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1.OBIIIME ITOJIOKEHU A

1.1. Mecto y4yeOHOW NPAKTHKH B CTPYKType OCHOBHOH mnpodeccHoOHAIbHOR
o0pa3oBaTe/ibHOI MPOrpaMMbl
[IporpamMma y4eOHOI HpPaKTHUKU SIBISETCS YacTbl0 OCHOBHOM  mpodeccuoHambHOM

obOpazoBarensHOi mporpammbl  (mamee — OIIOIl) mo cmemumanerocTH CIIO  46.02.01
«JloKyMEeHTaIMOHHOE O00ECIIeYCHUE YIIPABICHUS M apXUBOBEJCHHE» B YacCTH OCBOCHUSI BHIA
npoecCHOHALHON JIESTEIBHOCTH - BBITIOJTHEHUE pabOT MO OJHOM WM HECKOJIbKHM

npodeccusam pabounx, gomkHocTaM cayxkaimx (OKIIITP® 21299 Jlenonpou3BoanTeNb).

1.2. Hean u 3aga4n y4eOHOH NPAKTHKH
VYyeOHasi mnpakTuka HMeEeT Leablo (GopMUpOBaHHE Yy OOy4aroUMXcs yMEHHUH,
nproOpeTeHne MPaKTHYECKOTO OMbITa U PeaTu3yeTcss B paMKax Mpo(hecCHOHATBFHOTO MO
I[IM.03 «BpimonHeHHE PabOT MO OJHON WM HECKOJIBKUM MPpodeccrusM padoumx, JOJDKHOCTIM
ciyxamux» OITOIT CIIO ans mocnenyromero OCBOCHHS MMH OOHIMX M IPOQecCHOHaTbHBIX
KOMIIETEHIIUH 10 U30paHHON CHEIaIbHOCTH.
[Tocne mpoxoxAeHUS TPAKTUKU 00yUJAIOIIHIICS TOJIKEH:
HMeTh MPAKTHYECKHUI ONBIT:
— OpraHu3aluyd JOKYMEHTAIIMOHHOTO OOecreueHusl YIpaBieHUs U (PYHKIHOHUPOBAHUS
OpraHH3aIy;
yMeThb:
— NIPUMEHSTbh HOPMAaTUBHBIE [IPABOBBIC AKThI B YIIPABJIECHUYECKON JESITENbHOCTH;
— NOJArOTaBIMBATh MPOEKTHI YIIPABICHUECKUX PELICHUI;
— 00pabaTeIBaTh BXOISIINE U UCXOIAIINE JOKYMEHTBI, CHCTEMATU3HPOBATH HX,
—  COCTaBISITh HOMEHKIIATYPY J1e1 U (POPMHUPOBATH JOKYMEHTHI B JIejIa.
3HATh:
— HOPMAaTHBHBIC IPABOBBIE AKTHI B 00JIACTH OPTraHU3AIMH YIIPABICHUYECKOH NesTEIbHOCTH;
— OCHOBHBIE ITPAaBUJIA XPAHEHHS U 3AIIUTHI CITY>KeOHOM HH(pOpMAIHH.

Pe3ynbraTroM OCBOEHHS NHpOrpaMMbl MPAKTUKH SIBJISETCS OBIAJeHHE OOydarolIUMUCS
BUJOM  Npo(ecCHOHAIBHOM  JEATENbHOCTH:  BBIIOJHEHME  paboT 1mo  mpodeccun
«Jlenonpon3BoIUTENb» U COOTBETCTBYIOIIMX

o0mmx komnerenuuii (OK):

OK 1. TloHumaTh CyIIHOCTh M COLMAIbHYI0 3HaYUMOCTh CBOEH Oyaymiei npodeccuu,
IIPOSIBIIATH K HEH YCTOMYUBBINA UHTEPEC.

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO JI€ATEIbHOCTh, BHIOMPATh TUIIOBBIE METOMABI U
CHoCOOBI BBIMOJIIHEHUS TPO(EeCCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX Y(PPEKTUBHOCTD U Ka4eCTBO.

OK 3. [IpyHuMaTh pemnieHus B CTaHIAPTHBIX M HECTAHJAPTHBIX CUTYallUsSIX U HECTH 3a
HUX OTBETCTBEHHOCTb.

OK 4. OcymecTBiaTh NOMCK U HCHOJb30BaHHE WHGOpMalMU, HEOOXOIUMOM i
3 PEKTUBHOTO BBIMOJHEHUS MPO(GECCHOHATBHBIX 33Jad, NPo(ecCHOHANBHOTO U JMYHOCTHOTO
pPa3BUTHSL.

OK 5. MHcnonw3oBaTb HMH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIE  TEXHOJIOTMM B
npodhecCuoHaTBbHON NeSTENbHOCTH.

OK 6. Paborarp B KOJUIEKTHBE M KOMaHze, 3(PQPeKTHBHO 0OIIATBCA C KOJUIETaMH,
PYKOBOJCTBOM, IOTPEOUTEISIMH.

OK 8. CamocrosTenbHO ONpeAeisaTh 33hadd NPOPECcCHOHATBHOIO W JMYHOCTHOTO
pa3BUTHSA, 3aHMMAaTbCcid  camMooOpa3oBaHMEM, OCO3HAHHO  IUIAHUPOBATh  IOBBIIIEHUE
KB (DUKAIIHH.

OOmepoccuiicknit kinaccudukaTop mnpodeccuit paboymx, MOKHOCTEH CHyXalMX M TapuHBIX pas3psioB
(OKIIATP).



OK 9. OpueHTHpOBATbCS B YCIOBUSAX YaCTOW CMEHBI TEXHOJOTHH B NMpodecCHOHATbHON

JIeATEIbHOCTH.
npogeccnonanbubix komnerenuuii (I1IK):

I1IK 1.4. Opranu3oBsiBaTh pabouee MECTO CEKpeTapsi U PyKOBOJAUTEIIA.

K 1.5. OdopMnsaTh © OpPraHU3AIMOHHO-PACTIOPSAIUTEILHBIE KOHTPOJIHPOBATH
CPOKH MX UCIIOJTHEHUSI.

IIK 1.6. O6GpabaTsiBaTh BXOASAIIUE U UCXOMISIINE JTOKYMEHTHI, CHCTEMATHU3UPOBATh WX,
COCTaBJISITh HOMEHKJIATYpy Jes U (P OpMUPOBATH JOKYMEHTHI B JIEla.

[K 1.7.  CamocrositenpHO  paboTaTh  C  JAOKYMEHTaMH,  COJEpKalluMHU
KOH(UICHIMATBHYIO HH(POPMAIIHIO, B TOM YKCJE C JOKYMEHTaMU 10 JUYHOMY COCTaBY.

IIK 1.9. OcyiiecTBasTh MOATOTOBKY JIEJ K Iepeaye Ha apXUBHOE XpaHEHUE.

IIK 1.10. CoctaBnsiTb ONUCH /i), OCYHIECTBIISITh MOATOTOBKY €N K Iepeaye B apXuB
OpraHu3aIy, rOCy1apCTBEHHbIC U MYHHUIIUTIATbHBIC APXUBBI.

3amanus ais y4yeOHON TpakTHKU pa3paboTaHbl HA OCHOBAHMM Y4YeOHOTO IUTaHA TIO
npodeccuonaibhoMy wmoxayiao [IM.03 MK 03.01 «Bemonnenue pabor mo mnpodeccuu
«/lemonpon3BOAUTENB»», KOTOPHIE TOMOTAIOT 3aKPENUTh TEOPETHYECKUE U TMPAKTHUYECKUE
3HAaHUA, T[IOJIYYEHHbIE B TMpOIecce M3yYeHUs OTACNbHBIX BOINPOCOB IO  TeMaM
NpoPECCHOHAIBHOTO MOMAYJsS, OTpaboTaTh yMEHUS M HABBIKM BBINOJHEHHUIO  paboT 10
npodeccun «Jlenonpon3BoaUTENbY.

[IponomkuTenbHOCT,  yu4eOHOM  TPAKTUKH no cnemuanbHocTH  46.02.01
«/lokymMeHTallMoOHHOE OOeCreueHUe YIpPaBICHUS U apXUBOBEICHUE» U MEPUOJ MPOXOKICHUS
MPAKTUKH OTNPECISICTCS YYCOHBIM IJIAHOM U KaJeHIApPHBIM Y4eOHBIM IpaduKoM.

2. OPTAHU3ALIUSA YUYEBHOU NPAKTUKH

2.1. YueOHas mpakTHKa MPOBOAUTCS KAaK HEMPEPHIBHO, TaK W IIYTEM YEPEIOBAHUS C
TEOPETUYECKUMHU 3aHATHAMM 10 THAM (HEeAedsIM) IpPU YCIOBUU OOECIEUEHHUs CBS3U MEXIY
TEOPETUYECKUM OOY4YEHHEM M COJAEp)KAaHMEM NpPaKkTUKU. B mepuoj npoxoxiaeHus yueOHOU
npaktuku B [IOYY «MKT» Ha oOyuyaromierocsi pacnpoCTpaHsIOTCs MpaBuUiia OXpaHbl Tpylaa U
npaBujia BHYTPEHHETO pacropsika, aecteyomux B [IOUY «MKT»; B nepuoa nmpoxoxiacHus
NPaKTUKA B OpPraHM3alUsAX-0a3ax MPakTHKH, Ha O0YYarolIerocs pacupoCTpaHsIOTCS MpaBuiia
OXpaHbl TpyZAa W IpaBWiIa BHYTPEHHETO PACIOPSAAKA, NEHCTBYIOIIMX B OpPraHU3allMM — MECTE
NpakTUKU oOyyaromerocs, a Takoke B [IOUY «MKT».

[lo pesynpraTaM mpakTUKH OOy4arOUIMMCSl COCTaBiseTcs oT4eT. B kadectse
OPUIOKEHHS K OTYEeTy IO TMpakTHKe OOYyJaroIlMCs NPUKPEIUIieT NOATOTOBIEHHBIE UM
MaTepHalbl, IOATBEPKAAIOIINE IPAKTUYECKUN OIIBIT, ITOJYYEHHBIN HA PAKTHKE.

ITpakTuka 3aBepiaercs 1udpdepeHIMPOBAHHBIM 3aU4€TOM IPU YCIOBUU MOJIOKHUTEIHHOIO
aTTEeCTAllMOHHOTO JIMCTa II0 TPAKTHUKE, HAJIWYUSA TIOJIOXKUTEIIBHOW XapaKTepUCTUKH Ha
00yyYaroIerocsi M0 OCBOCHUIO KOMIETEHIMH B MEpUOJ MPOXOKICHUS NMPAKTHKH; MOJIHOTHI U
CBOEBPEMEHHOCTH INIPEJACTABICHHUs] OTYETa IO IPAKTHUKE B COOTBETCTBUM C 33JaHUEM Ha
IIPAKTHUKY.

Bce oOyuwarommecs 1mepen HayalloM TNPakTHKM 00s3aHbBl  MPHUCYTCTBOBATH HA
OpPraHU3allMOHHOM COOpaHMM, KOTOPOE MPOBOJAT PYKOBOJUTENN MPAKTUKU - MpPEnojaBaTesu
TEXHUKYMa.

Ha opranuzannoHHoM coOpaHuu 00y4aromuecst JODKHBI OTyYUTh:

1. OOmuit HMHCTPYKTaX MO TEXHUKE OE30MaCHOCTH MpPH MPOXOXKIACHUM Yy4eOHOH
IIPAKTHKU.

2. anuBuayanbHOE 3aJlaHue W aTTECTAIIMOHHBIA JIMCT 10 JTaHHOMY BUAY NPAKTHKH B
[I€4YaTHOM BapHUaHTE.

3. MeTtoauueckue peKoOMeH1aluu 0 0(OPMIIEHUIO Pe3yJIbTaTOB Y4eOHOM MPaKTUKH.



VYueOHas NpaKkTUKa BBIOJHSAETCS B YCTAHOBJICHHBIA TpadukoM cpok. [lpexne uem
IPUCTYNUTh K NPAKTUKE, 0OydarOUIMiCs J0JIKEH BHUMATEIbHO O3HAKOMUTHCS C HACTOSIIUMHU
MeToanyecKUMH PEKOMEHIAIUSIMH K BBITIOJIHEHUIO Y4€OHOH MPAKTUKHU U 33JJaHUEM.

Opranu3anus ydyeOHOM MpakTHMKM Ha BCEX OJTallaX HalpaBlieHa Ha oOecredeHue
HEMPEPhIBHOCTH W TIOCIEAOBATEIBHOCTH  OBJIQZCHUS  OOyYarOIIMMHUCS  HaBbIKAMH
npoeCCHOHATIBHON AEATEIbHOCTH B COOTBETCTBUU C TPEOOBAaHMAMU K YPOBHSM IOATOTOBKH
BBIITYCKHUKA.

3azaHus BBINOJHAIOTCA B IOCICIOBAaTEIBHOCTH, YKa3aHHOM B 3aJaHUM IO TeMaMm
npoeCCHOHATBHOTO MOy C TPUWIOKEHHEM HEoOXOIMMBIX JOKyMeHTOB. KauecTBo
BBITNIOJIHEHHOTO 33JaHUS OLIEHUBAETCS PyKOBOIUTEIIEM IIPAKTHKU.

HenocpencrBeHHBIMM y4aCTHUKAMM OpPraHU3alMy W IIPOBEACHUS INPAKTUKU SBISIOTCS
oOyuyaromuecsi, PyKOBOJUTEIb IPAKTUKM OT TEXHHKyMa (NpernoiaBareib), PYKOBOJIUTEIb
IIPAaKTUKHU OT OPraHU3alui — MECTa IIPAKTUKH, B CIIy4ac €€ POXO0KACHUs BHE TEXHUKYMA.

OTuéTbl 0 yueOHON NPAKTUKE XPAHATCS B APXUBE TEXHUKYMa.

[IpoxoxkaeHNEe NPAKTUKHA COCTOUT U3 CIECAYIOLIUX TAIlOB:

1. IToaroroBUTENLHEIN dTAIl.
2. OCHOBHOI1 dTaIl.
3. 3aKIIOYATENbHBII JTAIl.

2.2. Y4eOHBIM IIJIaHOM OCHOBHOM MpodeccnoHanbHOM 00pa3oBaTeNIbHOM MPOTrpaMMBbI 110
NPaKTUKE MPEIyCMaTpUBACTCS MPOMEKYTOUHasi arrecTanus B (opme AudQepeHInpoBaHHOTO
3agyera. OLieHKa 3a 3a4€T 3aHOCUTCS B BEZIOMOCTh M 3aUETHYIO KHIKKY 00Yy4arolerocs.

JuddepenunpoBanHblii 3a4eT BKJIKYaET B ced:

— BBICTaBJICHUE OLEHKM [0 pe3yjbTaTaM 3allUThl OTYETa NPAKTUKUA [0 KaKIOH
mucuuruinae  npodeccuonansuoro moxynss [IM.03 MK 03.01 «Bemonaenue pabot 1o
npodeccun «Jlenonpon3BOAUTENb»Y,

— BBICTABJIICHUE OLIEHKM IO pe3yjbTaraM CcoOOECeOBaHMS IO COACP)KAHUIO OTYETa,
BKJIIOYAIOLLETO 3apaHee ONpeieIeHHbIe IPenoaBaTeeM BOIPOCHI.

HuddepenurpoBanHblii  3a4e€T 1O NPAKTUKE NPUPABHUBACTCS K 3a4eTaM  II0
TEOPETUYECKOMY OOYYEHMIO M YUYUTHIBA€TCSA NPHU IOJBEJCHUU HUTOroB OOIIEH yCIeBaeMOCTH
o0ydJaronuxcs.

OOyuaromuiicss 3alMIaeT OTYET B YCTAHOBJIEHHBIM pacHUCaHUEM Y4eOHBIX 3aHATUH
NeHb. Pe3ynmbTaThl TPOXOXKACHWS NPAKTUKUA MPEACTABISIFOTCS OOydJalomMMcs B JIeKaHAT W
YUUTBIBAIOTCS NIPH NMPOXO0XKIEHUH FOCYJapCTBEHHON UTOTOBOW aTTeCTalllu.

OcHOBHbIE KPUTEPHH OLIEHHUBAHUSA 00YYAKOIINXCS

Kputepusimu npoxoxxaeHus yueOHOM MPaKTUKH SBIISIOTCS:

— VYpoBeHb  TEOPETUYECKOTO  OCMBICIACHHMS  OOyYaloIIMMHUCA  CBOEH  NpPaKTUYECKOU
JesATeTLHOCTH (€€ 1eTeH, 3a1a4, CoAepIKaHus, METOIOB);

— Crenenb cOpMUPOBAHHOCTH NMPO(HECCHOHAIBHBIX YMEHUH;

— Hanuuue 3ameyanuii pyKoBOJUTENS IPAKTHKH;

— HMaunmatuBHOCTH 0OyUarOIIerocs;

— KauecTBOo mpeACTaBICHHBIX JJHOKYMEHTOB, TIOATOTOBICHHBIX BO BpPEMS MPOXOKICHHS
NPaKTUKH.

— OdopmieHue oT4yeTa COrfiacCHO MPeabIBIIEMbIM TPEOOBAHUSM;

— YMeHue JOrHYeCKH IPaMOTHO BBICTPOUTH TEKCT JOKYMEHTA,

— TlonHOTa pacKpBITUS TEMBI, COTJIACHO 33/IaHUIO0 K pa3/eny;

— Hcnonp3zoBaHue 10pUINIYECKON TEPMUHOIOTHH;

— CchUIKM Ha HOPMAaTUBHO-TIPABOBBIC aKTHl B AKTYAJILHOW PElIaKIUH;

— YMeHHe apryMeHTHPOBATh CBOIO MTO3UIIMIO, B TOM YHCIIC U MPH 3aIIUTE OTUYETA.



Pesynprar 3amuThl OTYETAa OMpENENseTCs CIACAYIONIMMH OLEHKAMH: «OTIUYIHO,
«XOPOIIIO», «YIAOBICTBOPUTEIBHO», «HEYIOBIECTBOPUTEIbHOY». PaboTa oOydaronmxcsi B epruos
MPAKTUKHU OlleHUBaeTCs U PepeHIIMPOBAHHO.

Kpurepun onenkn

Onenka Kpurepun

5 (oTam4HoO) [IpenocraBnenne OTuéra MO NpPAaKTHUKE B MOJHOM O0bEME U B
MOJTHOM COOTBETCTBHH C HPEABABISEMBIMU K HEMY TPeOOBaHUAMU;
MOATBEPAUIN  TEOPETUUYECKHE  3HAHUS B paMKax  TEM,
PELYyCMOTPEHHBIX [Iporpammon [IPaKTUKH; U3JI0KECHUE
MarepuanoB Otuera mocienOBaTeNbHOE, TrpaMoTHoe. Otuer
HalucaH akKypaTHoO, 0e3 uclipaBieHUl. MHauBUAyanbHOE 3a/1aHue
W 33/JlaHhe 1O TMpakTUKe (3a7aud) BbINOJHEHBL. [IpuioxeHsb
HEOOXOIUMBbIE JOKYMEHTBI. [IpuilokeHHs JIOTMYHO CBSI3aHbl C
TEKCTOBOM 4acThi0 oT4eTa. OTUeT CAaH B YCTAHOBJIEHHBIA CpOK.
XapakTepHUCTUKA MTOJIOKUTEIbHAS.

4 (xopomo) N3noxenue  marepualioB  IOJHOE,  IOCJIEIOBATEIBHOE B
COOTBETCTBUU C TpeOOBaHUAMH TMporpammbl. JlomyckaroTcs
HECYIIECTBEHHbIE M CTWiIHcTUYeckue omubku. OdopmieHue
Otyera U JOKYMEHTOB akkyparHoe. [IpuiiokeHuss B OCHOBHOM
CBSI3aHbI C TEKCTOBOM 4acThi0. OTYET ClIaH B YCTAHOBJIEHHBIN CPOK.
[Iporpamma MPAKTUKHA BBINOJIHEHA. XapakTepucTrka
MOJIOKUTENbHAS.

3 (ynoBJserBopuTenbHo) | M3noxenne marepuanoB HernoiHoe. OdopmiieHne He akKypaTHOE.
TekcToBast 4acTh OTUETA HE BE3/E CBSA3aHA C MIPWIOKEHUAMU. OTYeT
CIaH B YCTaHOBJEHHBIN cpok. [IporpaMma mpakTUKU BBIIIOJIHEHA HE
B MIOJIHOM 00beMe. XapaKTepUCTHKA MOJOKUTEIbHAS.

2 W3noxxeHne MaTepuanoB HeENoiHoe, OeccucteMHoe. CylecTBYIOT
(Hey/10BJI€TBOPHUTEJIBHO) | OIIMOKH, ohopMmieHne He akkypaTHoe. JIOKyMeHThl 0(hopMIIeHbI He
BepHO. [Ipunoxenus orcyTcTBYOT. OTUET CIaH B yCTaHOBJICHHBIN
cpok XapakTepucCTHKa OTpHIarenbHas. [IporpamMmma MpakTHKH He
BBITIOJIHEHA.

2.3. PykoBO/ACTBO NMPaKTHKOI

2.3.1 OTBETCTBEHHBIN 32 OPraHU3aIMI0 NMPAKTHK B TEXHUKyME OPOPMIISICT MPHKA3 O JOIYCKe
oOyyaromuxcst K MpakTHKe, oOecledrBaeT KOHTPOJIb TNPOBEACHHMS MNPAKTUKA CO CTOPOHBI
pyKOBOJUTENEH, OpPraHu3yeT W MPOBOJUT HMHCTPYKTUBHOE COBEIIAHHE C PYKOBOJIUTEISIMHU
NPaKTUKH, 00001aeT HHPOPMALIHIO [0 ATTECTAIIMU CTYAECHTOB.

BAKHO!!!!! ITPAKTUKA, KOTOPAS IMPOBOJAUTCSA B OPTAHU3ALIUAX -
BA3AX ITPAKTUKMU, OCYHECTBJIAETCAA HA OCHOBE J0I'OBOPOB,
sakmoyaeMbix [NEPEJ] IMMPOXOXKIEHUEM ITPAKTHUKM wmexny npodeccuoHambHON
00pa3oBaTeNbHON OpraHu3alel u NpeanpUsITUIMHU.

B noroBope oroBapuBalOTCs BCE BOIPOCHI, KacalollMecs MPOBENCHUS MPAKTUKH.
KoHcynbTupoBaHue Mo BBHINOIHEHUIO 33/1aHUI, KOHTPOJIb MOCEIIEHUSI MECT Y4eOHON MPaKTHKH,
IpOBEPKAa OTYETOB [0 HTOraM TMpPaKTUKH M BBICTABIIEHHWE OIEHOK OCYIIECTBISETCS
PYKOBOAMTENEM MPAKTUKHU OT TEXHUKYMa.

2.3.2 O0s13aHHOCTH PYKOBOJAUTEIS MPAKTHKH OT TEXHUKYMA

PyKOBO)II/ITeJ'H) IMMPAKTUKH OT TCXHUKYMaA:
~ IPOBOJAUT OpraHU3alMOHHOE cOOpaHKe C 0OyUaIOUIMMHUCS Tepe]l HauaJloM MPaKTHKH;
— obecneuynBaeT KOHTPOJIb COOJIOJICHUS CPOKOB MPAKTHKH U €€ COJACPKAHUS;




MIPOBOJUT 3aHATHUSA 110 Y4eOHOH MpaKTHKE COTIacHO rpaduka yueOHOro mporecca;
OKa3bIBae€T KOHCYJIBTATUBHYIO IIOMOINb OOydYalomuMcs Tpu cOOpe MaTepuaioB s
HOATOTOBKH OTYETA,;

IPOBEPSIET OTYET 10 MPAKTHUKE U BBICTABIISIET OLIEHKY B BEJIOMOCTb;

BHOCHUT IIPEJIOKECHUS TI0 YIYYIICHHIO M COBEPIICHCTBOBAHMIO IIPOIECCa IPOBEICHHS

IIPAKTUKY I€pe]] pyKOBOJICTBOM TEXHUKYMA.
B CJAYYAE HNPOXOXIAEHUWA NPAKTHUKHW B OPTAHU3IAIINAX - BA3AX

IHPAKTHUKMH:

YCTAHABJIMBAET CBS3b C PYKOBOJAUTENEM IPAKTUKU OT OpraHU3allid, COIJIACOBBIBAET U
YTOYHSIET ¢ HUM MHIUBUIYalIbHBINA TUIaH OOYYaIOLIErocs Mo MPaKTHKE, UCXOs U3 3aJaHul
NPAaKTUKUA U OCOOCHHOCTEH MPEATIPHUITHUS;

o0OecrieunBaeT KOHTPOJb CBOEBPEMEHHOIO Hayaja MPAKTUKH, MPUOBITUS W HOPMATHBOB
paboThl 00yUarOIUXCsl Ha MPEINPUITUH/B OpraHUu3alllu;

KOHCYJIBTHUPYET PYKOBOJAUTENS IPAKTUKUM OT OpraHM3alMM O MpaBUiIax 3allOJIHEHUs
OTUYETHBIX JIOKYMEHTOB 110 UTOTaM IIPAKTUKHU.

2.3.3 O0s13aHHOCTH PYKOBOJAUTEISl IPAKTUKHU B OPraHU3auMAX - 0a3aX NPAKTUKHU

B CJHYYAE NNPOXOXKJIEHUA ITPAKTHUKHW B B OPTAHU3SANINAX - BA3AX

HPAKTHUKMHM OTBETCTBEHHOCTH 3a OPraHM3ALMIO U NPOBEIACHUE IPAKTUKH B COOTBETCTBHUH C
JAOTOBOPOM 00 OpPraHM3alMM NPOXOKACHHMSA NPAKTHKH BO3J1aracTcsi Ha PYKOBOIMUTEISA
1oJipa3/iesieHus, B KOTOPOM OOy4aroluecs NpOXOAsT PaKTUKY.

PyKOBO)II/ITe.]'Ib MNPAKTHKHU B OpraHu3anusx - 0a3zax IPAKTHKH

3HAKOMUTCSL C COJEpKAHUEM 3aJaHUN MPAKTUKU M CHOCOOCTBYET WX BBIMOJIHEHHIO Ha
pabouem mecTe;

3HAKOMUT IPAKTUKAHTA C IPABUJIaMU BHYTPEHHETO PAaCHOPSIKa;

MpeIoCTaBiIsAeT paboyne MecTa MPaKTUKAHTaM, OMpEeNeseT MOMOIIHHKA PYKOBOJIUTENs
MPaKTUKH (TIPU HEOOXOJUMOCTH);

oOecrieunBaeT  0Oe30macHblE  YCJIOBHUS  IMPOXOXKIACHUS  MPAKTUKM  00yYarolIMMHCA,
OTBEYAOIME CAHUTAPHBIM MpaBUJIaM U TPeOOBAHUSAM OXpaHbl TPY/a;

NPEJOCTABIISIET MAKCUMAIBHO BO3MOXKHYIO WH(OPMAIHIO, HEOOXOAUMYIO TSI BBIITOJTHEHHSI
3a/1aHUM PAKTUKH;

B cily4yae HEOOXOAMMOCTH, BHOCUT KOPPEKTHBBI B COJIEp:KaHUE U IMPOLECC OpraHU3aluu
NPaKTUKH CTY/ICHTOB;

IPOBOJUT MHCTPYKTaXX IO O3HAKOMJICHMIO C TPEeOOBAaHUSAMHM OXpaHbl TpyJda M TEXHHUKH
0€30IIaCHOCTH B OpraHM3alud M oOecreyuBaeT Oe30MacHble YCIOBUS IPOXOXKICHUS
NPaKTUKH CTYJACHTAMH,

OLIEHUBAET OCBOEHHE OOLINX M MPO(PEeCCHOHATBHBIX KOMIETEHIMH, NOIYYEHHBIX B TEPUO]
NPOXOXKJICHUS MPAKTUKU, U OTPAXKaeT pe3yjbTaThl OLEHKU B OTYETHBIX JOKYMEHTax IO
NPaKTHKE.

2.4. OcHoBHbIe mMpaBa U 00A3aHHOCTH OOy4YalOIIUXCA B TEPUO] NPOXOKICHHUS

NPAKTHKH

OObyuaromuecs UMeOT MPaBO 110 BCEM BOMpPOCAM, BO3HUKILIUM B IMPOLIECCE MPAKTUKH,

oOpamatbcss K PYKOBOIUTENSIM MNPAKTUKHU, BHOCUTH MPENJIOKEHUS IO COBEPIIEHCTBOBAHUIO
OpraHM3aIy npoiiecca yueOHONU MPaKTHKH.

OBA3AHHOCTH OBYYAIOIIINXCHA
HHPU ITPOXOXKJAEHUU ITPAKTUKH B ITOYY «MKT»

Ilepea Hayajaom npaktuku B [IOYY «MKT» o0yyawiuecs 10/KHbI:

IMPUHATb Y4aCTHEC B OpraHU3alliOHHOM CO6paHI/II/I I10 IPAKTHUKE;
MOJYYUTh METOAUYCCKHNE PEKOMECHIAMUH 110 ITPOXOKACHUIO ITPAKTHKH,



U3Y4UTh TPEOOBaHMS K MOPSAAKY IMPOXOXKACHUS NPAKTUKU, 3aJaHus U TpeOOBaHUS K
0(OPMIICHHIO OTUETA, U3JI0KEHHBIE B METOINYECKUX PEKOMEHJALMSX;

corjacoBaTb C  PYKOBOAMTENEM HPAaKTUKHM OT  0Opa3oBaTENbHOTO  YUPEXKJICHUS
WHJVBHIyaJIbHBIN IIJIaH IIPOXO0KICHUS IPAKTUKU.

B npouecce npoxoxaenusi npaktuku B [IOUY «MKT» o0yuarommecst 10JKHbI:

coOmoaTh TPYAOBYIO JUCHUIUIMHY, TMpaBHJIia TEXHUKH O€30MacCHOCTH, TOXKAPHOH
0€301aCHOCTH, TPOU3BOJCTBEHHOW CAHWTApPHUH, BBIIOJIHATH TPEOOBAaHUS BHYTPEHHETO
pacniopsinka [TOUY «MKTy;

©XKEHEBHO COTJIACOBBIBATh COCTaB U 00BEM paboT C mperojaBaTeeM-pyKOBOIUTEIEM
npaktuku ot [IOUY «MKTy;

€XKCIHEBHO BBINOJIHATh 3aJaHus, KOTOpBIE JaeT IpenojaBaTesb-pykoBogurens [IOUY
«MKTy;

IpeIbABIATh Ipernoaasarento-pykooautento [10UYY «MKT» s npoBepku pe3yiabTaThl
BBITNIOJIHEHUS 33/1aHUH B COOTBETCTBUH C HHIUBUAYAIbHBIM IUIAHOM,

BECTH 3aIIMCH B JIHEBHUKAX B COOTBETCTBUM C HHIUBUAYAJIbHBIM IUIAHOM;

MPUHUMATh Y4aCTHE B TPYNIOBBIX WM UHJMBUIYAIbHBIX KOHCYJIBTAUSAX C PYKOBOJIUTEIEM
npakTtuku ot [IOUY «MKT».

Ilo 3aBepmienu0 npakTuku B [IOUY «MKT» o0yuarommecst 10J1KHBI:

OQOpPMUTH OTYETHBIE JIOKYMEHTBl II0 IpaKTUKE (aTTeCTAlMOHHBIN JIUCT, JIHEBHUK,
XapaKTEpUCTHKY);

NoANKCaTh OTYETHBIE JOKYMEHTHI y IpenojaBaTels-pyKoBoauTens npaktuku ot [I0YY
«MKT»;

NpeaACTaBUTL OTYCT II0 IIPAKTUKEC PYKOBOAUTCIIO OT TCEXHHUKYMA, O(i)OpMJICHHBIfI B
COOTBETCTBHHU C Tp€6OBaHI/I$IMI/I, YKa3aHHbIMH B HACTOAINHNX MECTOJUYCCKHUX PCKOMCHAAIWAX

B CJIYYAE NPOXONXKJIAEHUA NPAKTUKHN B OPTAHU3SAIINAX — BA3AX

INPAKTUKH:

nepea HayaaoMm npaktuku B [IOYY «MKT» o0y4yaromuecst 10/2KHbI:

HPUHATH Y4aCTHE B OPraHU3alMOHHOM COOpaHUHM 110 MTPAKTUKE;

MOJIYYUTh METOIUYECKUE PEKOMEHIALUH T10 ITPOXO0KICHHUIO IIPAKTUKY;

U3Y4YUTh TPEOOBaHUSA K TMOPSJIKY IMPOXOKICHUS MPaKTUKH, 3aJaHud U TpeOoBaHMS K
O0(OPMIICHHIO OTYETA, U3JI0KEHHbIE B METOAMUECKUX PEKOMEHIAIMSIX;

COIJIACOBATh C PYKOBOJIUTENEM TPAKTUKU OT 00pa3oBaTENbHOTO YUPEXKIEHHS U
PYKOBOAMTEIIEM OT OPTaHU3alUY UHINBUAYaAIbHBIN IIAH IPOXO0KIACHUS IPAKTUKU.
0(QOpPMUTH 10TOBOP Ha MPAKTHUKY, B CIIy4ae CaMOCTOSTEIBHOIO YCTPONCTBA Ha MPAKTHUKY;
CIUIAaHUPOBATh MPOXOKICHUE TIPAKTUKH.

B npouecce opopmiIeHHsI HA NMPAKTHKY 00y4Yarommecs J0JIKHbI:

UMETh NpU cede TOKYMEHTHI, MOATBEPKAAIOIINE JIUYHOCTb, JUIsl 0OpMIIEHUS JOMycKa K
MECTY MPAKTUKH, JOTOBOD;

B ClIy4ae OTKa3a B MPOXOXIEHUM NMPAKTHUKU WIM MPU BOZHUKHOBEHMH JIOOBIX CIIOPHBIX
BONPOCOB B mpolecce OQOpMIIECHHs Ha Hee, HEMEJIEHHO CBA3aThCS C PYKOBOJHUTEIEM
MIPaKTUKHU OT TEXHUKYMa WM 3aBEYIOIIUM OTJIEJICHUEM;

B IIPOLECCE MPOXOKICHUA NMPAKTHKH Oﬁy‘lalOIlll/IECSl JOJI?KHBI

coOyoiaTh TPYAOBYIO JUCHUIUIMHY, IpaBHJa TEXHUKH O€30MacCHOCTH, IOKapHOM
0€30MacHOCTH, MPOU3BOJCTBEHHOW CAaHUTApUU, BBINOIHIATH TPEOOBAHUS BHYTPEHHETO
pacnopsiika NpeanpusaTus;

€XKEHEBHO COIJIACOBBIBATE COCTaB M O0BEM pPabOT C PYKOBOAUTENIEM IPAKTUKU OT
MpeIPUATHSI/OpraHu3aliy (HaCTaBHUKOM);



— wuH(pOpPMUPOBaTH PYKOBOIUTENS IO IMpaKTHKE (HACTAaBHHKA) O CBOUX IMEPEMEIICHUSX IO
TEPPUTOPUU MPEANIPUTUS B HepaOouee BpeMs C LIEJIbIO BBINOJIHEHUS OTAEIbHbIX 3a1aHUM;

— BECTH 3aIlMCU B JHEBHHUKAX B COOTBETCTBUM C MHMBUIYaJIbHBIM ILIAHOM;

— IIPUHUMAThH Y4acCTHE B IPYIIIOBBIX WIM UHAUBUAYAIbHBIX KOHCYIbTALUAX C PYKOBOJIUTEIEM
IPAKTUKK OT 0Opa30BaTENbHOIO YUPEXKACHUS U MPEABABIATH €My JUIsl IPOBEPKU
pE3yJIbTaThl BBIIIOJIHEHUS 3aJaHUH B COOTBETCTBUU C HHIUBUIYAIbHBIM IUIAHOM;

— C pa3pemlieHus PyKOBOAWUTENS MNPAKTUKA OT MPEANPHUSATH/OpraHu3aluyd y4acTBOBaTh B
IIPOU3BOJCTBEHHBIX COBEIAHUAX, IUIAHEPKAX U APYTUX aIMUHUCTPATUBHBIX MEPOIIPUATHUSAX.

110 3aBePIICHHUI0 MPAKTHKH 00y4yarommecs J0KHbI:

— 0(pOpMUTb OTYETHbIE JOKYMEHTHl II0 MpPAKTUKE (aTTECTALlMOHHBIA JIUCT, JHEBHUK,
XapaKTEPUCTHKY)

— IOAIMCATh OTYETHBIC JOKYMEHTBHI Y PYKOBOJIUTENS IPAKTUKUA OT OPraHHU3alMH, ITIOCTAaBUTh
1e4aTh OpraHu3alny;

— 0(hOpMUTH OTUET I10 PAKTUKE C MPUIOKEHHBIMU K HEMY JJOKYMEHTaMU;

— TMPEACTaBUTh OTYET 10 MPAKTHKE PYKOBOIUTENIO OT TEXHUKYyMa, O(OPMIICHHBIH B
COOTBETCTBUU C TPEOOBAaHUSAMH, YKa3aHHBIMU B HACTOALMX METOJAUYECKUX PEKOMEHIALIUSAX.

2.5. MecTo npoxoxaeHue y4eOHOM NPaAKTHKH
YueOHast mpakTHKa 00yJaronuxcs npoBoautcs HenocpeacTBeHHo B [IOUY «MKT».
B cayuae ee npoxok/ieHUs B OpraHu3aiusax (yUpekJIeHusX) — 0a3ax NpakTUKHU COIIACHO

®I'OC oHa MOKET ITPOBOJIUTHCS B CIECYIOLIUX CTPYKTYPHBIX MOJpa3ACICHUAX:

— CeKperapuar,

— ciyx0a JOKyMEHTaIlMOHHOTO 00eCIeUeHus,

— KaJpoBas cIyx0a
B TOCYIapCTBEHHBIX OpraHax W YYPEKIEHHUSAX, B OpraHax MECTHOIO CaMOYIIPAaBIICHHUS,
HETOCYJITaPCTBCHHBIX OPTaHU3alUAX BCEX (OpPM COOCTBEHHOCTH, OOIECTBEHHBIX OpraHU3aIUsIX

(Y4pexIeHUsx).

3.00OPMJIEHUE PE3YJIbTATOB YYEBHOM IMPAKTUKH

3.1. Tlo pe3ympraTam yueOHOW TpakTHKH oOydaromuecs OQOPMISIOT  OTYET B
coOoTBeTCTBUM ¢ paboueil mnporpammoil mo MJIK.03.01, nHacrosmumu MetoanyeckuMu
pexomeHaauuaMu U1 MHANBHUIyalIbHBIM 3a/1aHUEM Ha MPaKTHKY.

BAKHO!!!! OBBEM otuera I0oMKeH OBITH 15-2(0 ¢cTpaHMIl HalleuaTaHHOTO TEKCTa, HE
CUHTAas PUIIOKEHUM.

Teker oTuera opoOpMIIsIETCS HA CTaHIAPTHBIX JHcTaXx pasmepom A4. Illpudt — Times
New Roman, pazmep 14 xerib, MeXCTpouHbIi nHTEepBal -1,5. OTCcTyn TekcTa NmepBoil CTPOKH
(aG3aumslii orcrym) — 1,25 cm.

OdopmiieHne TekcTa 0TYETA BHINOIHAETCS Ha JINCTAX C MOJISIMU:

- cBepxy-20 MM,

- cHu3y — 20 MM,

- ciieBa — 30 MM,

- cripasa -15 MM.

Hymepanus crpanun: Bce crpaHunbl ordyera HyMEpPYHOTCA. TUTYIBHBIA JIUCT HE
HyMepyeTcs, HO BKJIKOYAETCs B HyMepauuro crpaHull. [Ipmnaraemele K OTYETy IO NPAKTHKE
aTTECTAllMOHHBIN JICT, THEBHUK, XapaKTEpUCTUKa, NHAUBUAYyanbHOE 3ananue HE Bxmrodarores
B HYMEPALUIO U HE HYMEPYIOTCS U MOJIIMBAIOTCS MOCIIE TUTYJIBHOIO JIUCTA.

Homep saucra odopmiisiercsi o LEHTPY B HIDKHEH yacTu JucTa 6e3 ab3alHoro oTcrymna
0e3 TOUKH U KaBbIYeK 00bIYHEIM mipudpTOoM Times New Roman, pazmep — 12.
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[Tocneqaum sucToM pa®OTBl HyMEpyeTcs MOCIEIHMNA JIUCT CIIHMCKAa HCIOIb3YEeMbIX
HUCTOYHHUKOB.

OdopmiieHHe 3ar0JIOBKOB M COJCPKAHUN 3a1aH U

3aroJIOBKU: COAEpKaHUE, BBEACHHUE, 3aKIIOUYEHHE, CIIUCOK UCIIOIb30BAaHHBIX UCTOYHUKOB -
0hOPMIISIOTCS MONTYKUPHBIME ITponucHbIME OykBamu: [lpudt — Times New Roman, pasmep 14
KerJlb, MeXCTPOUYHBIN UHTEpBaT -1, BBIpaBHHUBaHUE 10 LeHTPY, BE3 ab3amnoro orcrymna.

[Tocne 3arosoBKa MPOITyCKAIOT MYCTYIO CTPOKY € 3aJaHHbIMU mapamerpamu: Ilpudr —
Times New Roman, pa3mep 14 kerib, MEXCTpOUHBIH HHTEpBAI -1,5.

[Tocne mycToil cTpoku ohopMIISIeTCs] HEMOCPEACTBEHHO TEKCT (napamempwvl ogopmieHus
OanvHeliue20 mekcma omuema yKa3anul eviuie 8 OAHHOM NYHKMe).

OdopmiieHne 3a/1aHH 10 BapUaHTaM:

- 3a/1aHUA JOJKHBI 0OPMIIATHCSA B COOTBETCTBUU C X MOPSIIKOBEIM HOMEPOM, C KOTOPOTO
U HaYMHAETCs 0(OPMIICHUS TEKCTa 3a/1aHuUs;

- TEKCT caMoro 3afaHus oGopMIISETCS MOMYKHUPHBIMH cTpouHbiMu OykBamu: Illpudrt —
Times New Roman, pa3zmep 14 kerib, MeKCTPOUHBIH HHTEPBAI -1, BHIPABHUBAaHUE I10 IIUPUHE C
a63aHbpIM OTCTYNOM - 1,25.

- TIOCJE€ TEeKCTa 3aJaHHs MPOIYCKaeTcs IIycTas CTPOKa C 3aJaHHBIMU TapaMeTpaMHu:
[pudt — Times New Roman, pasmep 14 keriib, MeKCTPOUHBIN HHTEpBAIT -1,5.

- IOCJIe TYCTOW CTPOKH O(GOpPMIIIETCS HETOCPEACTBEHHO TEKCT OTBETa Ha 3aJaHHe
(napamempor ogpopmnenus danvHeliue2o mexkcma om4uema yYKa3amvl evlie 6 OAHHOM RYHKME).

Kaxxaplif 3JIeMEHT TEKCTOBOTO JOKYMEHTA: 88edeHue, Kaxcooe 3adauue, 3aKitueHue,
CRUCOK UCNONIb3YeMbIX UCMOYHUKOS, KAJCOOe NPULOJiCeHUue - HAYMHACTCS C_HOBOIO JIMCTA
(cTpaHuIibl).

BAYKHO!!!!  OBBEM ortuera gowpkeH ObITh 15-20 cTpaHMI] Hall€yaTaHHOIO TEKCTa,
HE cuuTast npuiIoKeHu.

Turyabusiii auer ([Ipunoxenne A).  OTueT HauumHAeTCs C TUTYIbHOTO jucta. Ha
TUTYJIBHOM JIUCTE JIOJDKHA OBITH MOJIMHCH PYKOBOJMUTENS MPAKTUKUA CO CTOPOHBI TEXHUKYMa U
OIICHKA.

Conepxxkanue (Ilpunoxenne JI). B CoxepkaHue BKIIOYAIOTCSA: BBEICHHE, CIIOBO
«3alaHue» C BEpHOW HyMmepaluel, 3aKII0YeHHs, CIHCKAa WCIOIb30BAaHHBIX HCTOYHUKOB,
MPHJIOKEHUH U COOTBETCTBYIONIMX UM HOMEPOB CTPAHMII.

Beenenue. (ITpunoxenue K) Bo BBeneHNM yKa3bIBaAIOTCSI MECTO MPOXOXKACHUS MTPAKTUKH -
HAUMCHOBAHHWE OpTaHM3AIMH, TJI¢ OOyJYAIONIMICS MPOXOMWI TMPAKTHKY, TOJpa3ielieHue,
dbopMynupyroTCs 1IEeTb U 337a4d, KOTOpPbIe MPAKTUKAHT CTABUT U PEIIAeT B XOJE BBHIMOJTHEHUS
oTYeTa.

OcnoBHas yactsb (IIpunoxenue M)

Pabora 1o OCHOBHOW 4YacTH OTYETa 3aKJIFOYASTCS B BBITIOJHEHUUW 3a/JIaHUN, KOTOPHIC
OTIPEICTISAIOTCS PYKOBOAUTENIEM MPAKTUKH OT TEXHUKYMA.

3akmouenue (I[Ipunoxenune JI)

B 3akimtoueHuu MOABOJSTCS WUTOTH MPAKTUKU, OTPAXKAIOTCS JAHHBIE O MECTE U CPOKax
MPAKTHKH, TACTCS aHAJIN3 MTPUOOPETEHHBIM MTPAKTUICCKIM HABBIKAM U YMCHUSIM.

3.2.0P0OPMJIEHUE CHOCOK
TecT oTueTa JOHKEH COAEPKATh CHOCKH.
[IpsiMmoe uTHpOBaHUE BBHITMIOIHAETCS C COOJIIOICHUEM CIICYIONINX TPEOOBaAHUM:
- [UTaTa JOJDKHA COAEpkKAaTh 3aKOHUEHHYIO MBICIHh W TPHUBOJUTHCS B KaBbIUKax 0Oe€3
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W3MEHECHUM;
- npu Hanucanun BKP wucnone3ytorcs moactpouHbsie OmOnmorpaduyeckue CCBHUIKH,
KOTOpBIC O(I)O?MJISIIOTCSI KaK TpUMEYaHHe, BHIHECEHHOE M3 TEKCTa JOKYMEHTa BHH3 IOJIOCHI
(Hanpumep)».

- TpeboBanus K oopMIICHHIO CHOCKH: 0O0bIYHBINA mpudT Times New Roman, pazmep —
10, BbIpaBHHBaHHE 0 MIKUPUHE, MEXKAYCTPOUHBII HHTEpBaI — 1, 6€3 ab3a1HOro OTCTYyIA.

- CKBO3HAsl HyMepalysi CHOCOK 4epe3 BCIo padoTy.

- KonnyecTBO cHOcOK He MeHee 20. CHOCKM 00s3aTeNbHO JOJDKHBI ObITh B CIHUCKE
MCIIOJIb30BAaHHBIX UCTOYHHUKOB.

- B cllydae, ecii CHOCKa JaeTcsl Ha OAHOW CTpaHUIle HA OJAMH U TOT € HCTOYHHUK, TO BO
BTOpOi1 pa3 nuuiercs: Tam xe, C....

Hanpumep,

! I'paxxmanckmii komekce Poccuiickoit @enepanun (4acte TpeThs) orT 26.11.2001 Ne 146-®3 (penm. ot
18.03.2019) // Cobp. 3akonomatenbpctBa PD. Ne 49, 2001. ct. 4552. Cr. 1112

% Tawm xe, Cr. 1113.

®Tam xe, Cr. 1114,

HUnu

! Hcaes N.A. HcTopuss OTEUECTBEHHOTO roCymapcTBa W IMpaBa B cxemax W Tabmmmax: yueb. moc. M.:
IIpocmexr, 2015. C. 220.

? Tam xe, C. 221.

OBPA3LbBI OPOPMIJIEHMA CHOCOK

O¢opMieHre CHOCKH HA HOPMATHBHO-IIPABOBbIE AKThI
! I'paxxmanckuii komeke Poccmiickoit @enepannu (qacts Tpethbsa) oT 26.11.2001 Ne 146-D3 (pex. ot 18.03.2019) //
Co0p. 3akoHOHarenpecTBa PO. No 49. 2001. ct. 4552. Cr. 1112,
2 CeMeiiHplit komekc Poccuiickort ®eneparmm ot 29.12.1995 Ne 223-®3 (pem. ot 02.12.2019) // Cobp.
3akoHomarenbcTtBa PD. Nel. 1996. Cr. 16.
3 Menmepanbublii 3ak0H 0T 24.06.1999 Ne 120-®3 «O6 0CHOBAX CHCTEMbI NPO(GHUIAKTHKH GE3HAI30PHOCTH H
NpaBOHApYIIEHHH HecoBepuIeHHONeTHUX» (pea. oT 07.06.2017) // Poccuiickas razera. Ne 121. 1999. Cr. 15.
Od¢opmienne CHOCKH Ha JUTEPATYPY
* ApGUTpaXHO-TpoIIecCyaIbHOE MpaBo: yuel. moc. / mox pex. B.A I'ypeesa. M.: Craryr, 2016. C. 25.
® Hcaes U.A. MIcTOpHs OTEUECTBEHHOTO IOCYJapcTBa M IpaBa B CXeMax M Tabmumax: yueG. moc. M.: ITpocmekr,
2015. C. 220.
Od¢opmiieHre CHOCKH HAa IepUOANYECKHEe U3IAHUS
® Makosckwii A.JI. HacnegoBasue 1o 3aKOHY: PeaJbHOCTh U mepcrekTuBa // 3akoH. 2016. Ne 4. C.142.
! Bonmapenko M.II. Mepsl mpecedeHust B CHCTEME Mep MpOIecCyalbHOTO MPUHYXAEHUS // Mup ropuamdecKoi
Hayku. 2014. Ne 1-2. C. 47.
Od¢opMieHne CHOCKH HAa HHTEPHET-PeCcypPChl
8 OdunmanpHble MEepHoAnYecKre W3maHus : dekTpoH. [lyreBommtens / Poc. Ham. bB-kxa, Llentp mpaBoBoit
uapopmanuu. [CII6.], 2005-2007. Pexum moctyma: URL: http://www.nlr.ru/lawcenter/izd/index.html (gara
obpamenus:18.01.2017).
19 orunosa JI. T. CyIHOCTh pe3yJsibTaTa JOMOJHUTEIBHOTO 00pa3oBanus aereit / OOpa3oBaHKe: UCCICIOBAHO B
mupe: Mexxaynap. Hayu. Ien. Uateprer-xypH. Pesxum moctyma: URL: http://www.oim.ru/reader.asp?nomer=366
(mara obpamenus: 17.04.2017).

3.3. O®OPMJIEHHUE CIIMCKA HCIIOJIb3OBAHHbBIX HCTOYHUKOB
(ITpnao:xkenue 7K)
- 3aronoBok ogopMIsieTcss MPOMUCHBIM MOMYXHUpPHBIM IpudToM Times New Roman,
pasmep — 14, MexaycTpouHbIi nHTEpBal — 1,5; 6€3 ab3aI1HOTO OTCTYIIA.
- [Tocne mpomyckaroT MyCTyI0 CTPOKY € 3aJaHHBIMU Mapamerpamu: Times New Roman,
pa3mep — 14, MexaycTpouHbIil uHTEpBal — 1,5.
- COHCcOK HMCHOJB30BAaHHBIX MCTOYHHKOB BKIIIOUAeT B ce0s 00sf3aTeIbHBIC DIIEMEHTHI,
KOTOPBIE PACTIONATAIOTCsl CTPOTO B 3aJIAHHOM MOPSJIKE, 3 UMEHHO:
HopmaTuBHO-IpaBOBbIE AKTHI;
Jluteparypa;
Iepuoauveckue u31aHus;

! ApburpaxHo-pomneccyansHoe mpaso: yueb. moc. / mox pex. B.A T'ypeesa. M.: Craryr, 2016. C. 25.
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HNHuTepHeT-pecypcsl.

- HasBamme KkaxaoW TpyIIbsl HCTOYHHUKOB (Hampumep, Jlumepamypa) odopmisercs
mpudTom Times New Roman, pazmep — 14, MeXIycTpOUHBIH MHTEpBAI — 1; MOIY>KUPHBIM
mpudTom, 6€3 ad3aIHOTo OTCTYIIA, IO IEHTPY C MPOMUCHOU OYKBHI.

- BolpaBHUBaHME TEKCTa HCTOYHUKOB TI0 IIUPHUHE.

- Hymepanus uCTOYHMKOB CKBO3HAsi. DJIEMEHTHI criucka (Hampumep, Jlumepamypa u
m.n), He HyMEPYIOTCS.

- Jlutepatypa u nepuoaudeckue U3JaHusl pacrojaraoTcs B ai(paBUTHOM HOPSIKE.

- Mcnonp30BaHHbBIE JIUTEpATYpa U MEPHOAMYESCKHE M3/aHUS AOJDKHBI ObITh M3ganbl HE
mosamee 5 Jjer.

HopmaTuBHO-IpaBoBbIe aKThl PACHOJIATAITCS CTPOro N0 YOLIBAHWUIO IOPUIMYECKOI
CUJIBI.
1. MexayHapoJHbIe HOPMAaTUBHBIC aKThHI
2. Koncturynuus
3. ®enepasibHble KOHCTUTYLIMOHHBIE 3aKOHBI
4. ®denepanbuble 3aK0HBI (Koaekch)
5. 3akoHbI cyObekTOB PO
6. Ykaznl [Ipe3unenta
7. Axtel IIpaBuTenbcTBa
a) MOCTaHOBJICHUS
0) pacriopspKeHuUs
10. PeruonanbHble HOpMATHBHBIC aKThI (B TOM K€ MOPSIKE, KaK U POCCUIICKHUE)
11. HopmatuBHbIE aKThl MHUHHUCTEPCTB U BEIOMCTB
a) MOCTaHOBJICHUS
0) IpHUKa3bI
B) pacropsbKeHust
') IuchMa
12. TOCTwo1
13. Cuullsl, CIT, EHUPHL, TY u np.

3.4.0POPMJUIEHUE INPUJIOKEHUSA

Bce npunokeHus kK OoT4eTy JOJDKHBI MMETh CCBUIKY Ha [IpmioxeHus B TekcTe caMoro
oTyeTa.

- [TpunoxeHus ABISIOTCA 4aCThO pabOTHI, HIUTIOCTPUPYIOIIEH WK JOTOTHSAIOLIECH
€€ OCHOBHOE COJIEp’KaHNE U UMEIOIIEH CIIPABOYHOE 3HAYCHHUE.

- KonuuecTBo npunoxenuii He MeHee 3-X.

- Kaxxnoe mpuioxeHue cienyeT pa3MellaTh ¢ HOBOM CTpaHMIBI C YKa3aHHUEM B
npaBoM yriay BepxHeil yactu ctpanuis! cioBa «[IPUJIOXKEHUE». Odopmnenue mpudtom
Times New Roman, pa3smep — 14, MexnycTpouHblil HHTEpBaN — 1, HOTYXKUPHBIM HIPUPTOM.

—  IlpmnoxxkeHuss 0003Ha4alOT MPONMUCHBIMM OyKBaMHM, HauMHas ¢ A, 3a
UCKITIOYCHHEM OYKB E, 3, 11, O, U, b, bl, b. IMocne ciosa «[IPUJIOKEHUE» cienyer OykBa,
0003Havaro11as ero Nocjae 10BaTeNbHOCTb.

- [Tpunoxxenune, ecam 310 HE nOKyMeHT, NOJDKEH HMMETh 3arojlOBOK, KOTOPBIN
3aMMCBIBAIOT C MPOMUCHOM OYKBBI, MOMYXKUPHBIM HIPU(TOM, OTAETBHON CTPOKOH MO LIEHTPY 0e3
To4YkH B KOHIE (odopmiienne mpudtom Times New Roman, pazmep — 14, MeEXTyCTpOUHBIHA
uHTEepBaI — 1; 6e3 ab3anHoro OTCTYyIA).

- [TpunoxkeHus HEOOXOOUMO pacroyiaraTb B TOpPSIKE TMOSBICHHUS CCBUIOK B
OCHOBHOM TEKCTE.

- B texcte BKP 00s13aTenbHO J0OKHA OBITh CCBUIKA Ha KaXKI0€ MPUIIOKEHUE B KOHIIE
paboThI, KOTOPYIO YKa3bIBAIOT B CKOOKaX.

Hanpumep,

ObvekmugHoe 6meHeHue, MO eCmb Y20106HAs OMEEMCMEEHHOCMb 304 HEBUHOBHOE
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npuuuneHue epeda, He oonyckaemcs (llpunoscenue A).

- B cnyuae, ecnu tekct [Ipunoxenus pacrnonaraeTcsi Ha HECKOJBKUX CTpaHHUIaX, TO
Ha BTOPOH M TOCIEIYIOUMX CTPAaHHUIIAX B IMPABOM BEpXHEM Yy nuumercs: [Ipodondicenue
Tpunoocenuss A. OdopmisieTcss KYypcCUBOM TONTYKUpHBIM miprdToMm, Times New Roman, pazmep
— 14, mexnayctpounslii uHTEpBai — 1; 6e3 ab3arHOro OTCTYMA.

- Eciu B Ilpunoxxenuu mpeacraBieH OJaHK JJAOKYMEHTa, TO OH JOJDKEH B
00s3aTebHOM Nopsiike 3anonaHeH. [lycTeie O1aHKU JOKYMEHTOB HE JIOMYCKAOTCS.

- Kcepokormuu nokymeHToB B [IpuiioKeHHH JONMYCKAIOTCS B HEOOJIBIIIOM
kosmgecTBe. Kcepokonust 1omkHa ObITh XOPOIIO YUTaeMa.

3.5. B xozxe npaktuku oOy4aromuecs senyr AHEBHUK o npoxoxaeHun MpakTHKH.
TpedoBanus k Benenno JHEBHMKA mo yuyeOHOM IIpaKTHKE:

— JlHeBHUK sBISETCS JIOKYyMEHTOM, II0 KOTOpPOMY OOYYaOIIMICS TMOATBEPIKIAACT
BBITIOJTHEHHE MTPOTPAMMEI MPAKTUKH;

— 3amnucu B JHEBHHKE JOJDKHBI COACPIKAThH MEPEUYCHB BHIMOJHEHHBIX padoT 3a JICHb;

— JIHEBHUK MpPOCMATPHBAET PYKOBOJIUTEIh INMPAKTHKH OT TEXHUKYMa, CTABUT OIEHKY W
3aBepsietT noanuceio (B CIIYVUAE TTPOXOXIEHUA TMTPAKTUKU B OPITAHU3ALIUAX —
emie CTaBUT TNOJAMHUCh PYKOBOJIUTEIh TNPAKTUKH OT OpPraHU3alMMd ¢ CTaBUTCS Ie4aTh
OpraHu3aIlum);

— JIHeBHUK mpuiaraeTcsi K OTYETy MO MPAKTUKE M CAACTCS AJIA MPOBEPKH PYKOBOIUTEIIO
MPAKTUKU OT TEXHUKYMa.

3.6. ®opmupoBanne ATTECTAIIMOHHOI'O JIMCTA ocyecTBiIsitoT pyKOBOIUTEINb
MPAKTUKH OT TEXHUKYMa M OH € €ro M IOJIMUCHIBACT 110 OKOHYAHWU TPAKTHUKH (6 ciyuae, eciu
npaxmuxa npoxooum ¢ OPI'AHUA3ALIUAX neobxoouma ewe makoice noOnucb pykogooumeis
APAKMUKY_0om opeanusayuu cmasumcs newams). Gopma aTTeCTANMOHHOIO JIKUCTA yKa3aHa B
IIpunoxennu b.

3.7. Ilo OKOHYaHHMH TIPAKTHKH PYKOBOIHUTEIbh MPAKTUKUA COCTABISIET HA O0YYaromIErocCs
XAPAKTEPUCTHUKY (IIpunoxenue B).
XapakTepuCTUKa TOANKCHIBACTCS PYKOBOIUTENEM MPAKTHKH (KaK OT OpraHU3alliH, TaK U
OT TEXHUKYMA) U CTaBUT MeYaThb OpraHU3alMy (€cau MpaKTUKa — B OpraHU3alum).

3.8.0TYET NOAIIMNBAETCHA B CJHEAYIOINEM MNOPAAKE:
. Turynbnbiii muct (Ilpunoxenue A).
. NUapuBunyansnoe 3aaanue (IIpunoxenue E)
. Arrectanmonusiii nmuct (Ilpunoxenue b)
JueBnuk npaktuku (IIpunoxxenue I)
Xapaxrepuctuka (Ilpunoxxenue B)
. Conepxanue (Ilpunoxenue J1)
. Beenenue (Ilpunoxenue K)
. OCHOBHOI TeKCT oTueTa (npumepnsie 3adanus B Ilpunoxennn M)
. 3axmouenue ([Ipunoxenue JI)
. Criucok ncnomnb3oBaHHbIX HcTOUHUKOB ([Tpnnoxenue XK)
. [lpunnoxxenus

O PO NNUNAWN PR

3.9. 3AIIUTA OTYETA mnpou3BOJUTCS COTJIAcHO TpadHKy MpUeMa 3a4eTOB II0
npakTuke. Ha 3amuTe mNpakTUKKW OOYyYarOIIUKCA [OJDKEH XOPOIIO OPHEHTUPOBATHCA B
COJIEpKAHUW TIPEACTABICHHOTO OTYETa, YMETh PACKPBITh OOIIME pe3yibTaThl MPAKTHKH,
MPOJIEMOHCTPUPOBATH TIOJYYCHHbIE HABBIKM U YMEHHs, OTBEYAaTb HA TEOPETHUYECKUE U
MpPaKTUYECKHE BOMPOCHl. KpuTepun ONEHKM 3aluThl yKa3aHbl B I1.2.2. HACTOSIIMX
Mertoanueckux peKOMEHIAIMSIX.
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HPUJIOKEHUSA
IMTPUJIOXEHUE A

IMPOPECCHUOHAJIBHOE OBPA30BATEJIbBHOE YACTHOE YYPEKJIEHUE
«MYPMAHCKHUM KOOIMEPATUBHBIN TEXHUKYM»

CnennanbHocthb: 46.02.01 JlokyMeHTaIlMOHHOE 0OecTIeYeHUE YIIPABICHUS U
apXUBOBE/ICHUE

OTYET
N0 YUYEBHOM MNPAKTHUKE (YI1.03.01)

no IIM.03 BeinosiHeHue padoT mo 0AHOI HJIH HECKOJIBKHUM Npodeccusam
pado4YnX, JOJIKHOCTAM CIYKAIMX
M/K.03.01 Bsinmosinenue padot no npogeccun desionpou3BoauTe b

OOyuaromietics HBaHoBoii __MapuHbI
BuTajibeBHbI

®HO B poaurt.nafexe

Kypc 2 _rpymma 3 (11) — 22

3aouHoii hopmbl 00yUeHUs

Mecto MMPOXOKACHUA ITPAKTHKHA

(HOHHOC HaUMCHOBAHUEC 0pFaHH3aHHH-Ga3BI TIPaKTHKH U €€ az[pec)

Cpoxu npoxosxaeHus TpakThKu: «13» Hos0ps 2023 1. mo «18» HosA6psa 2023r.

PykoBoauTesb NpakTUKU
OT TEXHUKYyMa npenogasaresnb Cmarnna M.A.,

OT OpraHu3aluu (MpeanpusIThs)

(baMI/UH/ISI, UMs, OTYECTBO, JOJDKHOCTH

OTMeTKa 0 3alUTe OTYETA

OTtyeT 3aIUIlEH C OIIEHKON

PykoBoauTeNnb NpakTUKU OT TEXHUKyMa N.A.Cmaruna

«18» Hos10pst 2023r.

Mypmanck, 2023
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[NPMJIOXEHUE b

IMPO®ECCHUOHAJIBHOE OBPA30OBATEJIBHOE YACTHOE YYPEKJIEHUE
«MYPMAHCKHU KOONNEPATUBHBII TEXHUKYM»

ATTECTAIIMOHHBIA JUCT
IO YYEBHOM INPAKTUKE
no IIM.03 BpbinoJiHeHne padoT MO OAHOM MJIH HECKOJBKUM Npodeccusam
Pa0d04HuX, JOKHOCTAM CJIYKALIMX
MJIK 03.01 «Bpinosinenue pador no npogeccuu «le10npousBoanuTe b»

HNBanoBa Mapusi UBanoBHa, oOyuaromasics 1 kypca, rpynmst 31 (11)-22
3a09HOM GopMbl 00yueHus crnenuaibHOCTH 46.02.01 JloKyMEeHTaIMOHHOE
oOecriedueHre yrpaBiIeHHUS U apXUBOBEACHNE
c «__» Hosi0ps 2022 r. o «__» HosiOpst 2022 r.
10J1 PyKOBOJICTBOM

(HaumeHoBaHue noipkHOCTH, @.M.0O. B opranusanuu — 06a3bl MPAKTUKH)

npouuia yuyeOHyro npaktuky no [IM.03 MJIK 03.01 «Beimmonnenue paGoT 1o
npodeccun «Jlenonpou3BOAUTEIBN.

3a Bpemsi yueOHOM MpaKTUKU CPOPMHUPOBAHBI OOIIME U TPOPECCUOHATIBHbBIC
KOMITETEHIIUH:

YPOBEHb 0CBOEHHS

Ne IpodeccuonaibHble KOMIETEHUIUH 00yHaroummen
npodgeccuoHaNbHBIX
KOMIIeTEeHIMI*
1. [1K 1.4. Oprann3oBbiBaTh pabodee MECTO CeKpeTapsi U PyKOBOTUTEIIS. 2
2. IIK 1.5. Opopmasate u OpraHU3aLMOHHO-PACIOPAAUTENbHBIE 2
KOHTPOJINPOBATh CPOKHU MX MCIIOJIHEHUSI.
3. IIK 1.6. OOpabaTpiBaTh BXOJAIINE€ H HCXOJANINE JIOKYMEHTBI, 2

CHUCTEMAaTHU3UPOBATh WX, COCTABJIATh HOMEHKIATYPY lied U (hOopMHPOBATH
JIOKYMEHTHI B JIeJia.

4. IIK 1.7. CamocrosTenbHO paboTaTh ¢ JOKYMEHTaMH, COJEPKaIlMMU 2
KOH()UICHIHATBHYIO HHPOPMAIIMIO, B TOM YHCIE€ C JOKyMEHTAMH I10
JIMYHOMY COCTaBY.

5. INIK 1.9. OcymiecTBiasaTh MOATOTOBKY JieJ K Iepeaade Ha apXUBHOE 2
XpaHEHHE.

6. IIK 1.10. CocraBisiTh OMHUCH JI€J, OCYIIECTBISATH MOJTOTOBKY Jel K 2
nepefaye B apxXuB OPraHH3alUH, TOCYJAAPCTBEHHBIC M MYHHIUIAILHBIC
APXUBBI.

* YpOBEHb OCBOCHHS: | — HE OCBOCH; 2 — OCBOCH

YPOBEHb 0CBOEHMUS

No O0mue KOMIETEeHIIUH obyuanommmes
001X
KOMIETeH Ui

1. OK 1. [ToHnMaTh CYHIIHOCTH ¥ COLMANBHYIO 3HAUHMOCTh CBOEH Oyaymieit 2
npoeccuu, MpOSBIATH K HEW yCTOMYUBBINA WHTEPEC.

2. OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JAESTEIHHOCTh, BHIONPATh THIIOBBIE 2
METOABI U CIIOCOOBI BBHIITOJHEHUS! MPOPECCHOHANBHBIX 3a/1a4, OLICHUBATh
uX 3P PEKTUBHOCT M KaYECTBO.

3. OK 3. IlpuHuMarh pelieHHsS B CTAaHIAPTHBIX W HECTAHAAPTHBIX 2
CUTYallUsIX U HECTH 332 HUX OTBETCTBEHHOCTb.

4. OK 4. OcymecTBiasiTh THOMCK M HCHOJNb30BaHHME HH(OpManuy, 2
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HEoOXOoaUMON i 3(PQPEKTUBHOTO BBIMOJHCHHUS TPOPECCHOHATBHBIX
3a/1a4, Mpo(heCCHOHAIBHOTO M TMYHOCTHOTO Pa3BUTHSL.

5. OK 5. Hcrnonb30BaTh HHPOPMAIIMOHHO-KOMMYHHKAIMOHHBIE TEXHOJIOTHH 2
B MPO(eCCHOHATIBHOM JICSITEIbHOCTH.

6. OK 6. PaboTarth B KOJUIEKTHBE M KOMaHHE, dPQPEKTHBHO OOIIATBHCS C 2
KOJIJICTAMH, PYKOBOJICTBOM, TOTPEOUTEIISIMH.

7. OK 8. CaMoCTOATEIbHO ONpPEACNIATh 3amadd MPOoGECCHOHAIBHOIO H 2
JMYHOCTHOTO pAa3BUTHUS, 3aHUMAThCS CaMO0Opa3oBaHHEM, OCO3HAHHO
TUTAHUPOBATH MOBBIIICHUE KBATH(DHUKAITUH.

8. OK 9. OpmenTtupoBatbcs B YCIOBHAX YacCTOH CMEHBI TEXHOJOTHHA B 2
npodecCHOHATbHOM AESTEIbHOCTH.

* ypOBEHb OCBOCHHS: | — HE OCBOCH; 2 - OCBOCH

PykoBoauTens pakTUKOn

OT IIPCAIIPUATHUA

(opraHuzanuu)

JOJDKHOCTh, HAUMEHOBAHHUE OpraHu3alun TIOAMUCH I/I,O_@,

M.IL

Ouenka no pe3ynapTaraM NPaAKTUKU:

PykoBoauTeNnb NPaKTUKU OT TEXHUKYMa HN.A. CmaruHa
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I[TPUJIOXXEHUME B

MMPO®ECCHUOHAJIBHOE OBPA3OBATEJIBHOE YACTHOE YYPEXKJAEHUE
«MYPMAHCKHU KOONNEPATUBHBII TEXHUKYM»

XAPAKTEPUCTHUKA
npodeccHOHAILHOM esITe/IbHOCTH 00y4al0Ierocsi B EPHOL IPOXOKICHUS
YYEBHOU ITPAKTUKH

no [IM.03 BpinosiHeHue padoT 10 0OJHOIN UJIM HECKOJIBLKHUM Mpodeccusiv
padounX, TOJIKHOCTAM CIYKAITUX
MK 03.01 «BbinosiHenue padort no npogeccun «le1onpon3BoauTe b»»

HNUBanoBoit Mapuu HUBaHOBHBI

obyyvaromasicas no crneruaibHocTH 46.02.01 JlokyMeHTalMOHHOe OOeCIeYeHHE YIPABJICHHUS U
apXUBOBEJICHUE

Brpymmne 3L (11)-22, 1 kypca 3a04HOil (popmbl OO0ydeHHS

c «__»Hosa0psa 2022 r. mo «___ » HOsiOpst 2022 .

MOJ1 PYKOBOJICTBOM

(baMI/I.TII/IH, HUMs1, OTYECTBO PYKOBOAUTEIIA, NOJDKHOCTE B OpraHu3aliuu
npomia yuyeOnyro mpaktuky no [IM.03  BeimonHenue paGoT Mo OAHOW WM HECKOJIBKUM
npodeccussm pabounx, pomkHocTAM ciayxammx MJK 03.01 «Bemmonnenne pabotr 1o
npodeccun «Jlemonpon3BOIUTEIb»»
B

(HauMEHOBaHUE OpraHU3alnH — 0a3bl IPAKTHUKH)
3a BpeMs IPaKTUKU Obul C(HOPMUPOBAHBI YMEHUS:

—  IIPUMEHSITh HOPMATUBHBIE IIPABOBBIE aKThl B YIIPABJICHYECKON JESITEIBHOCTH;
—  IIOArOTaBJIMBATh IPOEKTHI YIPABIECHYECKUX PEILICHUN;
— 00pabatrbIBaTh BXOASIINE U UCXOASAIINE TOKYMEHTHI, CHCTEMaTU3UPOBATh UX;
—  COCTaBJISITh HOMEHKJIATypy Jie1 U (POpMHUPOBATh TOKYMEHTHI B JIeNa.
[Tpuobperen NIEPBOHAYAJIbHBIN MIPaKTUYECKUU OIIBIT 1o OpraHu3aluu
JIOKYMEHTAIMOHHOTO 00ecnedeHus: yrpaBlieHUs U (YHKIMOHMPOBAHUS OpraHu3alMy JUls
HOCJEIYIOEr0 OCBOCHUS MPO(ECCHOHAIBHBIX KOMIIETEHIIMHA MO0 M30paHHOM CrenuanbHOCTH:

K 1.4.-1.7.; 1.9.; IIK 1.10.

Pesynprar npaktuku

Hpoepa.tma NPpAKMUKU 6bINOJIHEHA YCNEeUHO 6 NOJIHOM obveme

PykoBoauTens npakTukon
OT IPEANpUATHS (OpraHU3AIIN)

JIOJDKHOCTH, HAMMEHOBaHKUE OpraHU3aluu MOJINCH Noo
M.IL.

« » HOs10pst 2022 T.

PykoBoauTenb NpakTUKHA OT TEXHUKYyMa npenogasatens . A. Cmaruna
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[NPMJIOXEHUE I

IMPOPECCHOHAJIBHOE OBPA3OBATEJ/IBHOE YACTHOE YYPEX/JIEHHUE
«MYPMAHCKHUM KOONNEPATUBHBII TEXHUKYM»

JTHEBHMK
MPOXOKJIEHWSI VYEBHON MPAKTUKHA

no IIM.03 BbinoJiHeHne padoT MO OAHOM MJIHM HECKOJBKUM Npodeccusiv
Pad04HuX, JOJKHOCTAM CJIYKALIMX
MJIK 03.01 «Bpinosinenue pador nmo npogeccuu «le10npousBoanTe b»

Oobyuaromerics 1 kypca, rpymmel 3L (11) —22, 3ao0uHoil popmbl 00yueHUS

no crneuranbHocTH 46.02.01 JoxymeHTanmoHHOE oOecleueHue YNpaBICHUS U
apXUBOBEJICHUE
HNBanosoit Mapuu BaHOBHBI

Mecto IIPOXOXKACHUA ITPAKTHUKH:

TlonHoe Ha3BaHUE opraHusanvu — 6asbl TIPAKTUKH

Anpec 0a3bl IPAKTUKU

CpoKy IPOXO0KICHUS TPAKTUKH: «__ » HOA0ps 2022 . 1o «_ » Hosi0ps 2022 .

PykoBonutens npaktuku ot Texuukyma Cwmarnda M.A., mnpenonaBarenb

PykoBoauTenb OT opranu3anuu (MpearnpusThs)

(hamuus, UMs1, OTYECTBO, JTODKHOCTh
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Conep:xanue pador

Hoanucy
Hdara Copep:xanue padot PYKOBOIMTEJISI
NPaKTUKH
O3nakomieHHe C TpeOOBAHUSMU OXpaHbl TPyJa, TEXHUKOMN
0€30MacHOCTH, IMOXAPHOW O€30MacHOCTH, a TakkKe C MpaBWIAMU
BHYTPEHHETO TPYAOBOTO pacropsiaka
Odopmienne nHGOPMAITMOHHO-CITPABOYHBIX IOKYMEHTOB
OdopMieHne pacOpsSAUTEIbHBIX JOKYMCHTOB
OdopmiieHre OpraHU3alMOHHBIX JOKYMEHTOB
O6paboTka BXOAAIMIMX, MCXOMANMX JTOKYMEHTOB (pabora ¢
KypHaJlaMU BXOJsIIEH M HUcXopsmend aokyMmeHTanuu). Pabota c
BHYTPEHHUMU JOKYMEHTaMH.
PaGora Han WMHAMBHIYaNbHBIM 33aJaHUEM U COCTABJICHHEM OTYETa.
JuddepeHnrpoBaHHbIi 3a4eT. 3aniuTa oTYeTa.
OOGyuaromasics
MOJIHUCH oo
PykoBoauTens npakTukon
OT MpeanpHUATUS (OpraHU3aINN):
JIOJDKHOCTh, HAUMEHOBaHKWE OpraHU3aluu MOANUCH 5(01)
«__ »Hos0ps 2022 T.
MLIIL.
PykoBoauTens npakTukon
OT TEXHUKYMa:
IIpenonaBaTrens H.A. Cmaruna
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I[MTPUJIOXEHUE 1

COJEP)KAHUE
BBEJIEHUE. ... .o, 3
L BAJIAHYE. ..ot e 4
2. 3AJIAHYIE ..o, 7
3. 3ATAHUE ..o, 14
BAKITIOUEHUE..........uuiiiieee e, 17
CIIMCOK UCHOJIb30BAHHBIX UCTOUHUKOB ......ovvvveeeeee, 18
TIPYTOMKEHUISL. ...l 21
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I[MTPUJIOXEHUE E

IMPOPECCHOHAJIBHOE OBPA3OBATE/IBHOE YACTHOE YYPEX/JIEHHUE
«MYPMAHCKHUM KOONNEPATUBHBII TEXHUKYM»

NHINBU Y AJBHOE 3ATAHUE
HA HEPUO/J
YYEBHOM MPAKTUKHA
no IIM.03 BebinoJiHeHne padoT M0 OAHOM MJIH HECKOJBKUM Npodeccusiv
Pa0d04HuX, JOJKHOCTAM CJIYKALIMX
M/IK 03.01 «Bpinosinenue pador nmo npogeccuu «le10npousBoanTe b»

Oo6yuaromeiica 1 kypca, rpynnsl 3 (11) —22, 3a0uHOl dopmbl O0OyUeHHUS

no crnenuanbHoctd 46.02.01 JlokymeHTalMOHHOE OOecredYeHue YMpaBieHUs u
apXUBOBE/ICHUE
HNBanoBoii Mapuu UBaHOBHBI

I[aTa HavaJia IIPaKTHKHU
I[aTa OKOHYAaHMU:A IIPAKTHUKH
I[aTa cIa4dr OTUYCTaA I10 ITPAKTHUKC

NEPEYEHbD 3AJJAHUN HA IPAKTUKY

Ne dopmupyembie Buasl pador TpyaoemkocTb
n/n KOMIECTCHIINHA B aKajJ. yacax
1. | OK1-9 HHcTpyKkTax 1Mo TpeOOBaHUAM OXpaHbl TPYAd, TEXHUKU 2
IIK 1.4 0€30IacHOCTH, TOXapHOW O€30MacHOCTH, a TaKke
O3HAaKOMJIEHHE C MpaBUJaMH BHYTPEHHErO TPYJIOBOIO
pacnopsiaka
2. |TIK1.5.-1.7,; IIpuMeHeHHe HOPMATHBHBIX IIPaBOBBIX aKTOB B
1.9,; TIK 1.10. | ynpaBieHUeCKON NEATENbHOCTH; MOArOTOBKA IPOEKTOB 32
yIpPaBICHUYECKUX peUIeHH; 00paboTka BXOIAMIMX H
UCXOJAIIMX JOKYMEHTOB, CHUCTEMAaTH3UPOBAaHUE HX;
COCTaBJICHHME HOMEHKJIATypbl Je1 U (OpMHUPOBAHUE
JOKYMEHTOB B JIeNa.
3. |OK1-9 3ammTa oT4eTa o MpaKkTUKe 2
I[K14-1.7,
1.9, 1.10.
UTOIro 36
PykoBoauTenb NpakTUKU OT TEXHUKyMa
IIpenogaBarenn H.A. Cmaruna
MOIIHCH j5(010]
3agaHue MPUHATO K UCTIOJIHEHUIO «__ » HOs0ps 2022 1.
OOyuaromasics
MOIIHCH oo
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[MPMJIOXEHUE X
CIIMCOK HUCITIOJIB30BAHHbBIX NCTOYHUKOB
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237.
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Ilepuoauueckue u3gaHus
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3akoH. 2023. Ne 4. C.142-147.

HNuTepHer-pecypcenl

8. Jlorunona JI. I'. CymHoCTh pe3yibTaTa JIOMOJTHUTEILHOTO 00pa30BaHus aeTei //

OOpa3zoBaHue: HMCCIENIOBAHO B MHUpPE: MEXKIyHap. Hayd. nei. WHTepHeT-KypH.
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I[MTPUJIOXEHUME K
BBEJIEHHUE

VYyebnas mnpaktuka 1no I[IM.03 BeinmonHenue paboT 10O OJHOM WM
HECKOJIbKUM mpodeccusm pabouux, momxHOcTAM ciuyxamux MJIK.03.01
Brinonnenue pabot no npodeccuu Jlenonporus3BoauTens Obliia MPoiiieHa MHOIO Ha

Oaze

(HOHHOe HanMEHOBAHUE OpraHu3aliuu -6a3bl l'l'paKTI/IKI/I)

B nepuox mnpoxoxaeHus yY4uyeOHOM MPAKTUKU HEOOXOJIMMO 3aKpEeHUTh
TEOPETUUECKHUI MaTeprall U MPUOOPECTH MPAKTUIECKUE HABBIKH.

enbto yueOHOM TpaKTUKU SBISETCS (POPMHUPOBAHHE COOTBETCTBYIOIIUX
komrereHmi: 11K 1.4.-1.7.; 1.9.; [IK 1.10.

JIOCTH)KEHUIO TIOCTABJIICHHOW M€ CIOCOOCTBYET PEIICHHE CIICTYIONIUX
3a/1a4:

— 3aKpeIyICHUE U YIiIyOJIeHUuE TEOPETUUECKUX 3HAHUM, MOJYYCHHBIX Ha
TEOPETUYECKUX 3aHATHUSIX;

- pa3BUTHE 3HAHUN U YMEHUH, MOJYYECHHBIX B MEPUOJ MPOXOKICHUS
y4eOHOH NPAKTUKY;

— dbopMUpOBaHUE TEPBUYHBIX TMPAKTUYECKUX HABBIKOB, YCTOWYUBBIX
KOMITETCHIIUN Yepe3 aKTUBHOE y4acTHe 00Y4aroerocs B IeITeIbHOCTH;

— pa3BUTHE CMOCOOHOCTH CaMOCTOSATENIBHO W Ka4€CTBEHHO BBIMOJHATH
3a1auu B chepe mpodecCUOHAbHON JIEATEIbHOCTH,

— oopMIIEHHE COOTBETCTBYIOIIUX 33JJAHUIO IOKYMEHTOB,;

- aHanu3 Buaa nesrenpbHocTH Mo MJIK.03.01 Beimoanenue paboT 1o
npodeccunt  «JlenOnpoOu3BOAUTENbY, KOTOPBIA MOXKET OBITh HCIOJIb30BaH B
JaTbHEUIIeM TTPU U3YyUYCHUH YYeOHBIX NTUCIUIUINH, HAIMCAHUU KYPCOBBIX padoT, B

HaquO-HCCHeI[OBaTeHBCKOfI ACATCIIBHOCTH.
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ITPUJIOXEHUE JI
3AK/TIOYEHHUE

B nepuon ¢ 13 Hosa6ps 2023 1. mo 18 HOos16pst 2023 roma Oblia mpoiieHa
yuebHas mpaktuka YI1.03.01 mo cnemmansHoctn 46.02.01 JlokymMeHTalMoOHHOE
oOecrniedyeHre ynpapieHus u apxuBoenenue 1o [IM.03 Bemmonnenue paboTt 1o
OHOW WM HECKOJBKUM mpodeccusiM pabodmx, TOJDKHOCTAM — CIyXKallux

MJIK.03.01 Bremonaerne pabotr mo mpodeccun Jlenmonpou3BoANTENs B

(HOHHOC HaMMCEHOBAHHUE OpraHu3alnuu — 6a3bl HpaKTI/IKI/I)

B IIEpruoa IIPOXOXKACHUA IIPAKTHKH HM3Yy4YCHA IIPpaBOBaAdA PCIIIaMCHTAIIHA

ACATCIBHOCTHU

(1oJTHOE HAMMEHOBAHUE OPTAaHU3aALUH — 0a3bl IPAKTHKH )

VYyeOHass mpakThka ObUIa HampaBieHa Ha (OPMUPOBAHUE, 3aKpEIUICHHE,
pa3BUTHE MPAKTHUYECKHX HABBIKOB W KOMIIETEHIMHU B IIPOLIECCE BBIIOJHEHUS
ONpENENCHHBIX BUAOB pabOT, CBA3aHHBIX ¢ Oynaymed mnpodeccnoHalIbHOM
NEeSATEIbHOCTBIO.

bbulo mpoBeneHO O3HAKOMJIEHHE C JIOKYMEHTALIMOHHBIM 0OOecredeHueM
JEeSATEIbHOCTH YUPEKICHUS.

B nepuoj yueOHOI npakTHKKU NPUOOPETEHBI IEPBUYHBIC HABBIKU:

1. CoctaBasth U OQOPMIATH CIyKEOHBIE AOKYMEHTBHI B AJIEKTPOHHOM U
OymaxxHoMm Buje, ocHoBbiBasick Ha ['OCT P 7.0.97-2016 «Cuctema cTaHgapTOB 10
uHdopmaruu, OUOIMOTEYHOMY | UW3AaTeNbCcKoMy Jneny. OpraHuzanuoHHO-
pacnopsaauTenabHas JoKyMeHTalus. TpeboBaHus kK 0hOPMIIEHUIO TOKYMEHTOBY.

2. OBnageTh OCHOBHBIMH TEXHOJOTMYECKHMH OINEpalusiMU B Cpeie
TekcToBOro peaaktopa MSWord asst co3nanust TEKCTOBBIX TIOKYMEHTOB, TaOJIHII.

3. ObopMIATh U PErHCTPUPOBATH TOKYMEHTHI, KOHTPOJIUPOBATH CPOKH UX
VCITOJIHEHHS.

4. OGpabaTeIBaTh BXOASIINE U UCXOASIINE JOKYMEHTBI, CUCTEMaTU3UPOBAThH
UX, COCTaBJISITh HOMEHKJIATYPY J1e7 U OPMHUPOBATH JOKYMEHTHI B J€a.

5. OcylecTBasTh MOATOTOBKY JIEJI K MIEpeIaue Ha ApXUBHOE XpaHEHHUE.
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Iponomxenue Ipunoxenns JI

B pesynbraTe yueOHOM mMpakTUKKM MpUOOpPETEH MEpBOHAYAIBbHBIN
OPAKTHUECKUA  ONBIT ~ OpraHU3alMd  JOKYMEHTAI[MOHHOTO  OOecreudeHus
yIpaBiIeHUS U (PYyHKIHOHUPOBAHUS OPTaHU3AIINU.

[Io okOHYaHUIO MPAKTUKU ObLIa JIOCTUTHYTA TJaBHAs 1LI€Nb - MPUMEHEHHE
TEOPETHUYECKUX 3HAHMM, IOTYYEHHBIX B MPOLIECCE OOYUEHHUS.

JlaHHasE TpaKTUKAa SABJSIETCA XOPOIIMM MPAKTHYECKUM OIBITOM IS

NalbHEHNIIIEH CaMOCTOSATEIILHON JIeSITEILHOCTH.
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[NPMJIOXEHUE M

IMPUMEPHBIE 3AJJAHUSA JJIS1 BBITIOJIHEHUS OTUETA
IO YYEBHOM NPAKTHKE 03.01
1 BAJAHUE
[TonsitTue WHPOPMAIMOHHO-CIIPABOYHBIX JOKYMEHTOB, HMX pPOJIb B Ipoliecce
ynpasienus. Knaccudpukanuss  vHPOPMAIMOHHO-CIIPABOYHBIX  JTOKYMEHTOB.

TpeboBanust k oopmiaeHUIO MPOTOKOJa. [IpHIIOKUTH TPOEKTHI MPOTOKOJIOB.

2 3AJJAHHME

[loHATHE pacCOPAOUTENBHBIX JTOKYMEHTOB, MX POJIb B IPOLECCE YIPaBICHUS.
Bunel pacniopsiautenbHbIX JOKYMEHTOB. O0s3aTeNbHbIE PEKBU3UTHI U TPEOOBaHMUS
K TEKCTy pPacHOpPSAUTENBHOTO IOKYMEHTa. [IpHIIOKUTH HPOEKTHI IMPUKA30B IO

OCHOBHOH JI€ITEIBbHOCTH.

3 3AJIAHUE
HOKYMGHTOO60pOT opraHmu3anuvu. PGFHCTpaHPIH BXOIAIIINX JOKYMCHTOB.

[IpunoxuTe 0Opazell 3a0JIHEHUS KypHAJIa PErUCTpalisl BXOAAIINX TOKYMEHTOB.
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