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1.OBIME ITOJIOXKEHUA

1.1. Mecto y4yeOHON NpPaKTHKM B CTPYKType OCHOBHOWH mpogeccHOHATbHOMN
o0pa3oBaTeJIbHOM MPOrPaMMbI

IIporpamma yueOHOU [IPAaKTUKU SBIIACTCS 4acCTbIO OCHOBHOM
npodeccuoHaibHONU oOpa3oBareabHO# mporpammel (panmee — OITOIT) mo cnemumansHocTH CITIO
46.02.01 «Opranu3zanus T0KyMEHTAIIMOHHOTO 00ECTIeUeHHsI yIpaBieHus U (PYHKIIMOHUPOBAHHS
OpraHu3ali» B YaCTH OCBOCHUSA BHJA MNPO(YECCHOHAIBHOM NEATEIbHOCTH: OpraHU3alusl
apXUBHOHN U CIIPaBOYHO-MH(POPMALIMOHHOMN pabOThI 110 JOKYMEHTaM OpPTaHU3aIIH .

1.2. Hean u 3axa4mn y4eOHOH NPAKTHKHU
VYyeOHasi mpakTuka HMeEeT Leiablo (GOopMUpOBaHHE Yy OOy4arouMxcs YyMEHUH,
IPUOOpETEHUE IEPBOHAYAIBHOIO IPAKTUYECKOTO ONbITAa U peaju3yercs B  paMKax
npodeccuonanibHoro mMoayis [IM.02 OIIOIT CIIO nmo ocHOBHOMY BUIY NpPO(eCCHOHAIBHOU
NESTeIbHOCTH - OpraHu3alusi apXWBHOW M CHPAaBOYHO-WH(OPMAIIMOHHON paboTHl IO
JOKyMEHTaM OpraHM3aliy AJis MOCIEAYIOLIEro OCBOEHUS MMU OOIIUX U MPOQecCHOHATBHBIX
KOMIIETEHIIUH 110 U30paHHON CHEUaIbHOCTH.
3amanust ans y4eOHOUl MpakTUKU pa3paOOTaHbl Ha OCHOBAaHUU Y4E€OHOrO IJIaHa IO
npodeccuonanmpHoMy — Moxyimro  [IM.02  «OpraHuzamuss  apXMBHOH W CIIPaBOYHO-
MH(OPMALIMOHHON paboThl MO JOKYMEHTaM OpraHM3allK», KOTOpbIe IOMOTAIOT 3aKPENUTh
TEOPETUYECKHE W MPAKTUYECKUE 3HAHMsI, IOJYYEHHbIE B IPOLIECCE H3YYEHUS OTAENIbHBIX
BOIIPOCOB MO TeMaM MPOPECcCCUOHANBHOIO MOJIYJsA, OTpaboTaTh YMEHHUS U HAaBBIKH 110
OpraHu3aly apXUBHOM U CIPaBOYHO-MH(POPMAILIMOHHON pabOTHI IO TOKYMEHTAM OpraHU3alMH.
A Takke TpHOOpECTH HAaBBIKM aHAIW3a JCHCTBYIOLIETO 3aKOHOJATENbCTBA B 00JIACTH
OpraHu3alii apXUBHOW U CIIPAaBOYHO-MH(POPMAIIMOHHONW pabOTHI IO JOKYMEHTaM OpraHH3aluu
U T.J.
[Toce mpoXoXACHUS TPAKTUKU 00yUJAIOIIHICS TOJKECH:
HMeTh NPAKTHYECKUH ONBbIT:
- OpraHu3aluy apXUBHOW U CIPAaBOYHO-MH(POPMAIIMOHHON pabOThl MO JOKyMEHTaM
OpraHu3alu
yMeTb:
— OpraHU30BbLIBAThH JEATEIHHOCTh APXMBA C YUETOM CTaTyca U MpouIs OpraHu3aluy;
— paboTaTh B cHUCTEMax 3JEKTPOHHOTO JOKYMEHTOO0O0pOTa;
— UCHOJb30BaTh B I€ATEIBHOCTH apX1Ba COBPEMEHHbIE KOMIIBIOTEPHBIE TEXHOJIOTUH;
— TPUMEHATH COBPEMEHHBIE METOJMKHM KOHCEpBAlMM W pPECTaBpallli apXHUBHBIX
JIOKYMEHTOB,
3HATh:
— CHUCTEeMY apXuBHOTrO yrpasieHusi B Poccuiickoii denepanuu u opraHuzanuo ApXUBHOTO
¢donna Poccuiickoit dexnepannuy;
— CHCTeMY XpaHEeHUs U 00pabOTKH TOKYMEHTOB.

PesynbTaTroM oOCBOEHMSI MpPOrpaMMbl MPAKTUKU SIBISETCS OBJAJACHHE OOY4YaIOUMMUCS
BUJOM TNpPO(eCCHOHAIBHOW AEATENbHOCTH - OpraHU3alMsl JOKYMEHTAIMOHHOTO oOOecredYeHus
yrpaBieHUs U QYHKIIMOHUPOBAHUSI OPraHU3allMi U COOTBETCTBYIOIINX

o0mmux komnerenuuii (OK):

OK 1. IloHumarh CyHIHOCTh U COLMAIBbHYIO 3HAUMMOCTh cBOed Oyaymieil mpodeccuw,
IIPOSIBIIATH K HEH YCTOMYUBBINA UHTEPEC.

OK 2. Opranu3oBbIBaThb COOCTBEHHYIO JESTEIbHOCTb, BBIOWpATh THUIIOBBIE METOABI U
CHOCOOBI BHIMOJIHEHUS MTPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3 (HEKTUBHOCTH U KaYECTBO.

OK 3. [IpuHuMath perieHus B CTaHIAPTHBIX M HECTAHIAPTHBIX CUTYaLUAX U HECTH 3a HUX
OTBETCTBEHHOCTb.



OK 4. OcymecTBisITh MOUCK W HCIOJNB30BaHHE WH(HOPMAIIUK, HEOOXOAUMOUN IS
3(PEeKTUBHOTO BBHIMOJHEHUS MPOGECCHOHATBHBIX 3a/1ad, MPO()ECCHOHATBFHOTO U JTUYHOCTHOTO
pa3BUTHSL.

OK 5. Hcnomp3oBath  HMH(POPMANMOHHO-KOMMYHHKAIIMOHHBIE  TEXHOJOTHHU B
npodecCHOHATBLHOMN 1eATETFHOCTH.

OK 6. Paboratb B KOJUIGKTHBE M KOMaHJIe, 3(PGEKTHBHO OOIIAThCA C KOJUJICTaMH,
PYKOBOJICTBOM, ITOTPEOUTEIISIMHU.

OK 7. Bbpath Ha ceOs OTBETCTBEHHOCTh 3a pabOTy WJIEHOB KOMAaH[bl (TOJYMHEHHBIX),
pE3yJIbTaT BBIOJIHEHUS 3a/1aHUH.

OK 8. CamocrosTensHO ONpeneNsaTh 3aJadd MPOPEecCUOHANIBHOTO M JIMYHOCTHOTO
pasBUTHs, 3aHUMAThCd  CaMOOOpa30BaHMEM, OCO3HAHHO  IJIJAHUPOBAaTh  IOBBINICHHE
KBATH(UKALIIH.

OK 9. OpueHTHpoBaTbCs B YCIOBUAX YaCTOM CMEHBI TEXHOJOTHHA B MPO(heCcCHOHATBHOM
JESITEIbHOCTH.

npogeccnonanbubix komnerenuuii (I1IK):

I[IK 2.1. OcyumecTBisiTh 3KCHOEPTU3Y ULEHHOCTH JIOKYMEHTOB B COOTBETCTBUHU C
JEHCTBYIOIMMU 3aKOHO/IaTENbHBIMU aKTaMU 1 HOpPMaTHUBaMU.

[1K 2.2. Bectu paboTy B cucTeMax 3J1eKTPOHHOTO JOKYMEHTO000pOTa.

I1K 2.3. Pa3zpabaTbiBaTh U BECTH KJIaCCU(PUKATOPHI, TAOEIN U IPyTrue CIPaBOYHUKHU IO
JIOKYMEHTaM OpTraHU3aIl1H.

IIK 2.4. ObecnieunBath IpUEM U pallMOHAIBHOE pa3MElNICHUE JOKYMEHTOB B apXuBe (B
TOM YHUCJI€ JOKYMEHTOB 110 JIMYHOMY COCTaBY).

IIK 2.5. ObecrieunBaTh y4eT U COXPAaHHOCTh IOKYMEHTOB B apXUBE.

I[IK 2.6. OpranuzoBbIBaTh HCIOJb30BAaHUE AaAPXHUBHBIX JOKYMEHTOB B Hay4HBIX,
CIIPAaBOYHBIX M MPAKTUYECKUX IICIISX.

[IK 2.7. OcyuiecTBiaTh OpPraHU3allMOHHO-METOINYECKOE PYKOBOJICTBO M KOHTPOJb 3a
paboToii apXyBa OpraHU3alUy U 3a OpraHu3alueil J0KyMEHTOB B JI€JIONPOU3BOJICTBE.

JUis pa3BUTHS TBOPUYECKONM AKTUBHOCTU 3aJaHHA Y4€OHOM NPAKTUKU BBIIOJHSAIOTCS
00y4aroIUMUCS CaMOCTOSTENbHO.

Ha Beimonnenue 3amanuit no yueobnoi npaxtuke no 1IM.02 «Opranuzanus apXuBHOH U
CIPaBOYHO-UH(POPMALIMOHHOM PabOTHl MO JTIOKYMEHTaM OpraHu3aluu» OTBOAMTCA 36 vacos, 1
HEZesl.

2. OPTAHM3AIIAS YYEBHOM ITPAKTUKHA

2.1.YyeOHasi mpakTUKa MPOBOJIUTCS KaK HENPEPHIBHO, TaK U IyTeM 4YepeloBaHHs C
TEOPETUUYECKUMH 3aHATHSAMH 1O JHSAM (HEIEeNsiM) MPH YCIOBUU OOECIIEUEHMS CBSI3U MEXAY
TEOPETUYECKMM OOYYeHHEM U COAEp)KaHHEM MpPaKTUKU. B mepuon mpoxoxaeHus ydeOHOi
NPAKTUKK Ha 00ydYaromerocss pachpoCTpaHSIOTCA IIpaBWJIa OXpaHbl TpyJa U IpaBuia
BHYTPEHHETO pacnopsaaka, aeicreyroniero B [IIOUY «MKT».

[To pe3ymbraram MpPakTUKA OOYYAIOIIMMUCS  COCTaBIIAETCS  OTYET, KOTOPBIi
yTBEp)KJaeTcss opraHu3anueil. B xauecTBe MpuiioKeHUs K AHEBHUKY NPAKTUKU OOydaroUuics
IMPUKPEIUISIET MOATOTOBJIEHHBIE WM MaTe€pHaibl, IOATBEPKIAIOIMINAE IPAKTUYECKUN OIIBIT,
IIOJIyYCHHBIM HA ITPAKTHKE.

[IpaxTuka 3aBepuaercs nuddepeHIMPOBaHHBIM 3a4€TOM MPU YCIOBUU MOJIOKUTEIBHOTO
aTTECTAllMOHHOIO JIUCTa 10 NpakTuke pykoBoaurtens npaktuku IIOYY «MKT», nanmnums
MOJIOKUTEIBHON XapaKTEePUCTUKN OpPTaHM3aluy Ha 00y4Yarolerocs Mo OCBOCHUI0 KOMITETEHIUI
B IIEPUOJ IPOXOXKACHUS IPAKTUKH; ITOJHOTHI U CBOEBPEMEHHOCTU IPEICTABICHUS OTUYETHBIX
JIOKYMEHTOB T10 IPAKTHUKE U OTYETA O MPAKTUKE B COOTBETCTBUH C 3a/IaHUEM HA IPAKTHUKY.

Bce oOywarommecss rmepen HayalloM MPAaKTHKH  00si3aHBI  MPHCYTCTBOBaTh Ha
OpPraHU3al[MOHHOM COOpaHUHM, KOTOpPOE MPOBOAST PYKOBOAMUTEIM MPaKTUKU-TIPENOaBaTEeNN
TEXHUKYMa.



Ha opranmuzannoHHoM coOpaHuu 00y4aromuecst JOHKHBI TOTyYHUTh:

1. OOmmii WHCTPYKTaX IO TEXHUKE OE30MaCHOCTH TIPH MPOXOXKIACHUU YIEOHOU
npakTuku. [IpoxoxaeHne HHCTPYKTaxa (PUKCUPYETCs B CIICIIHATILHOM JKypHAJIe.

2. nauBuayansHOE 3aJaHNE U aTTECTAI[MOHHBIN JINCT 1O IaHHOMY BHJY TIPaKTHKH.

3. Meronuuecknue peKOMEeHIAIMH 0 OPOPMIICHHIO Pe3yIbTaTOB YUeOHON MPAKTUKH.

VueOHasi MpakTHKa BBITOJIHIETCS B YCTAHOBJICHHBIM rpadukoMm cpok. Ilpexne udem
IOPUCTYNUTHh K MPAKTUKE, 00yUJaIOMIMKACS TOJHKEH BHHUMATEIBHO O3HAKOMHUTBCS C HACTOSIIIUMHU
MeroarueckuMu peKOMEHJAUSAMHE K BBIITOJHEHUIO YU€OHOW PAKTHKU U 3aJJaHUEM.

3amaHus BBINOJNHAIOTCA B IOCIEA0BATEIbHOCTH, YKAa3aHHOM B 3aJaHUM IO TeMaMm
npo(ecCHOHATBHOTO MOIYJIS C NPWIOKEHHEM HEOOXOAMMBIX JOKyMEHTOB. KauecTBo
BBINOJIHEHHOTO 33/1aHUS OLICHUBAETCS] PYKOBOJUTENIEM MPAKTHKH.

OT1yéThl O Y4eOHOI MTPAKTUKE XPAHSITCS B apXUBE TEXHUKYMA.

Opranm3anust y4eOHOW TPAKTHKKM Ha BCEX OJTalax HampaBlieHa Ha oOecreueHue
HENPEPBIBHOCTH M MOCJIEJOBATCILHOCTH  OBJAIEHUS  OOydYalOmMMHUCS  HABBIKAMU
npoeCCUOHATILHON JICATEIIEHOCTH B COOTBETCTBUU C TPEOOBAHHMSMHU K YPOBHSM IOATOTOBKH
BBIITYCKHHKA.

HenocpencTBeHHBIMU YYaCTHUKAMH OPTaHU3aIlMM U MPOBEACHUS MPAKTHKH SBISFOTCS
oOyJaromuecsi, PyKOBOJIUTENIb MPAKTHKUA OT TEXHUKyMma (TIPerojaBareiib), PyKOBOIUTEIb
NPAaKTUKKA OT OPTaHU3aIMK — MECTa MPAKTHUKH, B CITy4ae €€ MPOXOXKIACHUS BHE TEXHUKYMA.

[TpoxosxaeHue MPaKTUKKA COCTOHUT M3 ITAINOB, YKA3aHHBIX B WHIUBUAYATHHOM 3aJaHUH
(cwm. IIpunoxxenue):

1. IToaroToBUTENLHBIN dTAIl.
2. OCHOBHOI1 3TAIl.
3. 3aKIIFOYATENBHBINA HTAIl.

2.2. Y4eOHBIM TJTAHOM OCHOBHOM MPO(eCcCHOHATLHOW 00pa30BaTEIbHOM MPOTrPAMMEI 110
IPaKTUKE MpPeJycMaTpUBaeTCs IMPOMEKYTOuHas arrectauus B ¢opme nuddepeHuupoBaHHOIO
3ayera. OueHKa 3a 3a4eT 3aHOCUTCS B BEIOMOCTh M 3a4ETHYIO KHIDKKY 00Y4aroerocs.

JAunddepeHuupoBaHHbIi 32aUeT BKJIIOYAET B ceOs:

— BBICTaBJICHHE OLEHKM MO0 pe3yiabTaTaM 3alliThl OTYeTa NPAKTUKA M0 KaXKIOU
qucuuruinee npodeccruonansHoro Moyt IIM.02 «OpranHuzanust apXUBHOM M CIIPaBOYHO-
MH(OPMaLIMOHHON pabOTHI O JOKYMEHTaM OpraHu3alun»;

— BBICTaBJIGHUE OLIEHKU MO pe3yibTaraM coOece0BaHMs IO COJACpXKaHHUI0 OT4YeTa,
BKITIOYAIOIIETO 3apaHee ONpeIeIeHHbIC TIPENo/IaBaTeieM BOTIPOCHI.

HuddepeHurpoBanHblii  3a4e€T 1O NPAaKTUKE NPUPABHHUBAETCS K 3adeTaMm  II0
TEOPETUYECKOMY OOYYCHHIO M YUYUTHIBACTCS TIPU IOJBEJICHWH HMTOTOB OOIIEH YCIIeBaeMOCTH
oOyJaromuxcs.

OOyuaromuiics 3allMIAeT OTYET B YCTAHOBJIEHHBIM pacHUCaHUEM YYE€OHBIX 3aHATUN
JIeHb. Pe3ynpTaThl IPOX0XKAECHUS MPAKTUKU MPEACTABIAIOTCA 00y4YaromuMCs B yUeOHYIO 4acTh U
YYUTBIBAIOTCS MPH MPOX0XKIECHUH TOCYIapCTBEHHON HTOTOBOW aTTECTAIINH.

OcCHOBHBIC KPUTEPHH OLCHMBAHUS 00Y4aI0IIHMXCS

Kpurepusimu mpoxoxxaeHust yaeOHOM MPAKTHKH SIBIISTFOTCS:

— VYpoBEeHb  TEOPETUYECKOTO  OCMBICICHHS  OOy4arolIMMHUCS  CBOEH  NPaKTHUECKOU
NesITebHOCTH (ee 1eleH, 3a/1a4, COAep KaHus, METOJI0B);

— Crenenb chopMUPOBAHHOCTU MPO(HECCHOHATIBHBIX YMEHU;

— Hanwnuue 3ameyannii pyKOBOJUTES TPAKTHKH,

— HMHunumatuBHOCTH 00yUaromerocs;

— KauecTBOo mnpeAcCTaBiICHHBIX JJHOKYMEHTOB, IOATOTOBJIEHHBIX BO BpeMs MPOXOXKICHUS
NPaKTUKH.

— Odopmienue oTdera COryIacHO NMPEAbIBIIEMbIM TPEOOBAHUSAM;

— YMeHHe JOTHYECKH TPAMOTHO BBICTPOUTH TEKCT;



— IlonHOTa packpbITHS TEMBI, COTJIACHO 3aJaHUIO K pa3/ieiy;
— Hcnonws3oBaHue 0OPUANIECKON TEPMUHOJIOTHY;
— CchUIKM Ha HOPMATUBHO-TIPABOBBIE aKThI B aKTYaIbHOW PellaKIINuu;
— YMeHHe apryMeHTHPOBaTh CBOIO MO3UIMIO, B TOM YHCIIE U MPU 3aIIUTE OTUYETA.

Pesynbrar 3amuThl OTYETa OMpENENAeTCs CICAYIOUIMMH OLEHKAMU: «OTIHYHO»,
«XOPOIIIO», «YTOBJICTBOPUTEIHLHOY», «HEYIOBICTBOPUTEIILHOY». PaboTa 00yJaromuxcsi B MepUo/I
MPAKTUKHU OLleHWBaeTcs AU PepeHInpPOBAHHO.

Kpurepum ouenkn

Onenka Kpurepun

5 (oTaM4HO) W3noxenue MaTepualioB IMOJHOE, IOCIEI0BAaTEIbHOE, T'PaMOTHOE.
Oryer HamucaH akKypaTHo, Oe3 uchpasieHuil. MuauBuyanibHOe
3aJ]laHuE U 33/IaHKe M0 MPAKTUKE (3a[a4n) BbIMOIHEHBI. [IpuioxkeHsl
MEepBUYHBIE JOKYMEHTHI. [Ipuio’keHuss JOTUYHO CBSI3aHBI C
TEKCTOBOM YacThio oTuera. OTUeT cllaH B YCTAHOBJIEHHBIM CpPOK.
[Iporpamma npakTuku BeinojgHeHa. OT3bIB MOJIOKUTEIHHBIN.

4 (xopo1o) H3noxxeHne  MarepuanoB  IOJHOE,  IOCIEAOBATENBHOE B
COOTBETCTBUM C TpeOOBaHUSAMH Mporpammbl. JlomyckaroTcs
HECYIIECTBEHHbIE M CTHIUCTHYeckne ommOku. Odopmienue
akkypaTtHoe. IIpuiiokeHHs B OCHOBHOM CBSI3aHBI C TEKCTOBOMU
yacTpio. OTUeT cllaH B yCTaHOBJIEHHBIN cpok. [IporpamMma npakTuku
BbINOJIHEHA. OT3bIB OJOKUTENBHBIH.

3 (ynoBierBopurtenbHo) | Mznoxenne marepuanoB HernonHoe. OdopmieHne He akKypaTHOE.
TekcToBast 4acTh OTUETA HE BE3/E CBS3aHA C MIPWIOKEHUAMU. OTYeT
CIaH B YCTaHOBJEHHBIN cpok. [IporpamMma nmpakTUKU BBIIIOJIHEHA HE
B HOJHOM 00beMe. OT3bIB MOJIOKUTEIIbHBIH.

2 W3noxxeHne MaTepuanoB HeENoiHoe, OeccucteMHoe. CylecTBYIOT
(Hey/10BJIETBOPHUTEJIBHO) | OIIMOKH, OpOopMIICHHE HEe akKypaTHoe. IIpuinoxkeHus oTCyTCTBYIOT.
Otyer cpaH B yCTaHOBJIEHHBI cpok OT3bIB OTPULIATENIBHBII.
ITporpaMMa NpakTUKK HE BHINOIHEHA.

2.3. PykoBoACTBO NMPaKTHKOMH
2.3.1 OTBETCTBEHHBIN 3a OpraHU3aIMI0 NMPAKTHK B TEXHUKyMe O(GOpMIISET TpHKa3 O JIOMyCKe
oOyyaroImuxcst K MpakTHKe, 00ecleyrBaeT KOHTPOJIb IPOBEICHUS MNPAKTHUKH CO CTOPOHBI
PYKOBOJUTENEH, OpPraHU3yeT U MPOBOJUT HHCTPYKTUBHOE COBEIIAHHE C PYKOBOIAUTEISIMU
NPaKTUKH, 000011aeT HHPOPMALIHIO MO aATTECTAL[MU CTYACHTOB.

BAKHO!!!!! ITPAKTUKA, KOTOPASA IMPOBOJAUTCA B OPTAHU3ALIUAX -
BA3AX ITPAKTHUKH, OCYHIECTBJISIETCA HA OCHOBE JOI'OBOPOB,
sakmouyaeMbix [NEPEJ] IMMPOXOXKIEHUEM ITPAKTHUKMW wMmexny npodeccuoHambHON
0o0pa3oBaTeNbHON OpraHu3alei u NpeaAnpUsATHIME.

B noroBope oroBapuBalOTCs BCE BOIPOCHI, KacalooIIMecs MPOBEACHHUS MPAKTUKHU.
KoHcynbTupoBaHue M0 BBHIIOIHEHUIO 331aHUH, KOHTPOJIb MOCEIIEHUSI MECT yueOHOM MPaKTUKH,
IpOBEPKAa OTYETOB [0 HTOraM TMPAKTUKU M BBICTABJIEHUE OIEHOK OCYILECTBISETCS
PYKOBOAMTENEM MPAKTUKU OT TEXHUKYMa.

2.3.2 O0s13aHHOCTH PYKOBOJAUTEIS MPAKTHKH OT TEXHUKYMA
PyKOBO)]I/ITeJ'H) IMPAKTUKH OT TCXHUKYMaA:

— TPOBOJUT OPraHU3AIMOHHOE coOpaHue ¢ 00yJalIMUMUCS Tepe]] Ha4yaloM MPaKTHKY;

— o0ecmneunBaeT KOHTPOJIb COOTIOACHHS CPOKOB MPAKTUKU U €€ CO/ICPIKAHNUS,

— TIPOBOJIUT 3aHATHS MO Y4eOHOU MPAKTHUKE COTIACHO Tpaduka yaeOHOTO MpoIiecca;

— OKa3bplBaeT KOHCYJHTATUBHYIO IIOMOINb OOyYaroIIMMcs TpH cOOpe MaTepHuajoB Ul
HOArOTOBKH OTYETA;




— TPOBEPSIET OTYET MO MPAKTUKE U BHICTABIISIET OLIEHKY B BEJIOMOCTb;
— BHOCUT MNpEUIOKEHHsS MO YIY4YIIEHHUIO W COBEPIICHCTBOBAHMIO IpOLECCAa MPOBEACHUS
MIPaKTUKH NEPE]l PYKOBOJICTBOM TEXHUKYMaA.
B CJHYYAE INPOXOXIAEHUA TNPAKTHKHU B OPrAHU3BAIINAX - BA3AX
HPAKTUKMU:

—  YCTaHaBJIMBAET CBSI3b C PYKOBOJAMUTEJIEM MPAKTUKH OT OpPraHMU3alMM, COTJIacOBBIBAET U
YTOYHSET ¢ HUM HHIUBUAYAIbHBIA IUIaH OOYyYarolerocss Mo MpaKTHKE, UCXOIS W3 3aJaHui
MPAKTUKU U 0COOCHHOCTEH NIPEIIPHSITHS,

— o0ecrnieunBaeT KOHTPOJIb CBOEBPEMEHHOI'O Hayaia MPaKTUKH, TPUOBITUS U HOPMATHUBOB
paboThl 00yUaroIUXCs Ha MPEINPUITUH/B OpraHUu3allu;

—  KOHCYJIBTHPYET PYKOBOJHUTENS MPAKTUKH OT OpTraHM3aludd O MpaBUIAX 3aroIHEHUS
OTYETHBIX JIOKYMEHTOB 110 UTOTaM ITPaKTHUKH.

2.3.3 O0s13aHHOCTH PYKOBOJAUTEIS IPAKTUKH B OPraHU3alUAX - 023aX NPAKTUKHU

B CJOYYAE NNPOXOXKJIAEHUSA NPAKTUKHU B B OPTAHUSAIIUAX - BA3AX
HPAKTHUKMHW OTBETCTBEHHOCTh 3a OPraHM3ALUI0 U NPOBEACHUE IPAKTUKH B COOTBETCTBUM C
JA0TOBOPOM 00 OpPraHM3alMHd NPOXOKJAeHHs] NPAKTHKH BO3JIaraeTcsi Ha PYKOBOAMUTEINS
HOJpa3ieIeHus], B KOTOPOM 00yJaromecs MpOXOoAsT MPaKTUKY.

PykoBoauTe/ib NPAKTHKH B OPraHU3alMAX - 023aX NPAKTHKHU:

~  3HAKOMHTCS C COJEp)KAHHUEM 3a/laHUil MPAKTHUKU U CHOCOOCTBYET MX BBINOJIHEHUIO Ha
pabouem mecte;

~  3HAKOMHUT IIPAKTUKAHTA C IPABUJIAMU BHYTPEHHEI O PaCOPSIIKa;

—  IpelrocTaBiseT pabouue MecTa MpakTHUKaHTaM, OINpeesseT MOMOIIHUKA PYKOBOIUTENS
IPAKTUKY (TIpU HEOOXOAUMOCTH);

— oOecneunBaeT O€30MACHBIE YCIOBHUSA IPOXOXKIEHHUS TMPAKTUKUH OO0Yy4arolMMUcs,
OTBEYAOIME CAHUTAPHBIM MpaBUJIaM U TPeOOBAaHUSAM OXpaHbl TPY/a;

— MPenoCTaBIsieT MaKCUMAJIbHO BO3MOXHYIO HH(GOpMAIHIO, HEOOXOIUMYIO ISt
BBITTOJIHEHUS 3a/ITaHUH MTPAKTUKH;

— B ClIy4ae He0oOXOJIMMOCTH, BHOCUT KOPPEKTUBBI B COJIEP’KaHHE U MPOLIECC OpraHu3aluu
MPAKTUKHU CTYACHTOB;

~  MPOBOJAUT MHCTPYKTAX IO O3HAKOMJICHHMIO C TPeOOBAHUSMHU OXpaHbl TPyAa M TEXHUKU
0€30I1acCHOCTH B OpraHu3aluu U obOecrieynBaeT Oe30MacHbIe YCIOBHUS MPOXOXKICHHUS MPAKTUKU
CTYJCHTaMH;

—  OIICHHMBaeT OCBOCHME OOIMX M NPOPECCHOHATBHBIX KOMIIETEHLUH, MOIY4YEeHHBIX B
NEepUOJ MPOXOKICHUS NMPAKTUKU, U OTPaXKaeT Pe3yJbTaThbl OLIEHKH B OTYETHBIX JIOKYMEHTaX I10
IPaKTHKE.

2.4. OcHOBHBIC IPABA M 00513AHHOCTH 00y4AIOIIUXCH B NIEPHOJ NPOXOKACHUSA NPAKTHKH
OOyuaromuecs UMeOT MPaBo 110 BCEM BONpPOCAaM, BO3HUKILIUM B MPOLECCE MPAKTUKU,
oOpamarbess K PYKOBOJUTENSIM HPAKTUKHM, BHOCUTH MPEAJIOKEHUS I10 COBEPILIEHCTBOBAHUIO
OpraHM3aIy npolecca yueOHON MTPAKTUKH.
OBA3AHHOCTH OBYYAIOIIINXCA
IIPU NPOXOKJAEHUU TPAKTUKHU B ITIOYY «MKT»
Ilepea Hauajaom npaktuku B [IOYY «MKT)» o0yuarwoimmecs 10/KHbI:
—  TIPUHATH yYacTHE B OPraHU3ALMOHHOM COOpPaHHH IO MPAKTHUKE;
- IMOJIYYHUTH METOANYCCKUE PEKOMCHAAINHU 10 ITPOXOKIACHUTIO IIPAKTUKHU,
—  U3Yy4dTh TPeOOBaHUS K MOPAAKY NMPOXOKIEHUS NPAKTHKH, 33/JaHUd U TpeOoBaHMS K
Oq)OpMJ'IeHI/II-O 0TYCTA, U3JIOKCHHBIC B MCTOANYCCKUX PEKOMCHAAIUAX
— corjacoBaTb C pPYKOBOJUTEIEM MPAKTHUKH OT 00pa3oBaTelIbHOTO  YUPEXKJIEHHUS
WH/IMBUYaJIbHBIN TUIaH MPOXOKACHUS MPAKTHKH.




B npounecce npoxoxkaenus npakruku B [IOUY «MKT» obyuyarommecss 101KHbBI:

— coOmoAaTth TPYAOBYIO IUCIUIUIMHY, MpaBWIa TEXHUKH O€30MacHOCTH, MOXKapHOH
0€30MIaCHOCTH, TMPOM3BOJCTBEHHOW CAHHMTApWUHU, BBINOJHATH TPEOOBAaHHS BHYTPEHHETO
pacniopsiaka [IOUY «MKTy;

—  ©XKEIHEBHO COIJIACOBHIBATh COCTaB M 00BEM PabOT ¢ MpenojaBaTeIeM-pyKOBOJIUTEIEM
npaktuku ot [I0OYY «MKT»;

—  ©XKEJHEBHO BBINOJHATH 3a/IaHMs, KOTOpbIE HAaeT IpernojaBareib-pykoBoautens 110YY
«MKTy;

—  IpeabABIATH Npenonasarento-pykoBoautento [IOUY «MKT» nns npoBepku pe3yabTaThl
BBITNIOJIHEHUS 33/1aHUH B COOTBETCTBUM C HHAUBUAYAIbHBIM IUIAHOM;

—  BECTH 3aIlMCH B JTHEBHHUKAX B COOTBETCTBHM C UH/IMBUYaJIbHbIM ILNIAHOM;

— TPUHUMATHh YYacTHE€ B TIPYNIOBbIX WM HWHJIUMBHUAYAJIbHBIX KOHCYJIBTALUAX C
pykoBoauteneMm npaktuku ot [IOUY «MKTy.

Ilo 3aBepmienuo npakTuku B [IOUY «MKT» o0yuarommecst 10/15KHbI:

— o(QOpMHUTH OTYETHBIE JOKYMEHTHl IO TMPAKTUKE (ATTECTAlMOHHBIA JIUCT, THEBHUK,
XapaKTEPUCTHKY);

— [OANMCaTh OTYETHBIE JTOKYMEHTHI y MPENoaaBaTessi-pyKoBoAUTENs npakTuku ot [10YY
«MKTy;

— IOPEICTaBUTh OTYET [0 MIPAKTHUKE PYKOBOJUTENIO OT TEXHUKyMa, O(OPMIICHHBIH B
COOTBETCTBUU C TPEOOBAHUSAMH, YKa3aHHBIMU B HACTOSALIUX METOINYECKUX PEKOMEHIALIUAX

B CJIYYAE NPOXOXKJIAEHNUA NNPAKTUKHN B OPTAHM3AIINAX — BA3AX
INPAKTUKH:
nepea HayaaoMm npaktuku B [IOYY «MKT» o0y4yaromuecst 10/2KHbI:

— IPHUHATH yyacTUe B OPraHU3aLMOHHOM COOpaHMU IO NPAKTUKE;

—  IOJyYUTb METOAUYECKHE PEKOMEHIALUU 110 IPOXO0XKICHUIO TPAKTUKU;

—  M3Y4UTh TpeOOBaHMS K IMOPAIKY HPOXOXKIEHHs IMPAKTHKH, 3alaHus U TpeOOBaHUSA K
0(hOPMIICHHIO OTUETA, U3JI0)KEHHBIE B METOIMYECKUX PEKOMEHALINSAX;

— cOrjgacoBaTb C PYKOBOJUTEIEM IIPAKTUKUM OT OO0pa30BaTEIbHOIO YUPEKACHUS U
PYKOBOZMTEINIEM OT OPraHU3aLMM HHIUBUIYAIbHBIN TUIaH IPOXOXKACHUS TPAKTUKU.

—  0(OpMHUTH 10TOBOP Ha MPAKTUKY, B CIIy4yae CaMOCTOSTENIbHOTO YCTPONCTBA Ha MPAKTHUKY;

—  CIUIAaHHUPOBATb MPOXOXKIACHHUE MPAKTHKHU.

B npouecce 0popMiIeHHs HAa NPAKTHKY 00y4aloIuecs: J01KHbI:

—  HMeTh IpH ceGe JOKYMEHTHI, OATBEPKIAt0IINe JMUYHOCTD, Ui 0(OPMIIEHHUS JIOMyCKa K
MECTY IIPAKTHKH, I0TOBOP;

— B ClIy4ae OTKa3a B MPOXOXKIECHUU NMPAKTHKU WIM MPU BO3HUKHOBEHHH JIIOOBIX CIHOPHBIX
BOIIPOCOB B IIporiecce 0(OopMIICHHS Ha HEE, HEMEJUIEHHO CBSI3aThCs C PYKOBOAUTENIEM IIPAKTUKU
OT TEXHUKYMa WM 3aBEAYIOLINM OTACICHUEM;

B Ipoliecce NPOX0K/ICHUSI NMPAKTUKHU 00y4daronuecst 10/JKHbI:

— cobOmofaTh TPYAOBYIO JAWCHUIUIMHY, TpaBUJIa TEXHUKH O€30MacHOCTH, MOXKapHOU
0€30I1aCHOCTH, TMPOMU3BOJCTBEHHOW CAHMTApUH, BBINOJIHATH TpPeOOBAaHUS BHYTPEHHETO
pacrnopsiaka npeaupusTus;

—  ©XKEIHEBHO COIJIacOBBIBATH COCTaB M O0BEM paboOT C PYKOBOJAUTEIEM NPAKTUKU OT
IpeANpUATHs/OpraHu3alru (HaCTaBHUKOM);

—  uHGOPMHUPOBATH PYKOBOJUTENS MO MPAKTUKE (HACTaBHUKA) O CBOUX NEPEMEUICHUSIX IO
TEPPUTOPUH MPEANIPHUITHS B Hepabouee BpeMs C LIEJIbIO BBIMOJIHEHUS OT/AEIbHbIX 33aHUH;

—  BECTH 3allMCH B IHEBHUKAX B COOTBETCTBUH C MHAUBHUAYAIbHBIM IJIAHOM;

— TDOpUHUMATh y4yacTHE€ B TPYNNOBBIX WIM HWHAWBUIYAJIbHBIX KOHCYJIbTAMSIX C
PYKOBOAMTENEM TMPaKTUKU OT OOpa30BaTEIbHOTO YUPEKICHUS W TNPEAbSIBIATH €My Jid
IIPOBEPKHU PE3YJIbTaThl BHIIOIHEHMS 3alaHUN B COOTBETCTBUM C MHIAWBUAYAJIBHBIM IJIAHOM;




—  C pa3pelIeHUs] PYKOBOIHUTENS MPAKTHKH OT MPEANPHITHS/OpraHu3alui y4acTBOBATh B
IIPOU3BOJICTBEHHBIX COBEUIAHMX, IUIAHEPKAX U JPYTUX aIMUHUACTPATUBHBIX MEPOIPUATHSIX.
110 32aBePIICHHUI0 MPAKTHUKH 00y4yarommecs J0KHbI:

— 0(pOpMHUTb OTYETHBIE JOKYMEHTHl IO IPAKTUKE (ATTECTAl[MOHHBIA JIUCT, JHEBHUK,
XapaKTEPUCTHKY)

— TOoJANUCaThb OTYETHBIE JOKYMEHTbl Yy pYKOBOJOUTENS NPAKTUKM OT OpraHu3alluy,
IIOCTaBUTH 1€4aTh OPraHU3AlNM;

—  0(hOpMUTH OTUET IO MIPAKTUKE C MPUIIOKEHHBIMU K HEMY JOKYMEHTaMU;

— MPEeACTaBUTh OTYET MO MPAKTHKE DPYKOBOAMTENIO OT TEXHHUKyMa, OGOpPMIICHHBIH B
COOTBETCTBUM C TPEOOBAHUSAMM, YKa3aHHBIMU B HACTOSIILIUX METOJMUECKUX PEKOMEHIAUIX.

2.5. MecTo npoxoskaeHue y4eOHOM NPaKTHKH
VYyeOHast mpakTHKa 00y4Jaromuxcsi mpoBoaAuTcs: HenocpeacTseHHo B [IOUYY «MKTy.

B cnyyae ee mpoxokaeHus B opraHuzanusax (YUpexJaeHusx) — 0a3ax IpaKTHKH,
cornacHo ®I'OC, oHa MOKET IPOBOAUTHCS B CIAEAYIOLIMX CTPYKTYPHBIX ITOJIpa3AeICHUsX
— CceKperapuar,

—  Clly0a JOKYMEHTAlMOHHOTO 00ECIIeUECHHU,

— Kajaposas ciyx0a
B TOCY/JAapCTBEHHBIX OpraHax U YUYPEKICHHUSX, B OpraHax MECTHOIO CaMOYIpaBJleHUS,
HEroCy/1apCTBEHHBIX OpraHu3alMsIX BceX (opM COOCTBEHHOCTH, OOIIECTBEHHBIX OpPraHU3aUsIX
(YupexneHusx).

3. OOOPMJUIEHME PE3YJIbTATOB YYEBHOM ITPAKTUKH

3.1. Ilo pesynbratam y4eOHON mpakTUKH oOydaromuecs oQOpMIAIOT OTYeT B
COOTBETCTBUH C IPOTPAMMON U MHIMBUAYALHBIM 33JJaHUEM HA IPAKTUKY.

Otuer odopmiseTcss Ha CTaHIAAPTHBIX JucTax pasmepom A4. Illpudt — Times New
Roman, pa3smep 14 xermb, MeXCTpOUYHBIH mHTEpBad -1,5. OTcTyn nepBoil cTpoku (abG3arHbIIH
orctyn) - 1,25 cm.

Od¢opMiieHue TeKCTa OTYETA BBIMOJHIETCS HA JINCTAX C MOJISIMMU:

- cBepxy-20 MM,

- cHU3Y - 20 MM,

- ciesa - 30 MM,

- cripasa -15 MM.

Hymepauusi _crpanun: Bce crTpaHuibl OoT4eTa HYMEPYIOTCSA. TUTYIBHBIA JIUCT HE
HyMepyeTcs, HO BKIIOYAeTCsl B HyMmepaluio cTpaHul. [Ipuiaraemple K OTYETy MO MpaKTHUKE
aTTECTAIlMOHHBIN JINCT, THEBHUK, XapaKTePUCTHKA, MHANBUAYyanbHOe 3a1anue HE Brirouarorcs
B HyMEPAIUIO U HE HYMEPYIOTCs U MOALIMBAIOTCS MTOCIE TUTYIBHOTO JIUCTA.

Homep aucra odopmiisiercsi o IEHTPY B HIDKHEH 4acTu JUcTa 06e3 ab3alHoro OTCTymna
0e3 TOUKM U KaBblueK 00bIYHbIM HIpudpTOM Times New Roman, pazmep — 12.

[Tocnemaum sucTOM pabOTBl HyMEpyeTcs TOCIEIHHNA JIUCT CIIMCKAa HCIOIb3YEMbIX
UCTOYHUKOB.

OdopMieHne 3ar0JI0BKOB M COACPKAHNM 3aIaHUI

3aroJ0BKHU: COJIEp>KaHHUE, BBEICHHE, 3aKIIFOYEHHUE, CIUCOK MCIOJIb30BaHHBIX HCTOYHUKOB -
oopMIIAIOTCS MTONYKUPHBIMU NTpontucHbIME OykBamu: [ pudt — Times New Roman, pazmep 14
KETJIb, MEXKCTPOUHBIN HHTEpBal -1, BbIpaBHUBaHUE 110 1IeHTpY, BE3 aG3annoro orcryma.

[Tocne 3aromoBka MPOIYCKAalOT IYCTYIO CTPOKY € 3aJaHHbIMHM mapamerpamu: lpudr —
Times New Roman, pa3mep 14 kersb, MeXCTpOUHBIH HHTEpBa -1,5.

[Tocne nycToit cTpoku 0hopMIIIETCsl HETTOCPEACTBEHHO TEKCT (napamempuvl ogopmieHus
OanbHelwe20 mekcma omuema yKa3anvl vliie 6 OAHHOM NYHKME).

OdopmiieHne 3a1aHuif IO BapUaHTaM:
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- 3aJJaHMsI JOJDKHBI 0(OPMIISATHCSI B COOTBETCTBUHU C MX MOPSIKOBBIM HOMEPOM, ¢ KOTOPOTO
Y HaYMHaeTcst 0QOpMIICHUS 3a/1aHus;

- TEKCT caMOro 3aJaHus OQOpPMIISETCS MOMYXHPHBIMU CTpouHbiMU OykBamu: Hlpudrt —
Times New Roman, pazmep 14 kerib, MEXXCTPOUYHBIA HHTEPBAI -1, BhIpaBHUBAHUE I10 IIUPUHE C
ab3anHbIM oTcTynoMm - 1,25.

- IOCJ€ TEeKCTa 3aJaHMs HPOIyCKaeTcs IycTas CTpoKa C 3aJaHHBIMU IapaMeTpaMu:
HIpudt — Times New Roman, pasmep 14 kerib, MeXCTpOUHBIA HHTEpBAT -1,5.

- [ociie IycTOW CTPOKH OGOpMIIAETCS HEMOCPEACTBEHHO TEKCT OTBETAa Ha 3aJjaHue
(napamempor ogpopmnenus danrvHeliue2o mexcma omuema yKazamvl blile 6 OAHHOM NYHKME).

Kax/iplii 3JIEMEHT TEKCTOBOTO IOKYMEHTA: 86edeHue, Kadxcooe 3adanue, 3aKiloyeHue,
CHUCOK UCNONIb3YeMbIX UCMOYHUKOS, KAdcOOe NPUNoJiceHue - HAYMHAEeTCd C HOBOIO JIMCTA
(cTpaHuiibl).

BAKHO!!!!  OBBEM oruera gopkeH ObITh 15-20 cTpaHHMIl HAal€YaTaHHOI'O TEKCTA,
HE cunTas npuiaoxeHni.

Turyabusiii auer ([lpunoxenne A).  OrueT HauWmHAeTCs C TUTYIbHOTO jucta. Ha
TUTYJIBHOM JIUCTE JOJKHA OBITH MOAMUCH PYKOBOAUTENS MPAKTUKU CO CTOPOHBI TEXHUKyMa U
OIICHKA.

Conep:xxkanue (Ilpunoxenne JI). B CoxepkaHue BKIIOYAIOTCSA: BBEICHHE, CJIOBO
«3a/laHue» C BEpPHOW HyMepalueil, 3aKIIYeHHs, CHUCKa HCIOIb30BAaHHBIX HCTOYHUKOB,
IPUJIOKEHUH U COOTBETCTBYIOLIMX UM HOMEPOB CTPaHHMII.

Beenenue. (IIpunoxenne K) Bo BBeneHNHN yKa3bIBAIOTCS MECTO MPOXOKACHUS MPAKTUKU
- HAMMEHOBAHWE OpraHHW3alM{, TAe OOYYAIOIIMHCS TMPOXOAMI TIPAKTHKY, IOJApa3/ieeHue,
bopMynupyroTcs 1eNb U 337a4d, KOTOPhIE MPAKTUKAHT CTAaBUT U PEIIAET B XOJE BBIMOTHEHHUS
otueTa (oOpa3zel BBeeHUs yka3aH B [Ipunoxenun).

OcHoBHas yactsb ([Ipunoxenune M)

Pabota mo OCHOBHOW YacTH OTYeTa 3aKIOYAeTCs B BBINOJHEHWW 33JaHUN, KOTOpHIE
ompezenseT pyKOBOJAUTEIb MPAKTUKH.

3akmouenue (ITpunoxenue JI)

B 3akimroueHUM NOABOIATCS WTOTH IPAKTHKU, OTPAXKAOTCS JAHHBIE O MECTE M CpOKax
MPAKTUKHU, J1aeTCsl aHajJu3 IPUOOpPETEHHBIM NPAKTHUYECKUM HaBblKaM M yMeHUsAM (oOpaser|
3aKiIr04YeHus ykasaH B [Ipunoxenunu JI).

3.2. OPOPMJIEHHUE CHOCOK:
Tect oT4eTra TOMIKEH COAEPKATH CHOCKH.

[IpsiMoe LUTHpPOBaHKE BBIMOIHAETCS C COOIIOACHUEM CIeIYIOIUX TPeOOBaHUI:
- [UTaTa JOJDKHA COJepKaTh 3aKOHUEHHYIO MBICIb M IPHBOJUTHCA B KaBBIYKaX 0e3
W3MCHCHMIA,
- npu Hanucanuu BKP wucnone3yrorcss mojctpounble Oubauorpaduyeckue CChUIKH,
KOTOpbIE 0(1)011:>MJ1;1}0TC;1 KaK IpHUMEeYaHue, BBIHECEHHOE M3 TEKCTa JOKYMEHTa BHM3 I10JIOCHI
(Hanpumep)».

- TpeboBaHus K opopmiIeHHI0 cHOCKH: 0ObIuHBIN mpudT Times New Roman, pazmep —
10, BbIpaBHHBaHHE 10 MIKUPUHE, MEXKAYCTPOUHBIN HHTEpBaI — 1, 63 ad3alHOro OTCTYyIMA.

- CKBO3HAsi HyMepalisi CHOCOK 4epe3 BCio palboTy.

- Koim4yecTBO cHOCOK He MeHee 20. CHOCKHM 00Ss3aTeIbHO MOJDKHBEI OBITh B CIIHCKE
UCIIOJIb30BaHHBIX HCTOYHHUKOB.

- B cilyYae, eCiI CHOCKA JIaeTCsl Ha OJIHOM CTpaHWIIe Ha OJMH M TOT )K€ WCTOYHHK, TO BO
BTOpO# pa3 nuercs: Tam xe, C....

! ApOurpaxxHo-TpolieccyaibHOe IpaBo: yued. moc. / nox pen. B.A I'ypeesa. M.: Craryr, 2016. C.25.
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Hanpuwmep,

! Ipaxcnanckuii xomexc Poccuiickoii denepamun (dacts Tperbs) or 26.11.2001 Ne 146-®3 (pexm. or
18.03.2019) // Cobp. 3akoHOoatenbeTBa PD. No 49, 2001. cr. 4552. Ct. 1112

2 Tawm xe, Cr. 1113.

®Tam xe, Cr. 1114,
unu

! Ycaes M.A. Mcropusi OTEUECTBEHHOrO TOCYJApCTBA M NpaBa B CXeMaX M Tabmumax: yueb. moc. M.:
IIpocnekt, 2015. C. 220.

? Tam e, C. 221.

OBPA3ILbI OPOPMIIEHMA CHOCOK

O¢opmieHne CHOCKH HOPMATHBHO-IIPABOBbIE AKThbI
! I'paxxmanckuii koneke Poccmiickoit @enepannu (qacts TpeThsi) oT 26.11.2001 Ne 146-D3 (pen. ot 18.03.2019) //
Co0p. 3akoHOHarenpcTBa PO. No 49. 2001. cr. 4552. Cr. 1112.
2 CeMeiinblit komekc Poccuiickort ®eneparmm ot 29.12.1995 Ne 223-@3 (pem. ot 02.12.2019) // Cobp.
3akoHomarenbcTBa PD. Nel. 1996. Cr. 16.
3 ®enepanbubii 3akoH OT 24.06.1999 Ne 120-d3 «O6 ocHOBax cucTeMbl HNPOMWIAKTHKA OE3HAJ30PHOCTH M
NpaBOHapyIIeHNH HecoBepuieHHoeTHUX» (pen. oT 07.06.2017) // Poccuiickas razera. Ne 121. 1999. Cr. 15.
OdopmiieHNEe CHOCKH HA JUTEPATYPY
* ApGuTpakHO-IIpoLecCyanbHOE PaBo: yueo. moc. / mox ped. B.A 'ypeesa. M.: Craryt, 2016. C.25.
® Hcaes U.A. MicTOpHs OTEUECTBEHHOTO IOCYJapcTBA M NpaBa B cxeMax M Tabmmiax: yue6. moc. M.: ITpocrexr,
2015. C. 220.
® [lesuosa E.A. TpynoBoe mpaso: yaeGuuk. M.: FOcrumms, 2021. C. 205. URL: https://book.ru/book/938960 (nara
obpamenns: 27.01.2021).
Od¢opMmiieHre CHOCKH HAa IepUOANYECKH e U3IAHUS
" Makosckwuii A.JI. HacenoBanme 1o 3aKOHY: PeaJbHOCTh U mepcrekTuBa // 3akoH. 2016. Ne 4. C.142.
8 Boumaperko W.II. Mepsl mpecedeHnst B CHCTEME Mep MPOIECCyalbHOTO MPUHYXICHHUS // Mup 1opuamdeckon
Hayku. 2014. Ne 1-2. C. 47.
OdopmiieHHEe CHOCKM HAa HHTEPHET-PeCYPChI
’ OdurmanbHble NEPUOIUYCCKUEC HU3JaHUSA : DJICKTPOH. myreBoautens / Poc. Hai. 0-ka, IleHTp mnpaBoBoii
uapopmanuu. [CI16.], 2005-2007. Pexum moctyma: URL: http://www.nlr.ru/lawcenter/izd/index.html (mata
obpamenus:18.01.2017).
10 orunosa JI. T. CyIIHOCTh pe3ysibTaTa JOMOJHUTEIBHOTO 00pa3oBanus aereit / OOpa3oBaHHe: UCCICIOBAHO B
MHpe: MeXIyHap. Hayd. nen. MutepHeT-KypH. Pexxum nocryma: URL: http://www.oim.ru/reader.asp?nomer=366
(mata obpamenus: 17.04.2017).

3.3. OPOPMJIEHUE CIITMCKA UCITOJIb3OBAHHBIX NICTOYHUKOB
- 3arosoBoK OQopMIIsieTcsl MPONUCHBIM MONYXUpHbIM HipupTom Times New Roman,

pasmep — 14, MexaycTpouyHbIi nHTEpBaI — 1,5; 6€3 ab3aI1HOTrO OTCTYIIA.

- Tlocne mpomycKarT MyCTYI0 CTPOKY C 3aJaHHBIMHU napamerpamu: Times New Roman,
pazmep — 14, MexaycTpouHblii uHTEpBai — 1,5.

- CHHCOK HMCHOJIb30BaHHBIX HCTOYHHMKOB BKIIOYaeT B ce0si 00sf3aTelabHBIC DJIEMEHTHI,
KOTOPBIE PacIoyIaratoTcsi CTPOro B 33J[aHHOM MOPSJIKE, 8 UMEHHO:

HopMaTHBHO-TIpaBOBbIE AKTHI,
Jlureparypa,

Iepuoauyeckue u31aHus;
HNuTepHeT-pecypcsl.

- HasBanue Kaxmoil TpyHIbl HMCTOYHUKOB (Hampumep, Jlumepamypa) obopmisiercs
mpudrom Times New Roman, pazmep — 14, MexaycTpouHblii uHTEepBaI — 1; MOMYKUPHBIM
npudrom, 6e3 ab3aIHOro OTCTYIA, 10 [EHTPY € MPOMUCHOW OYKBHI.

- BoipaBHUBaHME TEKCTa HCTOYHUKOB IO IIUPUHE.

- Hymepanus MCTOYHUKOB CKBO3HAs. DJIEMEHTHI ciucka (nanpumep, Jlumepamypa u
m.n), He HyMepYIOTCSI.

- JlutepaTypa u neprouYecKue U3AaHUS PACIIONaralTcs B aIpaBUTHOM MOPSIJIKE.

- Hcnonp3oBaHHbIC JHUTEpaTypa U MEPUOJUUECKUE W3JIAHHsI JOJDKHBI OBITh M3JaHBI He
no3jaHee S Jiet.
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HopmaTuBHO-IpaBOBbIE AKTHI PACMOJIATAKTCH MO YOBIBAHUIO IOPUINYECKON CUJIBI.
1. MexxayHapoHble HOPMATHUBHBIE aKThl
2. Koncrurynus
3. ®enepaiibHble KOHCTUTYLIMOHHBIE 3aKOHBI
4. ®enepanbHble 3akoHbI (Komekcnl)
5. 3akoHbI CyOBeKTOB PD
6. Yka3sbl [Ipe3unenra
7. Axtsl [IpaBuTEnbcTBa
a) MOCTaHOBJICHUS
0) pactiopsoKeHHS
10. PermonanbHble HOPMATHUBHBIEC AKTHI (B TOM K€ MOPSIKE, KaK U POCCUICKHE)
11.HopmatuBHbBIE aKThl MUHUCTEPCTB U BEAOMCTB
a) MOCTaHOBJICHUS
0) mpuKa3bl
B) paclopsKeHus
') MUChMa
12. TOCTwo1
13. CHulls1, CIT, EHUPsL, TV u np.

3.4. OPOPMJIEHUE MNPUJIOKEHUA
Bce npunokeHus K OTY4ETYy JOKHBI UMETh CCBUIKY Ha [IpuiioskeHus B TEKCTE Camoro

OT4YCTAa.

- [IpunoxxeHus SBISIIOTCA YacThIO PaOOTHI, MILTIOCTPUPYIOIICH HIIA JTOTIOTHSIOIIEH
€€ OCHOBHOE COJIEp’KaHnEe U UMEIOIIEH CIIPABOYHOE 3HAUCHHUE.

- KonuuecTBo npuioxeHuii He MeHee 3-X.

- Kaxknoe npuioxeHue cienyerT pa3MellaTb ¢ HOBOM CTpaHMIBI C YKa3aHUEM B
npaBoM yriy BepxHeil wactu crpanunsl cioBa «[IPUJIOXEHUE». Odopmienue mpudrom
Times New Roman, pazmep — 14, MeXIycTpOoUHbIi HHTEpBAI — 1, MOTYKUPHBIM HIPUPTOM.

- [TpunoxxeHus o00O03HAuYalOT MPONMUCHBIMM OyKBaMM, HauyuHas ¢ A, 3a
ucKIoueHreM Oyks E, 3, i, O, 4, b, b, b. [Tocne cnosa "MPUJIOKEHUE" cienyer OykBa,
0003Hayaro1as ero nociae10BaTeIbHOCTb.

- IIpunoxenune, ecim 310 HE 1NOKyMEHT, NOJKEH HMMETh 3arojoBOK, KOTOPBIN
3aMMCHIBAIOT C MPOMMUCHOIN OYKBBI, MOJNY>KUPHBIM IIPU(PTOM, OTAEIBHOW CTPOKOU MO LEHTPY 0e3
TOYKU B KoHIE (odopmiienne mpudrom Times New Roman, pazmep — 14, MexaycTpOUHBIi
uHTepBai — 1; 6e3 ab3arHOTO OTCTYMA).

- [TpunoxeHns HEOOXOQMMO pacroyiaraTb B TOPSAAKE TMOSBIEHUS CCBUIOK B
OCHOBHOM TEKCTE.

— B texcte BKP 06s13aTensHOo g0mkHA OBITh CChUIKA HAa KAX/10€ IPUJIOKEHNE B KOHIIE
paboThl, KOTOPYIO YKa3bIBAIOT B CKOOKAX.

Hanpuwmep,

ObvexmueHoe 6meHeHue, Mo eCcmb Y20J106HAS OMEEeMCHMEEHHOCMb 30 HEBUHOBHOE
npuyuneHue gpeoa, He oonyckaemcs (Ilpunoscenue A).

- B cnyuae, ecnu texct [Ipunoxenus pacrnonaraeTcsi Ha HECKOJbKUX CTpaHHUIlaX, TO
Ha BTOPOM M MOCJEYIOIIMX CTpaHUIAX B IMpPaBOM BEpXHEM YIiy mnumercs: [Ipodondscenue
Ipunooscenus A. Odopmisercss KypcCUBOM MONXYXUpHBIM mpudrom, Times New Roman, pasmep
— 14, MexnaycTpouHblil HHTEpBaI — 1; 6e3 ab3aiHOro OTCTYMA.

- Ecnmu B IlpunoxeHun mpencraBieH ONaHK JOKyMEHTa, TO OH JOJDKEH B
00s13aTeIbHOM mopsike 3anosiHeH. [TycTrie 6JaHKU IOKYMEHTOB HE JIOMYCKAIOTCS.

- Kcepokonuu noxkymentoB B [lpunokeHun gomyckaroTcsi B HEOOJBIIOM
kosindyectBe. Kcepokonust 1omkHaA ObITh XOPOIIO YUTaeMa.
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3.5. B xoze mpakTuku o0ydaronecs BeAyT JTHEBHUK O MMPOXOKICHUH MPAKTUKH.
Tpe6osanus k Benenuo IHEBHUKA no yyeO6HON NpaKTHKE:

— JlHeBHUK sBISETCS JIOKYyMEHTOM, II0 KOTOpPOMY OOYYaIOIIMKCS TMOATBEPIKIAACT
BBITNIOJIHEHHE MTPOTrPAMMBI MPAKTUKH;

— 3anucu B THEBHUKE JOJDKHBI BECTUCH €KEIHEBHO U COACPKATh NMEPEUCHD BHITIOJTHEHHBIX
paboT 3a JieHb;

— JlHeBHUK MpocMaTpUBAaeT PYKOBOAMTENb MPAKTHUKU OT TEXHHKYMa, CTaBUT OLIEHKY H
3aepsieT noanuchio (B CJIYUAE ITTPOXOXIAEHUA TTPAKTUKM B OPTAHU3ALUAX —
€lIe CTaBUT TOJNUCh PYKOBOIUTENb MPAKTUKA OT OpTraHW3allil W CTABUTCA I€4aTh
OpraHu3aIlim);

— JlHeBHUK MpuWiIaraeTcsi K OTY4ETy MO MPAKTUKE U CHACTCS JJIsi MPOBEPKHU PYKOBOIUTEITIO
MPAKTUKH OT TEXHUKYMA.

3.6. ®opmupoBanne ATTECTAIIMOHHOTI'O JIMCTA oCymecTBIsIFOT pyKOBOTUTEIb
NPaKTUKHA OT TEXHUKYMa M OH K€ €ro W MOJANUCHIBACT N0 OKOHYAHUH TPAKTUKU (8 criyuae, eciu
npaxmuxa npoxooum ¢ OPITAHUA3ALIUAX, neobxoouma ewe makaice nOORUCh PYKOBOOUMmes
NPAKMUKY_OM OpeaHu3ayuu u Ccmaeumcs neyamy opcanusayuu). Gopma aTTecTallMOHHOTO
nucra ykasasa B [Ipunoxenun b.

3.7. Tlo OKOHYaHWU TPAKTUKUA PYKOBOJUTEIh MPAKTUKU COCTABISIET HAa OOyYaromerocs
xapakrepuctuky (IIpmioxxenne B). B ciyuae npoxoxnaeHus NpakTUKA B OpraHU3allvy,
XAPaKTCPUCTHUKA COCTABJIACTCA PYKOBOAUTECIICM IPAKTUKW OT OpraHu3aluy, UM IMOAIMUCBIBACTCA
Y CTaBHT I€YaTh OpPraHnu3aIHH.

3.8. OTuer noammMBaercs B cJIe1yIONIeM NOPS/IKe:
Tutynbusiil tuct (Ilpunoxenue A).

NuauBunyansnoe 3aganue ([Ipunoxenue E)
Attecraunonnsiil uct (Ipunoxenue b)

JueBnuk npaktuku ([Ipunoxenue )

Xapaxrepucrtuka (Ilpunoxenue B)

. Conepxanue (Ilpunoxenue /1)

. Beenenue (IIpunoxenne K)

. OcHOBHOIT TekcT oTyeta (npumeprvie 3adanus B [punoxenun M)
. 3axmouenue ([Ipunoxenue JI)

. Criucok ncnomnb3oBaHHbIX HcTouHUKOB ([Tpnnoxenue XK)
. Ilpuioxenus

O WO NNUNAWN PR

3.9. 3AIIUTA OTYETA mnpou3BOJUTCS COTIACHO TpaduKy MpuemMa 3a4eTOB II0
npakTuke. Ha 3amuTe mnpakTHUKKM O0OydYaroOmMKCS TOMKEH XOpOLIO OPHEHTUPOBATHCS B
COJICP)KaHUU TIPEJCTABJICHHOTO OTYETa, YMETh PACKPBITh OOIUE pe3yNIbTaThl MPAKTUKH,
MPOJEMOHCTPUPOBATh TOJTYYCHHBbIE HABBIKW W YMEHHs, OTBEYAaThb HAa TEOPETUYECKUE U
MpakTUYeCKHe BOMpochl. Kputepuum OIEHKM 3amUThl  yKa3aHbl B 1.2.2. HACTOSIIHMX
MeToau4eckix peKOMEeHIAIUsX.
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IMPUJIOKEHU A

ITPUJIOXEHUE A
MMPO®ECCHUOHAJIBHOE OBPA3OBATEJIBHOE YACTHOE YYPEXKJAEHUE
«MYPMAHCKHUM KOONNEPATUBHBII TEXHUKYM»

CneunansHocts 46.02.01 JlokymeHTaIMOHHOE 00€ecIieueHre yIpaBlIeHUs U
apX1BOBEJICHUE

OTYHET
no YUEBHOH TIPAKTHUKE

no IIM.02 Opranusanus apXMBHON M CIIPABOYHO-UHGPOPMALIMOHHOI padoThI
110 JOKYMEHTaM OpraHM3aluu

Oo6yuaromieiics UBanoBoii Mapun UBaHOBHBI

Kypc2 rpynma 34 (11)—22

3aouHoi popmbl 00yueHUs

Mecto IMPOXOKACHUSA ITPAKTUKN

Cpoxu mpoxosxieHns npakTuku: «13» Hosopst 2023 r. mo «18» Hosiops 2023 r.

PykoBonutens npaktuku ot Texuukyma _Cwmaruna M.A., npenojaBarens

Cl)aMI/UII/ISI, HUMsA, OTUYCCTBO, TOJIKHOCTH

OT OpraHu3aIyu (MPeAIPUSITHS)

(hamuIHs, IMs1, OTYECTBO, AOJHKHOCTh

OTMeTKa 0 3aImMTe OTUETA

OT4eT 3amIuIeH ¢ OIEHKON

PykoBoauTeNnb NpakTUKU OT TEXHUKyMa N.A.Cmarnna

«18» Hosiopst 2023 r.

Mypmasnck, 2023
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[NPMJIOXEHUE b

IMPO®ECCHUOHAJIBHOE OBPA30OBATEJIBHOE YACTHOE YYPEKJIEHUE
«MYPMAHCKHNI KOONNEPATUBHBIN TEXHUKYM»

ATTECTAIIMOHHBIA JUCT
IO YYEBHOM INPAKTUKE
no IIM.02 Opranusanust apXMBHOM ¥ CIIPABOYHO-UH(OPMAILIUOHHON PadOThI
110 JOKYMEHTAM OpraHu3anum

HNBanoBa Mapusi UBaHoBHa, oOyuaromasics 2 kypca, rpynnst 311 (11)-22

3a09HOM GopMbl 00yueHus crnenuaibHOCTH 46.02.01 JloKyMEeHTaIMOHHOE
o0ecrnieueHne yrnpaBieHHUs U apXUBOBEACHHE

¢ «13» Hos10ps 2023 r. mo «18» HosA0ps 2023 r.

10JT PYKOBOJICTBOM

(HaumeHoBaHue noipkHocTH, @.1.0O., opranuzanuu — 6a3bl NPaKTUKH)
npoiia yuyeonyro npaktuky no [1IM.02 Opranuzanusi apXUBHOW M CIPABOYHO-
uH(OPMAITMOHHON PabOThI MO JOKYMEHTaM OpraHU3allvu.

3a BpeMsi yueOHOM PakTUKU c(HOPMHUPOBAHBI 00IIHE U MPOodecCHOHATbHbBIC
KOMIIETEHIINH:

YPOBEHb OCBOCHHUS
Ne IIpodeccronanbHbIe KOMIIETCHITNN obyuaioutmes
PO eCCHOHATBHBIX
KOMIIETEHIIHIT*
1. IIK 2.1. OcymecTBisATh 3KCIEPTU3y IEHHOCTH JOKYMEHTOB B 2
COOTBETCTBHM C  JACHCTBYIOUIMMH  3aKOHOJATENbHBIMH  aKTaMH U
HOpMAaTHBaMH.
2. I1K 2.2. Bectu paboTy B cucTeMax 3JEKTPOHHOTO TOKYMEHTO000poTa. 2
3. IIK 2.3. PazpabarbiBaTh M BecTH Kiaccu(HUKaTOpbl, Tabenu u Jpyrue
CIPaBOYHHKH MO IOKYMEHTaM OpraHM3alyu. 2
4, [IK 2.4. OGecrieunBaTh IpUEM U paIllHOHATIBHOE pa3MEIIeHUE TOKYMEHTOB B
apxuBe (B TOM YHCJIC JOKYMEHTOB I10 JHYHOMY COCTaBY). 2
5. [IK 2.5. ObecnieunBaTh yU€T U COXPAHHOCTH JOKYMECHTOB B apXUBE.
2
6. [IK 2.6. Opranu3oBbIBaTh HCIIOJIB30BAHUE apPXHUBHBIX JIOKYMEHTOB B
Hay4YHBIX, CIIPABOYHBIX W MPAKTHIECKUX LIEIISX. 2
7. IIK 2.7. OcywecTBisiTh OpraHM3allMOHHO-METOJUYECKOE PYKOBOJICTBO M 2
KOHTPOJIb 32 pabOTON apXnuBa OpraHM3AINH U 32 OpraHU3aIel JOKYMEHTOB
B JIETIONIPOM3BOJICTBE.

* YpOBEHb OCBOCHHS: | — HE OCBOCH; 2 — OCBOCH

YpOBEHb OCBOEHUS

Ne OO1mue KOMITeTeHIIN o0ydaromummcs 001X
KOMIIETEHIIUI

1. OK 01. Brbupate cmocoOBsl pemeHus 3amad  MpodecCHOHAIBHOM 2
JIeSITEIbHOCTH MPUMEHHUTENLHO K PA3JIMYHBIM KOHTEKCTaM;

2. OK 02. Hcnonp3oBaTh COBpPEMEHHBIE CpEICTBAa TOWCKA, aHajdu3a H
MHTEpHpeTalun MUHPOpMAlMM ¥  HMHGOPMAIMOHHBIE TEXHOJIOTHH IS 2
BBITIOJIHEHHS 33/1a4 IPO(ECCHOHAIIBHOM JIesTeNIbHOCTH;

3. OK 03. ITmanupoBaTh U peain30BBIBATh COOCTBEHHOE NPO(ECCHOHANBHOE U
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JUYHOCTHOE  pa3BUTHE,  MPECINPUHUMATEIBCKYI  JCATCIHHOCTH B
npodeccnonampHOM  cdepe, WCMONB30BaTh 3HAHWA TIO (PHUHAHCOBOM
rPaMOTHOCTH B Pa3JIMYHBIX KHU3HEHHBIX CUTYAIUSIX;

4, OK 04. D¢dexTuBHO B3aMMOAEHUCTBOBATH M padOTaTh B KOJUICEKTHBE W 2
KOMaHJIE;

5. OK 05. OcymecTBisaTh YCTHYI0O H THCEMEHHYI0 KOMMYHHUKAITMIO Ha
rocynapcTBeHHOM s3bike Poccuiickoit Depepanuu ¢ yueTtoM ocoOeHHOCTEH 2
COIMAIBHOTO M KyJIbTYPHOTO KOHTEKCTa,;

6. OK 06. [posBiare TpaXkIaHCKO-TIATPHOTHIECKYIO TTO3MIIHIO,
JEMOHCTPHPOBaTh OCO3HAHHOE TMOBEJCHHE HAa OCHOBE TPAJUIIMOHHBIX
00IIIeuesIOBEYECKUX IIEHHOCTEH, B TOM YHCIIE C Y4YETOM TIapMOHHU3alUU 2
MEKHAIMOHAJIBHBIX M MEXKPEJIMIHMO3HBIX  OTHOIICHWH, IPUMEHSTh
CTaH/IapThl aHTUKOPPYIIIMOHHOTO MOBE/ICHHUSI;

7. OK 07. CopelicTBOBaTh  COXpPaHEHHUIO  OKpyXarolleil  cpensl,
pecypcocOepexeHHo, IPUMEHATh 3HaHUS 00 U3MEHEHHM KJIMMara, 2
NPUHLUIB  OEpeXIIMBOTO TMPOW3BOACTBA, 3((deKkTHBHO jeiicTBOBaTH B
4Ype3BbIYANHBIX CUTYaLUSIX;

8. OK 08. Hcnonp3oBath cpenctsa GU3NUECKON KyJIbTYpHI Ul COXPAaHEHUS U
YKpEIUICHHST 3[I0pOBbsI B IIpolecce NpO(EeCCHOHANBHON AEATEIBHOCTH U 2
HoJIep KaHusI He00X0IMMOTO YPOBHSI (PU3MIECKOHN MOArOTOBICHHOCTH;

9. OK 09. Tlomp3oBatbcsi  mpoeCCHOHATBHON  JOKYMEHTamWeld  Ha 2
TOCYAApPCTBEHHOM M HHOCTPAHHOM SA3bIKAX.

* YpPOBEHb OCBOCHHS: | — HE OCBOCH; 2 - OCBOCH

PykoBonuTenb npakTUKou

OT MPEINPUATHS (OpraHU3aIUH)

MOJIHUCH 5(01)

JAOJKHOCTh, HAUMEHOBAHUE OpraHu3aluu

M.IL

OreHka 1o pe3yiabTaTaM IMPaKTHUKH.

PykoBoauTenb NpakTUKU OT TEXHUKYyMa HN.A. CmaruHa

Homcs oD
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[NPMJIOXEHUE B
IMPOPECCHUOHAJIBHOE OBPA30OBATEJIBHOE YACTHOE YYPEKIEHUE
«MYPMAHCKHH KOOITEPATUBHBIN TEXHUKYM»

XAPAKTEPUCTHUKA
NpodecCHOHAILHOM 1eITe/IbHOCTH 00y4aI0IIEerocsi B EPHO MPOXOKAEHU
YUYEBHOU INPAKTUKH

no IIM.02 Opranu3anusi apXuBHOMN U CNIPABOYHO-UH(POPMALMOHHOK PadOThI
110 JOKYMEHTAM OpraHu3auum

HNBanoBoit Mapuu HUBaHOBHBI

obyuvaromeiics mo crnenuanbHocTH 46.02.01 JlokymeHTarmoHHOE OOecreueHUue YIpaBJICHUS U
apXUBOBEJICHUE Brpymmne 3 (11)-22, 2 xypca 3a04HOi (GopMBI 0OydeHUS

¢ «13» Hosa6ps 2023 r. o 18 Hosa6ps 2023 r.

10J1 PYKOBOJICTBOM

q)aMI/lJll/lﬂ, MM, OTYECTBO PYKOBOAUTEIIA, JOJODKHOCTE B OpraHu3allun
nponria yueOHyro mnpaktuky 1o [IM.02 Opranuzanuss apXuBHOW U CIIPAaBOYHO-
MH(GOPMALMOHHOM paboThI 110 JOKYMEHTaM OpraHU3aliH B

(HauMEHOBaHUE OpPraHU3alny — 0a3bl IPAKTHUKH)
3a BpeMs IpaKTUKU ObuIM CHOPMUPOBAHBI YMEHUS:

— OpraHH30BBIBATH JICATEIBHOCTD ApPXHBA C YIETOM CTaTyca U MPOQHIIs OpraHU3alHu;
— paboTaTh B CUCTEMaX 3JEKTPOHHOIO JOKYMEHTOO0OPOTa;
— HCIIOJIB30BATh B JEATEIBHOCTH apXUBA COBPEMEHHBIE KOMIIBIOTEPHBIE TEXHOJIOTHH;
— IPUMEHSATh COBPEMEHHBbIE METOJUKH KOHCEpBALlMM W pPECTaBpallM  apXHUBHbBIX
JIOKYMEHTOB.
[TproOpereH mnepBOHAYaNbHbIM NPAKTUYECKUH ONBIT IO OpraHU3allMd apXUBHOU H
CIPaBOYHO-UH(POPMALIMOHHON paboThl MO JOKyMEHTaM OpraHu3alMu JUIsl TOCIEAYIOIIEro

OCBOEHUS TPO(heCcCHOHANBHBIX KOMIETeHIIUN 1o n30panHoi cnenuansHoctu: 1K 2.1-2.7.

Pesynprar npaktuku

Hpoepa.tma NPAKMUKU 6bINOJHEHA YCNEeUHO 6 NOJIHOM obveme

PykoBoauTens nmpakTukou
OT MpeAnpusATHs (OpraHU3aIum)

JAOJDKHOCTH, HAUMEHOBAHUE OpTraHUu3alluu IO Ch 15(0]0)

M.IL.

«18» Hos10ps 2023 1.

PykoBoaHTENb PAKTHKN OT TEXHUKYMA npenoaasateib M. A. Cmaruna
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[MPUJIOXEHUE T’

IMPOPECCHUOHAJIBHOE OBPA3OBATEJIBHOE YACTHOE YYPEKAEHUE
«MYPMAHCKHH KOOITEPATUBHBIN TEXHUKYM»

JHEBHHUK
MPOXOKJIEHUS YYEFHOU TPAKTUKHA

no IIM.02 Opranu3anus apXuBHOM U CIIPABOYHO-MH(OPMALMOHHON PadoThI
110 JOKYMEHTaM OpraHM3aluu

OOyuarometics 2 kypca, rpynmbl 3L (11) —22, 3ao0uHoil popmbl 00yueHUS

no crneuranbHOCcTH 46.02.01 JoxymeHTanmoHHOE oO€cleueHue YNpaBICHUS U
apXUBOBEJICHUE

HNBanoBoiit Mapuu UBaHoOBHLI

Mecto IIPOXOXKACHUA ITPAKTHUKH:

TlonHoe Ha3BaHUE opraHusanvu — 0asbl TIPAKTUKU

Anpec 0a3bl MPAKTUKU

Cpoxku npoxosxaeHust mpakThku: «13» HosaOps 2023 1. mo «18» HosiOpst 2023 .

PykoBonutens npaktuku ot Texuukyma CwmarusHa M.A., mnpenonasarenb

PykoBoauTenb OT opranu3anuu (MpearnpusThs)

(amuus, UMs1, OTYECTBO, JTODKHOCTh
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Conep:xanue pador

JuddepernmpoBannblii 3aueT. 3ammra oT4yeTa

Iloanucek
Hdara Copep:xanue padot PYKOBOIMTEJISI
NPAKTUKH

13.11.2023 | O3HakomiieHHe ¢ TpeOOBAaHUSAMH OXPAaHBl TPyda, TEXHUKOU
0€30IacHOCTH, TOXKApHOM OE30MacHOCTH, a TakKXKe C IpaBUIaAMHU
BHYTPEHHETO TPYJIOBOTO PaCIopsIKa

14.112023 | Auxanus OpraHU3aIMOHHO-METOINYECKUX JIOKYMEHTOB,
PETYIHUPYIOMIUX ACATEIHHOCTh apXUBA YUPEIKICHHS

15.11.2023 | M3yuenue MPOBEACHUS OIKCIEPTU3bl IIEHHOCTH JIOKYMEHTOB,
cocrasnenue [lonoxenunst 00 SKCepTHOW KOMUCCUU

16.11.2023 | U3yueHnue mopsiAKa BBIJAYM JIOKYMEHTOB W JEJI M3 apXuBa BO
BPEMEHHOE T0JIb30BaHNUE.

17.11.2023 | U3yyeHue apXuBHBIX JOKYMEHTOB U JieJ, MOPSAIKAa BbIIAYH
MOJIB30BATEIISIM aPXUBHBIX CIPABOK, BBIITUCOK, KOTHM, IMOJIMHHBIX
JIOKYMEHTOB.

18.11.2023 | PaGota Hajg WMHAMBHUIYAJIbHBIM 33aJJaHUEM M COCTaBICHHEM OTYETa.

B pasoene onucvieaemcs 6csi npaxmuueckasi paboma 06yuanwecocss 6 OAaHHblll OeHb NPAKMUKY, (DYHKYUOHATbHbIE 00s3aHHOCMU (O
noopasoeneHusIM), Kaxcoas CmpaHuya 3a6epsaemes NeYamoio Op2aHu3ayuu

OOGyuaromasics

MOJIHUCH 5(01)

PykoBoauTeNb NpakTUKOM
OT MpeAnpusATHs (OpraHu3aIum):

JOJDKHOCTh, HAUMEHOBAHUE OpTraHUu3alluu oMU Ch oo

«18» Hos16ps 2023 .

M.IL

PykoBoauTenb NpakTUKON

OT TEXHUKYMA:
IIpenonaBarenb
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I[MPUJIOXEHUE E

IMPOPECCHUOHAJIBHOE OBPA3OBATEJIBHOE YACTHOE YYPEKAEHUE
«MYPMAHCKHH KOOITEPATUBHBIN TEXHUKYM»

WHIUBUJYAJIBHOE 3AJIAHUE
HA NIEPUO/J
YUYEBHOM ITPAKTUKH

no IIM.02 Opranu3anusi apxXuBHOM U CIPABOYHO-NH(POPMALMOHHON PadoThI MO
JAOKYMEHTaM OpPraHu3aluu

OOyuaromeiica 2 kypca, rpynnsl 30 (11) —22, 3a0uHOoM dopmbl 0OyUeHHUS
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[MPMJIOXEHUE X
CIIMCOK HUCITIOJIB30BAHHbBIX NCTOYHUKOB

HopmaTnBHO-IpaBOBbIE AKTHI

1. Konctutymus Poccuiickoit @enepanuu (IpuHATa BCEHAPOIHBIM TOJIOCOBAHUEM
12.12.1993) (c yuyerom mnoOcCHeAHUX IMONPABOK, BHECEHHbIX 3akoHamu PD o
nonpaskax k Koucrurynuu P® ot 06.10.2022 1.) // Poccuiickas razera. 1993 r. Ne

237.

2. I'paxxnanckuii konekc Poccuiickoit @enepanuu (4actb TpeThs) oT 26.11.2001 Ne
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4552.
3. Cemeiinbiii koqieke Poccutickoit denepannu ot 29.12.1995 No 223-D3 (pen. ot
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5. IleBuoBa E.A. TpynoBoe npaBo: yueoHuk. M.: FOctumus, 2022. 205 c.

Ilepuoauueckue u3gaHus
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HNuTepHer-pecypcenl

8. Jlorunona JI. I'. CymHoCTh pe3yibTaTa JIOMOJTHUTEILHOTO 00pa30BaHus aeTei //

OOpa3zoBaHue: HMCCIENIOBAHO B MHUpPE: MEXKIyHap. Hayd. nei. WHTepHeT-KypH.
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I[MTPUJIOXEHUME K
BBEJIEHUE

VYyebnas mnpaktuka no [IM.02 Opranuzanusi apXuBHOHM M CIPAaBOYHO-
nH()OPMAITMOHHOW PAOOTHI MO JTOKyMEHTaM OpraHu3alliy ObLia MpOHeHa MHOIO

Ha Oase

(mosIHOE HAMMEHOBAHKUE OPraHU3ALMHU - Oa3bl IPAKTUKH)

B mepuon mpoxoxaeHus: yaeOHOW MPaKTHUKKA HEOOXOAMMO OBLIO 3aKPEIHTh
TEOPETUUYECKUI MaTepual U MpUoOPeCTU MPaKTUYECKUE HABBIKH.
[lenpro yueOHOW TPaKTUKH SBISUIOCH (POPMHUPOBAHUE COOTBETCTBYIOITUX
KOMIIETEHITU .
JI1st AOCTHXKEHUST JaHHOM 11e7T OBbLIY MOCTABJICHBI CIEAYIONINE 3a0auH:
- 3aKpeIIeHUE U YIIIyoJIeHUE TEOPETUUECKUX 3HAHUM;
- pa3BUTHE 3HAHUM U YMEHHI, MOJYYEHHBIX B MEPHO] TEOPETUUECKOTO
U3y4YeHUs yueOHOTO MaTepHaa;
— dbopMUpOBaHUE MPAKTUYECKUX HABBIKOB, YCTOMYMBBIX KOMITETCHIIUI
yepe3 aKTUBHOE y4acTHE B JIEITEIILHOCTH OpraHu3auu — 0a3bl MPaKTUKY;
- pPa3BUTHE CHOCOOHOCTU CaMOCTOSITEIbBHO M KaYeCTBEHHO BBITIOJHSTH
3ay1auu B chepe npodeccuoHaIbHOM NeITeNbHOCTH;
— MPUHATHE OOOCHOBAHHBIX PEIICHUMN;
— OpraHU30BbIBATH JCSATEIBHOCTh apXMBa C YYETOM CTaTyca U MpoQuiIs
OpraHu3aluy;
— paboTaTh B CUCTEMAX AJIEKTPOHHOTO JOKYMEHTOO0O0POTa;
— HCMOJIb30BaTh B JEATEIBHOCTU apX1Ba COBPEMEHHBIE KOMIIBIOTEPHBIC

TCXHOJIOTHMH.
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I[MTPUJIOXEHUME K
3AK/TIOYEHHUE

B nepuon ¢ 13 wosi6ps 2023 1. mo 18 HOos10pst 2023 1. roma MHOIO ObLIa
npoiaeHa yueonas npaktuka o [IM.02 Opranuszanusi apXMBHOM U CIIPaBOYHO-
uH(OPMAIIMOHHOW paldOThl TO JOKYMEHTaM OpraHu3aluy MO0 CHEIUaTbHOCTU

46.02.01 JlokymeHTaIlMOHHOE OOECIIeUeHHE YIPABJICHUS U apXHWBOBEACHHUE B

(IosIHOE HAMMEHOBAHHUE OPraHU3aLMK — 0a3bl IIPAKTUKH)

B nepuoa MPOXOKIACHHUA IPAKTUKH HN3YYCHbBI OCHOBHBIC HOPMATHBHBIC

JOKYMCHTBI, PCTIIAMCHTHUPYIOIIHUC ACATCIIbHOCTD pa6OTBI dpXUBa

(moNTHOE HAaMMEHOBAaHYE OPTaHU3ALMH — 0a3bI IPAKTHKN)

VYyebnast mpakTuka ObUla HampaBjieHa Ha (QOpMUpOBAHUE, 3aKpEIUICHHE,
pa3BUTHE NPAKTUUECKUX HABBIKOB W KOMIIETCHIIMM B MPOIECCE BBINOTHEHUS
OTIPEJICTICHHBIX BHUJIOB paboOT, CBSI3aHHBIX C Oyaymed mnpodeccuoHaIbHOM
JEATEIBHOCTBIO.

BbL10 MpOBEIEHO 03HAKOMJIEHHE C OpraHU3alMed apXWBHOW M CIIPABOYHO-
uH(OPMAITMOHHON PabOThI MO JOKYMEHTaM OpraHHU3alluu.

Bei1 monydeH mpakTHUUECKUN OMBIT MO COCTABJICHUIO TaKMX JOKYMEHTOB

KakK:

[IproOpereHsl MEpBUYHBIE HABBIKA IO COCTABJICHHUIO U HMCHOJIb30BAaHUIO
aApXUBHBIX JIOKYMEHTOB.

MHo10 OBITT U3YYEHBI: OpraHu3aIys padoThl apXKBa; MpPaBUJIa OpPTraHU3AIIH
XpaHEHMs], yUeTa U UCIIOJIb30BaHUS TJOKYMEHTOB; TPEOOBaHUS K O(DOPMIICHHIO JE,
IIPUHAMAEMBIX B APXWB; CHUCTEMA YYETHBIX JOKYMEHTOB apXWBa OpPraHU3AllUU;
nepenaya JOKyMEHTOB M3 apXHUBa OPraHU3alyy Ha TIOCTOSHHOE XpAHEHUE.

JlaHHasE TpaKTUKAa SABJISETCA XOPOIIMM IPAKTUYECKUM OIBITOM  JUIS

JanbHENIIen npopecCuoOHABHON e TENHHOCTH.
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[NPMJIOXXEHUE M

IMPUMEPHBIE 3AJTAHUSA JJIA BBIIIOJIHEHUSA OTYETA
IO YYEBHOM INPAKTHUKE 02.01

1 BAJAHUE

[lonsitme, nenu wu (OpPMBI HKCHONB30BAHUSA APXHMBHBIX JOKYMEHTOB.
[Tpunoxutk oOpaszer; ohopMIICHUS APXUBHOM CIIPaBKH.

2 3AJJAHHUE

Bunel Tematuueckux 3ampocoB UM UX ucnoiHeHue. [Ipunmoxute obpazen
3ampoca.

3 3AJAHUE

HuddepeHunpoBaHHblii  MOAXOA K CO3/IaHUIO  CIPABOYHO-TIOMCKOBBIX

cpenctB B apxuBe. [IpmiioxuTh cxemy (TabiuIly) BUIOB apXUBHBIX KaTaJOTOB.
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