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1.OBIIHME IOJIOKEHUA

1.1. MecTto NpPOM3BOACTBEHHOW  NMPAKTHKM B  CTPYKType  OCHOBHOM
npogecCHOHAIBLHOI  00pa30BaTe/ILHOI NPOrPaMMbI

[IporpaMMa  OpPOM3BOACTBEHHOM  MPAaKTUKU  SIBJISIETCS ~ YacThl0  OCHOBHOM
npodeccronansHOM oOpazoBarensHO nporpammsl (naee — OIIOIT) mo cnenmansrOCcTH CITO
46.02.01 «Opranu3anus JOKyMEHTAIIMOHHOTO 00€CIIeueHUs YIpaBJICHUS U (YHKIIMOHUPOBAHUS
OpraHM3ali» B YacTH OCBOCHHUS BHJA MPO(ECCHOHAIBLHOW JEATEIHbHOCTH: OpTaHU3aAIUS
apXUBHOM U CIIpaBOYHO-MH(OPMALIMOHHON PabOTHI 1O JOKYMEHTaM OpraHU3allu.

1.2. leau u 3a1a44 NPOU3BOJACTBEHHOI MPAKTHUKH
[Tpon3BoacTBEHHAS MPAKTUKAa MMEET LEbI0 (POpMUpOBaHHE y OOYUYaAIONIMXCS YMEHUH,
NpUOOpEeTEeHNE MPAKTHUUYECKOTO OIbITa U pealnu3yercss B paMKax NpodeCCHOHAIBLHOTO MOIYJIS
[IM.02 OIIOII CIIO 1o OCHOBHBIM BHIaM MPO(ECCHOHATBHOW AEATENbHOCTH IS
MOCIEAYIOLIET0 OCBOCHUS MMM OOIIMX U NPOo(deCCHOHATIbHBIX KOMIIETEHIMI 1Mo H30paHHOU
CIIELUAJILHOCTH.
[Tocne mpoxoxaeHNs MPAKTUKU 00yUJaIOUIHIICS TOJIKEH:
HMeTh MPAKTUYECKUI ONbIT:
- OpraHu3aluy apXUBHOW U CIPAaBOYHO-MH(POPMAIIMOHHOM pabOThl MO JOKyMEHTaM
OpraHu3alu
yMeTh:
— OpraHM30BBIBATH ACSITENHLHOCTh APXKBA C YYETOM CTaTyca M Npoduiisi OpraHu3aluu;
— paboTaTh B cHCTEMax JEKTPOHHOTO TOKYMEHTOO0OPOTa;
— HCIIOJb30BATh B JICATEIIBHOCTH apXMUBA COBPEMEHHBIE KOMIIBIOTEPHBIEC TEXHOJIOTHH;
— TIPUMEHATh COBPEMEHHBIE METOJAMKM KOHCEpPBAlUM M PECTaBpallid apXHMBHBIX
JIOKYMEHTOB;
3HATh:
— CHCTEMY apXHMBHOTO ymnpasieHusa B Poccuiickont denepaunv U OpraHu3alnio ApXUBHOTO
dbonna Poccuiickoit denepanuu;
— CHUCTEMY XpaHEHUs U 00pabOTKHU TOKYMEHTOB.

PesynbTaTroM oOCBOEHMSI MpPOrpaMMbl MPAKTUKU SIBISETCS OBJAJACHHE OOY4YarOUMMUCS
BUJOM TNpPO(EeCCHOHAIBHOW AEATENbHOCTH - OpraHu3alus JOKYMEHTALMOHHOTO OOecreyeHUs
yhpaBieHUs U QYHKIIMOHUPOBAHUS OpraHU3aIlMi U COOTBETCTBYIOIINX

o0mmx komnerenuuii (OK):

OK 1. IloHumarh CyIIHOCTh M COLMAJIbBHYIO 3HAYMMOCTh CBOel Oyaymiei npodeccuw,
IIPOSIBIIATH K HEH YCTOMYUBBIN UHTEPEC.

OK 2. OpranuzoBbiBaTb COOCTBEHHYIO JESTEIbHOCTh, BBIOMpPATh TUIIOBBIE METOIBI M
CHOCOOBI BBIMOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((HEeKTUBHOCTh U KaYECTBO.

OK 3. [IpyHuMaTh perieHus B CTaHJIAPTHBIX U HECTAHIAAPTHBIX CUTYallMsAX U HECTH 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcymecTBisITh MOUCK U HCIONb30BaHME HWH(OpManuM, HEOOXOAUMON s
3 PEKTUBHOTO BBIMOJHEHUS MPO(GECCHOHATBHBIX 337a4, MPO(PEeCCHOHANBHOTO U JIMYHOCTHOTO
pPa3BUTHSL.

OK 5. Hcnonb3oBaTh  MHGOPMAMOHHO-KOMMYHUKALIMOHHBIE  TEXHOJOTUHM B
npodhecCuoHaTBbHON NeSTENbHOCTH.

OK 6. Paborarb B KOJJIEKTHBE W KoMaHjae, 3(P(GEKTUBHO OOIIATHCS C KOJJIETaMH,
PYKOBOJCTBOM, NOTPEOUTEISIMH.

OK 7. bpath Ha cebst OTBETCTBEHHOCTb 3a pabOTy WIEHOB KOMaH]bl (TMIOAYMHEHHBIX),
pe3yNbTaT BHIIOJIHEHUS 3aJaHuil.

OK 8. CamocTosTensHO ONpeneniaTh 3aAayd Mpo(ecCHOHAIBHOTO M JHMYHOCTHOTO
pa3BUTHSA, 3aHUMATbCid  CcaMo0Opa3o0BaHUEM, OCO3HAHHO  IUIAHUPOBATH  TOBBIIICHUE
KBTI (DUKALIHH.



OK 9. OpueHTHpoBaTbCsi B YCIOBHUAX YACTOM CMEHBI TEXHOJOTHH B MpOo(dhecCHOHAIbHON
JESITeIbHOCTH.
npogeccnonanbubix komnerenuuii (I1IK):
I[IK 2.1. OcyumecTBisiTh 3KCHOEPTU3Y LEHHOCTH JOKYMEHTOB B COOTBETCTBUM C
JENCTBYIOIMMU 3aKOHO/IATENbHBIMU aKTaMU 1 HOpPMaTHUBaMHU.
IIK 2.2. Bectu paboTy B cucTeMax 3JEKTPOHHOTO JIOKYMEHTO000pOTA.
I1K 2.3. Pa3zpabaTbiBaTh U BECTH KJIACCU(PUKATOPHI, TAOEIN U Ipyrue CIpaBOYHUKHU IO
JIOKyMEHTaM OpraHU3aIl1H.
[IK 2.4. OGecnieunBath IpHeM U pallMOHAIBHOE pa3MENICHUE JOKYMEHTOB B apXuBe (B
TOM YHUCJIE€ JOKYMEHTOB 10 JINYHOMY COCTaBY).
IIK 2.5. ObecrieunBaTh y4eT U COXPAHHOCTb IOKYMEHTOB B apXHUBE.
I[IK 2.6. OpraHu3oBbIBaTh HCIOJb30BAHUE APXUBHBIX JOKYMEHTOB B Hay4HBIX,
CIPABOYHBIX U MPAKTUYECKUX LIEIISAX.
[IK 2.7. OcyiiecTBasATh OpraHU3alMOHHO-METOJUYECKOE PYKOBOJCTBO M KOHTPOJb 3a
paboTOl apXuBa OpraHU3alMK U 3a OpraHu3alueil JOKyMEHTOB B JAEJIONPON3BOICTBE.

3ananus Ui IPOU3BOICTBEHHOM MPAKTUKU pa3paboTaHbl HA OCHOBAaHUM Y4EOHOTO IUIaHa
no npogeccuoHanibHoMy Mmoaymo [IM.02  «OpranHuzanust apXMBHOM M CIPAaBOYHO-
MH(OPMALMOHHON paboThl IO JOKYMEHTaM OpraHMU3allKi», KOTOPbIE IOMOIalOT 3aKpENUTh
TEOpPETUYECKHE M IPAKTUYECKUE 3HAHUSA, IOJYYECHHBIE B IpOLECCe M3Y4YEHUs OTAEIbHBIX
BOIIPOCOB 10 TeMaM MpOo(ecCHOHAIBHOTO MOIYJs, OTpaboTaTh yYMEHUS M HABBIKH IIO
OpraHu3aluy apXUBHOM M CIIPpaBOYHO-MH(DOPMAIIMOHHON padOThI O JOKYMEHTaM OpraHU3aIiH.
A Takke nUpUOOpPECTH HABBIKM aHalW3a JEHCTBYIOIIETO 3aKOHOJATENhCTBA B 00JacTH
OpraHu3ali apXUBHOM U CIIPaBOYHO-MH(POPMALMOHHONW pabOThl 10 JOKYMEHTaM OpraHu3aluu
U T.J1.

ITpoaomKUTETLHOCTh TPOU3BOACTBEHHON (IO MPO(UIIIO CIIENUATBbHOCTH) MPAKTUKH IO
npodeccuonaibhomy  moayiao  [IM.02  «Opranuszanus  apXMBHOM M CIPABOYHO-
UH(POPMALIMOHHOM PabOThl MO JOKYMEHTaM OpPraHM3aLUU» U NEpUO] MPOXOXKIAECHHUS NPAKTUKU
orpenensercss y4eOHbIM IIAHOM M KaJIeHIapHBIM YU4eOHBIM Irpa)uKkoM.

2.0PTAHU3ALIUS MTPOU3BOJACTBEHHOM MPAKTUKH

2.1. TlpousBoxacTBeHHass (IO MPOGMIIO CHEUATBLHOCTH) IMPAaKTHKAa IMPOBOJUTCS Kak
HENPEPBIBHO, TaK U IyTEM YEpeIOBaHUS C TEOPETUUECKUMHU 3aHATUSAMU O THAM (HEAENs M) IpH
YCIIOBUM OOECTIEYEHHUs CBSA3U MEXIY TEOPETHUYECKUM OOYUEHHEM M COJepXKaHHWEM NpakTHUKU. B
NepUoj MPOXOXKACHUS MPOU3BOACTBEHHON MNpPAaKTHUKKW Ha OO0YYarollerocs pacripoCTpaHsIOTCS
IIpaBWJIa OXPaHbl TPyZa U NIPaBUJIa BHYTPEHHEro pacnopsaka, aeiicrsyromero B [I04YY «MKT»
Y B OpPraHn3aluy — MECTE ITPAKTHUKHU.

IIo pe3ynpraTaM TpPaKTUKH OOYYAIOUIMMUCA  COCTaBISETCS  OTYET, KOTOPBIH
yTBEpXkKAaeTcs opraHusanuei. B kauecTBe mpuiiokeHHsl K JHEBHUKY NMPAKTUKH OOydaroluics
INPUKPEIUISET TMOATOTOBICHHBIE WM MAaTepUalbl, IMOATBEPKAAOIINE IPAKTUYECKUNA OIIBIT,
IIOJIy4EHHBIM HA MTPAKTHKE.

ITpakTuka 3aBepiuaercs 1updepeHIUPOBaHHBIM 3aU4€TOM IPU YCIOBUU MOJOXKHUTEIHLHOTO
aTTECTAlMOHHOTO JHCTa NO NpakTuke pykoBoautens npaktuku [IOHY «MKT», Hanmuus
MOJIOKHUTETHHON XapaKTepUCTUKH OpPTraHU3alMK Ha 00YYaroLEerocst 0 OCBOCHUIO KOMITETEHIIUH
B MEPHUOJ MPOXOXKICHHS NPAKTUKH; ITOJHOTHI U CBOEBPEMEHHOCTH NPEICTABICHUS OTYETHBIX
JIOKYMEHTOB 110 IPAKTHKE M OTYETA O IPAKTUKE B COOTBETCTBHUHU C 33JJaHUEM Ha IIPAKTHUKY.

Bce oOywarommecs rmepea HayaloM TPAaKTHUKKA —00s3aHBl  MPHUCYTCTBOBATH  HA
OpPraHU3alMOHHOM COOpaHMM, KOTOPOE MPOBOJIAT PYKOBOJIUTENH MPAKTUKU - MPENnojaBaTelu
TEXHUKYMa.

Ha opranuzannoHHoM coOpaHuu o0ydaromuecs JOHKHBI TOTyYUTh:



1.006muit HHCTPYKTaX MO TEXHUKE OE30MAaCHOCTH MPU MPOXOKICHUN POU3BOACTBEHHON
MIPaKTHKH.

2. UnpuBuyanbHOE 3aJaHUE U aTTECTALIMOHHBIN JINCT IO JAHHOMY BHUY IPAaKTHKH.

3. Meroauueckue peKOMEHIAIMH MO O(POPMIICHHUIO PE3yIbTaTOB IPOU3BOJCTBEHHON
IPAKTUKU.

[IpowusBoicTBEHHAs MMPAKTUKA BBHIMIOJIHAETCS B YCTaHOBJICHHBIN rpadukom cpok. [Ipexe
4eM TMPUCTYNHTh K TpaKTUKE, OOydYaromMHCS JOHKEH BHHMATEIBHO O3HAKOMUTBCS C
HACTOSIIMMU METOAUYECKUMU PEKOMEHAAIMSAMU K BBIIIOJHEHUIO TPOU3BOACTBEHHON NMPAKTUKU
Y MH/IMBU1yaJIbHBIM 3a/1aHUEM.

OT4Y€THI 110 NPOU3BOJACTBEHHOM NMPAKTHKE XPAHATCSA B APXUBE TEXHUKYMaA.

OpraHu3anusi TNPOW3BOJACTBEHHOW TMPAaKTHKH HAa BCEX JTalax HampaBlieHa Ha
obecrieueHre HEMPEePHIBHOCTH W TMOCIEAOBATEIHLHOCTH OBJIAJICHUS OO0YUYAIONUMUCS HABBIKAMH
poeCCUOHATILHON JIEATEIIFHOCTH B COOTBETCTBUU C TPEOOBAHHMSMHU K YPOBHSIM ITOATOTOBKH
BBIMTYCKHHKA.

HenocpencTBeHHBIMU yYaCTHHKAMH OPTraHU3allid M TPOBEACHUS NMPAKTUKH SIBIISIOTCS
oOyJaromuecsi, PyKOBOJIUTENIb TPAKTHKH OT TEXHWKyMa (TpernojaBareib), PYKOBOIUTENb
NPAaKTUKKA OT OPTaHU3aI[MH — MECTa MPAKTHKH.

[TpoxokaeHre MPAKTUKHA COCTOUT M3 3TAIOB, YKA3aHHBIX B WHIMBHIYAILHOM 3aJaHUN
(cwm. TIpunoxxenwue):

1. IToaroToBUTENLHBIN dTAIl.
2. OCHOBHOI1 3TAIl.
3. 3aKIIFOYATENBHBINA HTAIl.

2.2. Y4eOHBIM TJIAHOM OCHOBHOM MPO(eCcCHOHALHOW 00pa30BaTEIbHOM MPOTrPaMMEI 110
IPaKTUKE MpPeJycMaTpUBaeTCs IMPOMEKYTOuHas arrectauus B ¢opme nuddepeHuupoBaHHOIO
3aueta. OlLieHKa 3a 3a4€T 3aHOCUTCS B BEJOMOCTh U 3a4ETHYIO KHUKKY 00y4aroIierocs.

JAnddepeHnupoBaHHbIN 3a4eT BKJIIOYAET B ceOs1:

— BBICTABJICHHE OLICHKM [0 pe3yJbTaTaM 3alllUThl OTYETa IMPAKTUKU [0 KaKJIOH
JUcuuIuiMHe npodeccuoHanbHoro nukiaa I[IM.02 «Opranuzanus apXUBHOW M CIIPaBOYHO-
MH(OPMaLIMOHHON pabOTHI O JOKYMEHTaM OpraHu3alumny;

— BBICTaBJIIGHUE OLIEHKM MO pe3yiabTaTaM coOEeCeOBaHUs IO COAEP)KAHUIO OTYeTa,
BKJIIOYAIOLIETO 3apaHee ONpeiesieHHbIE MTPenoaBaTesieM BOIPOCHI.

HuddepeHurpoBanHblii  3a4eT 1O NPAaKTUKE NPUPABHHUBAETCS K 3adeTaMm  II0
TEOPETUYECKOMY OOYYEHMIO M YUYUTHIBAETCS NMpHU TMOJBEACHUM WTOTOB OOIIEH yCHeBaeMOCTU
oOyJaromuxcs.

OOyuaromuiics 3allMIIaeT OTYET B YCTAHOBJEHHBIM paclMCaHUEeM Y4YeOHBIX 3aHATUUN
JieHb. Pe3ynpTaThl IPOX0XKAEHUS MPAKTUKU IPEACTaBIAIOTCA 00yJyaromuMces B y4eOHYI0 4acTb U
YUUTBIBAIOTCS MPU MPOXOKACHUU FOCYIapCTBEHHON UTOTOBOW aTTECTALIUH.

OcCHOBHBIC KPUTEPHH OLCHMBAHUS 00y4aI0IIHMXCS

Kpurepusimu npoxokaeHust Ipou3BOJACTBEHHON NMPAKTUKU ABIISIOTCS:

— VYpoBeHb  TEOPETHYECKOTO  OCMBICIEHHS  OOy4arolMMHUCS  CBOEH  NPaKTHUECKOU
NesITeIbHOCTH (ee 1eleH, 3a/1a4, COAep KaHusl, METOJIOB);

— Crenenb chopMUPOBAHHOCTH MPO(ECCHOHAIBHBIX YMEHUN;

— Hannune 3amedanuil pykoBOAUTENS PAKTUKH;

— HMHunumatuBHOCTH 00yUaromerocs;

— KauectBo mpencTaBiIeHHBIX JIOKYMEHTOB, IIOJIOTOBJIEHHBIX BO BpEMsI IPOXO0KIECHUS
NPaKTUKH.

— OdopmieHue oTdeTa CorIacHO NMPEAbIBIIEMbIM TPEOOBAHUSAM;

— VYMeHHe JOTHYECKH TPAMOTHO BBICTPOUTH TEKCT;

— IlomHoTa pacKpbITHS TEMBI, COTJIACHO 33JaHUIO K pa3zeny;

— Hcnonp3oBanue 10puInYecKoil TEPMUHOJIOTHH;



— CcpUIKM Ha HOPMaTUBHO-TIPABOBBIE aKThl B aKTYaIbHOW PEAKIINN;
— YMeHHue apryMeHTHPOBATh CBOIO MO3UIIMIO, B TOM YHUCIIE U NIPH 3aLUTE OTYETA.

Pesynprar 3ammrThl OTYeTa OHpeAenseTcs CIEIYIOLUMMHM OLEHKAMU: «OTIUYHOY,
«XOPOIIO», «YAOBJIETBOPUTEIBHOY», «HEYIOBIETBOPUTEIbHO». PaboTa 00yyaromumxcst B Iepuos
IPAaKTUKU OLleHuBaeTcs AuddepeHrpoBaHHO.

Kpurepun onenkn

Onenka Kpurepuu

5 (oT1M4HO) N3noxeHne MarepualioB MOJIHOE, MOCIEIOBATEIBHOE, TPAMOTHOE.
Otuer HamucaH akKypaTHO, 0e3 ucnpasieHuil. MHauBuIyanbHOeE
3aJlaHuE U 33J]aHKE I10 MPAKTUKE (3a]1a4M) BbINOIHEHBI. [IpuiokeHsl
IIEPBUYHBIE JOKYMEHTHL. lIpunokeHuss JIOTMYHO CBSI3aHBI C
TEKCTOBOM 4acTbio oTdera. OTuUeT cllaH B YCTAHOBJIEHHBIM CpPOK.
ITporpaMMa npakTUKHU BEIIOIHEHA. OT3bIB OJI0KUTEIbHBIN.

4 (xopoo) W3noxenue  marepuanoB  MOJHOE,  MOCIEAOBATEeIbHOE B
COOTBETCTBUU C TpeOoBaHHsIMH Tporpammsel. Jlomyckarorcs
HECYIIECTBEHHBIE H CTWiIHCTHYeckue ommoku. OdopmieHue
akkypaTtHoe. [IpunokeHHs B OCHOBHOM CBSI3aHBI C TEKCTOBOM
yacTpio. OTUeT cllaH B yCTaHOBJIEHHBIN cpok. [IporpamMma npakTuku
BbINOJHEHA. OT3bIB NOJIOKUTENbHBII.

3 (ynoBserBopurtenbHo) | Mznoxenne marepuanoB HernonHoe. OdopmiieHne He aKKypaTHOE.
TekcToBast 4acTh OTYETA HE BE3/€ CBsI3aHa C MpHIOKEHUsAMU. OTueT
CIlaH B YCTAaHOBJICHHBIN CPOK. [IporpamMma npakTHKu BBIITOJIHEHA HE
B MOJIHOM 00beMe. OT3bIB MOJT0KUTEIbHBIH.

2 W3noxenne marepualioB HemoiHoe, OeccrcremHoe. CyliecTBYIOT
(Hey/10BJIETBOPHUTEJIBHO) | OIIMOKH, OpOopMIICHHE HEe akKypaTHoe. IIpuinoxkeHus oTCyTCTBYIOT.
Otyer cpaH B YCTaHOBJIEHHBIM cpok OT3bIB OTPULIATENIBHBIM.
[IporpamMma npakTHKH HE BHIIOJHEHA.

2.3. PykoBOACTBO NPaKTHKOI
2.3.1 OTBETCTBEHHBIH 3a OpraHU3alKI0 MPAKTUK 0(OPMIISIET IPUKA3 O JOMYCKe 00yUYaIOMIMUXCs K
NpaKkTUKe, 00eCreuynBaeT KOHTPOJIb MPOBENEHHUS CO CTOPOHBI PYKOBOIHUTEJEH, OpraHu3yeT U
IPOBOJUT MHCTPYKTHUBHOE COBELIAHHWE C PYKOBOJUTEISIMH MPAKTUKH, 00001aeT HH(OopMaIuo
IO aTTECTAllUU CTYCHTOB.

3aKITII0YaEMbIX MEXTY MPpodhecCHOHATBHON 00pa30oBaTEIbHOM OpraHu3aluell U MpearnpUsTHIMH.
B nmoroBope oroBapuBarOTCd BCE  BOIPOCHL, KACalOIIMECS IPOBEICHUsS  IPAKTHUKHU.
KoHCcynbTHpOBaHNE MO BBITOJIHEHUIO 3aIaHUM, KOHTPOJIb IMOCEHIEHUS MECT IPOU3BOICTBEHHON
IIPAaKTUKH, MPOBEPKA OTYETOB IO MTOraM IMPAKTUKU U BBICTABJIEHUE OLICHOK OCYLIECTBISAETCS
PYKOBOJMTEIIEM IIPAKTUKHU OT TEXHUKYMA.
2.3.2 O0s13aHHOCTH PYKOBOIMTEJSI MPAKTHKH OT TEXHUKYMa

PykoBoguTens NpakTUKKA OT TEXHUKYMaA!

~ IPOBOAMUT OpraHU3allMOHHOE COOpaHue C 00yUYarOUIMMHUCS Tepesl HauajJoM MPaKTUKH;

— YCTaHaBIMBAaeT CBs3b C PYKOBOJIUTENEM MPAKTUKU OT OpraHU3alUK/TIpeaArpusTus,
COIJIACOBBIBAET U YTOUHSET C HUM MHJIMBUAYAIbHBIN TUIaH 00yYaroerocs mo NpakTuke, HCXOoIsa
U3 3a/laHu# MPAKTUKU U OCOOCHHOCTEN MpeAnpUsiTus;

— obecreynBaeT KOHTPOJb CBOCBPEMEHHOI'O Haydana MPaKkTHUKU, TPUOBITHS U HOPMATHBOB
paboThl 00yUaromuXCsl Ha MPEINPUSITUHI/B OpraHUu3allu;

— TIOCeIaeT MpeanpusTHe/OpraHu3alnio, B KOTOPOM 00YUaIOIIMNACs IPOXOIUT MPAKTUKY;

— obecreynBaeT KOHTPOJIb COONIOIEHUS] CPOKOB MPAKTUKHU U €€ CO/IepIKaHMUS;

— OKa3bIBaeT KOHCYJIbTATHBHYIO IOMOIIb OOYYaroIUMCs MpH cOope MaTepualioB, MpHU
MTOATOTOBKE OTYETA;




— KOHCYJIBTHPYET DPYKOBOJUTENS NPAKTHUKHA OT OpraHu3alMd O MpaBHUJaxX 3alOJHEHUS
OTYETHBIX IOKYMEHTOB 10 UTOTaM MPAKTHKH;

— TPOBEpSET OTUET IO MPAKTHKE U BHICTABIIAET OLIEHKY B BEIOMOCTH;

— BHOCHUT HIPEJIOKEHHS O YJIYUIICHHWIO M COBEPIICHCTBOBAHHIO IpOIEcCa MPOBEACHUS
MPAKTUKU Tepe]] PyKOBOJICTBOM TEXHUKyMA.

2.3.3 O0s13aHHOCTH PYKOBOMTEIeM NPAKTUKH OT OPraHu3aluu

OTBETCTBEHHOCTh 3a OpPraHU3alUI0 W TPOBEJACHHE TMPAKTUKH B COOTBETCTBUU C
JIOTOBOPOM 00 OpraHM3aliu NPOXOKAeHUs NPAKTHKH BO3JIaraeTcsi Ha PYKOBOAMTEIS
MoJipa3/iesieHus, B KOTOPOM CTYJEHTBI IPOXOST MPAKTUKY.
PykoBoanTe/ b NPAKTHUKU OT OPraHu3aluM:

— 3HAKOMHUTCS C COJIEp’KaHUEM 3aJaHUil MPAKTUKH U CIIOCOOCTBYET WX BBIINOJIHEHUIO Ha
paboueM MecTe;

— 3HAKOMHT MPAKTUKAHTA C MPAaBUJIaMU BHYTPEHHETO PaclopsIKa;

— TpeAOCTaBIseT paboyre MecTa MPaKTUKAHTaM, ONpPEAEseT MOMOIIHUKA PYKOBOJUTEIS
MPaKTUKH (TIPU HEOOXOIUMOCTH ),

— ofecrieunBaeT O€30MacHBIC YCIOBUS THPOXOXKIACHUS MPAKTUKH  OOYYaIOIIMMUCH,
OTBEYAOIIUE CAHUTAPHBIM IPABUJIaM B TPEOOBAHUSAM OXpaHbI TPY/Ia;

— TMPeNoCTaBIIIET MAaKCUMAJIbHO BO3MOXHYIO HH(MOpMAILHUIO, HEOOXOAMMYIO st
BBITTOJIHEHUS 3a/ITaHUH TPAKTUKH;

— B Cly4ae HEOOXOAMMOCTH, BHOCUT KOPPEKTHBBI B COJECPIKAHUE U MPOLECC OpPraHu3aluu
MPAKTUKHU CTYACHTOB;

— TPOBOJUT MHCTPYKTAX MO O3HAKOMIICHHIO C TPEOOBAaHHMSIMH OXpPaHBI TPyJa U TEXHHUKH
0e30MacHOCTH B OpraHu3aluu U obOecreunBaeT 0e30IMacHbIe YCIOBHS MPOXOXKIACHUS MPAKTHKU
CTYJCHTaMU;

— OLEHMBAECT OCBOCHHE OOMMX W MPO(ECCHOHAIBHBIX KOMIIETCHIIMH, MOJYYCHHBIX B
NepUOJ MMPOXOXKICHUS MPAKTUKU, U OTPakaeT pe3yabTaThl OLIEHKH B OTYETHBIX JOKYMEHTaX IO
NPaKTHKE.

2.4. OcHOBHbIE TPaBa U 00S13aHHOCTH 00YYAIOIIMXCS B EPHO/ MPOXOKAEHUS NMPAKTUKH
OOyuaromuecs MMeOT MPaBo 110 BCEM BONPOCAM, BO3HUKILIUM B IPOLECCE MPAKTUKH,
oOpamarbcss K PYKOBOIUTENSIM MNPAKTUKHU, BHOCUTH MPENJIOKEHUS IO COBEPILIEHCTBOBAHUIO
OpraHu3aIiy MPOIecca MPON3BOICTBEHHOM MTPAKTHKH.
Ilepea HaYaI0M NPAKTHKHU 00y4YaloIuecs J0KHbI:

—  TPUHATH y4acTHE B OPTaHU3AIMOHHOM COOpaHHH MO MPAKTUKE;

—  0(hOpMHUTH JOTOBOP Ha MPAKTHKY, B CIy4ae CAMOCTOSATEIBHOTO YCTPOHCTBA HA MPAKTHUKY;

—  TIOJIYYUTh METOJIMYECKHE PEKOMEHIAINH TT0 TPOU3BOJICTBEHHOH MPAKTHKE,

—  M3Y4YHTh TpeOOBaHUS K TOPSAIKY MPOXOXKIEHHS IMPAKTHKH, 3aJaHus W TpeOOBaHUS K
0(pOpMIICHHIO OTUYETA, U3JT0)KEHHBIE B METOIMYECKIX PEKOMEHIAIHSIX;

—  CIUIAaHMPOBATh MPOXOXKAECHUE MPAKTHKH;

— corjacoBaTb C pPYKOBOJHUTEIEM TMPAKTHKH OT 00pa3oBaTENBHOTO  YUPEIKIACHUS
WH/IMBUIYAIIbHBIN TUTAH TIPOXOXKACHUS TIPAKTHKH.

1! C mMoMeHTa 3a4MciIeHMs NPAKTUKAHTOB Ha pabodnMe MecTa Ha HHUX PaCHpOCTPaHSIIOTCS
npaBWia OXPaHBl TPyJa W BHYTPEHHETO paclopsjika, JCHCTBYIONIME Ha MTPEANPUSATHH, B
YUPEKACHUU WU OpraHu3allvu.

B npouecce opopmiieHHs HA NMPAKTHKY 00y4YarOLIHecs 10KHbI:

—  MMeTh IpH cede JOKYMEHTHI, OATBEPKIAI0IINEe JTMUYHOCTD, Ui 0(OPMIIEHHUS JIOMyCKa K
MECTY MPaKTHKH, JIOTOBOP;

— B Clly4yae OTKa3a B MPOXOKICHWW NMPAKTUKW WA TIPU BO3HUKHOBEHUH JIFOOBIX CITOPHBIX
BOTIPOCOB B Tporiecce 0popMIICHHS Ha Hee, HEMEIUICHHO CBSI3aThCS C PYKOBOJAUTEIIEM MPAKTUKA
OT TEXHUKYMa WJIM 3aBEAYIOIIUM OTICICHUEM;

—  J1a HayaJia MPaKTHKH MPEIOCTaBUTh B YIEOHYIO YacTh JIOTOBOP.




B nponecce npoxoxkaeHus NPAKTHKH 00ydaromuecs 10JKHbI:

— coOmoAaTth TPYAOBYIO IUCIUIUIMHY, MpaBWIa TEXHUKH O€30MacHOCTH, MOXKapHOH
0€30MaCHOCTH, TMPOM3BOJCTBEHHOW CAHWTApWUW, BBIIOJIHATH TPEOOBAaHHS BHYTPEHHETO
pacnopsiika IpearnpusTus;

—  ©XKEJHEBHO COIJIAaCOBBIBATh COCTaB U O0BEM pabOT C PYKOBOAUTENEM IPAKTUKH OT
IpeNPUATHS/OpraHu3anry (HaCTAaBHUKOM);

—  uHGOPMHUPOBATH PYKOBOIUTENS [0 MPAKTHKE (HACTAaBHHUKA) O CBOMX MEPEMELICHUSIX I10
TEPPUTOPUU MPEIIPUATHS B HEpabouee BpeMs C LENIbI0 BBIIOJIHEHUS OT/IEIbHbBIX 3a/1aHUH;

—  BECTH 3aIIMCH B IHEBHUKAX B COOTBETCTBUM C MHAMBHUAYAJIbHBIM IJIAHOM,;

— IOpUHMMATh y4yaCTHE€ B TPYNNOBBIX WJIM HWHAWBUIYAJIBHBIX KOHCYJIbTALMSIX C
PYKOBOJIUTENEM TNPAKTUKA OT OOpa30BaTENbHOIO YUPESKICHUS M TPEABABIATH €My JJis
IIPOBEPKU PE3YJIbTATHI BHIIOJHEHHUS 3aJaHUI B COOTBETCTBUU C MHAUBUAYaIbHBIM IUIAHOM;

— C pa3pelieHus PyKOBOAMTENS MPAKTHKH OT MPEINpUATHS/HACTaBHUKA Y4acTBOBATH B
IIPOU3BOJICTBEHHBIX COBELIAHUX, IUIAHEPKAX U JPYTUX aIMUHUCTPATUBHBIX MEPOIPUATHSIX.

IIo 3aBepHIEHUIO PAKTUKHA 00Yy4ar0IIHUeCs 0JIKHbI:

— 0hOpMHUTH OTYETHBIE JOKYMEHTHI IO NpPAaKTUKE (aTTECTAl[MOHHBIA JIUCT, JHEBHUK,
XapaKTEPUCTHKY)

— TOoJANMUCaThb OTYETHbIE JOKYMEHThl Yy PpYKOBOJIUTENS NPAKTUKM OT OpraHu3alluy,
MIOCTAaBUTH 1€YaTh OpraHU3aly;

—  TpPENCTaBUTh OTYET M0 MPAKTHUKE PYKOBOIUTENI0 OT TEXHUKyMa, O(OPMIICHHBIH B
COOTBETCTBUH C TPEOOBAHUSAMH, YKa3aHHBIMU B HACTOSIINX METOINYECKUX PEKOMEHIAIUX.

2.5. MecTo npoxo:kaeHue NPpoOUu3BOACTBEHHOI (M0 MPOPUII0 CeNNATBLHOCTH) MPAKTUKHT

IIpousBosacTBeHHass (MO NPOPUIIO CHEUUATIBHOCTH) IPAKTUKA MPOBOIUTCA B
opranuzaimsax — 0Oazax npaktuku. CorimacHo PI'OC, mpakTMka MOXKET NPOBOAUTHCA B
CJIEAYIOIIMX CTPYKTYPHBIX MO/Ipa3AeICHUsAX:

— Cekperapuar,

—  ciayx0a JOKyMEHTAIIHOHHOTO 00eCceYeHus,

— KaJpoBas Ciyx0a
B TOCYIApCTBEHHBIX OpraHax H YyUYpeKICHHAX, B OpraHax MECTHOTO CaMOYIPaBJICHUS,
HEroCyJapCTBEHHBIX OpPTaHM3aIUsAX BceX (POpM COOCTBEHHOCTH, OOIIECTBEHHBIX OpPraHU3aIMSIX
(YUpeKACHUSAX).

3.00OPMJIEHUE PE3YJIbTATOB ITPOU3BOJCTBEHHON
INPAKTUKHU

3.1. Tlo pe3ynbTaTaM MpPOU3BOACTBEHHON MPAKTUKM OOydarouiuecs oQpOpMIISIOT OTYET B
coorBercTBUM ¢ Pabouelr mporpammoit mo IIM.02, Hacrosmumu MeroandeckuMu
pexomeHaauusaMu 1 MHAMBUAYaIbHBIM 33JaHUEM Ha IPAKTHKY.

Tekcr oTdyera opopMIsieTcss Ha CTaHAAPTHBIX Juctax pasmepom A4. lpudgr — Times
New Roman, pa3smep 14 xersb, MeXCTpouHbIM HHTEpBaN -1,5. OTCTYyN TEKCTa NMEPBON CTPOKH
(abzannsrit orctym) — 1,25 cMm.

Od¢opMieHue TeKCTa OTYETA BBIMOJHIETCSA HA JIUCTAX C MOJISMMU:

- cBepxy-20 MM,

- cHu3y — 20 MM,

- cieBa — 30 M,

- cripasa -15 MM.

Hymepauuss crpanun: Bce crpaHunbl ordyera HyMepyroTcsa. TUTYIBHBIA JIMCT HE
HyMEpYeTCs, HO BKJIKOYACTCS B HyMepanuro crpaHull. [Ipunaraemsle K OT4eTy IO IPAKTHKE
aTTECTAMOHHBIN JIMCT, THEBHUK, XapaKTEPUCTHKA, MHANBUIYAJbHOE 3aJJaHUE HE BKIIFOYAIOTCS
B HyYMEPALUIO U HE HYMEPYIOTCS U MOAIUBAIOTCS I0CIIE TUTYJIBHOIO JIUCTA.



HOMGD JINCTA Od)ODMJISICTCSI 110 IICHTPY B HI/I)KHCI‘/JI HaCTH JIHMCTa 663 TOYKHM M KABBIYCK
00b1ynEIM mpHubTOoM Times New Roman, pasmep — 12.

[TocnenarM nHCTOM pabOTBI HYMEPYETCsl IMOCHEIHUN JUCT CHUCKA HCIIOIb3yEeMbIX
HCTOYHUKOB.

Haspanus paszznenoB, cojep’kaHue, BBEJCHHUE, 3aKJIIOUYEHHUE, CHHCOK HCIOIb30BAaHHBIX
UCTOYHUKOB, TPUIOKEHUS O(GOPMIISIOTCS MOTYKUPHBIMH MpONHCHBIMU OykBamu: [lpudpt —
Times New Roman, pazmep 14 xerib, MEXCTpOUHBIH HHTEpBaT -1.

Paccrosinue mMexy Ha3BaHHMEM pasjiena, JPYTMMHU 3arojOBKaMu (66edeHue, 3aKniodenue,
CHUCOK UCNONIb3YeMbIX UCMOYHUKOB) W TEKCTOM JOJDKHO OBITh paBHO 1,5 MEXKCTPOYHBIX

HHTCpBAJIA.

TpeGoBanns k 0pOPMIICHHIO 3ar0JIOBKOB pPa3/iesiOB U MOAPA3/1eJI0B
Paznensl cocTosT M3 moapasaenoB, Kotopeie Hymepytores: 1.1., 1.2, 2.1., 2.2. Tlonpazaenst
HE odopmiisioTes ¢ HOBOW CTpaHHIIBI.

1. B ocHoBHO# yacTu pabOTHI 3ar0JOBKU pa3/ieiOB OTYeTa MHIIYTCA MO LEHTPY CTPOKHU
0e3 TOYKM B KOHIIC, NMPONMUCHBIMH OyKBamH, NOJYXUpHbIM Impudrom Times New Roman,
pasmep — 14, He momuepkuBaroTCs, 0e3 ab3alHOTO OTCTYMAa, ¢ OJAMHAPHBIM MEXKIYCTPOYHBIM
MHTEPBAJIOM.

2. Tlocne Homepa pa3ienoB cTaBUTCA TOUKa, cioBo «Pasnen» HE numiyT.

Ecnu 3aronoBok coCcTOMT U3 IBYX IMPEAJIOKEHUHN, UX pa3fesdioT Toukoi. B mociennem
NpeUIOKEHNN TOYKa HE CTaBUTCA. MEXIy CTpPOKaMH 3arojioBKa CTaBUTCS OJMHAPHBIN
MEX1yCTPOUHBIN HHTEPBAJL.

3. TlepeHocHI CIIOB ¥ COKpAIICHUS B 3ar0JIOBKAaX HE JOITYCKAIOTCA.

4. Ilocne Ha3BaHMs pa3jesia IMPOIYCKAIOT IYCTYIO CTPOKY C 33JaHHBIMU IapaMeTpaMu:
Times New Roman, pasmep — 14, ¢ mOAYTOPHBIM MEKIYCTPOYHBIM HHTEPBATIOM.

5. Kaxnpiii pasgen oruera (3¢ uckioueHuem noopazoenog) TiedaTaeTcsi ¢ HOBOM
CTpaHUIIBI.

6. 3arosioBkM moApa3gAenoB NHUINYTCS IO LEHTPY CTPOKM  0O€3 TOYKH B KOHIIE,
CTPOYHBIMU OyKBamH, Moy upHbIM IpupTom Times New Roman, pasmep — 14, onuHapHbIM
MEX1yCTPOUHBIM UHTEPBAJIOM, HE MMOAYEPKUBAETCs, 0€3 a03aIHOro OTCTYIMA.

7. Homep moapa3aesa COCTOUT U3 HOMEPOB IJIaBbl M MOPSAAKOBOTO HOMEpA MojApasfena,
pa3neneHHbIX TOUKou (Hanpumep. 1.2..., 2.3.... u m.n.). B KOHIle HOMEpa MOapa3aena CTaBUTCS
TouKa. [IepeHOCHI CII0B 1 COKpalIeHNs B 3ar0JIOBKaX HE JOIYCKAOTCS.

8. Ecnm 3aroioBok mojpasjiena pacroyiaraeTcsi Ha HECKOJIBKUX CTPOKaxX, TO MEXIYy HUMH
CTaBUTCS OJJMHAPHBINA MEXAYCTPOUYHBIN MHTEPBAJ.

9. Tlocne 3arojoBKa MoOJpa3jiena MPOIYCKAIOT MYCTYI0 CTPOKY C 3aJaHHBIMH JTaHHBIMH:
Times New Roman, pa3zmep — 14, MexaycTpouHblii nHTepBan — 1,5.

10. Paccrosinue Mex 1y 3aroJIOBKOM I0/ipa3/iesia U TEKCTOM B CEpe/IHE pa3zena (Harnpumep,
noapaszensl 1.2. u 2.2.) NOMKHO COCTaBIATH OJHY MYCTYIO CTPOKY B 1,5 MEXIyCTpOYHBIX

UHTEpBajla ¢ 3aJaHHbIMM JaHHbIMU:  Times New Roman, pasmep — 14 mnonyTopHbId
MEXXYCTPOUYHBIN HHTEPBAJL.
Hanpumep:

1. OBIIAS XAPAKTEPUCTUKA NIEHCUOHHOM CUCTEMBI

1.1. Ilencnu Mo rocyIapCTBEHHOMY NEHCHOHHOMY 00eCIIe4eHH IO

.................. Janee  cJexyeT OCHOBHOM TEKCT pabdoTel ¢  ab3alHOrO  OTCTyma
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1.2. IIpaBoBasi pernamenTanus aesareabHocTu IIOP

.................. Jajce ciaenyer OCHOBHOU TCKCT pa6OTI>I C 3633[ [HOT'O OTCTYyIIa

M DneMeHThl TEKCTOBOTO JIOKYMEHTA: BBEICHHE, pa3/eiibl, 3aKIIOYCHHE, CIHUCOK
WCIIOJIb30BAHHBIX HCTOYHUKOB, KaXI0O€ TPUIOKEHUE HAUYMHACTCS C € HOBOrQ JIHCTA
(cTpaHuIbl).

BAXKHO!!!l  OFBEM otyera nonkeH ObITh 15-20 cTpaHMII Halme4aTaHHOI'O TEKCTa,
HE cuuTast npuitoKeHu.

Turyabubiii guer (I[lpwioxenne A).  OrueT HaumHaeTcsl ¢ TUTYJIbHOro jucra. Ha
TUTYJIBHOM JIUCTE JI0JKHA OBbITh MOANMCH PYKOBOJIUTENS MPAKTHKH CO CTOPOHBI TEXHMKyMa U
OLICHKA.

Conep:xanue (IIpunoxenue [[). B ConepikaHue BKIIOYAIOTCS: BBEICHUE, Ha3BaHHS
pa3zenoB,  3aKJIIOYEHHUs, CHUCKAa  HCIOJIb30BAHHBIX  HCTOYHHMKOB, IPWIOKEHUH U
COOTBETCTBYIOIIUX UM HOMEPOB CTPaHULI.

Beenenue. (IIpunoxxenue K) Bo BBeneHNH yKa3bIBalOTCSI MECTO IPOXOXKACHUS IPAKTUKHU -
HalMEHOBaHMWE OpraHu3aluu, TI7€ OO0ydYaroluiics NpOXOAWJ TNPAKTUKY, I[OApa3feleHHe,
bopMynupyroTCs LI€Jb U 33Ja4d, KOTOpPbIE MPAKTUKAHT CTaBUT U PELIAET B XOJI€ BBIIOJHEHUS
oruera (oOpasel BBeJIeHUs yka3aH B [IpHI0KEHHH).

OcHoBHas yactsb ([Ipunoxenue M)

PaboTa mo OCHOBHOW yacTH OTYeTa 3aKJIIOYAETCS B BBIIOJHEHHUU 3aJaHHMM, yKa3aHHbBIX
HWKE U mojpasfjensercs Ha paszensl. Kaxaoe 3anaHue BBINONHSETCS C HOBOIO JIMCTAa U
Ha3BaHME pa3zeila CO3BYYHO C TEKCTOM Ha3BaHUSA 3aJaHMsL.

3akmouenue (ITpunoxenue JI)

B 3akimroueHUM NOABOIATCS UTOTH IPAKTHKU, OTPAXKAIOTCS JAHHBIE O MECTE M CpOKax
MPAKTHKH, 1a€TCSl aHAJIU3 IPUOOPETEHHBIM NMPAKTUYECKUM HABBIKAM U YMEHHUSIM.

1.2.09OPMJIEHUE CHOCOK
Tect oTueTa NOJKEH COAEPKATh CHOCKH.

[Ipsimoe nuTHpOBaHUE BBIMOIHSETCS C COOIIOICHUEM CIEAYIOINUX TPEOOBAHUMN:

- [UTaTa J0JKHA COAEP)KaTh 3aKOHUYEHHYIO MBICIb U IPUBOJINUTHCS B KaBbIUKax 0e3
W3MEHEHMI;

- npu Hanucanuu BKP ncnonb3yrorest noactpounsie 6uOanorpadguueckue cChblikH,
KOTOpBIE O(I)OE)MJ‘ISIIOTCSI KaK NpUMEYaHHE, BBIHECEHHOE M3 TEKCTa JIOKYMEHTAa BHH3 IIOJIOCHI
(Hanpumep)».

- TpeGoBaHUs K OPopMIIEHHIO CHOCKHU: 0ObIYHbINA mpudT Times New Roman, pazmep —
10, BeIpaBHHBaHME MO MIKUPHHE, MEXKAYCTPOUHBIN MHTEpBAT — 1, 6€3 ab3alHOT0 OTCTYIA.

- CKBO3Hasl HyMepalusi CHOCOK uepe3 BCIO padoTy.

- KOJnuecTBO CHOcok He MeHee 20. CHOCKHM 00s3aTeNbHO JOJDKHBI OBITh B CIHCKE
HCIIOJIb30BaHHBIX UCTOYHHUKOB.

- B Cllydae, €CIM CHOCKA JAeTCsl HA OHOW CTPAHUIIE HA OJMH U TOT XKE UCTOYHHUK, TO BO
BTOpOH pa3 numercs: Tam xe, C....

Hanpuwmep,
't paxknaHckuii kopekc Poccuiickoit ®eneparmu (4actb Tperbs) oT 26.11.2001 Ne 146-@3 (pen. or

! ApOurpaxxHo-TpolieccyaibHoOe IpaBo: yued. noc. / nox pen. B.A I'ypeesa. M.: Craryr, 2016. C.25.

11



18.03.2019) // Co06p. 3akononarenscTBa PD. Ne 49. 2001. Ct. 4552. Cr. 1112.

®Tam xe, Ct. 1113.

*Tam xe, Cr. 1114,
Hnu

! Ucae N.A. HcTtopus OTedecTBEHHOTO rocynapcTBa W IpaBa B cxeMmax M Tabmmmax: yueb. moc. M.:
IIpocnekt, 2015. C. 220.

% Tam xe, C. 221.

OBPA3ILIbI OPOPMIIEHMA CHOCOK

OdopmiieHne CHOCKH HOPMATHBHO-TIPABOBBIE AKTHI
'r paxxnanckuil kojekce Poccutickoit @eneparuu (4acth TpeThs) ot 26.11.2001 Ne 146-D3 (pen. ot 18.03.2019) //
Co0Op. 3akoHOgaTenbeTBa PO, No 49. 2001. cr. 4552, Cr. 1112.
2 Cewmeiinblii koxekc Poccumiickoii ®exepamun ot 29.12.1995 Ne 223-®3 (pex. or 02.12.2019) // Co6p.
3akoHofarenscTBa PO. Nel. 1996. Cr. 16.
3 ®enepanbublii 3akoH OT 24.06.1999 Ne 120-d3 «O06 ocHOBax cucTeMbl HPOMWIAKTHKA OE3HAJ30pPHOCTH M
MpaBOHAPYIICHUH HecoBepieHHoneTHIX» (pea. ot 07.06.2017) // Poccwmiickas razera. Ne 121. 1999. Cr. 15.
Od¢opmieHne CHOCKH HA JUTePaTyPy
* ApGHTpakkHO-TIpOIIecCyanbHOE IPaBo: yueo. moc. / mox pex. B.A T'ypeesa. M.: Cratyr, 2016. C.25.
® Hcaes U.A. HcTopus OTedecTBEHHOTO TOCYIApCTBa M IpaBa B cxemax W Tabmummax: y4ue6. moc. M.: Ilpocmekr,
2015. C. 220.
® [lesuosa E.A. TpynoBoe npaso: yaeGuuk. M.: FOcturms, 2021. C. 205. URL: https://book.ru/book/938960 (nara
oOpamenus: 27.01.2021).
OdopmiieHHe CHOCKH Ha NIEPHOIMYeCKHe U3AAHUS
" MaxoBcknii A.JI. HacienoBaHue Mo 3aKoHy: peaqbHOCTb | epereKTisa // 3akom. 2016. Ne 4. C.142.
8 bounapenko MN.II. Mepbl mpeceueHus B CHCTEME Mep IMPOLECCYabHOTO MpUHYXIeHUs // Mup 1opuandeckon
Haykd. 2014. Ne 1-2. C. 47.
Od¢opMiieHre CHOCKH HAa HHTEPHET-PeCcypPChl
’ OdunmanpHble TepHOAWYEeCKAe W3IaHusA : dekTpoH. [lyreBommrens / Poc. Ham. B-xa, Llentp mpaBoBoit
undopmanun. [CI16.], 2005-2007. Pexxum pmoctryma: URL: http://www.nlr.ru/lawcenter/izd/index.html (nara
obpamenns:18.01.2017).
19 Jormnosa JI. T. CymHOCTE pe3ynbTaTa JOMOJHUTEIBHOTO 0Opa3oBaHus aeteil / OOpa3oBaHHe: UCCICIOBAHO B
mupe: mexxaynap. Hayd. Tlen. Marepuer-xypa. Pexxum moctyna: URL:  http://www.oim.ru/reader.asp?nomer=366
(mata obpamenus: 17.04.2017).

3.3. OPOPMJIEHHUE CIHCKA MHCHOJIb3OBAHHBIX HWCTOYHUKOB
(IIpunoxenne )
- 3arosoBoK OQopMIIsieTcss MPONUCHBIM MOMYXUpHbIM HipudTomM Times New Roman,

pasmep — 14, MexaycTpouHbIi nHTEpBaI — 1,5; 6€3 ab3aI1HOTrO OTCTYIIA.

- [Tocne mporyckaroT MyCTyI0 CTPOKY € 3aJaHHbIMU mapamerpamu: Times New Roman,
pazmep — 14, MexaycTpouHblii uHTEpBai — 1,5.

- Cnucok HMCHOJIb30BAHHBIX HMCTOYHHMKOB BKJIIOUAeT B ce0si 00s3aTelbHbIC SJIEMEHTBHI,
KOTOpBIE PACIIONAraloTCsl CTPOrO B 3aJJaHHOM HOPSAIKE, a UMEHHO!

HopMaTHBHO-TIpaBOBbIE AKTHI,
Jlureparypa,

Ilepuonnueckne u3ganus;
HNuTepHeT-pecypcesl.

- HasBanue Kkaxmoil TpyHIbl HMCTOYHUKOB (Hampumep, Jlumepamypa) obopmisiercs
mpudrom Times New Roman, pazmep — 14, MexaycTpouHblii uHTEepBaI — 1; MOMYKUPHBIM
mpudToM, 6e3 ad3aIHOro OTCTYNA, M0 LEHTPY ¢ MPOMUCHON OYKBHI.

- BoipaBHUBaHME TEKCTa HCTOYHUKOB O HIMPHHE.

- Hymepanus MCTOYHUKOB CKBO3HAs. DJIEMEHTHI criucka (nanpumep, Jlumepamypa u
m.n), He HyMepYIOTCSI.
- JIutepaTtypa u nepuouyuecKue U3AaHUs PaCIonaraloTcs B aIpaBUTHOM MOPSIJIKE.
- Hcnonp3oBaHHbIC JHUTEpaTypa W MEPUOJUUECKUE W3JIAHHs JOJDKHBI OBITh M3JaHbI He
no3jaHee S Jiet.
HopMaTHBHO-TIpaBOBbIE€ AKTHI PACHOJIATAKTCSH 10 YOLIBAHUI) HOPUINYECKOH CHJIBI.
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. MexxayHapoiHble HOpMAaTUBHBIE aKThI
. Koncruryuus
. @enepasibHbIE KOHCTUTYLIMOHHBIE 3aKOHBI
. ®enepanbHble 3akoHbI (Komekchr)
. 3aKOHBI CyObEeKTOB PD
. Ykazwl [Ipe3unenta
. Axtbl [IpaBuTenscTBa
a) MMOCTaHOBJICHUS
0) pacnopspKeHUs
10. PerunonanbHble HOpMATHUBHBIE aKThI (B TOM K€ MOPSAIKE, KaK U POCCUIICKHUE)
11. HopmaTuBHbIE aKThl MUHHUCTEPCTB U BELOMCTB
a) MMOCTaHOBJICHUS
0) mpHUKa3bl
B) pacropspKeHuUs
) n1uchbma
12. TOCTwo1
13. Cuullsr, CIT, EHUPHL, TY u np.

~NOoON AW —

3.4. OPOPMJIEHUE NNPUJIOKEHUA
Bce npunokeHnst K OT4ETYy JOKHBI UMETh CChUIKY Ha [IpuiioskeHus B TEKCTE camoro

otuera. [IpuMepHBII nepedeHb NPUIIOKEHUN K 0TYeTy yKasaH B [Ipunoxenuu M.

— [TpunoskeHus SBISIOTCA YaCcThIO PabOThI, WILTIOCTPUPYIOIIECH WM JOTIONHSIOIMEH
€€ OCHOBHOE COJIep:KaHre U UMEIOIIel CIIPaBOYHOE 3HAYCHHE.

- KonuuecTBo npunoxenuii He MeHee 3-X.

- Kaxnoe npuioxeHue cienyer pa3MeliaTh ¢ HOBOM CTpaHMIBI C yKa3aHHUEM B
npaBoM yriay BepxHeil uyactu crpaHuilsl cioBa «[IPUJIOXEHUE». Odopmnenne mpudrom
Times New Roman, pazmep — 14, MeXIyCcTpOUHBII HHTEPBAI — |, MOTYKUPHBIM HIPUPTOM.

—  Ilpunoxxkenus o0003HAYaIOT TMPONMUCHBIMH OyKBaMHM, HayuHas C A, 3a
UCKITIOYeHHEM OYKB E, 3, 1, O, U, b, bl, b. ITocie ciosa «[TPUJIOKEHUE» cnenyer OykBa,
0003Havaro11as ero Nocjae 0BaTeNbHOCTb.

- ITpunoxxenne, ecnu 3ro HE nOKyMeHT, HOKEH MMETH 3aroyIoBOK, KOTOPBIM
3aMUCBIBAIOT C MPOMUCHOM OYKBBI, MOMYKUPHBIM HIPU(TOM, OTAETBHON CTPOKOH MO LIEHTPY 0e3
To4ukH B KOHIE (odopmiienue mpudtom Times New Roman, pazmep — 14, MEXITyCTpOUHBIHA
uHTEepBal — 1; 6e3 ab3aHOro OTCTYyIA).

- [TpunoxxeHus HEoOXOOUMO pacroyiaraTb B TOPSIKE MOSBICHHUS CCBUIOK B
OCHOBHOM TEKCTE.

- B Texcte BKP 06s13aTenbHO g0oskHA OBITh CChUIKA HAa KaXKA0€ MPUIIOKEHUE B KOHIIE
paboThl, KOTOPYIO YKa3bIBAIOT B CKOOKaX.

Hanpuwmep,

ObvexmugHoe 6MeHeHUue, MO eCmb Y20Jl06HA OMBEMCMEEHHOCMb 34 HEeBUHOBHOE
npuuureHue epeda, He oonyckaemcs (llpunoscenue A).

- B ciyuae, ecin tekct [Ipunoxenus pacrnonaraercsi Ha HECKOJIBKMX CTpaHHUIax, TO
Ha BTOPOM M MOCHEIYIOUMX CTPAaHHUIIAX B IMPABOM BEpXHEM Yy nuuiercs: [Ipodondicenue
Ipunoorcenus A. Odopmisercs KypcuBoM nonykupHbeiM mpudrom, Times New Roman, pazmep
— 14, mexayctpounslit uHTEpBai — 1; 6e3 ab3arHOro OTCTYyMA.

— Ecmm B Ilpwioxenun mnpenctaBieH OJaHK JOKyMEHTa, TO OH JOJDKEH B
00s3aTebHOM NOopsijiKe 3anoiaHeH. [1ycTeie O1aHKU JOKYMEHTOB He JIONYCKAOTCS.

- Kcepoxonuu nokymeHtoB B [IpwiioskeHMM JOMYCKalOTCs B HEOOJIBIIOM
konuuecTBe. Kcepokonus nomkHa ObITh XOPOIIO YUTAaeMa.

3.5. B xozne npaktuku oOyvaromuecs senyr AHEBHUK o npoxoxaeHun MpakTHKH.
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TpeboBanus k Benenno JHEBHMKA 1o nmpon3BoACTBEHHON IPaKTHKE:

— JIHeBHUK SBISETCS JOKYMEHTOM, TI0 KOTOPOMY OOYYalolmuiCs TOATBEP)KIaeT
BBITIOJIHEHHUE MPOrPaMMBbI TPAKTUKH;

— 3anucu B JTHEBHHKE JODKHBI COJIEPKATh NIEPEUCHD BHIMOJHEHHBIX pa0OT 3a JICHb;

— JIHEBHUK MPOCMATPHUBACT PYKOBOIUTENb MPAKTUKA OT OpraHU3alMH — 0a3bl MPAKTUKH
MOAMKMCHIBAET €r0 W 3aBepseT TMOJNUCHI0 W TIeYaThl0 OpraHU3allid; JHEBHUK TaKKe
MOJIMTMCHIBACT PYKOBOAUTEIH IPAKTHKU OT TEXHUKYMa M 00yJaroIIHiAcs;

— JIHeBHUK mpuiaraeTcsi K OTYETy MO MPAKTUKE M CAACTCS JJII TMPOBEPKH PYKOBOIUTEIIO
MIPaKTUKHU OT TEXHUKyMa.

3.6. ®opmupoanne ATTECTAIIMOHHOI'O JIUCTA ocymecTBIsIIOT PYKOBOJIUTEh
npakTUKU oT TexHukyma. dopma arrecrauronnoro aucra B [Ipunoxenun b. ATrecTanmoHHBbIA
JUCT TaKXe MOJANMCHIBAECTCS PYKOBOJIWUTENIEM IPAKTUKA OT TEXHHKYyMa, KOTOPBIA U CTaBUT
OLICHKY 3a IIPaKTHUKY.

3.7. Tlo OKOHYaHWM TPAKTHKU PYKOBOJUTEIH MPAKTHUKH COCTABISICT HAa OOYYarOIIerocs
XAPAKTEPUCTHUKY (Ilpunoxenue B). XapakTepucTuka MOJIUCHIBACTCS PYKOBOJIUTEIEM
MPaKTUKU M CTABUT T€YaTh OPraHU3alMU. XapaKTEPUCTUKY TAK)KE MOAMUCHIBACT PYKOBOJAUTEIb
MPAKTUKU OT TEXHUKYMa.

3.8. OTUET NOAIMINBAETCHA B CJEAYIOINEM MHNOPAIKE:
Tutynbusiil tuct (Ilpunoxenue A).

NuauBunyansnoe 3aganue (I[Ipunoxenue E)
Attecraunonnsiii uct ([Ipunoxenue b)

JueBauk npaktuku (I[Ipunoxenue I)

Xapaxrepucrtuka (IIpunoxenue B)

. Conepxanue (IIpunoxenue /1)

. Beenenue (IIpunoxenue K)

. OcuoBHoii Tekct otueta (IIpunoxenne M)

. 3axmouenue ([Ipunoxenue JI)

. Cnircok ncnonb30BaHHbIX UCTOYHUKOB ([Ipunoxenue XK)
. Ilpuioxenus

O PO IANULAWNPR

3.9. 3AIHIUTA OTYETA npous3BOAMTCS COTIAcCHO TpaduKy mpHemMa 3a4eToB IO
npakTuke. Ha 3amuTe mnpakTHUKKM O0OydYaromUNCS JOMKEH XOpOLIO OPHEHTUPOBATHCS B
COJICpP)KaHWUU TIPEJCTABIICHHOTO OTYETa, YMETh PACKPBITh OOIIME pPe3yabTaThl TPAKTHKH,
MPOJEMOHCTPUPOBATh TIOMYYEHHBbIE HABBIKM W YMEHHs, OTBEYaThb HAa TEOPETUYECKUE U
MPAKTUYCCKUEC BOITPOCHI.
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HPUJIOKEHUSA
IMTPUJIOXEHUE A
MMPO®ECCHUOHAJIBHOE OBPA3OBATEJIBHOE YACTHOE YYPEXKJAEHUE
«MYPMAHCKHUM KOONNEPATUBHBII TEXHUKYM»

CneunansHocth 46.02.01 JlokyMeHTaIlMOHHOE 0OecTieueHne YIIPaBICHUS U
apXUBOBEJICHUE

OTYET
no IMTPOU3BOJCTBEHHOMH (I1I0 ITPO®UJIIO CHIEIIUAJIBHOCTH)
IHPAKTHUKE

no IIM.02 Opranusanus apxXuBHOM M CIPABOYHO-UH(OPMAIHOHHON PadOThHI
M0 IOKYMEHTAM OpPraHu3aluu

Oo6yuaromericas UBanoBoii Mapuu BaHOBHBI

Kypc 2 _rpynma 3 (11) —22

3aouHoii Gopmbl 00yueHuUs

Mecto IMPOXOXKACHUA ITPAKTUKHU

Ha3BaHHE OPraHU3aluK — 6a3bl NPAKTHKH

apec OpraHu3aLHK — 6a3bl NPAKTHKH

Cpoxu mpoxosxienns npakTuku: «13» Hosopst 2023 r. mo «18» Hosiops 2023 r.

PykoBonutens npaktuku ot Texuukyma _Cwmaruna M. A., npenojaBaTens

(aMuITus, MMsi, OTYECTBO, JIOJDKHOCTh

OT OpraHu3aIyu (MPeAIPUITHS)

(hamuIHs, IMs1, OTYECTBO, JOJDKHOCTh

OTMeTKa 0 3alUTe OTYETA

OT4eT 3amIuIeH ¢ OIEHKON

PykoBonuTeNnb NpakTUKU OT TEXHUKyMa N.A.Cmarnna

«18» Hosi06pst 2023 r.

Mypmasnck, 2023
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[NPMJIOXEHUE b

IMPO®ECCHUOHAJIBHOE OBPA30OBATEJIBHOE YACTHOE YYPEKJIEHUE
«MYPMAHCKHU KOONNEPATUBHBII TEXHUKYM»

ATTECTAIIMOHHBIA JUCT
IO IMTPOU3BOJCTBEHHOM (ITO ITIPO®UJIIO CIIEIIUAJIBHOCTH)
IMPAKTUKE
no I1IM.02 Opranusauus apxXuBHOH M CIIPABOYHO-HH(OPMALIUOHHON PadOThI
110 JOKYMEHTAM OpraHu3auum

HNBanoBa Mapusi UBanoBHa, oOyuarommasicss _2 kypca, rpynmst 3J1 (11)-22
3a04HOM (dopmbl  0oOyueHuss crnemuanbHocT 46.02.01 JoxymeHTanmoHHOE
oOecrieueHue yrnpaBleHUs U apXUBOBEICHHE

c «15» suBapsa 2024 r. no «20» suBaps 2024 r.

0/, PyKOBOJICTBOM

(HaumeHoBaHue noipkHocTH, G.1.O., opranu3auuu — 6a3bl NPaKTUKH)
MpoIIia MIPOU3BOJICTBEHHYIO (M0 MPOGUIIIO CTICIUATBLHOCTH) NpakTUKy 1o 11M.02
OpraHu3aiusi apxXuBHON U CIPABOYHO-UH(POPMALIMOHHON pabOoThl MO JOKYMEHTaM
OpraHU3alHN.

3a BpeMsi MPOU3BOJCTBEHHON (MO MPOPUIIO CHEHHATBHOCTH) MPAKTUKU
chopMHpoBaHbI 001HE U MPOhHECCHOHATbHBIE KOMITETCHIIUHN:

YPOBEHb OCBOCHHUS
Ne IIpodeccronanbHbIe KOMIIETCHITNN obyuaioutmes
PO eCCHOHATBHBIX
KOMIIETEHIIHIT*
1. IIK 2.1. OcymecTBisATh 3KCIEPTU3y IEHHOCTH JOKYMEHTOB B 2
COOTBETCTBMM C  JACHCTBYIONIMMH  3aKOHOJATEIbHBIMH  aKTaMH |
HOPMaTHBaMH.
2. I1K 2.2. Bectu paboTy B cicTeMax 3JIEKTPOHHOTO JOKYMEHTO000pOTa. 2
3. K 2.3. Pa3pabareiBaTh W BeCTH KIacCH()UKATOPHI, TaOeIn W ApYyTHE
CIPaBOYHHKH MO JIOKYMEHTaM OpraHM3alyu. 2
4, [IK 2.4. OGecrieunBaTh IpUEM U paIllHOHATIBHOE pa3MeIIeHUE TOKYMEHTOB B
apxuBe (B TOM YHCJIC JOKYMEHTOB I10 JHYHOMY COCTaBY). 2
5. [IK 2.5. ObecnieunBaTh yU€T U COXPAHHOCTH JOKYMECHTOB B apXUBE.
2
6. [IK 2.6. Opranu3oBbIBaTh HCIOJB30BAHUE APXMUBHBIX JOKYMEHTOB B
HAYYHBIX, CTIPABOYHBIX M MIPAKTUYECKUX LIEIISIX. 2
7. IIK 2.7. OcymecTBIATh OPraHW3alMOHHO-METOIMYECKOE PYKOBOJACTBO U 2
KOHTPOJIb 32 pabOTON apXuBa OPraHU3AIMK U 32 OPTaHU3alMel JOKYMEHTOB
B JICJIONIPOM3BOICTBE.

* YpOBEHb OCBOCHHS: | — HE OCBOCH; 2 — OCBOCH

YPOBEHb OCBOCHHS
No OO01mye KOMIETeHIIUN obyuarommes
o0mux
KOMIIETEHIIUI

1. OK 01. Bwibupars crocoObl pemeHusi 3aaaq4 NpopecCHOHATBHON JIEesTENbHOCTH 2
NPUMEHHUTENBHO K Pa3IMuHbIM KOHTEKCTAM;

2. OK 02. Mcnons30BaTh COBPEMEHHBIE CPEJCTBA IOUCKA, aHATM3a U UHTEpIpETalluu 2
uHpopmanm ¥ HMHGPOPMAIMOHHBIE TEXHOJIOTHMM JUI  BBINOJHEHHsS 3a/ad
npodeccrHoHAILHOM NesTeNIbHOCTH;

3. OK 03. IlnanupoBaTh M peasM30BBIBATH COOCTBEHHOE IPOQECCHOHANBHOE W
JMYHOCTHOE pa3BUTHE, IIPEANPUHIMATEIIBCKYIO JIeATeNIbHOCTh B 2
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npoQeCCUOHANBHON cdepe, UCIOIB30BaTh 3HAHUS 10 (PUHAHCOBOW TPAMOTHOCTH B
Pa3NAYHBIX )KU3HEHHBIX CUTYAIHsIX;

4, OK 04. DddexTnBHO B3aNMOIEHCTBOBATh M PabOTATh B KOJUIEKTHBE W KOMaHJIC, 2
5. OK 05. OcymecTBiATh YCTHYI0O W TIHCBMEHHYIO KOMMYHHKAIIMIO Ha
rocyapcTBEHHOM s3bIke Poccuiickoit ®Penmepanuu ¢ y4eToM 0COOEHHOCTEH 2
COIIMAIBHOTO M KyJIbTYPHOTO KOHTEKCTa,;
6. OK 06. IlposBIATh rpa)kIaHCKO-TATPHOTHYECKYIO MO3HIHNIO, ITEMOHCTPHPOBATH
OCO3HAHHOE MTOBEJICHUE HAa OCHOBE TPAAUIIMOHHBIX O0IIEYEIOBEYECKIX [IEHHOCTEH, 2
B TOM YHCJIE€ C YYETOM TapMOHHU3AalMH MEXHAIIMOHAIBHBIX M MEXPEIUTHO3HBIX
OTHOIIICHHUH, TPUMEHATh CTAHAAPTHI AHTUKOPPYIIIMOHHOTO NTOBEICHNUS;
7. OK 07. CopneiicTBOBaTh COXpaHEHHIO OKpY’KaIOIIEH CpPelbl, pecypcocOepekeHHIO,
NPUMEHATH 3HaHUS 00 W3MEHEHMM KIMMaTa, MPHHIMIB  OepeXINBOIO 2
MPOU3BOJICTBA, 9P (PEKTUBHO JICHCTBOBATh B UpE3BBIYaWHBIX CUTYAIHSX;
8. OK 08. Hcronb3oBaTh cpencTBa (GHU3NYECKOW KyJIbTYpBl IJISI COXPaHEHUS |
YKpeIUIeHus] 37I0pOBbsi B Ipoliecce MNPo(ecCHOHANBHON  JAEATEIBHOCTH | 2
NozJIep KaHusE He00X0IMMOTO YPOBHSI (PU3MUECKOHN MMOrOTOBJICHHOCTH;
9. OK 09. ITonp3oBaTbest npodeccHOHANBHOM JOKyMEHTaIelH Ha ToCy1apCTBEHHOM U 2
MHOCTPAaHHOM $I3bIKaX.
* YpOBECHb OCBOCHUS: | —HE OCBOCH; 2 - OCBOCH
PykoBonuTenb npakTUKoOu
OT MPEINPUATHS (OpraHU3aIuH)
MOJIHUCH noo
JAOJKHOCTH, HAUMEHOBAHUE OpraHu3aluun
M.II.
Ouenka no pe3ynpTaram MPaKTUKU
PyKOBOI[I/ITGJIB ITPAKTUKH OT TCXHUKYyMa N.A. Cmaruna
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I[TPUJIOXXEHUME B

MMPO®ECCHUOHAJIBHOE OBPA3OBATEJIBHOE YACTHOE YYPEXKJAEHUE
«MYPMAHCKHUM KOONNEPATUBHBII TEXHUKYM»

XAPAKTEPUCTHUKA
npogeccHOHAIBLHOM AeATeIbHOCTH 00YYAKIIerocs B ePUO/I MPOX0kKIEHUS
MMPO3BOJICTBEHHOM (ITO MPO®NIIO CHHEIIMAJIBHOCTH)
INPAKTUKU

no IIM.02 Opranu3anusi AapXuBHOMN U CNIPABOYHO-UH(POPMALMOHHOK PadoThI
110 JOKYMEHTaM OpraHu3auum

HNBanosoit Mapuu UBaHOBHBI

oOyuaromeiicss mo crnenuansHoctu 46.02.01 JlokymMeHTanmoHHOE OOecreyeHue YIpaBleHUs U
apXUBOBEACHUE

Brpynne 3 (11)-22, 2 kypca 3a04HOil (popmbl 0O0ydeHHS

¢ «15» suBaps 2024 r. o 20 suBaps 2024 r.

MOJ1 PYKOBOJICTBOM

(baMI/I.TII/IH, HUMs1, OTYECTBO PYKOBOAUTEIIA, NOJDKHOCTE B OpraHu3aliuu
Ipolljia MPOU3BOJCTBEHHYIO (110 MPO(PUIIIO CHEMAIBHOCTH) MIPAKTUKY O MPO(EeCCHOHAIBHOMY
monynro IIM.02 Opranum3anusi apXwuBHOH H  CHpPaBOYHO-WH(MOPMAIMOHHOH paboOTHl 1O
JIOKYMEHTaM OpraHU3alHH.
B

(HauMEHOBaHUE OpraHu3anuy — 6a3bl IPAKTHUKH)

3a BpeMsi IPOXOKICHUS MPAKTUKU

(kaxue 6udbl padbom ELINOAHAL, KAK 3aPEKOMEHO08A 8 Kayecmee pabomuuKa u op.)
[TproOpereH NpakTHUYECKUH OMBIT MO OpPraHU3alUU JTOKYMEHTALMOHHOIO 00eCredyeHUs

yhnpaBieHUs: W (QYHKIMOHUPOBAaHUS  OpraHU3aluu  JUIs  TOCJIENYIOIIEr0o  OCBOEHUS

npodeccHoHaNbHBIX KOMIETeHIIUN 1o n3bpanHoi cnenunansHoctu: [1K 2.1-2.7.

PesynpTaT mpakTUKH

IIpozpamma npakmuxu 86iNOIHEHA YCEUHO 6 NOTHOM 00beme

PykoBoauTens npakTukon
OT MPEeANPUATHS (OpraHU3aI1H)

JIOJDKHOCTh, HAMMEHOBaHKWE OpraHU3aluu MOANUCH Noo

M.IL

«20» staBapst 2024 1.

PykoBoauTenb NpakTUKHA OT TEXHUKYyMa npenoaasarens M. A. Cmaruna
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[MPUJIOXEHUE T’

IMPOPECCHOHAJIBHOE OBPA3OBATEJ/IBHOE YACTHOE YYPEX/JIEHHUE
«MYPMAHCKHUM KOONNEPATUBHBII TEXHUKYM»

JTHEBHMK

MPOXOKIEHUS ITPOU3BOJCTBEHHOM
10 IPOPUNJIIO CIIENUAJIBHOCTH) ITPAKTUKHA

no IIM.02 Opranusauus apXMBHOH ¥ CIIPABOYHO-UH(OPMALIHOHHON PA0OTHI
110 JOKYMEHTaM OpPraHu3auum

OO6yuaromerica 2 kypea, rpynnsl 3 (11) —22, 3ao0uHol dopmbl 0OyUeHHUS
no crnenuanbHocTH 46.02.01 [JoxymeHTanmoHHOe oOecreueHue YINpaBieHUsS U

APXHUBOBCIACHHUC

HNBanoBoiit Mapuu UBaHoOBHLI

Mecto IMPOXOKACHUSA ITPAKTUKU:

INonHoe Ha3BaHWE OpraHU3aLVHU — 0a3bl IPAKTHUKH

Anpec 0a3bl MPAKTUKU

Cpoxu npoxoxaenus npakTuku: «15» aaBaps 2024 r. no «20» ssHBaps 2024 r.

PykoBonurens npaktuku ot TexHukyma CwmarwHa M.A., npenonasarenb

PykoBoauTenb OT opraHu3auuu (peanpusTus)

(hamuus, UMsi, OTYECTBO, TODKHOCTh
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Conep:xanue pador

Hoanuce
Hdara Copep:xanue padot PYKOBOIMTEJISI
NPAKTUKH
15.01.2024 | O3nakomyieHHEe C TpeOOBaHMSIMH OXpaHbl TPyAa, TEXHUKOM
0€30MacHOCTH, MOXKApHOW Oe30MacHOCTH, a TaKXe C MpaBUIIaMU
BHYTPEHHET0 TPYJJOBOTO PaCIIOPSIIIKA.
16.01.2024 | V3yueHue OpPraHU3aIMOHHO-METOMICCKHX JIOKyMEHTOB,
PEryIUPYIOMNX IESTEIbHOCTh APXHUBA YUPEKICHUS
17.01.2024 | OdopmiteHne TOKYMEHTOB JUIsl IPOBEICHUS SKCIIEPTH3bI IICHHOCTH
JOKYMEHTOB M pabOThl AKCHEPTHOW KOMHCCHUH,  COCTaBIICHHE
[Tonoxxenus 06 SKCIEPTHOM KOMUCCUHU
18.01.2024 | Yuactue B BbIJAYC JOKYMEHTOB M JIe] M3 apXvBa BO BPEMEHHOE
M0JIb30BAHUE.
19.01.2024 | OdopmiieHHEe apXWUBHBIX JOKYMEHTOB W JE€J, TOPSAIKa BBIJAYN
MOJIB30BATENSIM APXUBHBIX CIPABOK, BBIMTUCOK, KOMHM, MOIJIMHHBIX
JOKYMEHTOB.
20.01.2024 | PaGora Hax WHAMBHAYaTbHBIM 3amanueM JuddepeHunpoBanHbIi
3aueT. 3amuTa OT4eTa
OObyuaromascs
MOJIHUCH noo
PykoBoauTenb npakTUKoi
OT MpeANnpUsATHs (OpraHUu3aLum):
JOJDKHOCTh, HAUMEHOBAHUE OpTraHu3alluu TIOOITUCH Nnoo
«20» ssuBaps 2024 r.
M.II.
PykoBoauTenb NpakTUKON
OT TEXHUKYyMa!
IIpenonasarens H.A. Cmaruna
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I[MTPUJIOXEHUE 1

COJEPKAHUE

BBEJIEHUE . .......ouiiii e 3
1. OBIIASI XAPAKTEPUCTUKA HOPMATHUBHOI'O OBECIIEYEHH
APXUBHOM JESATEJIBHOCTM B MUWHHUCTEPCTBE TPVIA WU
COLIUAJIBHOT'O PA3BUTUSA MYPMAHCKOM
OBJTACT. ..., 4
2. O®OPMJIEHME JIOKYMEHTOB ITPOBEJEHUSI DKCIIEPTH3bI
[IEHHOCTH JIOKYMEHTOB 1 O®OPMJIEHUE EE PE3YJIbTATOB

B MUWHHUCTEPCTBE TPYJA U COILMAJIBHOI'O PA3BUTUA 7
MYPMAHCKOM OBJIACTU..........ooviiiiiiiiiiiieii
3.0PTAHMBAIIUSA JEATEJIBHOCTU APXUBA B MUHUCTEPCTBE
TPYJIA U  COLMAJIBHOIO PA3BUTUSI MYPMAHCKOM 15
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I[MTPUJIOXEHUE E

IMPOPECCHOHAJIBHOE OBPA3OBATE/IBHOE YACTHOE YYPEX/JIEHHUE
«MYPMAHCKHU KOONNEPATUBHBII TEXHUKYM»

WHINBUIYAJIBHOE 3AJJAHUE
HA IEPHO]

MPOU3BOJICTBEHHOI (ITO MPO®WIIO CIEHUAJTBHOCTH)

INPAKTUKHU

no IIM.02 Opranusauus apXUBHOH U CIIPABOYHO-UH(POPMAITHOHHOI PA0OTHI

OO6yuaromeiica 2 kypea, rpymnsl 3/ (11) — 22,

cunenuaipHoct  46.02.01

APXHUBOBCACHUC

10 JOKYMEHTaAM Opranu3anum

JIOKyMEHTaIIMOHHOE OO0eCIeYeHHe

3a049HOM (hopmbl 0OyUEHUS

VOpaBJICHUS U

(amunus, NV, 0TYECTBO OOYUAOMIETOCs B POUT.MAJIEKE

Jara navana npaktuku 15.01.2024
Jarta oxonuanus npaktuku 20.01.2024
Jlata cmaum otueta no npaktuke 20.01.2024

NEPEYEHbD 3AJJAHUN HA IPAKTUKY

Ne | ®opmupyemble Buaspl padot TpynoeMKOCTb
I/ | KOMIIEeTEHIIHH B aKaJ. 4acax
1. OK1-9 WNHceTpykTax 1nmo TpeOOBaHUAM OXpaHbl TPYJa, TEXHUKU 2
0e30macHOCTH, MOXKapHOW Oe30macHOCTH, a TaKxke
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I[MTPUJIOXEHUME K
BBEJAEHUE

[IpousBoacTBeHHass (o TOpoQUII0  CHEHUATbHOCTH) TPaKTHKA 10
npodeccuonansuomy moayno [IM.02 Opranuzanus apXuBHOM M CIIPaBOYHO-
WH(OPMAITMOHHON pabOTHI 1O TOKYMEHTAM OPTaHHU3AIUH SIBISICTCS HEOOXOAMMBIM
sTanoM (QopMupoBaHusi TpeOyeMbIX KOMIIETeHIIMNA. Ee 1eHHOCTh 3aKitovaeTcs: B
NpUOOPETEHUHN HOBBIX U 3aKPEIJICHUH YK€ MOJTYYSHHBIX 3HAHU.

B nepuoa npoxoxxaeHus mpou3BOACTBEHHOH (TI0 MPOQUITIO CITeITUATEHOCTH )
NpakTUKU 1o npodeccuoHambHoMy moayio [IM.02 Opranuzanus apXxuBHOU U
CIIpaBOYHO-UH(GOPMAIMOHHON pabOThI IO JOKYMEHTAM OpraHu3allui HEOOXO0IUMO
3aKpENUTh TEOPETUUECKUN MaTepral U MpUoOpeCcTH MPAKTUYECKUE HABBIKH.

[lenpr0 MPOM3BOJACTBEHHON (MO MPOQPWIIO CHEIUATHHOCTH) MPAKTUKH TI0
npodeccuoHanbHoMy Moayno [IM.02 Opranuzanus apxXuBHOW M CIPABOYHO-
uHQOpPMAIMOHHOW  pabOThl MO  JOKYMEHTaM  OpraHW3allud  SIBIISAETCS
dbopmupoBaHue cooTBeTCTBYIONMX KommereHiui: OK 1-9; T1K 2.1-2.7.

JIOCTH)KEHHIO TIOCTABJICHHOW LIENTU CIOCOOCTBYET PEIICHHE CIIETYIOUIUX
3a1a4:

1. KommiekcHoe ocBoeHue Buia MpodeCCHOHAIBHOW AESTEIbHOCTH -
OpraHu3aiys apXUBHON U CIPABOYHO-UHGOPMAIIMOHHON PabOThI MO JOKyMEHTaM
OpraHU3alHu.

2. [TonyueHne MNPaKTUYECKOTO OMbITa IO OpraHU3allud apXUBHOU U
CIIPaBOYHO-MHGOPMAIIMOHHOMN paOOTHI MO IOKYMEHTaM OpraHU3aIliH.

3. [IprnoOpeTeHne HEOOXOIUMBIX YMEHUM:

- MPUMEHSITh HOPMaTUBHBIC IIPABOBbIE aKThl B YIPABJICHUYECKON
JEATEIIbHOCTH;

- MOATOTaBJIMBAaTh  MPOEKThl  JIOKYMEHTOB,  COMPOBOXKIAIOIINX
JIEATEIIbHOCTh apXMBa OpraHU3aluy;

- 00pabaThIBaTh MOCTYMAIOIINE U OTIPABIISEMbIC TOKYMEHTHI U JIeTIa,

4, ®opmupoBanue npodeccuoHagbHbIX U 001mux kommnerenuui: OK 1-9;

[K 2.1-2.7.
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baza qns mpoxoxkneHuss NMpakTUKH U OOBEKT u3yueHus — MHUHHCTEPCTBO
TpyZAa U coLManbHOro pa3Butusi Mypmanckoii oonactu, 183039, r. Mypmasck, yiu.
Axanemuka Knunosuua, 1. 48. PykoBoauTenemM MpakTUKU SBISETCA 3aMECTUTEIND
MUHUCTpa TpyAa M COIMAIBHOTO pa3BuTus MypmaHckoit ob6mactu [ununos

Hropes Bukroposuu.
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[MPMJIOXEHUE JI
3AKVIIOYEHUE

B nepuop ¢ 15 suBaps 2024 r. no 20 suBaps 2024 r. roga s npoxoausi(a)
NPOU3BOJACTBEHHYI0  NPAaKTUKYy (0  mpoduiao  CHEUUaTbHOCTH) IO
npodeccuonansaoMy Moaymo [IM.02 Opranmsaius apXWBHOM M CIIPABOYHO-
uH(OPMAIMOHHOW padOThl TO JOKYMEHTaM OpraHu3aluy MO0 CHEIUaTbHOCTU
46.02.01 JloxyMeHTaIIMOHHOE OOECIleUeHHE YIpaBJCHUS WU apXHBOBCJICHHE B
MuHucTepcTBe TpyJa U COLMAIBHOIO pa3BUTH MypMaHCKON 00J1acTH.

B Havane mnpakTUKM MHOIO OBUIO HM3Yy4€HO IIpaBOBOE oOOecreyeHue
NesATeIbHOCTH apxuBa B MMHHCTEPCTBE TpyJda M COLMAJIBHOTO pa3BUTHUSA
MypmaHcko#t 001acTH. ...... (manee mMepeYnCIISIFOTCS HOPMATHBHBIC aKThI).

B xome mnpaktukn B MMUHHUCTEpCTBE TpyJa M COLHAIBHOTO PAa3BUTHS
MypMaHCKO# 00J1acTH Obla UCCIIeIOBaHA JAEATEIbHOCTh apXuBa B MUHHCTEPCTBE
TpyZAa U COIMAILHOTO pa3BUTHI MypMaHCKON 001acTH.

/anee ykaszwvigarom - Kmo 60321a614em, CKOAbKO WMAMHbIX eOUuHUY
3aKpeneneHo 3a apxo80oM, eciu Mo Omoel.

OCHOBHBIMM  HaIlpaBJICHUSIMU  JIEATEIBHOCTH  apXWBa SBJISTFOTCS
...... (YKa3bIBaIoT).

Janee ykazwvigarom - OcHAWEHHOCMb OmMOeNa OQUCHOU OpPSMEXHUKOI.
Kpamko paboma c Hei.

Coenambo 861600 0 NPOXOHCOEHUU NPAKMUKU 8 YELOM.

[lo oOxkoHYaHMIO  TPOW3BOJCTBEHHOW  MpakTUKU (MO0  MPOUITIO
cnequanbHoct) 1o [IM.02  Opranuzanuss apXuBHOM U CIPaABOYHO-
MH()OPMAIIMOHHOW pabOThl MO JOKYMEHTaM OpraHu3alud Oblla JIOCTUTHYTA
rJIaBHAs €€ LEJb - IPUMEHEHUE TEOPETUUECKUX 3HAHUM, ITOJYYEHHBIX B MPOLECCE
oOy4eHus, MPU PEIICHUH peabHbIX 3a/1ad. A TakKe NPUOOPETEHbI HABBIKK U OIBIT

MPAKTUIECKON PabOTHI.
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[MPMJIOXKEHUE M

IHNPUMEPHBIE 3AZTAHUA 11O NIPAKTUKE
IIM.02 Opranu3anusi ApXUBHOM M CIPABOYHO-UH(POPMANMOHHOKH PadOTHI N0 JOKYMEHTAM
OpraHu3anuu

1 BAJAHUE

Co3nganue HOpPMATHBHO-TIPaBOBOM 0a3bl apxuBa. I[Ipunoxkuth o00pasenn
JOJHKHOCTHOW WHCTPYKITUU apXUBapHyca.

2 3AJIAHUME

[IpoBeneHMe HSKCHEPTH3bl IMEHHOCTH JOKYMEHTOB H odopmieHHE ee
pesynbTaToB. I[lpunoxuts obpaszer; opopmiieHHs CBOJHON HOMEHKJIATYPBI eI
OpraHU3aIHH.

3 3AJAHUE

KowmmnekroBanue apxupa. [Ipuioxuth oOpasel] 3aroqHEHUs KHUTU y4eTa
MOCTYIIJICHUS TOKYMEHTOB, JIeJT B apXUB OpPraHU3aIliy IPH IpUeMe - Tiepeade ael

OT CTPYKTYPHBIX MOJIpa3ICIICHUIA.
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