHIMOJIHSAETCS B YCTAHOBIICHHBIH
rpadukoM cpok. [Ipexne 4em MpucTynmuTh K MpPaKTHUKE, OOYYAIOUIMICS TOJDKEH BHUMATEIbHO
O3HAKOMHUTBCS C  HACTOSIIIMMM  METOIMYECKUMH  pPEKOMEHJALMUSIMU K  BBINOJIHEHUIO
MIPOU3BOICTBEHHON (MPEAUTUIOMHOMN ) TPAKTUKHA U UHIMBUIYATIHHBIM 3aJaHUEM.

OTuéThl 1O TNPOUM3BOACTBEHHOH (NPEATUIUIOMHONM) WPAKTHKE XpaHATCA B apXUBe
TEXHHKYMa.

Opranuzaiys MPOU3BOJACTBEHHONW (NPENIUIUIOMHONM)  NpPAaKTHUKM Ha BCEX JTamax
HampaBjieHa Ha oOeclieueHHe HENPEephIBHOCTH U TOCJIEJOBATEIBHOCTH  OBIIAJACHUS
o0yJaronuMucs HaBbIKaMu Tpo(eCcCUOHATbHON JeSTeIbHOCTH B COOTBETCTBUU C TPEOOBAHUSIMU
K YPOBHSIM IIOATOTOBKH BBIITYCKHUKA.

HemnocpencTBeHHBIMM y4aCTHUKAMHM OpPTaHU3allMd W MPOBEACHUS NPAKTUKH SIBIISIOTCS
oOyyaromuecsi, PyKOBOJUTEIb MPAKTUKU OT TEXHHKyMa (TpernojaBareib), PYKOBOJIUTENb
IIPAaKTUKHU OT OPraHU3alui — MECTA MTPAKTHKHU.



HpOXO)K,Z[GHI/Ie MPAKTUKU COCTOUT U3 3TANOB, YKA3AHHBIX B MHAWBHUAYAJIbHOM 3aJaHUU
(cwm. TIpunoxxenwue):

1. IToaroToBUTENLHBIN 3TAIL.
2. OCHOBHOI1 3TaIl.
3. 3aKIIFOYATENBHBINA JTAaIl.

2.2. Y4eOHBIM TJIAHOM OCHOBHOM MPO(eCcCHOHALHOM 00pa30BaTEIbHOM MPOTrPaMMEI 110
MPaKTUKE MpelycMaTpUBACTCs MPOMEXYTOuHas artectanus B gopme nuddepeHnpoBaHHOTO
3ayera. OueHKa 3a 3a4eT 3aHOCUTCS B BEOMOCTh U 3aUETHYIO KHIDKKY 00YyYaromerocs.
JAnddepeHnupoBaHHbIi 3a4eT BKJIOYAET B ce0s1:
— BBICTaBJIICHUE OLEHKM MO pe3yiabTaraM COOECEeOBaHUS IO COACP)KAHUIO OTYETa,
BKJIIOUAIOIIETO 3apaHee OnpeiesieHHbIE MPernogaBaTesieM BOPOCH.
HuddepeHIMpoBaHHBIA 3a4eT 1O TMPaKTUKEe MPUPABHUBACTCS K 3aderaM 110
TEOPETUUYECKOMY OOYUYEHHMIO U YYUTHIBAETCS MPHU TMOJBEACHUM UTOrOB OOLIEH ycreBaeMOCTH
oOyyJarouuxcs.
OOyuaromuiics 3allMIIaeT OTYET B YCTAHOBJEHHBIA paclHuCaHueM Y4UeOHBIX 3aHSATUI
JIeHb. Pe3ynbTaThl TPOXOKACHHS MPAKTUKH MPEACTABIISIOTCS 00YJAOINUMCS B YICOHYIO YacTh H
YUUTBHIBAIOTCS MPU MPOXOKACHUU TOCYIapCTBEHHON UTOTOBOM aTTECTaIUU.
OCHOBHbIE KPUTEPUH OLIEHNBAHUS 00YYAIOIIMXCS
Kputepusimu npoxoskaeHus MPOU3BOACTBEHHON (MIPEIIUIIOMHON) TPAKTUKH SIBIISIFOTCS:
— VYpoBeHb  TEOPETUYECKOTO  OCMBICIAEHMSI  OOYyYalOIIMMHUCA  CBOEM  MPaKTUYECKOU
JeATeTLHOCTH (€€ LeTeH, 3a1a4, COAepIKaHUs, METOIOB);

— Crenenb chopMUPOBAHHOCTU MPO(HECCHOHATBHBIX YMEHU;

— Haymuue 3amedanuii pyKOBOJHUTENS MPAKTUKH,

— HHunmaTuBHOCTH 00YYAIOIIETOCS;

— KagectBo mpencTaBICHHBIX JIOKYMEHTOB, IOJITOTOBJICHHBIX BO BpEeMs TPOXOKICHHUS
MIPAKTHUKHU.

— Odopmienne oT4eTa COriacHO MPEAbIBIIEMbIM TPEOOBAHUSAM;

— VYMeHHe JTOTHYECKH TPAMOTHO BBICTPOUTH TEKCT;

— TlomHOTa pacKphITHS TEMBI, COTTIACHO 33JaHUIO K pa3zeny;

— Hcnonp3oBanue 10PHIAICCKON TEPMHHOJIOTHH;

— CchUIKM Ha HOPMATUBHO-TIPABOBBIC aKThI B AKTYaTbHOW PEIAKIINH;

— YMeHue apryMeHTHPOBATh CBOIO MTO3UIIMIO, B TOM YHCIIE U IPH 3aIUTE OTYETA.

Pesynbrar 3amuThl OTYETAa OMPENCNSICTCS CIACAYIONIMMH OIEHKAMH: «OTIUYIHO,
«XOpOIILIO», «YJOBIECTBOPUTEIHLHOY, «HEYIOBICTBOPUTENbHO». PaboTa 00ydaromuxcs B Mepro
MPaKTUKH OlleHUBaeTCs A epeHIInpoOBaHHO.

Kpurepun onenkn

Ornenka Kpurepun

5 (oT1M4HO) N3noxeHne MarepualioB MOJIHOE, IOCIEA0BATEIBHOE, I'PAMOTHOE.
Oryer HamucaH akKypaTHo, 0e3 uchparieHuil. MHauBumIyaspHOE
3aJJaHUE U 33/IaHKe M0 MPAKTUKE (3a]]a41) BBIMOIHEHBI. [IpuiokeHs
MEPBUYHBIE JTOKYMEHTHI. [IpuinoKeHus JIOrMYHO CBS3aHBI C
TEKCTOBOM 4acThi0 oT4eTa. OTUET CAaH B YCTAHOBJIEHHBIH CpOK.
ITporpamma npakTuku BeIOJIHEHA. OT3BIB MTOJIOKUTEIIHHBIM.

4 (xopomo) N3noxenne  marepuasoB  MOJHOE,  IOCIEIOBATEIIbHOE B
COOTBETCTBUM C TpeOOBaHUSAMH Iporpammbl. JlomyckaroTcs
HECYUIECTBEHHbIE M CTWiIHCTHYeckue omulku. OdopmieHue
akkypatHoe. [IpwiokeHHss B OCHOBHOM CBSI3aHBI C TEKCTOBOM
yacThlo. OTUET cAaH B YCTAaHOBJIEHHBIN CpoK. [Iporpamma npakTuku
BbINOJHEHA. OT3bIB NOJOKUTENbHBII.

3 (ynoBaerBopuTteanno) | M3noxenne Marepuano HenonHoe. OdopmieHne He aKKypaTHOE.




TekcToBast 4acTh OTYETa HE BE3/IE CBA3aHA C MPWIOKECHUAMH. OTYeT
CIaH B YCTAaHOBJICHHBIN CpOK. [IporpaMma IpakTUKU BBHIIIOJIHEHA HE
B HOJTHOM 00beMe. OT3bIB M10JIOKUTEIBHBIN.

2 W3noxkeHne MaTepuanoB HemoiHoe, OeccucrtemMHoe. CyIecTBYIOT
(Hey10BJIETBOPUTEIBbHO) | olIMOKH, odopMiIeHHe He akKypaTHoe. [IpuioxkeHus: OTCYyTCTBYIOT.
OTtuer cpaH B YCTaHOBJIEHHBI cpok OT3bIB OTPULIATENIBHBII.
[TporpamMma npakTUKK HE BHITIOJIHEHA.

2.3. PykoBOJCTBO NMPOW3BOJACTBEHHOI (NMPeIIUNJIOMHON) MPAKTUKOMI
2.3.1 OTBeTCTBEHHBIN 32 OPraHU3ANUIO MPAKTUK 0(POPMIIIET MPHUKA3 O AOMYCKE O0yUJaIONUXCS K
NpaKTUKe, 00eCIeUYnBACT KOHTPOJb IPOBEICHHUS CO CTOPOHBI PYKOBOJHUTEJCH, OpraHu3yeT U
MPOBOJANT MHCTPYKTHBHOE COBEIIAHHE C PYKOBOJIUTEISIMH MPAKTHKH, 0000I11aeT nHPOpMAaIIHiO
10 ATTECTAIMU CTYICHTOB.

3aKIII0YAEMBIX MEX1Y NMpo(dhecCHOHAIbHOW 00pa30BaTeIbHON OpraHu3anueil U NpeanpusTHIMU.
B nmoroBope oroBapuBarmOTCS BCE€ BOIPOCH, KAacaloMIMecs MPOBEACHUS  MPAKTHKH.
KoHcynbTupoBaHue MO BBINOJIHEHUIO 33/1aHUI, KOHTPOJIb MOCEIIEHUSI MECT IPOU3BOJCTBEHHON
(MpeIIUIIIOMHOM) TPAaKTUKHU, TPOBEpKa OTYETOB 10 UTOTaM MPAKTHKH M BHICTABICHUE OLIEHOK
OCYILIECTBIISICTCSI PYKOBOJIUTENIEM NPAKTHUKHU OT TEXHUKYMa.
2.3.2 O0s13aHHOCTH PYKOBOIMTEJS MPAKTHKH OT TEXHUKYMa

PykoBoauTeNnb NPaKTUKU OT TEXHUKYMA!

— TPOBOJUT OPTAaHU3ALUOHHOE COOpaHKe C 00yJArOIMMHUCS Tepe/l HauyaJIoM IPaKTHKHU;

— YCTaHaBIMBACT CBsI3b C PYKOBOJIMTENIEM NPAKTUKH OT OpPTraHWU3alUH/TIPEATIPHSITHS,
COIJIACOBBIBAET U YTOUHSET C HUM MHJMBUAYAJIbHBIN IUIaH 00yYaroIerocs o NpakTuke, HCXoas1
U3 3a/laHuM PAKTUKU U OCOOEHHOCTEHN NpeAnpusiTUs;

— obecrneynBaeT KOHTPOJb CBOEBPEMEHHOI'O Hauaia MPaKTHKH, MPUOBITUS U HOPMaTHUBOB
paboThl 00yUaIOLIMXCS HAa IPEANPUATUN/B OpraHU3aIIHY;

— TIOCEINAeT MPeaIpUsTHE/OpraHU3aIHI0, B KOTOPOM O0YUYAIOIMIMIACS TIPOXOIUT MPAKTHKY;

— obecrneynBaeT KOHTPOJIb COOJIIOAEHHS CPOKOB IPAKTHKU U €€ COJICP KaHMS;

~ OKa3bIBaeT KOHCYJIBTAaTMBHYIO IOMOIIb OOYyYaroIUMcs Hpu cOOpe MaTepuasoB, IMpH
HOJTrOTOBKE OTYETA;

— KOHCYJIBTHPYET PYKOBOJHUTENS TPAKTHUKH OT OpraHW3alMd O MpaBHJIaX 3alOJHEHUS
OTYETHBIX JIOKYMEHTOB 10 UTOTaM MPAKTUKH;

— TIPOBEpSET OTUET IO MPAKTHKE U BHICTABIISET OIEHKY B BEJIOMOCTH;

— BHOCHUT TPEJIOKEHHS TI0 YIYUYIICHHIO W COBEPUICHCTBOBAHMIO TIPOIIECCA TPOBEICHHUS
NPaKTUKH TIepe/] PYKOBOJCTBOM TEXHUKYMA.

2.3.3 O0s13aHHOCTH PYKOBOAMTEIeM NPAKTHKU OT OPraHu3aluM

OTBETCTBEHHOCTh 3a OPTraHM3ALMWI0 M TMPOBEACHHWE TIPAKTUKA B COOTBETCTBHU C
JA0TOBOPOM 00 OpPraHM3alMH NPOXOKAeHHs] NPAKTHKH BO3JIaraeTcsi Ha PYKOBOAMUTEINS
MIOJIpa3IeNIeHus], B KOTOPOM CTYJIEHTHI IIPOXOJIAT MPAKTHKY.
PykoBoanTe/b NPAKTHKHU OT OPraHU3aALUM:

— 3HAKOMHTCS C COJICpP)KaHUEM 3aJaHWi MPAKTUKH U CIIOCOOCTBYET WX BBIIOJHEHHIO HA
pabouem MecTe;

— 3HAKOMHT MPAKTUKAHTA C MPaBUJIaMH BHYTPEHHETO PACIOPSIKa,

— TIPEAOCTaBIsieT pabovyre MecTa MPaKTUKAaHTaM, ONpEACIseT MOMOIIHUKA PYKOBOIUTEIS
NPaKTUKU (TIPU HEOOXOMMOCTH);

— oOecrieunBaeT Oe30IMacHble YCIOBUSA TPOXOXKJIEHUS MPAKTUKU OOyYarolIUMHUCS,
OTBEYAOIINE CAHUTAPHBIM TPABUIIaM B TPEOOBAHUSIM OXpaHbI TPY/Ia;

— TPEAOCTaBISET MAaKCHUMaJIbHO BO3MOXKHYIO  HMH(OpMaIuio, HEOOXOIUMYIO Ui
BBITOJIHEHUS 3aJIJaHUH TPAKTUKH;




— B cilyyae HEOOXOAMMOCTH, BHOCUT KOPPEKTUBBI B COZIEpIKaHUE M MPOLIECC OpraHU3aluu
IPAaKTUKH CTYAEHTOB;

~ IPOBOAUT MHCTPYKTAX IO O3HAKOMJIEHHIO C TPEOOBaHMSIMH OXpaHbl TPyJla U TEXHUKU
0€3011aCHOCTH B OpraHM3alui U obOecrieyuBaeT 0e30MacHbIC YCIOBHUS MPOXOXKICHHUS MPAKTUKU
CTYACHTaMH;

— OLEHUBAECT OCBOCGHHE OOMMX W MPO(ECCHOHAIBHBIX KOMIETEHIMH, IMOJyYeHHBIX B
HEepUOJI MPOXOXKAECHUS MPAKTUKH, U OTPAKAET Pe3y/bTaThl OLIEHKU B OTYETHBIX JOKYMEHTaX IO
NPaKTHKE.

2.4. OcHOBHBIE IPaBa U 00SI3AHHOCTH 00YUYAIOIIUXCSI B MEPUO MPOXO0KIEHUSI MPAKTUKH
OOyuaronyecss MMEKT MPaBoO 10 BCEM BONPOCAM, BO3HUKIIUM B IMPOLECCE MPAKTHKH,
oOpamarbcss K PYKOBOIUTENSM HPAKTUKHU, BHOCUTH IPENJIOKEHUS [0 COBEPILIEHCTBOBAHUIO
OpraHM3al|y Mpoliecca NPOU3BOICTBEHHON (IPEAUINIOMHON ) IPAKTUKH.
Ilepex HAYAJIOM NPAKTHUKHU 00y4aroIuecs 10JKHbI:

—  TNPUHATH y4acTHE B OPraHU3AIMOHHOM COOpaHHMHU MO MPAKTUKE;

— 0 OpMHUTH JOTOBOP Ha MPAKTHKY, B CIy4ae CAMOCTOSATEILHOTO YCTPOMCTBA HA MPAKTHUKY;

—  IOJYyYUTh METOAUYECKHE PEKOMEHIALIUU 110 IPOU3BOJCTBEHHON IIPAKTHKE;

—  U3y4uTh TpeOOBaHMUS K MHOPAAKY MPOXOKJIEHUS NPAKTHKH, 33JaHUd U TpeOOBaHMS K
O0(OPMIIEHHIO OTYETA, U3JI0KEHHBIE B METOAUUYECKUX PEKOMEHALMSIX;

—  CIUIAaHUPOBATh NMPOXOXKAECHUE NTPAKTHUKH;

— corjacoBaTb C pPYKOBOJUTEJIEM IPAKTUKKM OT 00pa3oBaTENbHOTO  YUPEKACHUS
MHAMBUAYaJIbHBIN IJIaH NPOXO0XKIEHUS PAKTUKH.

1! C mMoMeHTa 3auMcieHMs NPAKTUKAHTOB Ha paboynMe MecTa Ha HUX PaCHpOCTPaHSIOTCA
IpaBWJia OXpaHbl TPyJa M BHYTPEHHETO paclopsika, JCHUCTBYIOIIME Ha MPEANpPUATUH, B
YUPEKACHUU WU OpraHu3aluu.

B npouecce opopmiiennss Ha NMPAKTUKY 00y4YalOIIUecs T0IKHbI:

—  HUMeTh IIpH ce0e JJOKYMEHTHI, OATBEPKIAt0IINe JIUYHOCTD, U1 O(hOPMIIEHHUS JOIMYyCKa K
MECTY NPaKTHKH, JOTOBOD;

— B ClIy4ae OTKa3a B IPOXOXKJECHUU MPAKTUKU WM MPU BO3HUKHOBEHUU JIIOOBIX CIIOPHBIX
BOIIPOCOB B Ipoliecce 0pOpMIIEHHs HAa HEe, HEMEIJIEHHO CBSI3aThCsl C PYKOBOJUTENEM ITPAKTUKU
OT TEXHUKYMa WM 3aBEAYIOLINM OTACICHUEM;

—  Jla HayaJla IPaKTUKHU NPEJOCTaBUTh B yUEOHYIO 4acTh JOTOBOP.

B npouecce npoxo:xkaeHuss NPAKTHKH 00y4darouiuecs J10JKHbI:

— cobOmofaTh TPYOOBYIO JAWUCHUIUIMHY, TpaBUia TEXHUKH O€30MacHOCTH, MOXKapHOU
0€30I1aCHOCTH, TMPOM3BOJCTBEHHOM CaHMTapHUU, BBINOJIHATH TpPeOOBaHHS BHYTPEHHETO
pacrnopsiaka npeaupusThs;

—  ©XKEIHEBHO COIJIaCOBBIBATH COCTaB M 00BEM pabOT C PYKOBOIUTEIEM HPAKTUKU OT
NpeANpUsATHs/OpraHu3ainu (HaCTaBHUKOM);

—  uHGOPMHUPOBATH PYKOBOJUTENS 0 MPAKTHKE (HACTAaBHHUKA) O CBOMX MEPEMELICHUSIX I10
TEPPUTOPUH MPEANIPUITHS B Hepabouee BpeMs C LEJIbIO BBIMOIHEHUS OTAEIbHBIX 3aJaHUM;

—  BECTH 3aIMCH B IHEBHUKAX B COOTBETCTBUM C MHAMBHUAYAJIbHBIM IJIAHOM;

— TNpUHMMATh YYacTHE€ B TPYNIOBBIX WJIM WHIWBHIYaTbHBIX KOHCYJIBTAUAX C
PYKOBOJUTENIEM MPAKTUKH OT 0Opa3oBaTENbHOIO YUPEKIEHUS U NPEAbSIBISATH €My s
IPOBEPKU PE3YNIbTAThl BHIOJIHEHHS 3aJaHUI B COOTBETCTBUY C MHAWBUIYaIbHBIM TUIAHOM;

— C pa3peunieHusi pyKOBOJUTENS MPAKTUKU OT MNPEANpUATHS/HACTaBHUKA y4acTBOBaTh B
MIPOU3BOJICTBEHHBIX COBEUIAHUX, TUIAHEPKAX U JPYTUX aIMUHUCTPATUBHBIX MEPOIPHUATHSIX.

Ilo 3aBepuICHNIO NPAKTHKH 00y4aroLuecs 10JKHbI:

— o(QOpMHUTH OTYETHBIE JOKYMEHTBHI IO TMPAaKTUKE (ATTECTAlMOHHBIA JIUCT, THEBHUK,
XapaKTEePUCTHKY)

— [oAnucaTh OTYETHBIE JOKYMEHTHl Yy PpYKOBOAWUTENS TNPAKTUKA OT OpraHu3alui,
MOCTaBUTh [1€YaTh OPraHU3alNu;




— TPEeACTaBUTh OTYET MO MPAKTHKE DPYKOBOIMTENIO OT TEXHHUKyMa, O(GOpPMIICHHBIH B
COOTBETCTBUU C TPEOOBAHUSAMH, YKa3aHHBIMU B HACTOSAIINX METOINYECKUX PEKOMEHIAIUAX.
2.5. MecTo npoxo:kaeHue NPOU3BOACTBEHHON (NpeIIuNJIOMHOIi) MPAKTUKHA

[MpousBoacTBeHHAs (MPEAUIUIOMHAS) MPAKTHKA MPOBOJUTCS B OpPraHM3alusax — Oasax

npaktuku. CorimacHo ®I'OC, npakTHKa MOXET NPOBOIUTHCA B CIEAYIOIIUX CTPYKTYPHBIX
MOJIpa3iesIeHUsIX

— cekperapuar,

— ciyx0a JOKyMEHTallMOHHOTO 00eCIeueHus,

— KazpoBas ciayx0a
B TOCYJAapCTBEHHBIX OpraHax U YUYPEeKICHHUSIX, B OpraHax MECTHOTO CaMOYIpaBlieHUs,
HETOCY/IapCTBEHHBIX OpPTaHU3AIMIX BceX (opM COOCTBEHHOCTH, OOIIECTBEHHBIX OPraHU3ALUSIX
(YIpeKIeHUsX ).

3.000PMJIEHUE PE3YJIbTATOB IPOM3BOJACTBEHHOM
(MMPEJATIJIOMHOI) IPAKTUKHA

3.1. Ilo pe3ynbraTam MpPOU3BOACTBEHHON (TPEATUIUIOMHOIN) MPAKTUKHA O0YyYaromIuecs
OoQOpMIISIFOT ~ OTYET B COOTBETCTBMU ¢ Paboueil mporpamMmMoil 1o MPOU3BOJCTBEHHON
(mpeauIIOMHOM)  MpakTHUKe, HACTOSIMMMHM  METOOUYEeCKMMH  pEKOMEHJAUUsSMU U
WuauBuayalbHBIM 3aJaHHEM Ha IPAKTHKY.

Teker oTdera opopmisieTcss Ha CTaHIAPTHBIX JucTax pasmepom A4. Illpudt — Times
New Roman, pasmep 14 kerub, MeKCTpOUHBIN HHTEpBal -1,5. OTCTYyN TeKCTa MEPBON CTPOKH
(ab3amnbIit oTcrym) — 1,25 cm.

OdopmileHue TeKCTAa OTYETA BHITIOTHSAETCS HA JUCTAX C MOJSIMHU:

- cBepxy-20 MM,

- cHu3y — 20 MM,

- caeBa — 30 MM,

- cpasa -15 mm.

Hymepanuss crpanun: Bce crpaHuubl ordyera HyMEpyrOTCA. TUTYIBHBIM JIUCT HE
HyMEpYeTCs, HO BKJIKOYAECTC B HyMepauuro crpaHul. [Ipmiaraemele K OTYETy IO NPAKTHKE
aTTECTAllMOHHBIN JIUCT, THEBHUK, XapaKTCPUCTUKA, UHAUBUIYAJIbHOE 3aJaHUE HE BKIIIOYAIOTCS
B HYMEPALMIO U HE HYMEPYIOTCS U MOJIIMBAIOTCS MOCIIE TUTYJIBHOIO JIUCTA.

Howmep nmcra odopmisercs mo 1EeHTpY B HUKHEW YacTH JIMCTa 0€3 TOYKM M KaBbIYEK
o0bruabIM mpudTom Times New Roman, pazmep — 12.

[Tocneqaum sucToM pa®OTBI HyMepyeTcs MOCJIEIHMHA JIUCT CIHCKAa MCHOIb3YEMBbIX
HMCTOYHUKOB.

Hazpanus pas3zienoB, cojepiaHWE, BBEIACHUE, 3aKIIOYEHUE, CIHCOK HCIOJIB30BaHHBIX
UCTOYHUKOB, MPUJIOXKEHHUS O(OPMIIAIOTCA MOIYKUPHBIMU TpornucHbIMU OykBamu: Hlpudr —
Times New Roman, pa3mep 14 kernb, MeXCTpOUHbIM nHTEpBa -1.

PaccrosiHre Mexay HazBaHUEM pasjiena, IPyTMMU 3arojloBKaMu (86edeHue, 3axiioueHue,
CRUCOK UCHONIb3YeMbIX UCMOYHUKO8) W TEKCTOM JIOJDKHO OBITh paBHO 1,5 MEXKCTPOYHBIX

HUHTCpBAJIA.

TpeGoBanns k 0pOPMIICHHIO 3ar0JIOBKOB pPa3/iesiOB U MOAPA3/1eJI0B
Paznensl cocTodT M3 moapaszaenos, Kotopeie Hymepyrores: 1.1., 1.2, 2.1., 2.2. Tlonpaszaenst
HE odopmisroTes ¢ HOBOW CTpaHUIIBI.

1. B ocHoOBHO# yacTu pabOTHI 3ar0JOBKH pa3/ieJ0B OTYETa MUIIYTCS MO LEHTPY CTPOKHU
0e3 TOYKM B KOHIIE, NMPONUCHBIMH OyKBamH, NOJYXupHbIM mmpudrom Times New Roman,
pasmep — 14, He momuepkuBaroTCs, 0€3 a03alHOTO OTCTYIMa, C OJMHAPHBIM MEXIYCTPOYHBIM
MHTEPBAJIOM.
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2. Tlocne HoMmepa pa3aenoB CTaBUTCS TOUKa, cioBo «Pazgen» HE numryT.

Ecnu 3arosioBok COCTOMT M3 IBYX MPEMJIOKEHUN, UX Pa3aesioT TOUKOM. B mocneanem
IOPEUIOKEHUM TOYKa HE CTaBUTCA. MeXQy CTpOKaMM 3arojioBKa CTaBUTCS OJMHAPHBIN
MEX1yCTPOUHBIN HHTEPBAJL.

3. IlepeHocCHI 0B M COKpaIlleHHs B 3ar0J0BKaxX HE JOMYCKAIOTCS.

4. Ilocrne Ha3BaHMs pas3jesia MPOIYCKAIOT IMYCTYI0 CTPOKY C 3aJaHHBIMU IapaMeTpaMu:
Times New Roman, pazmep — 14, ¢ mOAYTOPHBIM MEKIYCTPOYHBIM HHTEPBATIOM.

5. Kaxnplii pasgena otuera (3a uckioueHuem noopaszoenog) TiedaTaeTcsi ¢ HOBOM
CTPaHULBI.

6. 3aronoBkM moOApa3AeioB NHUIIYTCS MO LEHTPY CTPOKM  0Oe3 TOYKM B KOHIIE,
CTPOYHBIMU OYKBaMU, MONYXUPHBIM IpudToM Times New Roman, pasmep — 14, oauHapHbIM
MEXYCTPOUHBIM UHTEPBAJIOM, HE MOAYEPKUBAETCs, 0e3 a03aIHOro0 OTCTYIA.

7. Homep moapa3saeJia COCTOMT U3 HOMEPOB IVIaBbl U MOPSAIKOBOIO HOMEpA MOApA3/IENa,
pasneneHHbIX TOUKOU (Hanpumep. 1.2..., 2.3.... u m.n.). B KOHIIe HOMEpa MOoapa3aena CTaBUTCS
TouKa. [IepeHOCHI CII0B 1 COKpalIeHHs B 3ar0JIOBKaX HE J0IYCKAOTCS.

8. Ecnu 3aronoBok mojpasjena pacrojiaraeTcsi Ha HECKOJbKUX CTPOKax, TO MEXIy HUMHU
CTaBUTCS OJMHAPHBIA MEKyCTPOUYHBIA NHTEPBAI.

9. Tlocne 3aromoBka mojpa3zzefia MPOMYCKAIOT MYCTYI0 CTPOKY C 3aJaHHBIMU JIaHHBIMH:
Times New Roman, pa3zmep — 14, MexaycTpounblii naTepBan — 1,5.

10. Paccrosinue Mex 1y 3aroJIOBKOM IMOIpa3/ieia U TEKCTOM B cepe/iiHe pa3zena (Harnpumep,
nozpazaensl 1.2. u 2.2.) ITOMKHO COCTaBJISITH OJHY MYCTYIO CTPOKY B 1,5 MEXIyCTpOUHBIX

WMHTEpBalla C 3aJaHHbIMH JaHHbIMU:  Times New Roman, pasmep — 14 mnomyTopHbIH
MEKTYCTPOUHBIM HHTEPBAJL.
Hanpumep:

1. OBIIASA XAPAKTEPUCTUKA NIEHCUOHHOM CUCTEMBI

1.1. IleHcnu MO roCyIapCTBEHHOMY NEHCHOHHOMY 00eCIe4eHN 0

.................. JaJice ciaenyer OCHOBHOH TCKCT pa60TLI C a63agH0ro OTCTYyIIa

1.2. IIpaBoBas periiamenrtaunus aesitresbHoctu [1OP

.................. Janee cjlexyeT OCHOBHOM TEKCT paboThl ¢  ab3alHOro  OTCTyma

M DneMeHThl TEKCTOBOTO JIOKYMEHTA: BBEIEHUE, pa3/elibl, 3aKIIOYCHHE, CIUCOK
UCIIOJIb30BAHHBIX HMCTOYHUKOB, Ka)XJ0€ TMPUJIIOKEHHE HAYMHAECTCS C € HOBOIO JIHMCTA
(cTpaHuLbI).

BAJKHO!!!!  OBBEM oruera gokeH ObITh 15-20 cTpaHMI] HalleyaTaHHOIO TEKCTa,
HE cuuTast npujioxeHui.
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Turyabnsiii guer (Ilpuwioxenne A).  OrueT HaumHAEeTCs C TUTYJIbHOro jucra. Ha
TUTYJIBHOM JIUCTE JOJKHA OBITH MOAMUCH PYKOBOAMUTENS MPAKTUKUA CO CTOPOHBI TEXHUKyMa U
OLICHKA.

Conep:xxkanue (IIpunoxenume J[). B CopmepikaHue BKIIOYAIOTCA: BBEICHHE, Ha3BaHUS
pa3fesioB,  3aKJIIOUEHUS, CIMCKAa  HCIOJb30BaHHBIX  HWCTOYHUKOB, MPWIOXKEHUH U
COOTBETCTBYIOIIMX UM HOMEPOB CTPAHHII.

Beenenune. (ITpunoxxenue K) Bo BBeieHNH yKa3bIBaIOTCSI MECTO IPOXOXKACHUS IPAKTUKH -
HAaUMEHOBAHME OpraHM3alllM, Tae OOyJaloUIuiicsi MPOXOIWI MpPaKTHKY, MoJpa3ielieHue,
bopMyIUpYIOTCS LENb U 3a/1a4M, KOTOPbIE MPAKTUKAHT CTABUT M PEIIACT B XOJE BBITIOJIHEHUS
orueta (0Opasell BBeieHUs yKa3aH B [IpHIIOKECHUH).

OcnoBHasi yacth ([Tpunoxenue M)

PabGora mo OCHOBHOW YacTH OTYeTa 3aKJIIOYAETCS B BBIMOJIHEHHM 3aJaHHM, yKa3aHHBIX
HWKE U Iojpasfjensercs Ha pasnensl. Kaxaoe 3anaHue BBIIOJIHSETCS C HOBOIO JINCTA U
Ha3BaHUE pa3/iesia CO3BYYHO C TEKCTOM Ha3BaHUS 33JIaHUS.

3akmouenue (IIpunoxenue JI)

B 3aknroyeHuu MOJABOAATCS UTOTM MPAKTHKH, OTPAKAIOTCS JAHHBIE O MECT€ U CpPOKax
NPaKTUKH, TaeTCS aHAIN3 TPUOOPETEHHBIM PAKTUIECKAM HABBIKAM M YMEHUSIM.

1.2.09OPMJIEHUE CHOCOK
Tect oTueTa NOKEH COAEP>KATh CHOCKH.

[IpsiMoe HUTHPOBaHKE BBIMTOIHACTCS C COOIIOACHUEM CIIEIYIOIUX TPEOOBaHUI:

— UTaTa JA0JDKHA COMIEPIKaTh 3aKOHUEHHYIO MBICIh U MPUBOJIUTHCS B KaBbIUKax 0e3
W3MEHEHMI;

- npu Hanncanuu BKP ucnone3yroTest moactpodnsie 6ubimorpaduyeckue CChlIKy,
KOTOpBbIE OQOPMIISIFOTCSI KaK NpHUMEYaHHe, BBIHECEHHOE M3 TEKCTa JOKYMEHTa BHH3 IOJOCHI
(Hanpwwep)».1

- TpeboBaHUs K OQOpMIICHUIO CHOCKHU: 0ObIYHBIA mpudT Times New Roman, pazmep —
10, BbIpaBHHBaAHHE I10 MIKUPUHE, MEXKAYCTPOUHBIN HHTEpBaI — 1, 6€3 ad3alHOro oTCTYyIA.

- CKBO3HAsl HyMepalusi CHOCOK uepe3 BCIO padoTy.

- KoJn4yecTBO CHOCOK He MeHee 2(0. CHOckHM 0053aTeabHO JIOJKHBI OBITH B CIIMCKE
UCIIOJIb30BaHHBIX HCTOYHHUKOB.

- B cllydae, eciIi CHOCKA JJaeTcsl Ha OHOW CTpaHUIle HA OJMH U TOT € WCTOYHHUK, TO BO
BTOpOH pa3 nuuiercs: Tam xe, C....

Hanpumep,

! I'paxnanckmii xomexc Poccuiickoin ®emeparmu (dacth Tpeths) oT 26.11.2001 Ne 146-®3 (pex. ot
18.03.2019) // Cobp. 3akoHOHatenbseTBa PO. No 49. 2001. Crt. 4552. Cr. 1112

% Tam e, Cr. 1113.

¥ Tam e, Cr. 1114,

Hnu

! Yicaes U.A. Hctopusi 0TeYeCTBEHHOTO TOCYIapCTBa M MpaBa B cxeMax u Tabmuiax: yueb. moc. M.:
ITpocmexkr, 2015. C. 220.

2 Tam xe, C. 221.

OBPA3ILbI OOPOPMIIEHMA CHOCOK

OdopmieHue CHOCKM HOPMAaTHBHO-NPABOBbIE AKThI
! Ipaxmanckuii komexe Poceniickoii ®enepammn (dactb TpeThst) oT 26.11.2001 Ne 146-®3 (pex. ot 18.03.2019) //
Co0p. 3akononatenbcTBa PD. Ne 49, 2001. ct. 4552. Cr. 1112.
2 Cewmeiinplii xomekc Poccmiickoii ®emepammn ot 29.12.1995 Ne 223-®3 (pex. or 02.12.2019) // Cobp.
3akonomarenascTBa PD. Nel. 1996. Cr. 16.
3 ®enepanbublii 3akoH oT 24.06.1999 Ne 120-d3 «O6 ocHOBax cucTeMbl NPOMWIAKTHKA OE3HAJ30pPHOCTH M
NpaBOHapyIIeHNH HecoBepuIeHHOIeTHUX» (pen. oT 07.06.2017) // Poccmiickas razera. Ne 121. 1999. Cr. 15.
Od¢opmienne CHOCKH Ha JUTEPATYPY
4Ap61/ITpa>1<H0-np0ueccyanLH06 npaBo: yueb. moc. / moj pen. B.A I'ypeesa. M.: Craryr, 2016. C.25.

! ApOurpaxxHo-TpolieccyaibHoOe IpaBo: yued. noc. / nox pen. B.A I'ypeesa. M.: Craryr, 2016. C.25.
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® Yicaec VI.A. MIcTOpHs OTEUECTBEHHOrO rOCYIApCTBA U IpaBa B CXeMax M Tabumuax: yde6. moc. M.: IIpocmexr,
2015. C. 220.
® [esmoea E.A. TpymoBoe npaso: yuebruk. M.: FOctumms, 2021. C. 205. URL: https://book.ru/book/938960 (nata
obpamenns: 27.01.2021).

Od¢opMmieHre CHOCKH HA ePUOANYECKHEe U3IAHUS
" Makosckwuii A.JI. HacieoBamme 1o 3aK0Hy: peanbHOCTh 1 TeperekTnsa // 3akon. 2016. Ne 4. C.142.
8 Bonnapenko M.I1. Mepsl npeceueHuss B CHCTEME Mep NPOLECCYALHOTO MpHUHYXIeHUs // Mup ropuandeckon
Hayku. 2014. Ne 1-2. C. 47.

OdopmieHue CHOCKM Ha HHTEPHET-PeCypChI
’ OdunmanbHele TIepuoauueckue u3naHus : 31eKkTpoH. IlyreBoamtens / Poc. Han. b-ka, Llentp npaBoBoii
unpopmanuu. [CII6.], 2005-2007. Pexum moctyma: URL: http://www.nlr.ru/lawcenter/izd/index.html (gara
oOpamienns:18.01.2017).
19 Jormmosa JI. I'. CymmHOCTb pe3y/bTaTa JOMOIHHTENHHOrO 00pa3oBanus jgeteil // OGpasoBaHie: MCCIEI0BAHO B
mupe: Mexxaynap. Hayua. Tlen. Unarepruer-xypH. Pesxum mocryma: URL: http://www.oim.ru/reader.asp?nomer=366
(mata obpamenns: 17.04.2017).

3.3. OPOPMJIEHHUE CIIMCKA MHCHOJIb3OBAHHBIX HWCTOYHUKOB
(IIpuiaoxkenue 7K)
- 3aronoBok odopmIisieTcss MPOMUCHBIM NOMyXupHbIM mpupTom Times New Roman,

pasmep — 14, MEXIyCTpOUHBIH HHTEpBaAI — 1,5; 06e3 ab3aIHoro OTCTYIIA.

- [Tocie mpomycKaroT MyCTYIO CTPOKY C 3aJaHHBIMHU mapamerpamu: Times New Roman,
pa3mep — 14, MeKIyCTpOuHBI uHTEpBal — 1,5.

- CIHCOK HMCHOJIb30BaHHBIX HMCTOYHUKOB BKJIFOUACT B ceOsl QOA3aTCIBHBIC 3JICMEHTBHI,
KOTOPBIE PACIIONIaraloTCsl CTPOrO B 3aJ[aHHOM IMOPSJIKE, 3 IMEHHO!

HopmaTuBHO-IpaBOBBIE AKTHI;
Jluteparypa;

IMepuoanyeckune U3IaHusl;
HNHTepHET-pecypcesbl.

- HasBanue Kaxmoil Tpymmbl MCTOYHHUKOB (Hampumep, Jlumepamypa) obopmisieTcs
mpudrom Times New Roman, pazmep — 14, MexaycTpouHblii UHTEpBaI — 1; MOMY>KUPHBIM
mpudTom, 6e3 a63aIHOro OTCTYMA, MO [EHTPY C MPOMUCHOU OYKBHI.

- BrlpaBHUBaHUE TEKCTa HCTOUYHUKOB MO IIUPUHE.

- Hymepauuss MCTOUHMKOB CKBO3HAs. DJIEMEHTHl cnucka (nanpumep, Jlumepamypa u
m.n), He HyMEPYIOTCS.
- Jluteparypa 1 nepuon4ecKrue U3AaHns pacroiaraiorcs B aipaBUTHOM MOPSIIIKE.
- Ucnonb3oBaHHble UTEpaTypa U MEPUOJNYECKUE M3AAHUS TOJIKHBI ObITh M3JaHBI He
nosjaHee S Jier.
HopmaTuBHO-IpaBoBbIe aKTHI PACHOJIATAIOTCA M0 YOBIBAHUIO IOPUIMYECKON CHJIBI.
1. MexayHapoJHble HOPMAaTUBHBIE aKThI
2. Koncrurynus
3. @enepanbHble KOHCTUTYLIMOHHBIE 3aKOHBI
4. ®enepanbhble 3aKoHbI (Komekcor)
5. 3akoHbl cyobexToB PO
6. Yka3sl [Ipe3unenta
7. Axtsl [IpaBuTenscTBa
a) TIOCTaHOBJICHUS
0) pacniopspKeHUs
10. PermoHanbHbIC HOPMATHUBHBIEC aKTHI (B TOM K€ TIOPSIIKE, KaK M POCCHICKIE)
11. HopmaTuBHBIE aKThl MMHHUCTEPCTB U BEJOMCTB
a) IOCTaHOBJICHUS
0) npuKasbl
B) pacropsKeHus
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) n1uchbma
12. TOCTor
13. Cuullsi, CIT, EHUPsL, TY u np.

3.4. OPOPMJIEHUE NNPUJIOKEHUA
Bce npunokeHus K OT4ETy JOKHBI UMETh CChUIKY Ha [IpuiioskeHus B TEKCTE camoro

otuera. [IpuMepHBII IepedeHb NPUIIOKEHUN K 0TueTy yKasaH B [Ipunoxxenuu M.

- [TpunoxkeHus SBISIOTCA 4acThi0 PabOThl, WILTIOCTPUPYIOIIEH MIIM JOTIONHSIOIMEH
€€ OCHOBHOE COJIepKaHre U UMEIOIIel CIIPaBOYHOE 3HaYCHHE.

— KonuuecTBo npuioxeHuil He MeHee 3-X.

- Kaxxnoe npuinoxeHue cienyer pa3MmeliaTh ¢ HOBOM CTpaHMIIBI C yKa3aHHEM B
nmpaBoM yriay BepxHeu udactu crpanunbl cinoBa «I[IPUJIOXEHUEy». Odopmnenne mpudrom
Times New Roman, pazmep — 14, MeXIyCcTpOUHBIH HHTEPBAI — |, MOTYKXUPHBIM HIPUPTOM.

—  Ilpunoxxkenus o0003HAYAIOT MPONMUCHBIMM OyKBaMHM, HauyuHas ¢ A, 3a
ucKmodeHueM O6yks E, 3, I, O, Y, b, bl, b. [oce cnosa «[IPUJIOXKXEHUE» cienyer OykBa,
0003Hayaro111as ero Nocjae 10BaTeIbHOCTb.

— [Tpunoxxenue, ecnu 3t0 HE nokymeHT, AOMKEH UMETh 3arojioBOK, KOTOPBII
3aMUCHIBAIOT C MPOMUCHOM OYKBBI, TOMY>KUPHBIM MIPUPTOM, OTAECTHHOM CTPOKOI 1O LIEHTPY Oe3
Touku B KoHIEe (odopmienue mpudrom Times New Roman, pazmep — 14, MeXIycTpOUHBIN
uHTEepBal — 1; 6e3 ab3alHOro OTCTYNA).

- [TpunoxxeHuss HeoOXOOUMO pacrosiaraTb B IOPSIKE MOSIBJICHHUSI CCBUIOK B
OCHOBHOM TEKCTE.

— B texcre BKP 06s13aTenpHO J0MKHA OBITH CChIIKA HA KAXk/10€ MPUIOKEHUE B KOHIIE
paboThl, KOTOPYIO YKa3bIBAIOT B CKOOKAaX.

Hanpumep,

ObvexmugHoe 6MeHeHUue, MO eCcmb Y20Jl068HA OMBEMCMEEHHOCMb 34 HEeBUHOBHOE
npuuureHue speda, He oonyckaemcs (llpunoscenue A).

— B cnyuae, ecnu tekct [Ipunoxenus pacmnonaraeTcsi Ha HECKOJIBKHX CTpaHHUIIAX, TO
Ha BTOPOM M MOCIEYIOUIMX CTpaHUIAX B IMPaBOM BEpPXHEM YIiy mnumercs: [Ipodondicenue
Ipunoocenus A. Odopmisgercs KypcuBoM nonykupHbeIM mpudrom, Times New Roman, pazmep
— 14, mexayctpouHslit uHTepBai — 1; 6e3 ab3aHOro OTCTYyNA.

- Ecin B IlpunoxxkeHum mnpejacraBieH OJlaHK JAOKyMEHTa, TO OH JOJDKEH B
00s13aTebHOM nopsike 3anosiHeH. [TycTrie 6JaHKU IOKYMEHTOB HE JIONYCKArOTCS.

- Kcepokonuu noxkymentoB B [lpunoxeHun pgomyckaroTcsi B HEOOJBIIOM
konuuecTBe. Kcepokonus nomkHa ObITh XOPOIIO YUTAaeMa.

3.5. B xozne npaktuku oOyqaromuecs senyr AHEBHUK o npoxoxaeHun MpakTHKH.
TpeboBaunsa k Benenno JHEBHWKA 110 1pou3BOACTBEHHOW  (IPEQAMINIOMHON)
IpPaKTHKE:

— JIHeBHUK SBISIETCS JOKYMEHTOM, TI0 KOTOPOMY OOYyYalolIuics TMOATBEPKIaeT
BBITNIOJTHEHHUE MTPOTPAMMBI IPAKTHUKH;

— 3anucu B AHEBHUKE JIOJDKHBI CO/IEPIKaTh EPEUCHb BBITIOJIHEHHBIX paboT 3a JCHb;

— JIHEBHUK NPOCMATPUBAET PYKOBOJAUTENb MPAKTUKU OT OpraHu3aluud — 0a3bl MPaKTUKU
NOJAINUCHIBAET €ro0 M 3aBepseT IMOANMCHI0 M Ie4YaTbl0 OpraHu3alli{; JHEBHUK TaKXKe
MOJIMHUCHIBAET PYKOBOAUTENH MPAKTUKU OT TEXHUKyMa U 00yJaromuiics;

— JIHeBHUK npuiaraeTcst K OTYETYy MO MPAKTUKE U CHAETCS AJIs IPOBEPKHU PYKOBOIUTEIIO
IIPAKTUKU OT TEXHUKYMa.

3.6. ®opmupoBanne ATTECTAIIMOHHOI'O JIMCTA ocCymiecTBIsIIOT pyKOBOUTEINb
MPAKTUKHU OT TeXxHUKyma. @opma arrectannoHHOro Jicrta B [Ipunoxenun b. ATrectanimoOHHBIN
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JUCT TAaKXKe TOJIMUCHIBACTCS PYKOBOJUTENIEM MPAKTUKH OT TEXHUKYyMa, KOTOPHIA W CTaBUT
OLICHKY 32 MIPAKTHKY.

3.7. Tlo OKOHYAaHUU NPAKTUKU PYKOBOJUTEIb HNPAKTUKU COCTABISIET Ha OOy4aroIlerocs
XAPAKTEPUCTHUKY (Ilpunoxenue B). XapakTepucTuka HOJIUCBHIBAETCS PYKOBOJUTENIEM
IPAaKTUKU U CTABUT M€4YaTh OpraHu3aluu. XapaKTepUCTUKY TaKKe MOANUCHIBAET PYKOBOIUTEID
IIPAKTUKU OT TEXHUKYMa.

3.8. OTUET NOAIINBAETCH B CJEAYIOUIEM MNOPAIKE:
Tutynenbeiii muct (Ilpunoxenue A).

Nunusunyansaoe 3aaanue ([Ipunoxenue E)
Attecranmonnsiit et (ITpunoxenue b)

HueBnuk npaktuku ([Ipunoxenue I)

Xapakrepucrtuka (IIpunoxenne B)

. Conepxanue (IIpunoxenue /1)

. Beenenue (Ilpunoxenue K)

. OcnoBHoii Tekct otueta ([Ipunoxenune M)

. 3axmouenue ([Ipunoxenue JI)

. Cnircok ucnosib30BaHHbIX UCTOYHUKOB (IIpunoxenue X)
. [Tpunoxenus

O 0O U A WN R

3.9. JAIUTA OTYETA npou3BoAMTCA COTJIAcHO rpaduKy MpHeMa 3a4eToB IO
npakTuke. Ha 3amuTe TpakTHUKH OOYyYarOIIUKCS OJDKEH XOpOIIO OPHEHTUPOBATHCS B
COJIEp’)KaHUU TPEJCTABICHHOTO OTYETa, YMETh PACKPBITh OOILIUE pe3ylbTaThl MPAKTUKH,
MPOJIEMOHCTPUPOBATH TIOJYYCHHBICE HABBIKM M YMEHHMs, OTBEYaTh HA TEOPETHUYECKHE U
MPAKTUYECKHE BOMPOCHI.
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HPUJIOKEHUSA
IMTPUJIOXEHUE A
MMPO®ECCHUOHAJIBHOE OBPA3OBATEJIBHOE YACTHOE YYPEXKJAEHUE
«MYPMAHCKHUM KOONNEPATUBHBII TEXHUKYM»

CneunansHocts 46.02.01 lokymeHTaIIMOHHOE 00€ecrieueHre yIpaBlIeHUs U
apXUBOBEJICHUE

OTYET
no IMTPOU3BOJCTBEHHOM (ITPEJJUIIJIOMHOM) TIPAKTHUKE

Oo6yuatomericas UBanoBoii Mapuu BaHOBHBI

Kypc3 rpymma 3 (11)—22

3aouHol popmbl 00yueHUs

Mecto IMPOXOXKACHWA ITPAKTUKHU

HHE OPraHH3alH — 6a3bl IPAKTHKH

apec OpraHu3aLHK — 6a3bl NPAKTHKH

Cpoku mpoxosxaeHus mpakTuku: «13» HosOpsa 2023 1. mo «18» Hosops 2023 r.

PykoBonutens npaktuku ot Texuukyma _Cwmaruna M.A., npenogaBarens

CbaMI/[J'[I/ISI, HUMsA, OTYCCTBO, JOJIKHOCTh

OT OpraHu3aluu (MpeanpUsITHS)

(bamuIHs, M5, OTYECTBO, TOJHKHOCTh

OTMeTKa 0 3alUTe OTYETA

OTtuerT 3aUIlEH C OLIEHKON

PykoBoauTeNb NPakTUKU OT TEXHUKYyMa N.A.Cmaruna

«18» Hosa0ps 2023 r.

Mypmanck, 2023
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[NPMJIOXEHUE b

MNPO®ECCHUOHAJIBHOE OBPA30BATEJIBHOE YACTHOE YYPEXJEHUE
«MYPMAHCKHU KOONNEPATUBHBII TEXHUKYM»

ATTECTAVI_[I/IOHHI)II‘/JI JUCT
MO MPOU3BOACTBEHHOU (TPEAAUIIVIOMHOMN) INTPAKTUKE

HNBanoBa Mapusi UBanoBHa, oOyuarommasicss _2 kypca, rpynmst 3J1 (11)-22
3a09HOM (Gopmbl oOyueHuss cneruanpHOocTH 46.02.01  loxymeHTarmoHHOe
o0ecrniedyeHre yrpaBieHHUs U apXUBOBEACHNE

c «15» suBaps 2024 r. no «20» stBaps 2024 r.

10J1 PyKOBOJICTBOM

(nanmeHoBanue noykHocTH, O.1.0., opranu3aniu — 6a3bl MPAKTUKK)

IpOIILIa MPOU3BOICTBEHHYIO (TIPEATUIUIOMHYIO) PAKTHKY.

3a BpeMs MPOU3BOACTBEHHOM (MPEIIUIIIOMHOM) TPAKTUKH CPOPMUPOBAHBI
oO1ue u npohecCUOHAIbHBIE KOMITETCHIINU:

YPOBEHb OCBOCHMA
Ne IIpodeccuonanbHbIe KOMIIETEHIINH 00yuaommmes
npogeccuoHaJIbHbIX
KOMIIEeTeHIMH*
1. I[IK.1.1 KoopauampoBats paboTy opraHm3anudl (TIPHEMHON pPYKOBOIHUTENS),
BECTH NPHEM MOCETUTETCH. 2
2. IIK 1.2. OcymuiecTBisaTh pabOTy MO IMOATOTOBKE W IPOBEICHHUIO COBCINAHMIA,
JICJIOBBIX BCTPEY, IPUEMOB U NPE3CHTAINH. 2
3. I1K 1.3 OcymiecTBIsTh MOATOTOBKY JEIOBBIX MOE3A0K PYKOBOIAUTENS U JPYTHX
COTPYJTHUKOB OpTaHHU3aIlH. 2
4, [IK 1.4. OcymiecTBAsATh MOATOTOBKY JIEJIOBBIX MOE3J0K PYKOBOJUTENS U APYTUX
COTPYJTHUKOB OpTaHHU3aIIIH. 2
5. IIK 1.5. Bnagets cnoco6aMu opraHu3aiiy pabodyero NpocTpaHCTBa MPHEMHON 1
KaOMHETA PYKOBOIUTETIS. 2
6. ITK 1.6. OcymiecTBisTh pabOTy MO MOATOTOBKE M MPOBEICHUI0 KOH(PEPEHTHBIX
MEpONpHUATHH, oOecrieynBaTh NH(POPMAIIHOHHOE B3aMMOACHCTBHE PYKOBOAUTEIS C 2
MOpa3IeNICHISIMU U JIOJDKHOCTHBIMH JIMIIAMH OPTaHU3aIHH.
7. IIK 1.7. OdopmiaTe OpraHU3alMOHHO-PACTIOPAINTENbHBIE JTOKYMEHTHl U
OpPTaHM30BBIBaTH pabOTy € HUMH, B TOM HYHCIE€ C HCIIOJb30BAHHEM 2
ABTOMATH3MPOBAHHBIX CHCTEM.
8. IIK 1.8. OcymecTBnsaTh TenepoHHOE 00CTYKHBaHUE, IPHHAMATh U MIEpeaaBaTh
(hakchI. 2
9. IIK 1.9. Opranu3oBbEIBaTh TEKyIIee XpaHEHUE TOKYMEHTOB, 00pabOTKy Aen Ui
ONEpaTHBHOTO ¥ AapXWUBHOTO XpAaHEHUs, B TOM YHCIE C HCIIOJIb30BaHUEM 2
ABTOMATH3MPOBAHHBIX CHCTEM.
10. IIK 1.10. CocTaBnsTh ONMHCH eI, OCYIIECTBIATH OATOTOBKY AET K Iepeaade B 2
apXHB OPraHU3aINH, TOCYIAPCTBEHHBIC U MYHHUIIUIIAIBHBIE ADXUBBI.
11. IIK 2.1. OcymecTBiiATh 3KCIEPTHU3y IIEHHOCTH TOKYMEHTOB B COOTBETCTBHHU C
JICHCTBYIOIIMMH 3aKOHOJATEIFHBIMI aKTaMH 1 HOPMATHBaMH. 2
12. | TIK 2.2. Bectu paboTy B CHCTEMaX 3JIEKTPOHHOI'O TOKYMEHTOO0OpOTA. 2
13. | TIK 2.3. Pa3pa0aTbIBaTh U BECTH KJIACCU(HUKATOPDI, TAOSNU U JPYrHe CIPABOYHUKH
0 JOKYMEHTaM OpTaHM3aIIH. 2
14. | TIK 2.4. OGecrneunBaTh MpUEM W PAMMOHAIBHOE pa3MeElleHHe TOKYMEHTOB B
apxuBe (B TOM YHCIIE TOKYMEHTOB 10 JITYHOMY COCTABY). 2
15. | [IK 2.5. ObecnieunBaTh y4eT U COXPAHHOCTh JOKYMEHTOB B apXUBE. 2
16. | TIK 2.6. OpraHu3oBbIBaTh HCIIOJIb30BaHHE APXUBHBIX JTOKYMEHTOB B HayuHbIX,
CHPABOYHBIX U MPAKTHUECKUX IEISX. 2
17. | TIK 2.7. OcymecTBIsITh OPraHU3AIMOHHO-METOIMYECKOE PYKOBOACTBO M KOHTPOJIb 2
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3a paboTol apxWBa OpraHM3alliM M 3a OpraHu3alued JOKYMEHTOB B
JIEIIONPOU3BOICTBE.
* ypOBEHB OCBOCHHSI: | — HE OCBOCH; 2 — OCBOCH
YPOBEHb OCBOCHHUS
Ne OOburre KOMIeTeHIINN obyuaonmmcs
o0mmx
KOMIETEHINH
1. OK 01. BribupaTts crocoOBl pemreHus 3amad MpoecCHOHATBHON NesTeIbHOCTH 2
IMPUMEHHUTENBHO K Pa3INdHbIM KOHTEKCTAM;
2. OK 02. Hcmonms30BaTh COBPEMEHHBIE CPECTBA MTOKCKA, aHAJII3a U HHTSPIPETAIN
nHpOopManmuu W HWHOOPMAIIMOHHBIE TEXHOJOTHH JJIS BBHIIOJHEHHS 3ajad 2
npodeccHoHAIBHOI e TeNIbHOCTH;
3. OK 03. IlnanupoBaTh M peasM30BBIBATH COOCTBEHHOE IPO(ECCHOHANBHOE W
JIMYHOCTHOE pasBurue, NpeANPUHUMATEIBCKYIO JIeATEeNIbHOCTh B 2
npodeccroHabHOM cdepe, UCIONb30BaTh 3HAHHS 10 (PMHAHCOBOW rPaMOTHOCTH B
Pa3IMYHbIX )KU3HEHHBIX CUTYaIHX;
4., OK 04. D¢ddexkTnBHO B3aUMOICHICTBOBATh U paO0OTATh B KOJUICKTUBE U KOMAH/IC; 2
5. OK 05. OcymecTBiaTe YCTHY0O M THCBMEHHYI0 KOMMYHHKAIlMIO Ha
TOCYyapCTBEHHOM si3bike Poccuiickoit ®denepanid ¢ y4eToM OCOOEHHOCTEH 2
COLMAJIBHOTO M KYJbTYPHOTO KOHTEKCTa,;
6. OK 06. IlposBnaTh Ipa’kAaHCKO-NATPUOTHUECKYIO IMO3UIMIO, JAEMOHCTPUPOBATH
OCO3HAaHHOE MTOBEJICHUE Ha OCHOBE TPAAUIIMOHHBIX 00IICYEIOBEYECKIX [IEHHOCTEH, 2
B TOM YHCJIE€ C YYETOM TapMOHHU3AalUH MEXHAIMOHAIBHBIX M MEXPEIHTHO3HBIX
OTHOIICHHUH, TPUMEHATh CTAHAAPTHI aHTUKOPPYIIIMOHHOTO NTOBEICHNUS;
7. OK 07. ConelicTBOBaTh COXpaHCHHIO OKPYKAIOIICH CPEeNbl, pecypcocOepekeHHIO,
NPUMEHATh 3HaHUS 00 M3MEHEHHMM KJIMMaTa, TPHHIUNB  OepeXIMBOTO 2
MPOU3BOJICTBA, 3P (EKTUBHO IEHCTBOBATh B UPE3BbIYaHHBIX CUTYAIHAX;
8. OK 08. Hcmomb3oBaTh cpeacTBa (U3NYECKON KyIbTYpHl A COXpAaHCHHS U
YKpeIUIeHus] 37I0pOBbsi B Ipoliecce MNPO(ecCHOHANBHON  JAEATEIBHOCTH | 2
nojJiep kaHuss He00X0IMMOT0 YPOBHSI (PU3MUECKON MMOrOTOBJICHHOCTH;
9. OK 09. ITonp3oBaThbest npodeccHOoHaNBHOM JOKYMEHTaIMelH Ha ToCy1ap CTBEHHOM U 2
MHOCTPAaHHOM $I3bIKaX.
* YpOBEHb OCBOCHHS: | — HE OCBOCH; 2 - OCBOCH
PykoBonuTenb npakTuKou
OT NpeAnpusTHs (OpraHu3aun)
MOIHACH oo
JOJDKHOCTh, HAUMEHOBAHUE OpTraHUu3alluu
M.IL
OueHka no pe3yiapTaram MPaKTUKU
PykoBoauTenb NpakTUKU OT TEXHUKYyMa HN.A. CmaruHa
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I[TPUJIOXXEHUME B

MMPO®ECCHUOHAJIBHOE OBPA3OBATEJIBHOE YACTHOE YYPEXKJAEHUE
«MYPMAHCKHUM KOONNEPATUBHBII TEXHUKYM»

XAPAKTEPUCTHUKA
npogeccHOHAIBLHOM AeATeIbHOCTH 00YYAKIIerocs B ePUO/I MPOX0kKIEHUS
MMPO3BOJICTBEHHOM (ITO MPO®NIIO CHHEIIMAJIBHOCTH)
INPAKTUKU

HNBanosoit Mapuu UBaHOBHBI

obyuvaromeiics mo crnenuanibHocTH 46.02.01 JokymeHTarmoHHOE oOecreueHUue YIpaBJICHUS U
apXUBOBEJCHUE

Brpynne 3 (11)-22, 2 xypca 3a04HOil (popmbl 0O0ydeHHS

¢ «15» suBaps 2024 r. no 20 sauBaps 2024 r.

MOJ1 PYKOBOJICTBOM

(baMI/UII/IH, HUMs1, OTYECTBO PYKOBOAUTEIIA, NOJDKHOCTE B OpraHu3aliuu

[IPOLLIA IPOU3BOCTBEHHYIO (IPEAUINIOMHYIO) IPAKTUKY B
(HaMMEHOBaHUE OPraHu3aluy — 0a3bl NPAKTHUKH)

3a BPEMs IPOXOKIACHUA ITPAKTUKHU

(kakue 6udvl pabom bINONHAN, KAK 3aPEKOMEHO08A] 8 Kauecmee pabomHuKa u op.)
HpI/I06peTeH HpaKTI/ILIeCKI/Iﬁ OIIBIT IO OpraHu3aluu AJOKYMCHTAIIMOHHOI'O obecrieueHust

YIpaBJICHUA u (1)YHKI_II/IOHI/IPOB8_HI/I$I OpraHusanuu JIA MNOCJICAYHOUICTO OCBOCHHA

po¢eCCHOHAIBHBIX KOMIIETEHIINH 110 n30panHoi cnenuansuocty: 11K 1.1-1.10; 2.1-2.7.

Pesynprar npaktuku

Hpoepa.tma NPpAKmuKu 6blnoOJHeHd yCneuno 6 NoJIHomM obveme

PykoBoauTens nmpakTukou
OT MpeAnpusATHs (OpraHU3aI1H)

JAOJDKHOCTh, HAUMEHOBAHUE OpTraHUu3alluu oI Ch Nnood

M.IT.

«20» sHBaps 2024 r.

PykoBoauTeNb MPaKTHKH OT TEXHUKYMa npenonasarens M.A. Cmaruna
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[MPUJIOXEHUE T’

IMPOPECCHOHAJIBHOE OBPA3OBATEJ/IBHOE YACTHOE YYPEX/JIEHHUE
«MYPMAHCKHUM KOONNEPATUBHBII TEXHUKYM»

JTHEBHMK

IMPOXOKJIEHUA HPOI/IUSBOI[CTBEHHOI‘/JI
(MPEAAUIIJIOMHOMN) TIPAKTUKHU

OOyuarometics 2 kypca, rpynmsl 3 (11) —22, 3ao0uHoil popmbl 00yueHUS
no crnenuanbHocTH 46.02.01 [JoxymeHTanmoHHoe oOecreueHue YINpaBieHUsS U
apXUBOBEJICHUE

HNBanoBoiit Mapuu UBaHoOBHLI

Mecto MMPOXOXKACHUSA ITPAKTHUKH:

INonHoe Ha3BaHWE OpraHU3ALVHU — 0a3bl IPAKTHUKH

Anpec 0a3bl MPAKTUKU

Cpoxu npoxoxaenus npakTuku: «15» aaBaps 2024 r. no «20» ssaBaps 2024 r.

PykoBonutens npaktuku ot Texuukyma CwmarwHa M.A., npenonasarenb

PykoBoauTenb OT opraHu3auuu (IpeanpusThs)

(baMI/UH/IH, HUMsA, OTYECTBO, TOJIKHOCTh
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Conep:xanue pador

Hoanuce
Hdara Copep:xanue padot PYKOBOIMTEJISI
NPAKTUKH
03.04. O3nakomiieHne ¢ TpeOOBaHMUSAMHU OXpaHbl TpPyda, TEXHUKOU
2023 0€30IacHOCTH, TOXKApHOM OE30MacHOCTH, a TakKXKe C IpaBUIaAMHU
BHYTPEHHET0 TPYJJOBOTO PaCIIOPSIIIKA.
04-05.04. | Usyuenue OpraHU3aIMOHHO-TIPABOBBIX JIOKYMEHTOB,
2023 perIaMeHTHPYIOIINX JIOKYMEHTUPOBAaHUE yIIpaBIEHYECKON
JEesTeIbHOCTH 0a3bl MPAaKTUKH;  OPraHU3allMOHHO-METOINYECKUX
JOKYMEHTOB, PETYJIHPYIOIHUX S TeIbHOCTh apXUBa YUPESIKICHUS
06-07.04. N3yuenune paboThI ¢ 3JIEKTPOHHBIM IOKYMEHTOOOOPOTOM.
2023
08-10.04. | M3yuyeHue TEKyIIET0 XpaHEHUS [OKYMEHTOB B OpraHH3alliH,
2023 00pabOTKM JeN Uil ONEPAaTUBHOTO M apXWBHOTO XPaHEHHsS, B TOM
YHCIIe C UCIIOJIb30BAaHHEM aBTOMATU3UPOBAHHBIX CHCTEM.
11-12.04. | Oka3zanue noMomy B (popMupoBaHUH U O(HOPMIICHUU TOKYMEHTOB B
2023 nena.
13-15.04. | OdopmieHrue TOKyMEHTOB JUIsl MPOBEICHUSI SKCIEPTU3bI IIEHHOCTH
2023 JOKYMEHTOB U pabOThl SKCIEPTHOW KOMMCCHUH,  COCTaBJIEHUE
[TonoxxeHus 06 SKCIIEPTHONH KOMUCCHH
17-19.04. | Yuactue B BblAade JOKYMEHTOB M JeJI U3 apXWBa BO BPEMEHHOE
2023 M0JIb30BAHUE.
20-22.04. | OdopmieHne apXUBHBIX JOKYMEHTOB U JEII.
2023
24-28.04. | Yuactue B OQOpPMICHHH U BbAaYe MOJIB30BATEISIM APXUBHBIX
2023 CIPABOK, BBIMHMCOK, KOMUH, MOAJMHHBIX TOKYMEHTOB.
29.04. PabGora nHan wuHauBuAyanbHBIM 3anaHueM JluddepeHnupoBaHHBIN
2023 3ader. 3alluTa OT4eTa
OOGyuarommasics
MOIIHACH 5(01)
PykoBoauTenb NpakTUKON
OT MpeAnpusATHs (OpraHu3alum):
JOJDKHOCTh, HAUMEHOBAHUE OpTraHUu3alluu TIOOITUCH Nnoo
«29» ampens 2023 1.
MLIL
PykoBoauTens npakTuKon
OT TEXHUKyMa!
IIpenonasarens H.A. Cmaruna
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OOyuarometica 2 kypca, rpynmsl 31 (11) —22,

I[MTPUJIOXEHUE E

MMPO®ECCHUOHAJIBHOE OBPA3OBATEJIBHOE YACTHOE YYPEXKJAEHUE
«MYPMAHCKHU KOONNEPATUBHBIN TEXHUKYM»

WHINBUIYAJIBHOE 3AJJAHUE
HA IEPHO]

IMPON3BOJCTBEHHOM (ITPEJAUIIIOMHON) MPAKTUKHA

3a04HON (popmbl OO0yUeHUS

no crneunanbHocTH 46.02.01 JlokyMeHTaMOHHOE O0ECIeYeHUE YNpaBICHUS WU
apXUBOBE/ICHUE

(amunns, MM, OTYECTBO 0OYUAOIIETOCs B POIUT.MAIEKE

Jlata Hauana nmpaktuku 15.01.2024
JaTta oxonuanus npaktuku 20.01.2024
Jara cmaum oruera no npaktuke 20.01.2024

INEPEYEHbD 3AJJAHUN HA IPAKTUKY

Ne | ®opmupyembie Buaepi pador TpyaoemkocTb
n/n | KOMIETeHIUH B aKaJl. yacax
1 OK1-9 HNucTpykTax mo TpeOOBaHUAM OXpaHbl TPy, TEXHUKH 2
0€30macHOCTH, TMOXKApHOW O€30MacHOCTH, a TaKXKe
O03HAKOMJICHHE C TMpaBUJIAMH BHYTPEHHETO TPYIOBOIO
pacriopsizika
2. | IIK1.1-1.10; |- Odopmiienue UH(POPMALIMOHHO-CITPABOYHBIX,
2.1-2.7 OpraHU3alMOHHO-PACIOPAIUTENbHBIX JIOKYMEHTOB;
00paboTKka BXOMSIIUX, HUCXOMSAMIUX U BHYTPEHHHUX
JOKYMEHTOB; OpraHu3alus M IOATOTOBKA JelI K 140
XpaHEHHUIO.
- Opranuzanus ApPXUBHOM " CIIPABOYHO-
uH(OPMAIIMOHHON paboThl o JIOKyMEHTaM
OpTaHH3aIIH.
3. OK1-9 [TonroroBka otueta. PaGora Hajg WHIUBUAYATHHBIM 2
IIK 1.1-1.10; | 3amanuem 1o BapuaHTaM 3aluTa OTYeTa MO0 MPAKTHKE
2.1-2.7
HUTOIro 144
PYKOBOI[I/ITeJ'IB ITPAKTHUKHU OT TCXHUKYMa
IIpenonasareins H.A. Cmaruna
MOIIHACH j5(010]
3ajaHie IPUHATO K McToJiHeHUI0 «15» suBaps 2024 .
OO6yuaromascs
TIOJIITUCh nood
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[MPMJIOXEHUE X
CIIMCOK HUCITIOJIB30BAHHbBIX NCTOYHUKOB

HopmaTnBHO-IpaBOBbIE AKTHI

1. Konctutymus Poccuiickoit @enepanuu (IpuHATa BCEHAPOIHBIM TOJIOCOBAHUEM
12.12.1993) (¢ yueToM TMOCIEAHUX IONMPABOK, BHECCHHBIX 3akoHamMu Pd o
nonpaskax k Koucrurynuu P® ot 06.10.2022 1.) // Poccuiickas razera. 1993 r. Ne
237.

2. Cemeiinblii kogiekc Poccuiickoit @eneparuu ot 29.12.1995 Ne 223-D3 (pen. ot
02.12.2019) // Cobp. 3axkonoaatensctBa PO, Nel. 1996. cr. 16.

3. ®enepanbubiii 3akoH OT 24.06.1999 No 120-®3 «OO6 oCHOBax CHCTEMBI
nporIakTUKA O€3HAJ30PHOCTH W MPABOHAPYIICHUN HECOBEPIICHHOISTHUX)
(pexn. ot 07.06.2017) // Poccuiickas razeta. Ne 121. 1999.

4, 3akoH Mypmanckoir o6mactu ot 19.12.2011 Ne 1447-01-3MO «O
JIOTIOJIHUTENBHBIX MEPAX COUUAIBHOW MOJIEPKKHA CEMEN € 1I€TbMU B MypMaHCKOM

obnactu» (pex. ot 31.12.2012) // Mypmanckuii Bectauk. Ne 245. 2011.

Jlureparypa

5. ApOutpaxHo-TipolieccyalibHOe mpaBo: yueo.moc. / moa pea. B.A. I'ypeesa. M.:
Craryr, 2023. 543 c.

6. [leBoBa E.A. TpynoBoe npaBo: yueOnuk. M.: FOctumms, 2022. 205 c.

1. [ITabynoBa A. A., KamaumkoBa O. H., Jleomummosa I'. B. CoumanbHas
YSI3BUMOCTh B PETMOHAJIBHOM  COOOIIECTBE: OKCKIIO3USI U  COBPEMEHHBIE

MeXaHU3Mbl ee mpeojosieHusi: MoHorpadusi. Bonorma: ®I'bYK BonHI[ PAH,

2023. 339 c.

IMepuoauueckue u3gaHus

8. bonmapenxo W.II. Mepsl mnpecedyeHrsi B CUCTEME MEP MPOLIECCYATBHOTO

npuHykaeHus // Mup ropuandeckoid Hayku. 2022. Ne 1. C. 47-49.
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9. Makosckuii A.JI. HacrnemoBanue mo 3aKOHY: PEaIbHOCTh W TEPCHEKTHUBA //

3akon. 2023. Ne 4. C.142-147.

HNuTepHer-pecypcesl

10. Jlorunosa JI. I'. CymHOCTh pe3yJibTaTa JOMOTHUTEILHOTO 00pa30BaHus ACTeH
// OOpa3oBaHMe: UCCIEIOBAHO B MHUpE: MEXJyHap. Hayd. neid. VIHTepHeT-KypH.
Pexxum goctyma: URL: http://www.oim.ru/reader.asp?nomer=366 (mata
obpamenus: 17.04.2017).

11. bubnuoTteka mauccepranuii: DNeKTpoHHas Oubimoreka: cailt / Poccuiickas
rocynapcrBeHHas Oubnmorexka. MockBa: PI'b, 2023. Pexum nocryma: URL:
http://www.diss.rsl.ru/ (naTa obpamenus: 11.12.2023).

12. I'ocygapCTBEHHBIM JOKJIAJ O COCTOSIHUM OKpYy’Karomien cpensl B Poccuiickon
®enepanuu B 2018 roay. / MUHUCTEPCTBO TPUPOAHBIX pecypcoB Poccuiickoit
deneparuu: odur. caitt. Pexxum nocryna: URL: http://www.mnr.gov.ru/upload/
iblock/a9b/T' [1-2018%2001%2012.12.pdf (naTa obpamenus: 11.01.2020).

13. T'yceB A. A. BocnurtaHue conuanbHONW KOMIETEHTHOCTH Y BOCIMTAHHUKOB
nerckoro noma //  VYuwrenb. 2019. No 6. Pewxum gocrtyma: URL:
http://www.ychitel.com/journal/ journ06-03/journ06-03P1.html (mara oOparieHwus:
20.06.2021).

14. Tlnan ™MeponpusTHi 1O TNOBBILEHUIO 3(P(HEKTUBHOCTH TOCIPOTrPAMMBI
«octynnas cpena» / MUHUCTEpCTBO TpyJa M COLMAIBbHOM 3amuThl Poccuiickoit
Oenepanuu: odwuir. CauT. 2017. Pexum JIOCTyIIA: URL:
https://rosmintrud.ru/docs/1281 (nata o6pamenus: 08.04.2019).

15. CoxomoB A. b. UYepHOokoxue HeaHIEPTAIbIIbI, YEPHBIA TOJyOOTIa3bIi
KpOMaHbOHEN? // AHTpONOTEHE3.py. 2023. Pexum goctyma: URL:

https://antropogenez.ru/article/1095 (nata o6pamenus: 09.02.2023).
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I[MTPUJIOXEHUME K
BBEJAEHUE

[Ipon3BoacTBEHHAS (TpenaurIoMHas ) MpaKTHUKa SIBJISICTCS
3aKJTIOYUTENbHBIM ~ dTanoM  (opmupoBanus TpeOyembiXx KommeTreHiuil. Ee
IIEHHOCTh 3aKJII0YAeTCsl B JIEMOHCTPAIMHM TIOJYYCHHBIX B TEPUOJI OOydYEHUS
YMEHUM Y 3HAHUU.

B nepuon npoxokaeHusi Npou3BOACTBEHHON (IIPEIIUIIIOMHON) MPaKTUKH
HEO0OXOMMO TOKa3aTh YMEHHS MPUMEHSTh U MCIOJIb30BaTh 3HAHUS, MTOTYICHHBIC
3a BeChb MEPHUOJl 0O0yUEHHUS JUIsl PEIICHUS MOCTAaBIECHHBIX Tepe]l Hell MPaKTUYeCKUX
3aJaHUil.

[lenbto  OpPOU3BOACTBEHHOM  (NMPEIAUIUIOMHOM) TPAKTUKU  SBJISIETCS
dbopmupoBaHue cooTBeTCTBYIONMX KommeteHiuii: OK 1-9; 1K 1.1-1.10; 2.1-2.7.

JIOCTH)KEHUIO TIOCTABIICHHOW IIETM CIIOCOOCTBYET PEIICHHE CIICTYIONTUX
3ajay:

1. KoMmmiekcHoe  OCBO€HHME  TakuX  BHAOB  MPOQECCHOHATBLHON
NeATeTbHOCTH Kak: 1. opraHu3anus JOKYMEHTAIIMOHHOTO OOeCIeUeHUs
yhpaBieHuss U (QYHKIIMOHUPOBAHUSI OpraHW3alliy; 2. OpraHU3alMs apXUBHOU U
CIIPaBOYHO-MH(GOPMAIIMOHHONH pabOThl 1O JOKyMEHTaM OpTaHW3aIuu; 3.
BBITIOJIHEHUE pPabOT MO OJHOM WJIM HECKOJbKHUM TpodeccusiMm padodmx,
JOJDKHOCTSIM CITY KaIlIHX.

2. JleMOHCTpanusi ~ MPAKTHYECKOTO  OMbITa IO  OpTaHM3alluu
JIOKyMEHTAI[MOHHOTO ~ oOecreueHus  ymnpaBlieHus W (PyHKIIMOHMPOBAHUSA
OpraHU3alliy; OPTAHU3AIUN aPXUBHOU U CITPABOYHO-WH(DOPMAITMOHHONW PaOOTHI IO

JAOKYMCHTAaM OpraHMU3allnu.

3. COop wuHbpOpMaIMU IS TMOCISAYIONIEr0 HANUCaHWUsS JUTIOMHOMN
paboThI.
4, dopmupoBaHue MPoPeCCHOHATBHBIX U 001mmX Kommerennuii: OK 1-9;

[1K 1.1-1.10; 2.1-2.7.
baza 1 npoxoxkaeHus NpakTUKU U OOBEKT u3ydeHus — MHUHHMCTEPCTBO

TpyZda U coUuanbHOro pa3Butusi Mypmanckoii oonactu, 183039, r. Mypmasck, yiu.
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[MPMJIOXEHUE JI
3AKVIIOYEHUE

B nepuop ¢ 15 suBaps 2024 r. no 20 suBaps 2024 r. roga s npoxoausi(a)
IPOU3BOACTBCHHYIO (MPEIMIIIOMHYIO) MPAKTUKY IO crenudaibHocTtd 46.02.01
JIOKyMEHTallMOHHOE  OOecrieueHrue yNpaBlICHUs M  apXUBOBEICHUE B
MuHucTepcTBe Tpyda U COUUATBLHOTO pa3BUTUA MypMaHCKO# 001acTH.

B Havane mnpakTUKM MHOIO OBUIO M3Yy4€HO IIpaBOBOE oOOecreyeHue
OpraHu3aldyd JOKYMEHTAallMOHHOro oOecreyeHus: ynpasieHuss B MUHHCTEPCTBE
Tpyla W COLMAIbHOTO pa3BuThs MypMaHCKOW o00nacTu. ...... (mamee
NEPEUYHCIISIOTCSI HOPMATHBHBIE aKTHI).

B xope mnpaktuku B MMUHHUCTEpCTBE TpyJa M COLUAIBHOTO pPa3BUTHS
MypMmaHckol ~ objsacTu  Oblla  UcCclejoBaHa  JESITENBbHOCTh  OTJHEINa
JOKYMEHTAllMOHHOTO 0OecrnedeHnsl ynpaBieHuss B MUHHUCTEPCTBE Tpyda H
COLIMAJIBbHOIO pa3BUTUs MypMaHCKOM 00J1aCTH.

/anee ykaszwvigarom - Kmo 60321a614em, CKOAbKO WMAMHbIX eOUuHUY
3aKpeneneHo 3a 0moenoM, eciiu Imo omoei.

OCHOBHBIMHU HaIIPaBJICHUSAMHU JIEATEIbHOCTH OTAENA (CEeKpeTaps) SBISIOTCA

Janee ykazwvigarom - OcCHAWEHHOCMb OmMOeNa OQUCHOU OpPSMEXHUKOL.
Kpamko paboma c Hei.

Takke B XolIe MNPaKTUKA OBUIO M3YYEHO TMPaBOBOE OOecredeHue
NEeATEIbHOCTH apxuBa B MMHHCTEPCTBE TpyJda M COLMAJIBHOIO pa3BUTHUSA
MypmaHcKo#t 001acTH. ...... (manee mepeUnCIISIFOTCS HOPMATHBHBIC aKThI).

B xome mnpaktuku B MMUHHUCTEpCTBE TpyJda M COLMAIBHOTO pPa3BUTHS
MypMaHCKO#M 00J1acTH Oblila UCCIIeJOBaHA JEATEIbHOCTh apXuBa B MUHUCTEPCTBE
TpyJla U COLIMAIBHOTO pa3BUTHsI MypMaHCKOI 00J1acTH.

/anee ykazviearom - Kmo 60321a614em, CKOJNbKO WMAMHbIX eOUuHUY
3aKpeneneHo 3a apxo8oMm, ecliu Mo Omoei.

OCHOBHBIMU ~ HaIlpaBJICHUSIMU  JIEATEIbHOCTH  apXuBa SABJISIFOTCS

...... (YKa3bIBaroT).
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[To OKOHYAHHIO MPOW3BOJCTBEHHOW (IIPEITUIUIOMHON) TPAKTHKU ObLIa
JIOCTUTHYTA TJIaBHAs €€ LEJb - IPUMEHEHUE TEOPETUUECKUX 3HAHUMN, TTOJTYYEHHBIX
B Ipoliecce OOydeHus, TMpU PEIIeHHH pealbHBbIX 3a7ad. A Takke
MPOJIEMOHCTPUPOBAHbl MPUOOPETEHHBIC 3a IMEpUoj] OOYUYEHHS] B TEXHHKyME

HAaBBIKH U OIIBIT HpaKTI/I‘{eCKOﬁ pa6OTI)I.
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[MPMJIOXKEHUE M
IMPUMEPHBIE 3ATAHUSA 11O ITPAKTHUKE

1 BAJAHUE

HopmatuBHo-ipaBoBasi ~ 0aza,  perjamMeHTUpYIolas OpraHu3alHIo
JIEJONPOU3BOCTBA U JIESITEIILHOCTU B OpraHU3ALMK — 0a3e MPaKTUKH.

2 3AJIAHUE

AHanu3  JIeATeNbHOCTH  OTJeJa JOKYMEHTAIIMOHHOTO  OOEeCIe4YeHUs
ympaBieHUs (CeKpeTapsi, ceKpeTapuara, KaHuensipuu u 1.11.). [Ipunoxuts obpasen
oopMIIEHUS KypHaja PErucCTpalMK JOKYMEHTOB.

3 3AJAHUE

[IpoBeaeHne >SKCHEpPTU3bl LEHHOCTH JOKYMEHTOB M O(oOpMIEeHHE ee
pesynbTaToB. [lpuinoxuth obpaszer; opopmiIeHUs CBOJHONW HOMEHKJIATYPHI e

OpraHu3alyu.
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