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1.OBIME ITOJIOXKEHUA

1.1. Mecto y4yeOHON NpPaKTHKM B CTPYKType OCHOBHOWH mpogeccHOHATbHOMN
o0pa3oBaTeJIbHOM MPOrPaMMbI

IIporpamma yueOHOU [IPAaKTUKU SBIIACTCS 4acCTbIO OCHOBHOM
npodeccuoHaibHONU oOpa3oBareabHO# mporpammel (panmee — OITOIT) mo cnemumansHocTH CITIO
46.02.01 «Opranu3zanus T0KyMEHTAIIMOHHOTO 00ECTIeUeHHsI yIpaBieHus U (PYHKIIMOHUPOBAHHS
OpraHu3ali» B YaCTH OCBOCHUSA BHJA MNPO(YECCHOHAIBHOM NEATEIbHOCTH: OpraHU3alusl
JOKYMEHTAI[HOHHOTO 00ECTICYEeHHUsI YIIpaBIeHHs U (YHKIIMOHUPOBAHUS OpraHU3aIHH.

1.2. Hean u 3axa4mn y4eOHOH NPAKTHKHU
VYyeOHasi mpakTuka HMeEeT Leiablo (GOopMUpOBaHHE Yy OOy4arouMxcs YyMEHUH,
IPUOOPETEHUE [EPBOHAYAIBHOIO IPAKTUYECKOTO ONbITAa U peaju3yercs B  paMKax
npodeccuonanibHoro mMoayis [IM.01 OIIOIT CIIO mo ocHOBHOMY BUIY NpO(eCCHOHATBHOU
JNESATEIbBHOCTH -  OpraHM3anus  JOKYMEHTAllMOHHOIO  OO0ECIeUeHHUs]  YINpaBICHUS U
(GYHKIIMOHUPOBAHUSI ~ OpraHW3alUy A TOCJIEIYIOIIeT0 OCBOGHHMS HMHU  OOMIMX U
pohecCHOHANBHBIX KOMIIETEHIIUN 110 N30paHHOMN CHEMATIbHOCTH.
3amanust ans y4eOHOUl MpakTUKU pa3paOOTaHbl Ha OCHOBAaHUU Y4E€OHOrO IJIaHa IO
npodeccuonasibhomy Mmoayiao I[IM.01 «Opranuzaiusi JTOKYMEHTAallMOHHOTO OOecredeHus
yhnpaBieHUsT W (QYHKIMOHUPOBAHUS OPraHU3alUW», KOTOPbIE MOMOTAalOT  3aKPENuTh
TEOPETUYECKHE W MPAKTUYECKUE 3HAHMsI, IOJYYEHHbIE B IPOLIECCE H3YYEHUS OTAENIbHBIX
BOIIPOCOB MO TeMaM MPOPECcCCUOHANBHOIO MOJIYJsA, OTpaboTaTh YMEHHUS U HAaBBIKH 110
OpraHu3alil  JIOKyMEHTAIlHOHHOTO OOECIeYeHHs YNpaBieHUA U  (QYHKIMOHUPOBAHHS
opraHu3ani. A Takke NpuoOpecTH HaBBIKM aHAIM3a JCHCTBYIOLIETO 3aKOHOJATENbCTBA B
o0nacTu opraHu3aluy JAOKYMEHTAllMOHHOTO OOECleueHUs! YIpaBieHHUS U (DYHKIHOHUPOBAHUS
OpraHu3aIy U T.1.
[Tocne mpoxoxkIeHUs MPAKTUKH 00YJAIOIIMNACS JTOJKCH:
HMeTh MPAKTHYECKHUIl ONBIT:
- OpraHM3aluy JAOKYMEHTAIIMOHHOTO OOECIeYCHHUs YIpaBleHUS W (PYHKIIMOHUPOBAHHS
OpraHH3aIy;
yMeTb:
— TNPUMEHATh HOPMATUBHBIE MPABOBHIE AKTHI B YIIPABICHUYECKOH J1€ATEIbHOCTH;
— TOATOTaBJIMBATH MPOEKTHI YIPABICHYECKUX PEIICHUH;
— oOpalaThIBaTh BXOASIINE U UCXOAIINE TOKYMEHTbI, CHCTEMaTU3UPOBATh UX;
— COCTaBJISITh HOMEHKJIATYpy Jesl U GOPMUPOBATH JOKYMEHTHI B JI€JIa;
— TOTOBWTbH U IPOBOAMUTDH COBEILIAHUS, I€TIOBbIE BCTPEUH, IPUEMBI U TIPE3CHTALIUN;
3HATh:
— HOpPMAaTHBHBIC NTPABOBbIE AKThI B 00JIACTH OPraHU3alliU YIPaBICHYECKON AEATEIbHOCTH;
— OCHOBHBIE IIPAaBUJIa XPAHEHHUS U 3aLUTHI CIyXeOHOW HHPOpMaLIUK.

PesynbTaTroM oOCBOEHMSI MpOrpaMMbl MPAKTUKU SIBISETCS OBJAJACHHE OOY4YaIOUMMUCS
BUJOM TNpPO(eCCHOHAIBHOW AEATENbHOCTH - OpraHU3alMsl JOKYMEHTAIMOHHOTO OOecledYeHus
yhnpaBieHUs 1 QYHKIIMOHUPOBAHUS OpraHU3aIlMi U COOTBETCTBYIOIINX

o0mmux komnerenuuii (OK):

OK 1. Ilonumate CyHIHOCTh M COIMAJIBHYIO 3HAYMMOCTh CBOeil Oyaymieil mpodeccuw,
IIPOSIBIIATH K HEH YCTOMYUBBINA UHTEPEC.

OK 2. Opranu3oBbIBaTb COOCTBEHHYIO JESTEIbHOCTb, BBIOWpATh TUIIOBBIE METOABI U
CHOCOOBI BBITOJIHEHUS TPO(ECCHOHANBHBIX 3a/1a4, OLIEHUBATh UX 3((PEKTUBHOCTH U KaYEeCTBO.

OK 3. [IpuHnMmaTh pemenys B CTaHIapTHBIX U HECTAHIAPTHBIX CUTYAllUAX U HECTH 33 HUX
OTBETCTBEHHOCTb.



OK 4. OcymecTBisITh MOUCK W HCIOJNB30BaHHE WH(HOPMAIIUK, HEOOXOAUMOUN IS
3(PEKTUBHOTO BBHIMOJHEHUS MPOGECCHOHANBHBIX 3a/1ay, NPO(hEecCHOHATFHOTO U JTUYHOCTHOTO
pa3BUTHSL.

OK 5. Hcnomp3oBath  HMH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIE  TEXHOJOTHH B
npodecCHOHATBLHOMN 1eATETFHOCTH.

OK 6. Paboratb B KOJUIGKTHBE M KOMaHJIe, 3(PGEKTHBHO OOIIAThCA C KOJUJICTaMH,
PYKOBOJICTBOM, ITOTPEOUTEIISIMHU.

OK 7. Bbpath Ha cebsi OTBETCTBEHHOCTh 3a pabOTy WIEHOB KOMAaH[Ibl (IIOJYMHEHHBIX),
pe3yibTaT BBIMOIHEHUS 3a1aHUM.

OK 8. CamocrosTensHO ONpeneNsaTh 3aJadd MPOPEecCUOHANIBHOTO M JIMYHOCTHOTO
pa3BUTHSA, 3aHUMATbCA  caMooOpa3oBaHMEM, OCO3HAHHO  IUIAHUPOBATH  IOBHIIICHUE
KBATH(UKALIIH.

OK 9. OpueHTupoBaTbcsi B YCIOBHUAX YacTOM CMEHBI TEXHOJOTHH B Mpo(dhecCHOHAIbHON
JESITEIbHOCTH.

npogeccnonanbubix komnerenuuii (I1IK):

IK 1.1. KoopauaupoBats paboTy opranuzanuu (IpUEeMHONW PYKOBOIUTEIS ), BECTH
IIPUEM TIOCETHUTEIIEH.

IIK 1.2. OcymecTBiaTh pabOTy MO MOJATOTOBKE M IPOBEICHUIO COBEIIAHUH,
JIETIOBBIX BCTPEY, IPUEMOB U ITPE3CHTALIUMN.

K 1.3. OcCylecTBIATh MOATOTOBKY AENOBBIX IMOE30K PYKOBOAMUTES U JIPYTHX
COTPYAHUKOB OpraHU3aIiu.

[IK 1.4. OpranuzoBbIBaTh pabodyee MECTO ceKpeTaps U PYKOBOAHUTETIS.

K 1.5. OdopMisiTh © OpPraHU3AIMOHHO-PACTIOPSIUTEILHBIC KOHTPOJIHPOBATH
CPOKH UX MCIIOJIHEHUSI.

IIK 1.6. OO0pabatbiBaTh BXOSAIINE U UCXOISAIINE JOKYMEHTBI, CHCTEMAaTU3UPOBATh
WX, COCTaBIISATh HOMEHKIIATYPY JeN U (hOpMUPOBATH IOKYMEHTHI B JIea.

K 1.7. CamocrosiTenbHO ~ paboTaTh C  JOKyMEHTamu, coJiepKaIIuMu
KOH(UICHIMATBHYIO HHPOPMAIIHIO, B TOM YKCIE ¢ JOKYMEHTaMH 110 JIMYHOMY COCTaBY.

IIK 1.8. OcymecTBiarh TeneoHHOE OOCITYy)XMBaHHE, TPUHAMAThL U TIEPEAaBaTh
(hakchl.

IIK 1.9. OcymiecTBISTh MOJTOTOBKY JIEJ K TIepe/iaue Ha apXUBHOE XpaHEHHE.

IIK 1.10. CocraBnsATh ONUCH A€, OCYHIECTBIATh MOATOTOBKY J€Nl K Iepefadye B

apXMB OPraHU3alllH, TOCYIAPCTBEHHBIE U MYHULIMIIAJIbHBIE APXUBBI
Jlis pa3BUTHS TBOPYECKOM AaKTMBHOCTHM 3a/laHUsl y4yeOHOM NpPAaKTUKU BBIMOIHAETCS
00y4JaroIUMHUCS CAMOCTOSITENIBHO.
Ha BoimonHenue 3amanuil mno yveOHoi mpaktuke mno IIM.01 «Opranuzanus
JOKYMEHTAIlMOHHOTO  oOeclieyeHHs] ympaBieHHss ¢ (QYHKIMOHMPOBAHMSI OpPraHU3ALMN»
oTBOJMTCS 36 yacoB, 1 Hexems.

2. OPTAHM3AIIMSA YYEBHOMW MPAKTUKHA

2.1.Y4eOHast TpakTUKa MPOBOJIUTCS KaK HENPEPHIBHO, TaK W IyTEM YepeIOBaHHS C
TEOPETUYECKUMHU 3aHATHAMM IO THAM (HEAesIM) NpPU YCIOBUM OOECIEUYEHMS CBSA3M MEXIY
TEOPETUYECKHUM OOYy4YEHHEM M COJEp)KaHMEM NpPakTUKU. B mepuoj npoxoxiaeHus yueOHOU
OPaKTUKA Ha OOYyYaroIlerocsi paclpoCTpaHsIOTCS TMpaBWia OXpaHbl TpyAa U IpaBHia
BHYTPEHHETO pacnopsaka, aeiucrpyromero B [IOUY «MKT».

Ilo pesynpraTaM TPaKTUKA  OOYYAIOIIUMHCA  COCTABISETCS  OTYET, KOTOPBIH
yTBEpXKAaeTcs opraHusanueil. B kauecTBe mpuiokeHHs! K JHEBHUKY MPAKTUKH OOydaroluics
IPUKPEIISIET TMOATOTOBICHHBIE UM MaTepUalbl, IMOATBEPKAAIOIINE NPAKTUYECKUNA OIIBIT,
MTOJIyYEHHBIM HA MTPAKTHKE.

IIpakTuka 3aBepiaercs 1udpdepeHINPOBaHHBIM 3a4€TOM IIPU YCIOBUHU MOJIOKUTEIHHOTO
aTTECTAllMOHHOTO JHCTa NO NpakTuke pykoBoautens npaktuku I[IOHY «MKT», Hanmuus
MOJIOKHUTEIHHON XapaKTEepUCTUKHU OpPraHU3alMK Ha 00YYaroLIerocst 0 OCBOCHUIO KOMITETEHIIUH



B IIEPHOJ NMPOXOXKIACHMS NMPAKTUKH; IOJHOTHI M CBOEBPEMEHHOCTH IPEICTABICHUS OTYETHBIX
JIOKYMEHTOB 110 TIPAKTUKE U OTYETA O IIPAKTUKE B COOTBETCTBUHU C 33JaHUEM Ha IIPAKTUKY.

Bce oOywarommecss rmepen HayaloM MPAaKTHKH  OO0s3aHBI  MPHCYTCTBOBaTh Ha
OpPraHU3allMOHHOM COOpaHMM, KOTOpPOE IPOBOAAT PYKOBOAUTENN IPAKTUKH-NPENOAABATENN
TEXHUKYMa.

Ha opranuszannoHHoM coOpaHuu o0y4aromuecs JODKHbI TOJTyYHUTh:

1. OOmmii HMHCTPYKTaX IO TEXHUKE OE30MacCHOCTH MpH NPOXOXKIACHUU YueOHOM
npakTUKU. [IpoxoxkaeHue HHCTpyKTaxa (PUKCUPYETCs B CHELMATIbHOM JKypHAJIE.

2. UnpuBuayanbHOE 3aJJaHUe U aTTECTALMOHHBIN JINCT 110 JAHHOMY BUAY IPAKTHKH.

3. Meronuyeckne peKoMEeHJalMK 10 0POPMIICHUIO PE3YIbTaTOB YU€OHOM MPaKTHKH.

VY4yeOHas NpaKTUKa BBIOJIHSAETCS B YCTAHOBJIEGHHBIA TpadukoM cpok. [lpexne uem
IPUCTYIUTh K NPAKTUKE, O0y4YarOIMUNACSA OJDKEH BHUMATEIBHO O3HAKOMUTBCS C HACTOSILIUMU
MeToanuecKUMH PEKOMEHIAUSIMH K BHITIOJTHEHUIO y4eOHOW MPAKTUKU U 3a/laHUEM.

3amaHusl BBINOJIHAIOTCA B IIOCIENOBATEIbHOCTH, YKAa3aHHOM B 3aJaHUM 10 TeMam
npoeCCHOHATBHOTO MOy C NPUIOKEHHEM HEoOXOIMMBIX JOKyMeHTOB. KauecTBo
BBINOJIHEHHOT'O 33/1aHUS OLICHUBAETCS] PYKOBOAUTENIEM NIPAKTHKH.

OTuéThl 10 Yy4eOHOHN MPAKTUKE XPAHSITCA B apXHUBE TEXHUKYMaA.

Opranm3anus y4eOHOH TpaKTHKM Ha BCEX OJTalax HampaBieHa Ha oOecredeHue
HEMPEepbIBHOCTH M IIOCJEI0OBAaTEIbHOCTH  OBJIAQJACHUSA  OOYyYaloUMHCA  HaBbIKAMU
npoeCCHOHATBHON JEATENBHOCTH B COOTBETCTBUU C TPEOOBAHHSIMHU K YPOBHSM MOJTOTOBKH
BBIITYCKHHKA.

HGHOCPGHCTBGHHI)IMI/I Y4aCTHUKaMM OpraHv3alu W IMPOBCACHHA ITPAKTUKH ABJIAKOTCSA
oOyyarolmuecsi, PyKOBOJUTEIb IPAKTUKU OT TEXHUKyMa (MpernoaaBarenb), PYKOBOAUTEINb
IMMPAKTHUKHU OT OpraHru3allli — MCCTa IMPAKTHUKH, B CIydaC €€ MMPOXOKIACHUA BHEC TCXHUKYMaA.

[IpoxoxeHre MPaKTUKU COCTOMT U3 3TAlOB, YKAa3aHHBIX B MHAMBUIYAJIbHOM 3aJaHUU
(cwm. IIpunoxenue):

1. IToaroroBureapbHBIN 3TAIl.
2. OCHOBHOI1 dTaIl.
3. 3aKIIOYATENbHBII JTAIl.

2.2. YueOHBIM IUIAaHOM OCHOBHOM IpogeccuoHanbHONH 00pa3oBaTeIbHOM MpOrpamMMBbl o
NpaKTUKE MPeIyCMaTpUBAETCs MPOMEKYTOUHas arrectanus B ¢opme nuddepeHInpoBaHHOTO
3ayeta. OlLeHKa 32 3a4eT 3aHOCUTCS B BEZIOMOCTh M 3aUETHYIO KHIKKY 00y4aroerocs.

JuddepeHunpoBaHHblii 3a4eT BKIKOYaeT B ceds:

— BBICTaBJICHUE OLIEHKM IO pe3yiabTaTaM 3allUThl OTYETa NPAKTUKU M0 KaKIOH
muciumuinie  npodeccuonanbHoro  monyias I[IM.01  «Opranuzanus JOKYMEHTallMOHHOIO
oOecrieyeHus yrpaBiieHUs U (QyHKIIMOHUPOBAHUS OPraHU3aLMN»;

— BBICTABJICHHE OIIEHKU 10 pe3yJbTaTaM coOecelOBaHUs IO COACpPKAHUIO OTYeTa,
BKJIIOYAIOIETO 3apaHee ONpe/ieIeHHbIe PenoaBaTeeM BOIPOCHI.

HuddepernnupoBanHblii  3a4e€T TO TPAKTUKE TNPUPABHHUBACTCS K 3adeTaMm  II0
TEOPETUYECKOMY OOYYEHHMIO M YUYUTHIBA€TCS NPHU IOJBEJCHUU HUTOTOB OOIIEH YyCIeBaeMOCTH
o0ydJaronuxcs.

OOyuaromuiicss 3alMIaeT OTYeT B YCTAHOBJICHHBIH paclucaHUEM YUeOHBIX 3aHSATHIM
NIeHb. Pe3ynmpTaThl MPOX0XKICHUS TPAKTUKU TPEACTABISIOTCS 00yJaroIUMCs B YUEOHYIO YacTh
YUUTBIBAIOTCS TIPH MPOXO0XKIEHUH FOCYJapCTBEHHON UTOTOBOW aTTECTAllNU.

OcHOBHbIE KPUTEPHHU OLIEHNBAHUSA 00YYAIOIINXCS

Kputepusimu npoxoxxaeHus yueOHOM MPAKTUKH SBISIOTCS:

— VYpoBeHb  TEOPETUYECKOTO  OCMBICIACHMS]  OOYyYalOIIMMHUCA  CBOEH  MPaKTHUYECKON
JesTeTLHOCTH (€€ 1eTeH, 3a71a4, COAepIKaHUs, METOIOB);

— Crenenb cOpMHUPOBAHHOCTH NMPO(HECCHOHAIBHBIX YMEHUH;

— Hanunuue 3ameyanuii pyKoBOJUTENS IPAKTHKH,



— HMHunmaTuBHOCTH 00YYAIONIETOC;
— KagecTBOo mnpencraBieHHBIX IOKYMEHTOB, IOATOTOBICHHBIX BO BpEMS IPOXOXKICHUSI
HPaKTHKH.
— Odopmienue oTyera COrfacHO MPEABIBISIEMbIM TPEOOBAHUSM;
—  VYmMeHwne JOrudecKu T'paMOTHO BBICTPOUTH TCKCT,
— TlomHOTa pacKpBITUS TEMBI, COTJIACHO 33/IaHUIO0 K pa3Jiey;
— Hcnonp3zoBaHue 10pUITYECKON TEPMUHOIOTHH;
— CcpUIKM Ha HOPMaTUBHO-TIPABOBBIE AKThl B aKTYaIbHON PEAKIINN;
— YMeHue apryMeHTHUPOBATh CBOIO MMO3HMIIUIO, B TOM YHCIIE U MIPH 3aIIUTE OTYETA.
Pe3ynpraT 3ammTel OTYETa OMNMpENEseTCs CICAYIOIMMMHU OLEHKAMH: «OTIHYHO,
«XOPOIIO», «YIOBJIETBOPUTEIBHO», «HEYIOBICTBOPUTEIbHO». PaboTa 00yuarommxcst B Iepuos
NPaKTHKH OLleHUBaeTCa AU HepeHIIMPOBAHHO.

Kpurepum ouenkn

Onenka Kpurepun

5 (oT1M4HO) W3noxenue MaTepualioB IMOJHOE, IOCIEI0BAaTEIbHOE, TPaMOTHOE.
Oryer HamucaH akKypaTHo, Oe3 uchpasieHuil. MuauBumyanbHoe
3aJjaHUE U 33/IaHHe IO MPAKTUKE (3a[a41) BBIMOIHEHBI. [IpuioxkeHsl
MEPBUYHBIE JTOKYMEHTHI. [IpuiokeHuss JOrMYHO CBSI3aHBI C
TEKCTOBOM 4acThi0 OoT4eTa. OTYET CAaH B YCTAHOBJIEHHBIH CpOK.
[Iporpamma nmpakTuku BeIoJdHEHA. OT3bIB MOJIOKUTEIHHBIMN.

4 (xopomo) WN3noxenne  MmarepualioB  IOJHOE,  IOCIEIOBATEIBHOE B
COOTBETCTBUU C TpeOOBaHUAMH TMporpammbl. JlomyckaroTcs
HECYUIECTBEHHbIE M CTWiIHMcTHYeckue omudku. OdopmieHue
akkypatHoe. [IpwiokeHHss B OCHOBHOM CBSI3aHbI C TEKCTOBOM
yacTblo. OTUET CAaH B YCTAaHOBJIEHHBINA CpoK. [Iporpamma npakTuku
BbITIOJIHEHA. OT3BIB MOJIOKUTEIIbHBIN.

3 (ynoBaerBopurtenbHo) | M3noxenue marepuanoB HernosnHoe. OdopmiieHue He akKypaTHOE.
TekcToBast 4yacTh OTYETa HE BE3J/€ CBs3aHa C MpHIoKeHUsIMUA. OTueT
CIlaH B YCTAHOBJIEHHBIN CpoK. [[porpaMma mpakTUKH BHIIIOJIHEHA HE
B ITOJTHOM 00BbeMe. OT3bIB MONIOKUTENBLHBIH.

2 W3noxeHne marepualioB HemosHoe, OeccucremHoe. CyliecTBYIOT
(Hey/10BJIETBOPHUTEIBLHO) | OIIMOKH, OpOpMIICHHE He aKKypaTHoe. [IpniiokeHns: OTCYyTCTBYIOT.
OTtdyer cmaaH B ycTaHOBIEHHBI cpok OT3BIB OTPHUIIATENBHBII.
[TporpamMma npakTUKK HE BHITIOJTHEHA.

2.3. PykoBOACTBO NPaKTHKOIM
2.3.1 OTBETCTBEHHBII 3a OpraHU3aIMI0 MPAKTHK B TEXHUKyMe O(GOpMIISET TpHKa3 O JIOMyCKe
oOyyaromuxcst K MpakTHKe, 00ecleyrBaeT KOHTPOJIb IPOBEIACHUS TPAKTHUKH CO CTOPOHBI
pyKOBOJUTENEH, OpPraHuU3yeT W MPOBOJUT HMHCTPYKTUBHOE COBEIIAHHE C PYKOBOJUTENSIMHU
NPaKTUKH, 00001aeT HHPOPMALIHIO MO ATTECTALIMU CTYAECHTOB.

BAKHO!!!!! ITPAKTUKA, KOTOPASA IMPOBOJAUTCA B OPTAHU3ALIUAX -
BA3AX ITPAKTHUKH, OCYHIECTBJISIETCA HA OCHOBE JOI'OBOPOB,
zakmouaemMpix [MEPEJ] IMTPOXOKIEHUEM IIPAKTUKHU wmexny npodeccroHanbHON
o0pa3oBaTeNbHOI Opranuzanuei u NpeanpusTUsIMU.

B norosope oroBapuBarOTCs BCE BOIIPOCHI, KacalIIUECs NPOBENEHUS NPAKTUKH.
KoHncynbTupoBaHue 1o BBIOJHEHUIO 3aJJaHUM, KOHTPOJIb MOCEIICHUSI MECT y4eOHOM MPaKTHKH,
IIPOBEPKAa OTYETOB [0 HTOraM IPaKTUKM M BBICTABIEHUE OLIEHOK OCYILECTBISAETCS
PYKOBOJMTENEM MPAKTUKH OT TEXHUKYMa.

2.3.2 O0A3aHHOCTH PYKOBOJMTEIS NPAKTHKH OT TEXHUKYMa
PykoBoauTenb NpakTUKK OT TEXHUKYMa:




— IPOBOJAUT OpraHU3alMOHHOE cOOpaHue C 0OYUAIOUIMMHUCS TIepe]l HauyaJloM MPaKTHKH;

— o0ecreunBaeT KOHTPOIb COOIOICHNSI CPOKOB ITPAKTUKH U €€ COICPIKAHMS;

— TPOBOAHWT 3aHATHS MO y4eOHOH MMPAaKTHUKE COTVIACHO rpaduka yueOHOTo mporecca;

— OKa3blBaeT KOHCYJBTAaTHBHYIO IIOMOIIb OOydaroummMcs npu cOope MarepuanoB i
MOJTOTOBKH OTYETA;

— TPpOBEpsIET OTYET MO MPAKTHKE U BBHICTABIIAET OILICHKY B BEIOMOCTH;

— BHOCHT TMpPEUIOKEHUS MO YIYYIICHHIO M COBEPIICHCTBOBAHUIO IPOIECCAa IMPOBEACHUS
NPaKTUKU TIepesl PYKOBOJICTBOM TEXHUKYMA.
B CJAYYAE HNPOXOXJEHWSA HNPAKTHKH B OPIrAHM3AIIUAX - BA3AX

HNPAKTHUKMH:

—  YCTaHABJIMBACT CBS3b C PYKOBOJAWTENEM MPAKTHUKH OT OpPTraHHU3allMH, COTJIACOBBIBACT U
YTOYHSET C HUM WHAWBUAYAJIBbHBIH IUIAaH OOYYalOIIErocs IO IMPAaKTHUKE, MCXOAS M3 3aJaHuil
NPAaKTUKUA U OCOOCHHOCTEH MPEATIPHUSITHUS;

— obecrieunBaeT KOHTPOJIb CBOEBPEMEHHOI'0 Hayaja MPaKTHKH, NPUOBITUS U HOPMAaTHBOB
paboThI 00YUAIOIIMXCS HA PEANPHUATUN/B OPraHU3aAIIH;

—  KOHCYJBTUPYET PYKOBOJHTENS NPAKTHKH OT OPraHM3ald O TpaBHJIAX 3arlOJHEHUS
OTYETHBIX JJOKYMEHTOB MO UTOTAM ITPAKTUKH.

2.3.3 O0s13aHHOCTH PYKOBOAUTEIS PAKTUKHU B OPraHU3anMsAX - 023aX NPAKTHKHU

B CJAYYAE INPOXOXKJIEHHUA TIPAKTUKHU B B OPTAHU3AIIUAX - BA3ZAX
INPAKTUKMHM oTBETCTBEHHOCTh 3a OPraHMU3allMI0 W MPOBEICHUE NMPAKTUKU B COOTBETCTBUH C
JAOTOBOPOM 00 OpPraHM3aluM MPOXOXJAeHUS NPAKTHKH BO3JIaraercsi Ha PYKOBOJMUTEIA
noJipa3fiesieHus, B KOTOPOM OOy4aroluecs MPOXOAAT MPAKTHKY.

PykoBoanTe/ib NPAKTHKU B OPraHU3alusX - 6a3aX NPAKTHKU:

—~  3HAKOMUTCS C COJAEpKaHUEM 3aJaHUN NMPAKTUKU U CHOCOOCTBYET MX BBIIIOJHEHUIO Ha
pabouem mecTe;

~  3HAKOMHUT IIPAKTUKAHTA C IPABUJIAMU BHYTPEHHEIO PaCOPSIIKa;

— mpenocTraBiseT paboune MecTa NMpaKTUKaHTaM, ONpPENeNIseT MOMOIIHUKA PYKOBOJIUTEIS
IPAKTUKY (TP HEOOXOAUMOCTH);

— oOecneunBaeT 0€30MaCHBIE YCIOBHUSA IPOXOXAEHUS TPAKTUKH  OOy4arolUMHUCH,
OTBEUAIOIIME CAHUTAPHBIM IIPaBUIIaM U TPEOOBAaHUSAM OXpaHbl TPYAa;

—  MperoCTaBiIseT MaKCUMAJIbHO BO3MOXHYK HH(pOpMalMIO, HEOOXOAUMYIO IS
BBITOJIHEHUS 3aJJaHUH TPAKTUKH;

—~ B cllydae HE0OXOJUMOCTH, BHOCUT KOPPEKTUBBI B COJEPKaHUE U MPOLIECC OpraHu3alun
MPAKTUKHU CTYACHTOB;

~  MPOBOJUT MHCTPYKTAX IO O3HAKOMJICHHMIO C TPeOOBAHUSMHU OXpaHbl TPyAa M TEXHUKU
0€30MacHOCTH B OpraHu3aluy M olOecreunBaeT O€30IacHbIE YCIOBUSI MPOXOXKIACHUS MPAKTHKU
CTYACHTaMH;

~ OLIEHUMBAaeT OCBOEHME OOHIMX M MNPO(EeCCHOHANBHBIX KOMIIETEHIUH, MOJYyYEHHBIX B
NEepUOJ MPOXOKICHUS MIPAKTUKU, U OTPa)KaeT pe3ysbTaThl OLEHKU B OTYETHBIX JOKYMEHTaX IO
IPaKTHKE.

2.4. OcHOBHBIC IPABA M 00513AHHOCTH 00Y4AKOIINXCH B NIEPHO/ NPOXOKACHUSA NPAKTHKH
OObyuaromuecs UMeOT MPaBO 110 BCEM BOMPOCAM, BO3HUKIIUM B MPOLECCE MPAKTUKH,
oOpamatbcss K PYKOBOIUTENSM MPAKTUKHU, BHOCUTH MPENJIOKEHUS IO COBEPILIEHCTBOBAHUIO
OpraHM3aIy npoliecca yueOHON MTPaKTUKH.
OBA3AHHOCTH OBYYAIOIIINXCHA
IPU MMTPOXOXKJIEHNUU NTPAKTUKH B ITOYY «MKT»
Ilepea Hauajaom npaktuku B [IOYY «MKT» o0yyarwimuecs 10/KHbI:
- IPUHATH Y4aCTHEC B OpraHU3allMUOHHOM C06paHI/II/I I10 IIPAKTHUKE;




—  TOJyYUTh METOAMYECKHE PEKOMEHIAIUU 110 IPOX0XKIECHUIO TPAKTUKU;

—  U3y4dTh TPEeOOBaHUS K MOPSAAKY NMPOXOXKIEHUS NPAKTHKH, 33/JaHUi U TpeOoBaHMS K
0(OPMIICHHIO OTYETA, U3JI0KEHHbIE B METOAMUECKUX PEKOMEHIAIIHSIX;

— COINIacoBaTh C PYKOBOAMTEIEM IPAKTHUKUM OT O0Opa30BaTEIbHOIO  YUPEXKICHUS
WHJUBUTyaJIbHBIN TIJIaH IPOXO0K/ICHUS TPAKTUKH.

B npouecce npoxoxaenusi npaktuku B [IOUY «MKT» o0yuarommecst 10JKHbI:

— co0mromarth TPYAOBYIO MAWCHUIUIMHY, TPaBHJIAa TEXHUKH O€30MacHOCTH, MOXKapHOU
0€30MIaCHOCTH, TMPOM3BOJCTBEHHOW CAHWTApWUH, BBIIOJHATE TpPEOOBAaHWS BHYTPEHHETO
pacniopsiaka [TIOUY «MKTy;

—  ©XKEIHEBHO COIJIACOBHIBATh COCTaB M 00BEM PabOT ¢ MpenojaBaTeIeM-pyKOBOJIUTEIEM
npaktuku ot [IOYY «MKT»;

—  ©XKEJHEBHO BBINOJHATH 3a/IaHMsI, KOTOpbIE JAaeT IpernojaBareib-pykoBoautens 1[10YY
«MKTy;

—  OpeabsABIATH npenojasarento-pykoBoautento [IOUY «MKT» 1ias npoBepku pe3yinbTaThl
BBIIIOJIHEHMS 33JaHUM B COOTBETCTBUU C MHAUBUIYAJIbHBIM IUIAHOM;

—  BECTH 3aIlMCH B IHEBHUKAX B COOTBETCTBUM C MHAMBHUAYAJIbHBIM ILJIAHOM,;

— T[PUHHAMATh YYacTHE B TPYIIOBBIX WJIA WHIWBUAYAIbHBIX KOHCYJIbTAIUIX C
pykoBoauTtenem npakTuku ot [IOUY «MKTx.

Ilo 3aBepmienur0 npakTuku B [IOUY «MKT» o0yuarommecst 10J1KHBI:

— 0o(hOpMHUTH OTYETHHIE [OKYMEHTHI IO NPAKTUKE (aTTECTAI[MOHHBIA JIUCT, JHEBHHK,
XapaKTEPUCTHKY);

— [OANMUCaTh OTYETHBIE JTOKYMEHTHI y MPENoAaBaTessi-pyKOBOAUTENS NpakTUku oT 110YY
«MKTy;

— IOpPEICTaBUTh OTYET [0 IPAKTUKE PYKOBOJAUTENIO OT TEXHUKyMa, O(OPMIICHHBIH B
COOTBETCTBUU C TPEOOBAHUSAMH, YKa3aHHBIMU B HACTOSALIMX METOJIMYECKUX PEKOMEHIALUAX

B CJIYYAE NPOXONXKJIAEHUA NPAKTUKHN B OPITAHM3AIINAX — BA3AX
INPAKTUKH:
nepea HayaaoMm npaktuku B [IOUY «MKT» o0yuarmuecst 10/KHbI:

—  TPHUHATH yyacTUe B OPraHU3allMOHHOM COOpaHUU MO MPAKTHUKE;

—  IOJYYUTh METOJAMYECKHE PEKOMEHIALNHU 110 TPOXOKICHUIO IIPAKTUKH;

—  U3y4uTh TPeOOBaHUS K MHOPAAKY NMPOXOXKJIEHUS NPAKTHKH, 33/JaHUd U TpeOOoBaHMS K
O0(OPMIICHHIO OTYETA, U3JI0KEHHBIE B METOJUUYECKUX PEKOMEHIAIUX;

— corjacoBaTb C pPYKOBOJHUTEJIEM TMPAKTUKH OT OO0pa3oBaTeIbHOIO YUPEKACHUS U
PYKOBOAMTEINIEM OT OPraHU3aLMM HHIUBUIYAIbHBIN TUIAaH IPOXOXKACHUS TPAKTUKU.

—  0(OpMHUTH 10TOBOP Ha MPAKTUKY, B CIIy4yae CaMOCTOSTENIbHOTO YCTPONCTBA Ha IPAKTHUKY;

—  CILNIAHUPOBATh IPOXOKJECHUE ITPAKTUKHU.

B npouecce 0popMiIeHHs Ha NPAKTHKY 00y4aloIuecs: J01KHbI:

—  HUMeTh IpH ce0e JOKYMEHTBHI, OATBEPKIAt0IINe JMUYHOCTD, Ui 0(OPMIIEHHUS JIOMyCKa K
MECTY IIPAKTHKH, I0TOBOP;

— B ClIy4ae OTKa3a B MPOXOXKIECHUU MPAKTHUKU WIM NMPU BO3HUKHOBEHHUH JIFOOBIX CHOPHBIX
BOIIPOCOB B Ipoliecce 0popMIICHHs Ha Hee, HEMEUIEHHO CBA3aThCs C PYKOBOJUTENEM MPAKTUKU
OT TEXHUKYMA WJIU 3aBEAYIOIIHUM OTICIICHUEM;

B IIpouecce NPOX0Xk/ACHUSI NMPAKTHKH 00y4Yalomuecst 10JKHbI:

— coOmoAaTh TPYNOBYK JAHUCHUIUIMHY, IpaBWJa TEXHUKH O€30MacHOCTH, MOXKapHOH
0€30MacHOCTH, MPOU3BOJCTBEHHOW CaHUTApUHU, BBINOJHATH TPeOOBAaHUS BHYTPEHHETO
pacnopsiika NpeanpusaTus;

—  ©XKEIHEBHO COIJIACOBBIBATH COCTaB M O0BEM pabOT C PYKOBOJAUTEIEM IPAKTUKU OT
peIPUATHSI/OpraHn3aliy (HAaCTABHUKOM);

—  uH(OPMUPOBATH PYKOBOAUTEIIS MO MPAKTHKE (HACTAaBHUKA) O CBOMX IMEPEMEIEHUsX IO
TEPPUTOPUH TMPEANIPHUITUS B HEpabouee BpeMsl C LEJIbIO BBIMOJIHEHUS OT/AEIbHbIX 331aHuM;




—  BECTH 3aIlUCU B JHEBHUKAX B COOTBETCTBUU C MHIUBUAYaIbHBIM ILUIAHOM;

— TTPUHAMATh y4aCTHME€ B TPYNNOBBIX WIM HWHAMBUIYAIBHBIX KOHCYJIbTALMAX C
PYKOBOJIUTENEM IHPAKTUKU OT 0Opa30BaTEIbLHOIO YYPEXKICHUS M NPEAbABIATb €My Ul
IIPOBEPKU PE3YJILTATHI BBIIIOJHEHHUS 3aaHUI B COOTBETCTBUM C MHAUBUAYAIbHBIM IUIAHOM;

— € pas3pelleHuss PyKOBOIMTENS MPAKTHKU OT MPEANPHUITHSA/OpraHn3alui y4acTBOBATh B
IIPOU3BOJCTBEHHBIX COBEUIAHMSX, IUIAHEPKAX U APYTUX aIMUHUCTPATUBHBIX MEPOIPUATHSIX.

110 32aBePIICHHUI0 MPAKTHKH 00y4Yarommecs J0KHbI:

— 0(pOpMHUTb OTYETHBIE JOKYMEHTHl IO IPAKTUKE (ATTECTAlMOHHBIA JIUCT, JHEBHUK,
XapaKTEPUCTHKY)

— IOANMCAaThb OTYETHBIE JIOKYMEHTBl Yy PYKOBOJMTENS IPAKTHUKUH OT OpraHu3aluy,
IIOCTaBUTH 1€4aTh OpraHU3allH;

—  0(hOpMUTH OTUET IO MIPAKTUKE C MPUIIOKEHHBIMU K HEMY JJOKYMEHTaMU;

— MPEeACTaBUTh OTYET MO MPAKTHKE PYKOBOAMTENIO OT TEXHHUKyMa, OGOpPMIICHHBIH B
COOTBETCTBHUH C TPEOOBAHUSAMH, YKa3aHHBIMH B HACTOSIIUX METOJMYECKUX PEKOMEH/IAIHIX.

2.5. MecTo npoxoxaeHue y4eO0HOH NPAKTHKH
YueOHas mpakThKa o0yJaronuxcs npoBoautcs HemocpenctBeHHO B [IOUY «MKTy.

B cnyuae ee mpoxoxAeHMs B OpraHu3alusax (YUpekIeHusx) — 0a3ax HpaKTHUKH,
cornacHo ®I'OC, oHa MOKET IPOBOAUTHCS B CIAEAYIOLIMX CTPYKTYPHBIX ITOIPA3ACICHUAX
— Ccekperapuar,

—  ciayx0a JOKyMEHTAIIHOHHOTO 00eCeYeHus,

— KazpoBas ciayx0a
B TOCYIApCTBEHHBIX OpraHax H YyUYPEKICHHAX, B OpraHax MECTHOTO CaMOYIPaBJICHUS,
HETOCYJIapCTBCHHBIX OPTaHU3alUAX BceX (GOpM COOCTBEHHOCTH, OOIIECTBEHHBIX OpPTaHH3AIIMIX

(Y4pexIeHusx).

3. OPOPMJIEHUE PE3YJIbTATOB YUEBHOM INPAKTUKHA

3.1. Ilo pesynbratam y4eOHOIl mpakTuku oOydaromuecs OGOPMISIOT OTYeT B
COOTBETCTBUH C IPOTPAMMOM U MHIMBUAYALHBIM 33JJaHUEM Ha IPAKTUKY.

Otuer odopmisieTcss Ha cTaHmapTHeIX Juctax pasmepoMm A4. Ilpupt — Times New
Roman, pazmep 14 kernp, mMexcTpouHslii nHTepBan -1,5. OtcTyn nepBoil cTpoku (ab3aliHbIHf
orctyn) - 1,25 cm.

Od¢opMieHue TeKCTa OTYETA BBIMOJHIETCS HA JINCTAX C MOJISIMMU:

- cBepxy-20 MM,

- cHU3Y - 20 MM,

- ciesa - 30 MM,

- cripasa -15 MM.

Hymepauusi _crpanun: Bce crpaHuibl OT4eTa HYMEPYIOTCA. TUTYNBHBIA JINCT HE
HyMepyeTcs, HO BKIIOYAaeTCsl B HyMmepaluio cTpaHull. [Ipuiaraemple K OTYETy MO MpaKTHUKE
aTTECTAIlMOHHBIN JINCT, THEBHUK, XapaKTePUCTHKA, MHANBUAYyanbHOE 3a1anue HE BrirouaroTcs
B HyMEPAIUIO U HE HyMEPYIOTCS U MOALIUBAIOTCS MOCIIE TUTYIBHOTO JIUCTA.

Homep aucra odopmiisiercsi o IEHTPY B HIDKHEH YacTh JUcTa 06e3 ab3alHoro OTcTymna
0e3 TOUKM U KaBblYek 00bIYHbIM HIpudpTOoM Times New Roman, pazmep — 12.

[Tocnemaum scTOM pabOTHl HyMEpyeTcs TOCIEIHHNA JIUCT CITHCKAa HCIOIB3YEMbIX
UCTOYHUKOB.

OdopMieHne 3ar0J10BKOB M COACPKAHNM 3aIaHUI

3aroJ0BKHU: COJIEpP>)KaHUE, BBEJICHHE, 3aKIIFOUEHHUE, CIUCOK MCIOJIb30BaHHBIX HCTOYHUKOB -
oopMIIAIOTCS TONYKUPHBIMU TTpontucHbIME OykBamu: [ pudt — Times New Roman, pazmep 14
KEeTJlb, MEXKCTPOUHBIN HHTEpBal -1, BbIpaBHUBaHUE 110 1IeHTpYy, BE3 ab3anHoro orcryma.
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[Tocne 3arofioBKa MPOIYCKAIOT MYCTYIO CTPOKY € 3aJaHHbIMH mapamerpamu: [lpudr —
Times New Roman, pazmep 14 xerib, MEeXXCTpOUHBIA HHTEpBaN -1,5.

[Tocne mycToit cTpoku 0hOpMIIIETCS HETIOCPEACTBEHHO TEKCT (napamempuvl oghopmaeHus
OanbHeliue20 mekcma omuema yka3anul ébiule 8 OAHHOM NYHKMe).

OdopmiieHne 3a1aHuii IO BapUaHTaM:

- 3a/1aHUA JOJKHBI OOPMIIATHCSA B COOTBETCTBUU C X MOPSIIKOBBIM HOMEPOM, C KOTOPOTO
¥ HauMHaeTcs ohopMIICHUS 3aJaHMS;

- TEKCT caMoro 3aJaHus opopMIIsieTcs MOMYKUPHbIMH cTpouHbiMH OykBamu: Illpudt —
Times New Roman, pa3zmep 14 kerib, MeKCTPOUHBIH HHTEpBAI -1, BBIPABHUBAHUE 10 IIUPUHE C
a03aIHBIM OTCTYIIOM - 1,25,

- TIOCJE TEKCTa 3aJaHus MPOIYCKaeTcs IycTas CTpOKa C 3aJaHHBIMU IapaMeTpaMu:
[pudt — Times New Roman, pasmep 14 kerib, MeKCTpOUHBII HHTEpBAIT -1,5.

- IOCJie TYCTOW CTPOKH O(GOpMIIIETCS HEMOCPEACTBEHHO TEKCT OTBETa Ha 3ajJaHue
(napamempor ogpopmnenus danvHeliue2o mexcma omuema yKa3amvl blide 6 OAHHOM NYHKME).

Kaxiplii 2JIEMEHT TEKCTOBOTO IOKYMEHTA: GGedeHue, Kadcooe 3adanue, 3aKIueHue,
CNUCOK UCNOTIb3YEeMbIX UCMOYHUKOS, Kaxcooe NPUlodCeHue - HAUYNHACTCS C HOBOIO JIMCTA
(cTpaHuIibl).

BAYKHO!!!!  OBBEM oruera gowkeH ObITh 15-20 cTpaHMI] Hall€yaTaHHOIO TEKCTa,
HE cuuTast npuitoKeHu.

Turyabusiii guer (I[lpwioxenne A).  OrueT HauumHaeTcsl ¢ TUTYJIbHOro jucra. Ha
TUTYJIBHOM JIUCTE JI0JKHA OBbITh MOANMCH PYKOBOJIUTENS MPAKTHKH CO CTOPOHBI TEXHMKyMa U
OILICHKA.

Conep:xanue (IIpunoxenne [[). B CoxepkaHue BKIIOYAIOTCS: BBEICHHE, CJIOBO
«3a/laHue» C BEpPHOW HyMepalueil, 3aKII04eHHUs, CIUCKAa MCIOIb30BAaHHBIX HCTOYHUKOB,
IIPWIOKEHUN U COOTBETCTBYIOLIMX UM HOMEPOB CTPAaHHMII.

Beenenune. (Ilpunoxenue K) Bo BBeneHNM yKa3bIBalOTCS MECTO IMPOXOXKACHUS MPAKTUKU
- HAMMEHOBAHMWE OpraHu3alMy, rAe OOYyJaroIMHCS NPOXOAMI MPaKTHKY, IOJpa3jeeHue,
bopMynupyroTCs LIeNb U 33Ja4d, KOTOpPbIE MPAKTUKAHT CTaBUT U PEIIAET B XOJE BBIMOIHEHUS
otyera (oOpasel] BBeleHUs yKa3zaH B [IpuiioskeHun).

OcHoBHas yactb (IIpunoxenne M)

Pabota mo OCHOBHOM YacTH OTYeTa 3aKJIOYAaeTCs B BBIINOJIHEHUU 3aJaHUN, KOTOpbIE
ornpezenseT pyKOBOJAUTEIb MPAKTUKH.

3akarouenue (IIpunoxenue JI)

B 3akitoueHuu MmoABOJSTCS UTOTH NPAKTUKU, OTPAXKAlOTCS JAaHHBIE O MECTE€ U CpPOKax
NOPaKTUKH, JTAeTCid aHajdu3 NPHOOPETEeHHBIM NPAaKTUYECKUM HaBbIKAM U YMeHMsM (oOpaser]
3aKtoueHHs yka3aH B [punoskernn JI).

3.2. OPOPMJIEHUE CHOCOK:
Tect oTueTa NOJKEH COAEPKATh CHOCKH.

[Ipsimoe nuTHpOBaHUE BBINOIHSETCS C COOIIOIEHUEM CIIEYIOINUX TPEOOBAHUMN:
— UTaTa JOJDKHA COJepkKaTh 3aKOHUEHHYIO MBICIb M IMPHUBOJUTHCA B KaBblUKax Oe3
W3MEHEHMI;
- npu Hamucanun BKP wucnonesytorcs mnoactpounblie OubImorpapuueckue CChUIKH,
KOTOpBbIe O(QOPMIISIIOTCSI KaK IpHUMEYaHHe, BHIHECEHHOE M3 TEKCTa JOKYMEHTa BHHU3 MOJIOCHI
(Hanpumep)».*

- TpeboBaHUs K OPOopMIIEHHIO CHOCKHU: 0ObryHbINA mpudT Times New Roman, pazmep —
10, BeIpaBHHBaHME MO MIKUPHHE, MEXKAYCTPOUHBIN MHTEpBaT — 1, 6€3 ab3aIHOT0 OTCTYIIA.

! ApOurpaxxHo-TpolieccyaibHOe IpaBo: yued. moc. / nox pen. B.A I'ypeesa. M.: Craryr, 2016. C.25.
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- CKBO3HAsl HyMepaIusi CHOCOK uepe3 BCIO padoTy.

- xonndectBO cHOCOK He MmeHee 20. CHock: 00s3aTeIbHO HOJDKHBI OBITH B CIIMCKE
HUCIOJIL30BAHHBIX UCTOYHUKOB.

- B clly4ae, €CJIM CHOCKa J1aeTCsl Ha OJIHOW CTPAHMUIIC HA OJUH U TOT € MCTOYHHUK, TO BO
BTOpOi1 pa3 nuuiercs: Tam xe, C....

Hanpumep,

! I'paxxmanckmii komekc Poccuiickoit @enepanun (4acte TpeThs) or 26.11.2001 Ne 146-®3 (pen. ot
18.03.2019) // Cobp. 3akoHOHatenscTBa PO. No 49. 2001. ct. 4552. Cr. 1112

2Tam xe, Cr. 1113.
3Tam xe, Cr. 1114.

unu
! Ucae N.A. HcTtopus OTedecTBEHHOTO rocynapcTBa W IpaBa B cxemax M Tabmmmax: y4e0. moc. M.:
IIpocmexkr, 2015. C. 220.
% Tam xe, C. 221.

OBPA3ILIbI OPOPMIIEHMA CHOCOK

OdopmiieHne CHOCKM HOPMATHBHO-NPABOBLIE AKThI
'r paxxnanckuil kojekce Poccutickoit @eneparuu (4acth TpeThs) oT 26.11.2001 Ne 146-d3 (pen. ot 18.03.2019) //
Co0p. 3akoHOonarenbcTBa PO. No 49, 2001. cr. 4552. Cr. 1112.
2 Cewmeiinblii koxekc Poccumiickoii ®exepamun ot 29.12.1995 Ne 223-®3 (pex. or 02.12.2019) // Co6p.
3akoHomarenbcTBa PD. Nel. 1996. Cr. 16.
3 OenepanpHpiid 3ak0H 0T 24.06.1999 Ne 120-®@3 «O06 ocHOBax CHCTEMBI MPOQMIAKTHKHA OE3HAI30PHOCTH H
MpaBOHAPYIICHUH HecoBepIIeHHONeTHIX) (pea. ot 07.06.2017) // Poccwmiickas razera. Ne 121. 1999. Cr. 15.
Od¢opmieHne CHOCKH HA JUTEPATYPY
4Ap6I/ITpa)KHO-HpOI_IeCC}/aHBHO€ mpaBo: yue0. moc. / mox pen. B.A T'ypeesa. M.: Craryr, 2016. C.25.
® Hcaes U.A. HcTopus OTedecTBEHHOTO TOCYIApCTBa W IpaBa B cxemax W Tabmumax: yue6. moc. M.: Ilpocmekr,
2015. C. 220.
® Ileprosa E.A. Tpynosoe mpaso: yuebuuk. M.: FOctumms, 2021. C. 205. URL: https://book.ru/book/938960 (mata
oOpamenus: 27.01.2021).
OdopmiieHHe CHOCKH Ha NTePHOIMYeCKHe U3AAHUS
" MaxoBcknii A.JI. HacienoBaHue Mo 3aKoHy: peaqbHOCTb | epereKTisa // 3akom. 2016. Ne 4. C.142.
8 bonnapenko MN.II. Mepbl mpecedeHus B CHCTEME Mep IPOLECCYAIBHOIO NMpHHYXIeHHs // Mup 1opuandeckon
Hayku. 2014. Ne 1-2. C. 47.
Od¢opmiieHre CHOCKH HAa HHTEPHET-PeCcypChl
% O¢uumanbHble TMEpPHOIMUECKHE H3JAHMS @ SIEKTPOH. MyTeBomuTenb / Poc. Ham. 6-ka, LleHTp mpaBOBO
napopmanmu. [CII6.], 2005-2007. Pexwmm moctryma: URL: http://www.nlr.ru/lawcenter/izd/index.html (mara
obpamienns:18.01.2017).
9 ormnosa JI. T. CyIHOCTE pe3ylbTaTa JOMOJHUTEIBHOTO 00pa3oBaHus aetreit / OOpa3oBaHHe: UCCICIOBAHO B
Mupe: MeXIyHap. Hayd. mea. MutepHer-xypH. Pexxum mocryma: URL:  http://www.oim.ru/reader.asp?nomer=366
(mara obpamenus: 17.04.2017).

3.3. OPOPMJIEHUE CITUCKA UCITOJIb3OBAHHBIX NICTOYHUKOB
- 3arosoBoK OQopMIIsieTcss MPONUCHBIM MOMYXUpPHbIM HipudTomM Times New Roman,

pasmep — 14, MexaycTpouHblii nHTEpBal — 1,5; 0e3 ab3aHOro OTCTYMA.

- [locne mpomyckaroT MycTyr0 CTPOKY ¢ 3aJaHHbIMU mapamerpamu: Times New Roman,
pasmep — 14, MexxaycTpouHblii uHTEpBan — 1,5.

- Cnucok HCHOJb30BAHHBIX HMCTOYHHMKOB BKJIIOUAeT B ce0si 00s3aTelbHbIC SJIEMEHTHI,
KOTOPBIE PACIIONIaraloTCsl CTPOrO B 3aJIAHHOM TOPSUIKE, 3 IMEHHO!

HopMaTHBHO-TIpaBOBbIE AKThI,
Jluteparypa;

Iepuoauyeckue M31aHus;
HNuTepHer-pecypcsl.

- HasBaHme kaxmoil Tpynmbl HMCTOYHUKOB (Hampumep, Jlumepamypa) ohopMisieTcs
mpudTom Times New Roman, pazmep — 14, MeXIycTpOUHBIH MHTEpBaI — 1; MOIY>KUPHBIM
mpudToM, 6e3 ad3aHOro OTCTYNA, M0 LEHTPY ¢ IPOMUCHON OYKBHI.

- BelpaBHUBaHME TEKCTa NCTOYHUKOB TI0 IIUPHHE.
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- Hymepanuss MCTOYHMKOB CKBO3Has. DJIEMEHTHI cnucka (nanpumep, Jlumepamypa u
m.n), He HyMEPYIOTCS.
- Jluteparypa 1 nepuoIM4ecKue U3AaHusl PacroiararoTcs B an(aBUTHOM MOPSIKE.
- Ucnonb3oBaHHble UTEpaTypa U MEPUOJUYECKUE M3TAHUS TOJIKHBI ObITh H3JaHBI He
mo3jaHee S Jier.
HopmaTuBHO-IPaBOBbIE AKTHI PACIOJIATAIOTCS M0 YOLIBAHUIO IOPUIUYECKON CHJIBI.
. MexxnynapoaHbie HOpMaTUBHBIE aKThI
. Koncruryuust
. @enepasibHbIE KOHCTUTYLIMOHHBIE 3aKOHBI
. ®enepanbHblie 3akoHbI (Kogekchr)
. 3aKOHBI CyObEeKTOB PD
. Yka3wl [Ipe3unenta
. Axtbl [IpaBuTenscTBa
a) MOCTaHOBJICHUS
0) pacnopspKeHUs
10. PerunonanbHble HOpMATHUBHBIE aKThI (B TOM K€ MOPSAIKE, KaK U POCCUIICKHUE)
11.HopmatuBHbBIE aKThl MUHUCTEPCTB U BEAOMCTB
a) MOCTaHOBJICHUS
0) TIpHUKa3bI
B) pacropsbKeHust
') IuchMa
12. TOCTwo1
13. CHullIs1, CIT, EHUPsL, TY u ap.

~N N DN kW~

3.4. OPOPMJIEHUE NNPUJIOKEHUA
Bce npunokeHnss K OT4ETYy JOKHBI UMETh CChUIKY Ha [IpuiioskeHus B TEKCTE camoro

oT4cCTAa.

— [TpunoskeHus SBISIOTCA YacThbIO PabOThI, WILTIOCTPUPYIOIIECH WM JOMONHSIOMIEH
€€ OCHOBHOE COJIep:KaHre U UMEIOIIel CIIPaBOYHOE 3HAYCHHE.

- KonuuecTBo npunoxenuii He MeHee 3-X.

- Kaxnoe nmpuioxeHue cieayer pa3MeliaTh ¢ HOBOM CTpaHMIBI C yKa3aHHEM B
npaBoM yriay BepxHeu dactu crpanunibl cioBa «[IPUJIOXKEHUE». Odopmnenune mpudrom
Times New Roman, pazmep — 14, MeXIycTpOUHbIi HHTEpBAI — 1, MOTYXUPHBIM HIPUPTOM.

- [Tpunoxkenuss 00O03HAYaIOT MPONUCHBIMM OyKBamMM, HayuHas ¢ A, 3a
UCKITIOYeHHEM OYKB E, 3, i1, O, U, b, b, b. Iocne cnosa "TIPUJIOKEHUE" cnenyer OykBa,
0003Havaro11as ero Nocjae 10BaTeNbHOCTb.

- [Tpunoxxenune, ecam 310 HE nOKyMeHT, NOJDKEH HMMETh 3arojloBOK, KOTOPBIN
3aMUCBIBAIOT C MMPOMUCHOM OYKBBI, MOMYKUPHBIM IIPU(TOM, OT/IEIBHOM CTPOKO MO LEeHTpy Oe3
Touku B KoHIE (odopmiienue mpudrom Times New Roman, pasmep — 14, MexmaycTpouHbIi
uHTepBal — 1; 6e3 ab3alHOro OTCTYMA).

- [TpunoxxeHus HEoOXOOUMO pacroyiaraTb B TOPSIKE TMOSBICHHUS CCBUIOK B
OCHOBHOM TEKCTE.

- B Texcte BKP 06s13aTrenbHO g0oskHA OBITh CChUIKA HAa KaXKA0€ MPUIIOKEHUE B KOHIIE
paboThl, KOTOPYIO YKa3bIBAIOT B CKOOKAX.

Hanpuwmep,

ObvekmugHoe 6mMeHeHue, MO eCmb Y20106HAs OMEEMCMBEHHOCMb 34 HEBUHOBHOE
npuuureHue epeda, e oonyckaemcs (llpunosxcenue A).

— B cayuae, ecnu Teker IIpunoxkeHus pacnosaraercsi Ha HECKOJIIBKMX CTpaHUIAX, TO
Ha BTOPOH M MOCHEIYIOUMX CTPAaHHUIIAX B IMPABOM BEpXHEM Yy nuuiercs: [Ipodondicenue
Ipunoocenus A. Odopmisgercs KypcuBoM nonykupHbeIM mpudrom, Times New Roman, pazmep
— 14, mexaycTpouHslit HHTEpBai — 1; 6e3 ab3aIHOro OTCTYyIA.
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- Eciu B IlpunokeHuu mpeacraBieH ONaHK JJAOKYMEHTa, TO OH JOJDKCH B
00s3aTebHOM NopsiiKe 3anonaHeH. [1ycTeie O1aHKU JOKYMEHTOB He JIOMYCKAIOTCS.

- Kcepokormuu nmokymeHToB B [IpuiiokeHWH JOMYCKAIOTCS B HEOOJIBIIIOM
konmuecTBe. Kcepokonus nomkHa OBITH XOPOIIIO YMTaeMa.

3.5. B xoze mpakTuky o0ydaronecs BeAyT JTHEBHUK O IMPOXOKICHUH MMPAKTUKH.
TpedoBanus k Benenno JHEBHMKA mo yuyeOHOM IIpaKTHKE:

— JIHeBHUK SBISETCS JOKYMEHTOM, IO KOTOpPOMY OOYy4YaloIIMiiCsi MOJITBEpPKAACT
BBITIOJIHEHHUE MPOTPAMMBbI TPAKTUKH;

— 3anucu B THEBHUKE JODKHBI BECTUCH €KETHEBHO M COACPIKAThH MEPEUEHb BBHIMOTHEHHBIX
paboT 3a JieHb;

— JIHeBHUK MPOCMATPUBAET PYKOBOJUTEIb MPAKTUKH OT TEXHUKYMAa, CTABUT OLIEHKY U
3aBepsier noanuceio (B CJIIYUAE IMPOXOXIAEHUSA TMTPAKTUKU B OPTAHU3ALUAX —
elie CTaBUT TOJANKHCh PYKOBOAUTENh TNPAKTUKH OT OpPraHU3alMM ¢ CTAaBUTCA II€YaTh
OpraHu3aIum);

— JIHeBHUK mpuiaraeTcsi K OTYETYy MO MPAKTUKE M CAACTCS JJIA TMPOBEPKH PYKOBOIUTEIIO
MPAKTUKU OT TEXHUKYMa.

3.6. ®opmupoBanne ATTECTAIIMOHHOI'O JIMCTA ocyuecTBiIsitoT pyKOBOIUTEIb
MPaKTUKU OT TEXHUKYMa U OH K€ €r0 M MOAMKUCHIBACT 10 OKOHYAHUU MPAKTUKHU (6 cryyae, eciu
npaxmuxa npoxooum ¢ OPIAHUA3ALIUAX, neobxoouma ewe makaice noONUCh pyKo8ooumens
NPAKMUKU_Om Opeanu3ayuu u cmaeumcsi nedamy opanuzayuu). Popma aTTecTalliOHHOIO
nucra ykasasa B [Ipunoxenunu b.

3.7. Tlo OKOHYAaHUU HPAKTUKU PYKOBOJUTEIb NPAKTUKU COCTABJISIET Ha OOy4yaroIlerocs
xapaktepuctuky (IIpmioxenne B). B ciayuyae npoxoxaeHHs NPakTUKU B OpraHU3allUH,
XapaKTEPUCTHKA COCTABIISIETCS PYKOBOAMUTEIIEM IPAKTUKHA OT OPraHU3alMM, UM MOJIMCHIBAETCS
Y CTaBUT I1€YaTh OPraHU3ALMH.

3.8. OT4uer moAIIMBaeTcH B cJIeVIOLIEM MOPS/IKe:
Turynenbiit tuct (Ilpunoxenue A).

NunusunyansHoe 3ampanue (IIpunoxenne E)
Attectannonnslii guct (Ilpunoxenue b)

JueBnuk npaktuku (IIpunoxenue I)

Xapakrepucruka (IIpunoxenue B)

. Conepxanue (IIpunoxenne [1)

. Beenenue (IIpunoxenne K)

. OCHOBHOI TeKCT oTueTa (npumepnvie 3adanus B [punoxennn M)
. 3axmrouenue (IIpunoxenue JI)

. Cnircok ncnosib30BaHHbIX UCTOYHUKOB ([Iprnoxxenue XK)
. [Ipunoxenus

OO NANUN A WN R

3.9. 3AIIUTA OTYETA npousBogurcs coriacHo rpaduky mnpuemMa 3adyeToB IO
npakTuke. Ha 3amurTe npakTHKuM 0O0ydaromUNCA JOJKEH XOpOLIO OPHEHTUPOBAThCS B
COJICpKAHUU TIPEJICTABIEHHOIO OTYeTa, yMETh pAaCKpbITh OOIIME pe3yabTaThl MPAKTUKH,
MPOJEMOHCTPUPOBATh TOJIYYEHHbIE HABBIKW W YMEHMs, OTBEYaTb HAa TEOPETUYECKUE U
IIPAaKTUYECKHE BOIpochl. KpuTepuu OLIEHKM 3alMThl  yKa3aHbl B 11.2.2. HACTOSIIHUX
MeToauuecknux peKOMEeHJaIUsX.
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IMPUJIOKEHU A

ITPUJIOXEHUE A
IMPOPECCHOHAJIBHOE OBPA3OBATE/IBHOE YACTHOE YYPEX/JIEHHUE
«MYPMAHCKHUM KOONNEPATUBHBII TEXHUKYM»

CneunansHocts 46.02.01 JlokymeHTaIMOHHOE 00€ecIieueHre yIpaBlIeHUs U
apX1BOBEJICHUE

OTYHET
no YUEBHOH TIPAKTHUKE

no [IM.01 Opranuzanus J10KyMEHTALMOHHOI0 00ecIeYeHUs YIPAaBJICHUS U
(pyHKIMOHMPOBAHMSA OPraHU3ALNH

Oo6yuaromieiics UBanoBoii Mapun UBaHOBHBI

Kypc2 rpynma 34 (11)—22

3aouHoi popmbl 00yueHUs

Mecto IMPOXOKACHUSA ITPAKTUKN

Ha3BaHHE OPraHU3aluK — 6a3bl NPAKTHKH

Cpoxu mpoxosxienns npakTuku: «13» Hosops 2023 r. mo «18» nosiops 2023 r.

PykoBonutens npaktuku ot Texuukyma _Cwmaruna M. A., npenojaBaTens

Cl)aMI/UII/ISI, HUMsA, OTUYECCTBO, TOJIKHOCTh

OT OpraHu3aIyu (MPeAIPUSITHS)

(hamuIHs, IMs1, OTYECTBO, TOJHKHOCTh

OTMeTKa 0 3alUTe OTYETA

OT4eT 3amIuIeH ¢ OIEHKON

PykoBoauTenb NpakTUKU OT TEXHUKyMa N.A.Cmarnna

«18» Hos6pst 2023 r.

Mypmasnck, 2023
[MPUJIOXXEHUE b

15



IMPO®ECCHUOHAJBHOE OBPA3OBATEJIBHOE UACTHOE YUYPEK/JIEHUE
«MYPMAHCKHU KOOIMEPATUBHBIA TEXHUKYM>»

ATTECTAIIMOHHBIN JIUCT
O YYEBHOW NPAKTUKE
no [IM.01 Opranusanusi JOKYMEHTAIMOHHOIO o0ecnevyeHusl yIpPaBJIeHUs 1
(pYHKIMOHMPOBAHUSA OPraHU3AIUA

HNBanoBa Mapus UBanoBHa, oOydJaromasics 2 Kypca, rpynmbl 3J1 (11)-22

3a04HOM GopmMbl 00yueHust crenuanbHOCTH 46.02.01 JloKyMeHTallMOHHOE
oOecrieueHue yrnpaBleHUs U apXUBOBEICHHE

¢ «13» Hos16ps 2023 1. mo «18» HosOps 2023 1.

10J1 PyKOBOJICTBOM

(HaumeHoBanue n0ipkHOCTH, O.1.0O., opranu3anmu — 6a3bl IPaKTHKH)

npouuia ydeOHyto mnpaktuky no I[IM.01 Opranuzamnuss JTOKyMEHTaIMOHHOTO
oOecrieueHus ynpaBieHHUs U PYHKIMOHUPOBAHUS OPraHU3al[uu

3a BpeMsi yueOHOM pakTUKU c(hOPMHUPOBAHBI 00IIHE U MPOodecCHOHATbHbBIC
KOMIIETEHIINU:

YPOBEHb OCBOCHUS
No [IpodeccronanbHbIC KOMICTCHIHH o0yuaronMCs
npo¢eCCUOHATBHBIX
KOMITETEHIIUI *

1. IIK 1.1. KoopauHmpoBaTs padOTy OpraHU3alyH (TIPHEMHON PYKOBOIUTES), 2
BECTH IPHEM MOCETUTETICH.

2. IIK 1.2. OcymecTBisTh paboTy IO MOATOTOBKE U MPOBEACHUIO COBCIIAHMIA, 2
JICTIOBBIX BCTPEU, IPUEMOB M TIPE3CHTALINA.

3. IIK 1.3. OcymiecTBiATs TMOATOTOBKY [EJIOBBIX ITOE3J0K PYKOBOAWUTENS U 2
JIPYTHX COTPYIHMKOB OpraHU3allyu.

4, I[IK 1.4. OcymecTBasTh MOATOTOBKY JEIOBBIX MOE3A0K PYKOBOAMUTEIS U 2
JIPYTHX COTPYZHMKOB OpraHu3allyu.

5. IIK 1.5. Bmageres cmocobaMu opraHu3anud pabodyero MpoCTpaHCTBa 2
NPUEMHOMN M KaOWHeTa PyKOBOAUTEJISL.

6. IIK 1.6. OcymecTtBiare paboTy MO TOATOTOBKE M IPOBEICHHIO
KOH(EPEHTHBIX MEpOIPHUSTHH, obecrieunBarthb nH(pOpPMaIIMOHHOE 2
B3aUMO/ICHCTBHE PYKOBOAMTENS C IOAPA3ICICHUSMH M JIOJDKHOCTHBIMHU
JMIIaMH OpraHu3alyu.

7. K 1.7. OdopMisAT OpraHU3aIMOHHO-PACHOPSIAUTEIFHBIE JOKYMECHTHI H
OpPTaHHM30BBIBaTH paboTy € HHMH, B TOM YHCJIE C HCIIOJIb30BAHHEM 2
ABTOMATH3MPOBAHHBIX CHCTEM.

8. IIK 1.8. OcymecTBisTh TeneQOHHOE 00CTyKUBAHHE, IIPHHUMATH U 2
nepenaBarh (aKchl.

9. [IK 1.9. Opranu3oBbIBaTh TEKylllee XpaHEHHE JOKYMEHTOB, 00pa0OTKy /el
JUISL OTIEPATUBHOTO U aPXMBHOT'O XPAaHEHHUSI, B TOM YHUCIIE C UCIOJIb30BAHUEM 2
ABTOMATH3MPOBAHHBIX CUCTEM.

10. | TIK 1.10. CocTaBisiTh OMHUCH eI, OCYMIECTBIISATh MOATOTOBKY €T K
nepegadye B apXWMB  OpPraHM3aluy,  TOCYJAPCTBEHHBIE W 2
MYHULUNAIbHBIE ApXUBBI.

* YPOBEHb OCBOCHHS: | — HE OCBOCH; 2 — OCBOCH
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YPOBEHB OCBOCHHS

Ne OO0111I€ KOMITETEHIINN oOyJaromuMcst 00X
KOMIETEHINH

1. OK 01. Beibupare crocoObl pemeHuss 3agad  NpodecCHOHANTBLHON 2
JIeSITEJIbHOCTH MIPUMEHHUTENBHO K PA3JIMYHBIM KOHTEKCTaM;

2. OK 02. Hcnonb3oBaThb COBpPEMEHHBIC CpeACTBAa IIOMCKA, aHaluW3a U
HHTEpIpEeTannyd WHPOPMAIUN W WHPOPMAUOHHBIE TEXHOJOTHH IS 2
BBITIOJTHEHHS 33/1a4 IPO(hEeCCHOHAIBHON NESITEIbHOCTH;

3. OK 03. ITnmanupoBaTs U peayin30BBIBaTh COOCTBEHHOE IPO(PECCHOHANBHOE U
JUYHOCTHOE  Pa3BHTHE,  INPEANPHHUMATENBCKYIO  JIESITEIBHOCTE B 2
npodeccHoHaNbHON cdepe, UCIONB30BaTh 3HAHWUSA 1O  (UHAHCOBOM
TPaMOTHOCTH B Pa3INYHBIX KU3HCHHBIX CUTYAIUIX;

4, OK 04. D¢dextuBHO B3amMMOACHCTBOBATH M pPadOTaTh B KOJUIGKTHBE WU 2
KOMaHJIE;

5. OK 05. OcymecTBisaTh YCTHYI0O H THCEMEHHYI0 KOMMYHHUKAITMIO Ha
roCyapCTBEHHOM si3bike Poccuiickoit depepanuu ¢ y4eToM 0cOOCHHOCTEH 2
COLIMAIIBHOTO M KYJIbTYPHOTO KOHTEKCTa,;

6. OK 06. IIposBiate IPaXXAAHCKO-IIaTPUOTUUECKYIO MO3ULUIO,
JIEMOHCTPHPOBATh OCO3HAHHOE TIOBEJCHHE Ha OCHOBE TPaJUIMOHHBIX
00I11e4eNIoBeYeCKUX IIEHHOCTe, B TOM 4HCIE C y4YeTOM TapMOHM3alUuU 2
MEKHALMOHATIBHBIX M MEXKPEJIMIHMO3HBIX  OTHOIICHWH, INPUMEHSTh
CTaH/IapThl aHTUKOPPYILIMOHHOTO MTOBEACHMYS;

7. OK 07. CogeiicTBOBaTh  COXpPaHEHUIO  OKpYy’Kalollel  cpensl,
pecypcocOepeKeHNI0, TNPUMEHATh 3HAHUS 00 W3MEHEHHH KIMMAaTa, 2
NPUHIOUIB  OEPeXIIMBOTO TPOW3BOACTBA, 3((dexkTHBHO neiicTBOBaTH B
Ype3BBIYANHBIX CUTYAIUAX;

8. OK 08. Hcmoms30Bath cpeacTBa Gpu3mdecKoi KyJIbTYpHl AT COXpaHEHUS U
YKpEIUICHNST 3JI0pOBbsl B TIpolecce NpOo(ecCCHOHANBHON AEATEIBHOCTH U 2
HoA/Iep KaHus He00X0IMMOTO YPOBHSI (PU3MUECKON MOrOTOBICHHOCTH;

9. OK 09. Tlomp3oBatbcsi  mpoeCCHOHATNBHON  JOKYMEHTamWeld  Ha 2
roCyJIJapCTBEHHOM M HHOCTPAHHOM SI3BIKAaX.

* YpOBEHb OCBOCHHS: | — HE OCBOCH; 2 - OCBOCH

PykoBoauTens npakTUKOU

OT NpeAnpUsTHs (OpraHU3aIUN)

TIOJIITUCh noo

JOJDKHOCTh, HAUMEHOBAHUE OpTraHU3alluu

ML.IL

Ornenka 1o pe3yiabTaTaM IMPaKTHUKH.

PykoBoauTeb NPakTUKU OT TEXHUKYyMa HN.A. CmaruHa

e, oD
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I[MPUJIOXXEHHUE B
INPOPECCHOHAJIBHOE OBPA3OBATEJ/IBHOE YACTHOE YUYPEXKTEHUE
«MYPMAHCKHUM KOONNEPATUBHBII TEXHUKYM»

XAPAKTEPUCTHUKA
npodeccHOHAILHOM esITe/IbHOCTH 00y4al0Ierocsi B EPHOL IPOXOKICHUS
YYEBHOU ITPAKTUKH

no [IM.01 Oprann3zanus 10KyMEHTALIMOHHOT0 00eCIeYeHUs YIPABJICHHUS H
(GYyHKIMOHMPOBAHNS OPraHU3ALNH

HNBanoBoit Mapuu HUBaHOBHBI

oOyuaromeiics o cneuuranbHocTu 46.02.01 JlokymeHTalmoHHOE 00ecleYeHue YIpaBJIEHUs U
apXHUBOBEACHUE Brpynne 3 (11)-22, 2 kypca 3a04HOil (popmbl 00yueHUS

¢ «13» Hos6pst 2023 1. o 18 HosAOps 2023 1.

0] PyKOBOJICTBOM

(baMI/UII/IH, HUMs1, OTYECTBO PYKOBOAUTEIIA, NOJDKHOCTE B OpraHu3aliuu
npouuia y4ebnyro npaktuky no I[IM.01 Opranuzanus JOKYMEHTAllMOHHOTO OOeCTeueHus

YIpaBJICHUA U (1)yHKIII/IOHI/IpOBaHI/I$I opraHnu3alvu B
(HauMEeHOBaHUE OpraHu3aluy — 6a3bl IPAKTUKH)

3a BpeMs IPaKTUKHU ObUTH CHOPMUPOBAHBI YMEHUS:

- IPUMEHATh HOPMATHUBHBIE IPABOBBIE AKTHI B YIIPABJIEHYECKON JEATEIBHOCTH;

- IOATOTABJIMBATh IPOEKTHI YIPABIECHUYECKUX PEILICHUI;

- 00pabaTbIBaTh MOCTYMAIOIIME U OTIPABISIEMbIE JTOKYMEHTHI, CUCTEMaTU3UPOBATh WX,
COCTaBJIATh HOMEHKJIATYPY A€l U HOpMUpPOBATh JOKYMEHTHI B JIeJa.

[Tpuobperen IIEPBOHAYAJIbHBIN MIPaKTUYECKUU OIIBIT 1o OpraHu3aluu
JOKYMEHTAllMOHHOTO O00ecreyeHus] yNpaBieHUs W (YHKIHMOHUPOBAHUS OpTraHU3alUU JUIs
MOCIEAYIOLIETO OCBOCHUS MPOPECCHOHANBHBIX KOMIETEHIUH M0 M30paHHOM CIEeNUalbHOCTH:

I1K 1.1-1.10.

PesynpTaT nmpakTuKu

IIpozpamma npaxmuxu 86INOIHEHA YCEUHO 6 NOTHOM 00beme

PykoBoauTens npakTukon
OT MPEeANPUATHS (OpraHU3aI1H)

JIOJDKHOCTH, HAMMEHOBaHKUE OpraHU3aluu MHOIINCH Noo

M.ITL.

«18» Hos10ps 2023 1.

P YKOBOOHUTCIIb IIPAKTHKU OT TCXHUKYMa npenoaaBaTeiib N.A. Cmaruga

18



[MPUJIOXEHUE T’

IMPOPECCHUOHAJIBHOE OBPA30OBATEJIBHOE YACTHOE YYPEKAEHUE
«MYPMAHCKHH KOOITEPATUBHBIN TEXHUKYM»

JHEBHHUK
MPOXOKJIEHUS YYEFHOM IPAKTUKHA

no IIM.01 Opranusanus JOKYyMEHTAUMOHHOT0 00eceYeHUs1 yIPABJICHHUS U
(pYHKIIMOHMPOBAHMS OPraHU3ALNH

OOyuarometics 2 kypca, rpynmsl 3 (11) —22, 3ao0uHoil popmbl 00yueHUS

no crnenuanbHocTH 46.02.01 [JoxymeHTanmoHHoe oOecreueHue YNpaBieHUs U
apXUBOBEJICHUE

NBanoBoiit Mapuu UBaHoBHLI

Mecto MMPOXOKACHUS ITPAKTUKH!

TlonHoe Ha3BaHWE OpraHu3anuy — 6a3bl NPAKTUKU

Anpec 0a3bl MPAKTUKH

Cpoxku npoxosxaeHust mpakThku: «13» HosaOps 2023 1. mo «18» HosiOpst 2023 r.

PykoBoautenb npakTuku otT TexHukyma CwmaruHa M.A., mnpenonaBarenb

PykoBoauTenb OT opranu3anuu (MpearnpusThs)

(amuus, UMs1, OTYECTBO, JTODKHOCTh
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Conep:xanue pador

Hoanuce
Hdara Copep:xanue padot PYKOBOIMTEJISI
NPaKTUKH
13.11.2023 | O3HakomiieHHe ¢ TpeOOBAaHUSAMH OXPAaHBl TPyda, TEXHUKOU
0€30MacHOCTH, MOXKApHOW Oe30MacHOCTH, a TaKXe C MpaBUIIaMU
BHYTPEHHETO TPYJJOBOTO PacIopsIKa
14.112023 | UzyuyeHue OpraHU3aIMOHHO-TIPABOBBIX JIOKYMEHTOB,
periIaMeHTHPYIOIIUX JTOKYMEHTHPOBaHHE yIIpaBIICHYECKOM
JIeSITeNIbHOCTH 0a3bl MPAKTUKH.
15.11.2023 | OdopmiieHue opraHU3aluOHHO-PACTIOPIIUTEIBHBIX JOKYMEHTOB
16.11.2023 | OdopmiieHre  OpraHU3alMOHHBIX  JOKYMEHTOB  (JOJDKHOCTHOM
WHCTPYKITUH)
17.11.2023 | O6paboTka BXOMASIIMX, WCXOAAIIUX JOKYMEHTOB (pabora ¢
KypHaAJIOM BXozsen fokymenTanun).[loaroroBka otuera.
18.11.2023 | PabGota Hajg WHIUBUAYATbHBIM 3aJlaHMEM M COCTaBJICHHUEM OTYETA.

JuddepennnpoBanHblil 3aueT. 3ammra oTyeTa

B pasoene onucvisaemcs 6csi npakmuueckas paboma o0yuarouecocs 8 OAHHbIU OeHb NPAKMUKU, QYHKYUOHATbHbIE 00s3aHHOCMU (N0
noOpas0eneHusIM), Kaxcoas CMmpaHuya 3a6epsiemesi NeYamoio 0p2anHu3ayuu

Obyuaromascs

TTO/ATHCH noo

PykoBoauTeNb NpakTUKOM
OT MpeANnpUsATHs (OpraHU3aLum):

JOJDKHOCTh, HAUMEHOBAHUE OpTraHU3alluu oAU Ch oo

«18» Hosi6ps 2023 .

M.IL

PykoBoauTenb NpakTUKON

OT TEXHUKYMA:
IIpenonaBarenb
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[NPMJIOXEHUE E

IMPOPECCHUOHAJIBHOE OBPA30OBATEJIBHOE YACTHOE YYPEKJIEHUE
«MYPMAHCKHH KOOITEPATUBHBIN TEXHUKYM»

WHIUBUJYAJIBHOE 3AJIAHUE
HA IEPUOJ
YUYEBHOM ITIPAKTUKH

no IIM.01 Opranusanusi JOKYyMeHTALMOHHOIO o0ecreyeHusi ypaBJIeHUsA U
(PYHKIIMOHMPOBAHUS OPraHU3ALNHU

OOyuaromeiica 2 kypca, rpynnsl 30 (11) —22, 3a0uHOM dopmbl 0OyUeHHUS
no cnenuainbHocTu 46.02.01 JlokyMeHTallMOHHOE oOOecreueHrne yIpaBieHUsS U
apXUBOBEJICHUE

HNBanoBoii Mapuu UBaHOBHBI

Jata nagana npaxktuku 13.11.2023
Jata oxonuanus npaktuku 18.11.2023
Jlata cmauum otuera mo npaktuke 18.11.2023

NEPEYEHD 3AJJAHUI HA IIPAKTUKY

Ne dopmupyemblie Buasi paéot TpynoemkocTn

n/n KOMIIETCHIIUN B aKajl. yacax

1. | OK1-9 HNucTpyKkTax Mo TpeOOBaHUSIM OXpaHbl TpyJa, TEXHUKU 2

IIK 1.4 0€30IacCHOCTH, TIOXapHOW OE€30MaCHOCTH, a TaKxke

O3HAKOMJICHHE C MPaBWJIAMU BHYTPEHHEIO TPYAOBOTO
pacropsijika

2. | 1IIK1.1-1.10 Odopmiienue UH(POPMALIMOHHO-CITPABOYHBIX,
OpraHU3aLIOHHO-PACIOPSAUTENbHBIX JIOKYMEHTOB; 32

06pa60TKa BXOJAAIHUX, HUCXOIAINIUX W BHYTPCHHHUX
AOKYMCHTOB, OpraHu3anuda W I[IDOATrOTOBKa A€ K

XpaHEHHUIO.
3. | OK1-9 [MonroroBka otuyera. PaGora Ham WHIWBUAYaTbHBIM 2
K 1.1-1.10 3a/IaHMEM 110 BapUaHTaM 3alllMuTa OTYeTa 10 MPaKTHUKE
HUTOI'O 36
PykoBoauTeb NPakTUKU OT TEXHUKYyMa
[IpenonaBarens H.A. Cmaruna
MOJIHUCH 4(010]
3amanue NpUHATO K ucnoyiHeHuo «13» nosiops 2023 r.
OO6yuaromascs
MOJNKUCH Nood
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I[MPUJIOXXEHHME X
CIIMCOK HUCITOJIB30BAHHbBIX NCTOYHUKOB

HOpMaTl/IBHO-HpaBOBI)Ie AKTbI

1. Koncrurymus Poccuiickoit ®denepanuu (mpuHSITa BCEHAPOAHBIM FOJIOCOBAaHUEM
12.12.1993) (¢ yderoM MOCIEIHUX TMOMPABOK, BHECEHHbIX 3akoHamMu PD o
nonpaBkax kK Konctutyuuu P® ot 06.10.2022 r.) // Poccuiickas razera. 1993 r. Ne
237.

2. I'paxnanckuii kogekc Poccutickoit @enepainuu (4acts TpeThs) oT 26.11.2001 No
146-®3 (pen. ot 18.03.2019) // Cobp. 3akononmarensctBa PD. No 49. 2001. cr.
4552.

3. Cemetinbiii konekc Poccuiickoit @eneparuu oT 29.12.1995 Ne 223-D3 (pen. ot
02.12.2019) // Poccuiickas razera. Nel. 1996.

Jlureparypa

4. ApbutpakHo-TIpoIieccyanbHoe mpaBo: yueod.moc. / moxa pena. B.A. I'ypeeBa. M.:
Craryr, 2022. 543 c.
5. IleBuosa E.A. TpynoBoe npaBo: yueonuk. M.: FOctumus, 2022. 205 c.

Iepuoanuyeckue u3ganus

6. bonmapenko W.II. Mepsl npecedyeHHss B CUCTEME MEP MPOLIECCYATBHOTO
npuHyxaeHus // Mup ropuanueckoid Hayku. 2022. Ne 1. C. 47-49.
7. Maxkosckuii A.JI. HacienoBanue 1o 3akoHYy: peajbHOCTh W TEpCleKTuBa //

3akoH. 2023. Ne 4. C.142-147.

HNuTepHeT-pecypcesl

8. Jlorunosa JI. I'. CymHocTh pe3ynbrara JOMOJIHUTEIBHOIO 00pa3oBaHus AeTei //

OOpazoBaHue: MCCIEAOBAHO B MHpE: MEXAyHap. Hayd. nel. VHTepHeT-)KypH.
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Pexxum gocryma: URL: http://www.oim.ru/reader.asp?nomer=366 (mata
obOpamenwus: 17.04.2023).

9. bubnuoteka muccepranuii: DJIEKTpOHHas OubiamoTeka: cat / Poccuiickas
rocynapcrBeHHas OuOmmorexka. MockBa: PI'b, 2023. Pexum nocryma: URL:
http://www.diss.rsl.ru/ (nata o6pamenus: 11.12.2023).

10. T'ocymapcTBeHHBIN AOKJIAI O COCTOSIHUM OKpY’Karoiieu cpeanl B Poccuiickoi
®eneparmu B 2018 roxy. / MunuctepcTBO MpUPOAHBIX pecypcoB Poccuiickoit
®enepanuu: odun. cat. Pexum pocryma: URL: http://www.mnr.gov.ru/upload/
iblock/a9b/I'[1-2018%2001%2012.12.pdf (mata oopamenus: 11.01.2023).

11. I'yceB A. A. Bocnutanue couuaabHOM KOMIIETEHTHOCTH y BOCHUTAaHHHUKOB
nerckoro noma //  Yuurenb. 2020. Ne 6. Pexum gocrynma: URL:
http://www.ychitel.com/journal/ journ06-03/journ06-03P1.html (mara oOparicHwus:
20.06.2023).

12. [lnan ™MeponpusiTHi 1O TOBBIIIECHUIO 3(HHEKTUBHOCTH TOCIPOTPAMMBI
«JdoctynHas cpenay» // MUHHCTEPCTBO TpyJa U COLMAIBHOM 3amuThl Poccuiickoit
Oenepanuu: odwuir. CauT. 2019. Pexum JIOCTyIIA: URL:
https://rosmintrud.ru/docs/1281 (nata o6pamenus: 08.04.2022).

13. CoxomoB A. b. UYepHokoxue HeaHIEPTAIbIIbI, YEPHBIA TOJIyOOTIa3bIi
KpoMaHbOHeN? //  AHTpOMOreHe3.py. 2023. Pexum poctyma: URL:

https://antropogenez.ru/article/1095 (nata obpamenus: 09.02.2023).
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I[MTPUJIOXEHUME K
BBEJIEHUE

Yuebnas mpakruka 1o [IM.01 Opranauzamms J10KYMEHTAIlMOHHOTO
oOecrieueHns yrpaBieHUs W (HYHKIMOHWPOBAHUS OpPTaHHW3AIMU ObLIa TpOHcHA

MHOIO Ha 0ase

(mosIHOE HAMMEHOBAHKUE OPraHU3ALMHU - Oa3bl IPAKTUKH)

B mepuon mpoxoxaeHus: yaeOHOW MPaKTHUKKA HEOOXOAMMO OBLIO 3aKPEIHTh
TEOPETUUYECKUI MaTepual U MpUoOPeCTU MPaKTUYECKUE HABBIKH.

[lenpro yueOHOW TPaKTUKH SBISUIOCH (POPMUPOBAHUE COOTBETCTBYIOIIUX
KOMIIETEHITU .

JI1st AOCTHXKEHUST JaHHOM 11e7T OBbLIY MOCTABJICHBI CIEAYIONINE 3a0auH:

- 3aKpeIIeHUE U YIIIyoJIeHUE TEOPETUUECKUX 3HAHUM;

- pa3BUTHE 3HAHUM U YMEHHI, MOJYYEHHBIX B MEPHO] TEOPETUUECKOTO
U3y4YeHUs yueOHOTO MaTepHaa;

— dbopMupOBaHUE MPAKTUYECKUX HABBIKOB, YCTOMYMBBIX KOMIIETCHIIUI
yepe3 aKTUBHOE y4acTHE B JIEITEIILHOCTH OpraHu3auu — 0a3bl MPaKTUKY;

- pPa3BUTHE CHOCOOHOCTU CaMOCTOSITEIbBHO M KaYeCTBEHHO BBITIOJHSTH
3ay1auu B chepe npodeccuoHaIbHOM NeITeNbHOCTH;

— MPUHUMATh OOOCHOBAHHBIC PEIICHUSI,;

— oopMIIEHHE OPTaHU3AUOHHO-PACTIOPSIIUTENBLHBIX TOKYMEHTOB;

- 00paboTKa BXOSIICH, UCXOASIIEH U BHYTPEHHEH IOKyMEHTAIIUH.
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I[MTPUJIOXEHUME K
3AK/TIOYEHHUE

B nepuon ¢ 13 nHos6ps 2023 1. mo 18 HOs16ps 2023 r. roma MHOIO ObLIa
npoiiieHa ydeOHas mnpaktuka 10 [IM.01 Opranuzanus [TOKYMEHTalMOHHOIO
oOecrieueHus: ynpaBieHus U GyHKIMOHUPOBAHUS OPraHU3AIMU 110 CIIENUATbHOCTH

46.02.01 JlokymeHTaIlMOHHOE OOECIIeUeHHE YIPABJICHUS U apXHWBOBEACHHUE B

(IosIHOE HAMMEHOBAHHUE OPraHU3aLMK — 0a3bl IIPAKTUKH)

B nepuoa MpPOXOKACHHUA IMPAKTHUKHW HW3YUCHA IIpaBOBasd pPCTIaMCHTAIUA

ACATCIBHOCTH

(IIOJTHOE HANMEHOBAHNE OPTaHU3alUH — 0a3bl IIPAKTUKH)

VYyebnast mpakTuka ObUla HampaBjieHa Ha (QOpMUpOBAHUE, 3aKpEIUICHHE,
pa3BUTHE NPAKTUUECKUX HABBIKOB U KOMIICTCHIIMM B IMPOIECCE BBINOTHEHUS
OTIPEJICTICHHBIX BHUJIOB paboOT, CBSI3aHHBIX C Oyaymed mnpodeccuoHaIbHOM
JEATEIIbHOCTBIO.

bruto mpoBeaeHO O3HAKOMJIEHHE C JIOKYMEHTAIlMOHHBIM OOecredeHueM
JESATEILHOCTH yUpexkaeHus. MHOIO ObLIIM M3Y4YEHBI CIEAYIONINE OPraHUu3aluOHHO-

IIPAaBOBBIC JJOKYMCHTBI OpraHn3aluu.

bbln monydeH mpakTHYEeCKui OMBIT MO O(GOPMIICHUIO TaKUX JOKYMEHTOB

KakK:

[IpuoOpeTeHbl TNEpBUYHBIE HABBIKM OpPraHU3ALMH JOKYMEHTAI[MOHHOIO
o0ecrniedyeHus yrnpapiaeHUs! U (PyHKIMOHUPOBAHUS OPTaHU3ALIUH.

MHO0 ObLIT U3YYEHBI: JOKYMEHTOOOOPOT :

00paboTKa BXOAIICH, UCXOAIIEH U BHYTPEHHEN TOKYMEHTAIMU, MOITOTOBKA /eI
K IIepeaye Ha apXUBHOE XPAHCHUE.
JlaHHasT TIpaKTHUKa SIBJISICTCS XOPOLIMM MPAKTUYECKUM OIBITOM  JIJIs

JanbHENIIen npopecCuoOHABHON e TENHHOCTH.
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[NPMJIOXXEHUE M

IMPUMEPHBIE 3AJTAHUSA JIA BBIIIOJIHEHUS OTYETA
IO YYEBHOM INPAKTUKE
no [IM.01 Opranusanusi JOKYMEHTALMOHHOI'0 o0ecneYeHHsl YIIPaBJICHUA U
(pYyHKIMOHMPOBAHMSA OPraHU3ALNH

1 BAJAHUE

[TonsiTue MHPOPMALIMOHHO-CIPABOYHBIX JIOKYMEHTOB, UX POJIb B IpOIlEcCe
ynpaBineHus. Knaccudukanus  MHPOPMAIMOHHO-CIPABOYHBIX  JOKYMEHTOB.
OcoOEHHOCTU CTPYKTYpPHI CIYy>KEOHBIX 3anucok. [IpuiIoKuTh MPOEKT OKIaIHON
3aMKCKHU.

2 3AJJAHHME

[IoHsATHE OPraHU3alMOHHO-IIPABOBBIX JIOKYMEHTOB, HX pOJIb B IPOLECCE
ynpasinenus. CocTaB  OpraHM3allMOHHO-TIPABOBBIX  JOKYMEHTOB. lloHdArtue,
3HAYCHHE, MOPSAOK YTBEPKIACHUS JOJDKHOCTHOM wuHCTpykuuu. CoxnepxkaHue
TEKCTa  JOJDKHOCTHOM  MHCTPYKUMH. IIpWIIOKUTH NPOEKT  TOJKHOCTHOM
WHCTPYKIUU JEJTIONPOU3BOIUTEIS.

3 3AJAHUE

[lopsimok  paboThl € UCXOJAUMMHU  JOKyMEHTamMu. TpeOoBaHus K
perucrpauuMu  JOKyMeHTOB. Ilpunoxkuth o0Opaser] 3aloIHeHHs JKypHala

perucrpanuda HCXOOAIMUX JOKYMCHTOB.
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