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IHosicuuTennLHAA 3aIHCKA

Metoanyeckie yKa3aHUS IO BBIMOJIHEHUIO NPAKTUYECKUX 3aJaHUH 10  y4eOHOH
mucuminHe «JlenoBast mepenuckay, pa3padoTaHbl B TOMOLIL CTYACHTaM ISl CAMOCTOSATEIHHOTO
BBIIOJIHEHUSI MMM TPAKTHYECKUX pabOT M TMOATOTOBKM K CEMHHAPCKUM  3aHATHSM,
MPEelyCMOTPEHHBIX paboyueil MporpaMMoii.

Copepxkanrie u 00BEM NPAKTHYECKHX pabOT 1o y4eOHOU muctumuinHe «JlenoBas
nepenuckay cooTBercTByeT TpeboBanusiM ®I'OC CIIO, peamusyemoro B mnpenenax OIIOIT c
Y4ETOM MPOQIIIS MOIYy4aeMOT0 MPOPECCHOHATBHOTO 00pa30BaHUS.

[IpakTnueckue 3aJaHUsl  HAOpPAaBJIEHbl HA  SKCIIEPUMEHTAIbHOE  IOATBEPKICHUE
TEOPETUYECKUX TMOJIOKEHUH M (OpMUpOBaHME YYEOHBIX M MPAKTUYECKUX YMEHUH, OHHU
COCTABJISIFOT BAXXHYIO YacThb TEOPETUYECKOM M MPAKTUYECKOM NOATOTOBKM [0 OCBOEHHIO
yueOHOro npeamMera.

[IpakTrueckue 3aHATUS TPOBOIATCA MOCIE U3YYEHUS COOTBETCTBYIOLIUX PA3IEIOB U TEM
yueOHoro npenmera. PaGoTsl BHIOTHIIOTCA 1O MHAWBUAYAIBHBIM 33aHusAM. Tak Kak yyeOHas
JTUCIUIUIMHA UMEET MPUKIATHON XapakTep, TO BHINOJHEHUE CTYACHTAMU MPAKTUYECKUX PadoT
MO3BOJIIET UM IOHATH, IJI€ M KOTJa M3y4yaeMble TEOPETUUYECKHE IOJIOKEHUS U MPAKTUUECKHE
YMEHHSI MOT'YT OBITh HCIIOIBb30BaHbI B OYAYIIEH MPAaKTUYECKON e TEIbHOCTH.

MeTtoaudeckue yka3zaHHs 10 KaKJ0W MPaKTUYeCKOW paboTe UMEIOT TEOPETUUECKYIO YacTb,
C HEOOXOAMMBIMU  JUIS BBINOJHEHHS pabOThl, MOACHEHUSMH, TaOIHMIaMU U TrpauKamMu;
QITOPUTM  BbINOJHEHUS 3ajnaHuil. [IpakTuueckue 3agaHMsi OPraHUYHO COYETAIOTCS C
TEOPETUUYECKUMU 3HAHUSIMHU.

OcBocHHE cojaepKaHusi y4eOHOW AMCHMILTUHBI «JlemoBas mepemnucka» o0ecrednBacT
JOCTHKEHNE 00YYaIOIIUMHUCSA CIEIYIOIIUX Pe3yJbTaToB:

JIMYHOCTHBIX:
JIP 1 [IposiBasitoIIMi aKTUBHYIO TPaXXIaHCKYIO MTO3ULIMIO, JEMOHCTPUPYIOIIHNI IPUBEPKEHHOCTh
IPUHLMIIAM  YECTHOCTH, TIOPSOYHOCTH, OTKPBITOCTH, SKOHOMMYECKHM AaKTHUBHBIA U
YYAaCTBYIOUIMI B CTYACHYECKOM M TEPPUTOPUAIBHOM CaMOYIPABJICHUH, B TOM 4YHUCJIE Ha
YCIIOBHSIX  JI0OpOBOJIBYECTBA, MPOAYKTUBHO B3aMMOJCUCTBYIOIIMM ¢  YJYacCTBYIOUIUH B
JESTEIIbBHOCTH OOIECTBEHHBIX OPTaHU3aIIHiA
JIP 2 Oco3Haromuii MPUOPUTETHYIO IIEHHOCTh JIMYHOCTH YEJIOBEKA; YBAXKAIOIINN COOCTBEHHYIO
U 9y)KYI0 YHUKQJIBHOCTh B PA3NTUYHBIX CUTYAIHsIX, BO BceX opMax U BUJAX JEATEIbHOCTH.
JIP 3 IlposBistomuii W JAEMOHCTPUPYIOLIMN yBa)K€HHUE K MPEJICTABUTENSAM pa3IMYHbIX
STHOKYJIBTYPHBIX, COLMATBHBIX, KOH(PECCHOHANbHBIX M WHBIX rpynn. ConmpuyacTHBIA K
COXpPaHEHMIO, MPEYMHOKEHUI0O W TPAHCISANUM KYIbTYPHBIX TpPaJAuLMA U  IEHHOCTEH
MHOTOHAIIMOHAJIBHOT'O POCCUICKOT0 rOCyAapcTBa
JIP 4 3aboTsmumiicss 0 3aluTe OKpYyXKaroleh cpebl, COOCTBEHHON M 4y>KON 0€30macHOCTH, B
TOM 4Hcie HUPPOBOH

JIMYHOCTHBIX Pe3yJbTAaTOB, ONpe/leJeHHbIX OTpPacieBbIMH TpPeOOBAaHUAMH K
JAeJTOBBIM Ka4eCTBaM JIMYHOCTH:

JIP S [lposBastoninii cO3HATENIbHOE OTHOIIIEHHWE K HEMPEPHIBHOMY OOpa30BaHUIO KaK YCIOBHIO
yCIIEHIHOM MpohecCHOHaNbHON U 00IIECTBEHHON AEATENbHOCTH

JINYHOCTHBIX Pe3yJIbTaTOB, ONpeesIeHHbIX cyObekToM Poccuiickoii Penepannu:
JIP6 IlposBisAromuii CTpeMJICHHME K CO3MIATENbHOMY TpYyAY, YCHENIHO JOCTHTAOLINN
IIOCTABJIEHHBIX JKU3HEHHBIX LEJIel 3a CYeT BBICOKOM HKOHOMUYECKOM aKTUBHOCTH U
3 PEKTUBHOTO MOBEACHUS Ha PBIHKE TPyJa B YCIOBHUAX MHOr000pa3usi COLMAIbHO-TPYIOBBIX
poJieil, MOTUBUPOBAHHBIN K MHHOBAIMOHHOW JI€SITEIbHOCTH

JIMYHOCTHBIX Pe3yJIbTaTOB, ONPe/leJIeHHbIX KII04YeBbIMH Pa00TOAATEIAMM:
JIP7 Oco3Haromuii 3Ha4MMOCTh CBOEH Oyayiieit mpodeccuun
JIP 8 CriocoOHBIi OpraHn3oBaTh COOCTBEHHYIO J1ESTEbHOCTD, ONPEAEIISATh METOIbI U
JIP 9 JleMOHCTpHPYIOIIHWNA YMEHUE PEaTn30BBIBATH MTPOOJIEMBI, OIICHUBATh PUCKU M IPHHUMATH
pElIeHUs] B HECTAaHJAPTHBIX CUTYalHsIX
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B pe3ysabTare 0cBOeHUsI AUCHUILINHBI 00y4aIOIIUIICS J0KEH YMeETh:

- MIPOEKTUPOBATH OJIAHKH JIEIIOBBIX MTUCEM;

- pa3palaThIBaTh TEKCThI IMCEM PA3IMUHBIX BUJIOB;

- 0(QOpPMIISITh JIETIOBYIO KOPPECIOHCHIIMIO B COOTBETCTBUU C TpeOOBaHUAMU
rOCy/IapCTBEHHBIX CTAHJAPTOB Ha IOKYMEHTALUIO;

- COCTaBIATh  TpadapeTHble  TEKCThl  mHceM;  paboTaTb € JIMYHOM
KOPPECIIOHICHIIUEH.
B pe3yabTare 0cBOCHUS IMCHUILINHBI 00YyYAIONIUIICS 0/KEH 3HATD:

- HOPMAaTHUBHO-METOJUYECKYIO 0a3y JeJIOBOM MEPENUCKH;

- OCHOBHBIE BHJbl IIMCEM, BO3HHMKAKOIIUX B JEJIONPOU3BOJCTBE COBPEMEHHBIX
OpTraHMu3aIi, U UX 0COOEHHOCTH;

- 0COOCHHOCTH O(hOPMIICHHUS M OTIPABKHU MHCEM I10 3JICKTPOHHOM M0YTE;

- OCOOEHHOCTH 3TUKETA JEI0OBOU MEPETHUCKHU.

BoinonHnenHbie paboThl OHKHBI OBITH IPEJICTABICHBI B BUJE OTYETA 110 3aaHHON (opme.
B 1aHHBIX METOAMYECKUX YKa3aHMAX IIPUBEICHO /7 MpaKTHYeCKuX 3ansatud. Kaxnoe
MPAKTUYECKOE 3aHSITHE COACPKHUT IIelib, MEepPeUeHb OCHAIIEHUS paboThl, coAepkKaHHE pPadOThI,
METOJAMYECKOE PYKOBOACTBO K BBIIOJHEHUIO, KOHTPOJBHBIE BOMPOCHI, (HOPMY NPEIbIBICHHS
0T4Y€Ta, KPUTEPUU OLICHKHU.

MeToauyeckue peKOMeHIALHN 110 BHINOJIHEHHIO
NPAaKTHYECKHUX 3aIaHUI

[TonrotoBka K mpakTHUYECKUM paboTaMm 3akioyaTcsi B CaMOCTOSITENIbHOM HU3YYEeHUU
TEOPHUH TI0 PEKOMEHTYeMOU JINTepaType, MPeIyCMOTPEHHON pabodeii mporpaMMon.

Hns  >¢pdekTuBHOrO  BBIOJNHEHUS  3aJaHUid  oOywaromuecs  JOJDKHBI  3HATh
TEOPETUYCCKUE MATEPHAIIBl U YMETh MPUMEHSTh 3TH 3HAHUS ISl PUOOPETCHUS MPAKTHICCKIX
HABBIKOB MPU BBIMOIHEHUN MTPAKTUYECKUX 3aaHH.

B koHie 3aHsATHS TmperofaBaTelb BBICTABISET OILICHKY, KOTOpas CKJIAIbIBACTCS W3
pe3yNbTaTOB HAOMIOACHMS 32 BBINOJHEHHEM MPAKTHYECKOH 4acTh palbOoThl, MPOBEPKH OTYETA,
Oecenpl B X0J1€ pabOTHI HIIH TTOCIIE HEE.

OneHkd 3a BBHIMIOJHEHHE MPAKTHUECKUX 3aHSATHI BBICTABISIETCS MO MSITHOATITEHOM
(3aueT) cucrteme. Pe3ynbpTaT BHIMOJHEHUS MPAKTUYECKUX 3aJaHUN OLIEHUBACTCS IO MATHOAIBHON
CUCTEME.

Kpumepusamu oyenxu cnyscam:
. YMeHHe UCTIOoNb30BaTh palliOHATbHbBIC TIPUEMBI.
. [lonHOTA, TPAaBUIBLHOCTH, TOYHOCTH BBIMTOJTHEHUS 3a/IaHUM.
. Boigenenue oCHOBHOM MBICITH TIPU CAMOCTOSITEIbHOM M3yUYE€HUU MaTepuaa.
. CTeneHp 0CO3HaHUS COMIEPKATEIBHOU CTOPOHBI pACCMATPUBAEMBIX TTOHSITHIA.
. CroBapHbIii 3an1ac npodecCHOHANBHBIX TEPMHUHOB.
. YMeHue nMpoBecTr KOHTPOJIb U CAMOKOHTPOJIb PE3YJIHTATOB.
. CTerneHb caMOCTOSTEIbHOCTH BBITIOTHEHUST paOOTHI.
. TBOopueckuii Moaxo1.
. Ucnionp3oBaHKe UMErOLIEics TUTepaTyphl IO JAHHOMY BOTIPOCY.

OreHKa «OTJIMYHO» BBICTABISIETCS, €CJIM BCE 3aJlaHUS BBIMOJHEHBI BEPHO; MPABUIBLHO
CIeNaHbl BBIBOJABI, JEMOHCTPUPYET YMEHHS yCTaHABIMBATh MPHYUHHO-CIICICTBEHHBIE CBS3H,
YBEPEHHO paboTaeT ¢ 00BEKTOM HCCIICIOBAHNS,

OIICHKa «XOPOII0» BBICTABISETCS CTYACHTY, €CIH 3a/laHus, CBS3aHHBIE C BHIOOPOM
MPaBUILHOTO OTBETA BBIMOJIHEHB BEPHO, OH JEMOHCTPUPYET yMeHHUs paboTaTh C OOBEKTOM
WCCJICTOBAHMS, HO IOMYIICHBl HETOYHOCTH B U3MEPEHUSIX, 3ATIOTHEHUH CXEMBI;
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OLIEHKA «ydO0BJIETBOPHUTEJIbHO» BBICTABISCTCA CTYACHTY, €CIU B 3aJaHHIX 3aMyIICHBI
CYLIECTBEHHbIE OIIMOKHA, MPU OSTOM CTYAEHT CIpaBISETCS C 3aJaHUAMU, TPeOYyIOIUMU
JI0Ka3aTeIbHOTO U Pa3BEPHYTOTO BHIBOIA;

OlLICHKAa «HeYJAOBJIETBOPUTEJIbHO» BBICTABISIETCS CTYACHTY, €CIIM BO BCEX 3aJaHUAX
JIOITYILICHBI OIIMOKU ¥ HETOYHOCTH.

Ycnosus u nopadox evinonnenus pabomol:
[TpounTaTh METOJMUECKUE PEKOMEHAALINH 110 BHIOJHEHUIO MTPAKTHYECKON PaOOTHI.
OTBeTUTH Ha BOIIPOCHI, HEOOXOIUMBIE 1JIs BHITIOJTHEHHS 3aJaHUM.
N3yuuTh conepxaHue 3aJaHUi U Ha4aTh BBIIIOJHEHUE.
PaboTy BBITIOJIHUTH B pabo4nXx TETPaasix, 0pOPMHUB HAJIEKAIINM 00pa3oM.
KoHCynbTamuio 1no BHIIOIHEHUIO Pa0OThI HOTYYHUTh y MPET01aBaTels.
. PabGota onieHuBaeTcs B 11€710M, 10 UTOTaM BBIIIOJIHEHUS PaOOThI BHICTABIISETCS OLIEHKA
3ammra TpOBOIUTCS IMyTEM HWHIMBUAYAJIBHOW Oecelbl WM BBIMOJHEHHS 3a4€THOTO
3amaHus. Pabora cuuTaeTrcs BBINOJIHEHHOM (3a4e€T), €CIM OHAa COOTBETCTBYET KPHUTEPUSM,
yKa3aHHBIM B MOSICHUTENIBHOM 3aMMCKe K MPaKTHYECKON padoTe.

[IpomnymieHHbie mpakTU4Yeckre padboThl OTPa0dATHIBAIOTCA B JOMOJIHUTEIHLHOE BPEMS.
PekomeHnmanum 1O B3aMMOJCHCTBHIO C TIPENOJABATE]IeM TMPH  BBHIMOJHEHHH PabOTHI:
IpenoaaBaTesb KOHCYIbTHUPYET [0 Mepe HEOOXOAMMOCTH

ARl S e

IMepeyens NpakTHYECKUX padoT

Ne Tema npakTuueckoi paboThI KomnnuecTtBo yacos
1 | OdopmieHune nenoBoro nucrkMa 2
2 | OdopmiieHne 1ET0BOTO MHUCHMA. 2

[Touck omuOOK B MUChMax.
3 | Odopmnenne odpunmansHbIx nuceM Ha 11K 2
4 OTHUKET I€JI0BOH MepenucKe 2
5 | MogenupoBaHue CTyIEHTAaMH CHTyallud MPEOIOJICHUI 2
KOMMYHHKAaTHBHBIX 0apbepoB
6 | PacnonoxeHue peKBHU3UTOB MEXKIYHAPOIHOTO THChMa 2
7 OmmOKH B TEKCTaX TOKyMEHTaX 2
HUroro: 14




INPAKTUYECKASA PABOTA Ne 1

Tema: OdopmiieHue 1€10BOro MUChMa
Bua npakrTuyeckoi padoThbl: JUCKYCCHS, KPYTJIBIA CTOJ
ey padoThi: GOPMHUPOBAHUE Y CTYICHTOB MOHATHUS «IETIOBOE MUCHEMO.
3agauu: 1. Pa3BuBaTh KOMMYHUKATHBHBIE KOMIETEHIMHM (KaK CHOCOOHOCTH paboTaTh C
TEKCTOM);
2. Pa3BuBaTh mpeAMETHbIE KOMIIETEHUUH (yMEHHE JeiaTb O0OOCHOBAaHHBIMH,

NPaBUIBHBIN BEIOOP, 0HOPMIIATH TaOIHIIbI);

3.®opmHpOBaTh KIIHOYEBbIC KOMIETEHIHUH (MH(pOpMalMoHHas (CHCTEMaTH3UPOBATH,
aHAJIM3UPOBATh, MWCIOJIB30BaTh M 00padaThIBaTh IMOJYYCHHYIO HMH(GOPMAIHMIO); COLUAIBHO-
KOMMYHHKATHBHAs (COOTHOCUTH CBOM YCTPEMJICHUS C HHTEPECAMU IPYTHX JIFOICH))
YcioBusi, 000pyroBaHne: METOIUYECKNE PEKOMEHJAIINH, KOHCIIEKTHI

Bonpocsl o Teme (J17151 00CYXACHUS HAa 3aHATUH, I CAMOCTOSITEIILHOTO U3YUYEHHUS).
1. SI3bikoBBIE KMIIE OQUIMATBHBIX  JTOKYMEHTOB.

2. TlpaBuna odpopMIEHHs U CTPYKTYpa JAEIOBBIX MUceM. KaHIenapu3Mbl U peueBbie
LITaMIIbI.

3. Komnosumus nenoBoro Tekcra. IIpocteie (ogHOAacneKTHBIE) muchMa. CIOKHBIE
(MHOTOACIIEKTHBIC) MUCHMA.
4. Tlonstue pekBu3uTOB. THIIBI HOPM B JEIOBOM TEKCTE: A3BIKOBBIE U TEKCTOBBIE.
5. Twumbl TEKCTA IO CTENEHH CTPOTOCTU TEKCTOBBIX HOPM.
3aganme.
1. Vka3piBaeM JIM Mbl B JIOKYMEHTE «CIYyXKeOHOE€ IHUCbMO» PEKBU3UT «HA3BaHUE
JIOKyMEHTa»?
CocraBbTte cnyx)ebHoe nucbMo. ['enepanbhsblil tupextop OO0 «Kapar» UK.
WBaHoB 22 WIOHS TEKyHIero roja HampaBui mucbMo No004/43 - 57 Ha MMs TEXHUYECKOTO
mupektopa OO0 «/leno» H.E. CunopoBy. B nucsme roBopurcs 0 BO3MOKHOCTH pealu3aluu
KOMIIBIOTEPOB M BBIIIOJHEHUS 3aKa30B HA COCTaBJIEHHME IporpaMM. ABTOp IUCbMa BbIpa3HIl
HAJCKIy Ha YCIEIIHOE, AOJITOBPEMEHHOE COTpYyAHMYECTBO. IIpoekT mmcbMa moaroroBuiia
meHemkep A.A. IlerpoBa. Henocraromue peKBU3NUTHI JOTIOJTHUTE CAMOCTOSITENIBHO.

Kpyrasblii cToj1. «CoBpeMeHHOe 1e/10B0€e NMCHhMO).
Bomnpocs! 11 o0cyxkaeHus:

1. OO0ocHyiiTe CcBO€ BHJIECHHE MEPCHEKTUBbI PA3BUTHS MUCBMEHHOTO JIEJIOBOIO
MHACHMA.

2. CoBpemenHoe genoBoe nucbMo. IlomokuTenbHble W OTpULIATENIbHBIE
XapaKTEPUCTUKH.

INPAKTUYECKASA PABOTA Ne 2

Tema: Odopmiienue nenoBoro nuchbma. [lorck ommoOOK B MuchMax.

Buja npakTudeckoii padoTbl: ceMUHAp, KPYTIJbli CTOJ
Leap padoThl: 3aKpenuTh 3HAHUS U YMEHHUS CTYIEHTOB PEAAaKTHPOBaTh M (OpMaTHPOBATh
PEKBU3UTHl OCHOBHBIX BHJIOB JICJIOBBIX IHCEM, COCTABIATH M O(QOPMIATH JENOBBIE MHCbMa B
nporpamme Microsoft Word B cootsercteuu ¢ TOCT P 7.0.97-2016.
3agaum: 1. Pa3BuBaTh KOMMYHHMKAaTHBHBIE KOMIIETEHIIMM (KaK CHOCOOHOCTH paboTath C
TEKCTOM);

2. Pa3BuBaThb NpeIMETHbIE KOMIIETEHIMH (yMEHHE JenaTb 0O0OCHOBAHHBIM,
MIPaBUJIbHBIN BBIOOP, 0QOPMIISTH TaOIHUIIBI);



3.®opMupoBaTh KIIOUEBbIC KoMmmeTeHIMH (MH(pOpMaIimonHas (CHCTEMaTU3UPOBATh,
aHAJIM3UPOBaTh, HCIIOJIB30BaTh W 00pabaThIBaTh IMONYYECHHYIO HH(POPMAIIHIO); COMHAIBHO-
KOMMYHHKATHBHAsI (COOTHOCUThH CBOM YCTPEMIICHUS C HHTEPECAMU JPYTHX JIFOJICH ))
YcaoBus, 000py10BaHHe: METOAMYECKUE PEKOMEHIAINHN, KOHCTICKTHI.

Bomnpocel o Teme ([U1s1 00CY)XIACHUS Ha 3aHATHH, JUISl CAMOCTOSITEIIBHOTO U3YYCHUS).
1. PeueBoii cTaHaapT AEI0BOIO TEKCTA U JIEKCHYECKAsK COYETAEMOCT.

2. CTWIMCTHYECKHE OCOOEHHOCTH JENOBOM MEPENMCKH. SI3BIKOBBIE OCOOEHHOCTH
JIOKyMEHTa: CTaHAapT O(GHUIHAIBEHO-AEI0BON peUn.

3. CraugapTHele S3bIKOBbIE (OPMYJBI B  JIEJIOBOM TEPENMHMCKE, OCOOEHHOCTH
ynoTpebsieHus] OTAEIbHBIX KaTeropuil CJIOB B JEJIOBOH Mepenucke, MOCTPOCHHE
CJIOBOCOYETAHUH U NPEIJIOKECHUMN.

4. TpyaHble clydan ¥ TUIMYHBIE OIIMOKK B S3BIKE U CTUJIE IOKYMEHTA.

5. Jlekcuueckue, opdorpaguyeckue M IYHKTyallMOHHBIE TPYAHOCTH B JEJIOBOM
TEKCTE.

6. I'paMMaTHYeCKME TPYIHOCTH JEIOBOTO TEKCTA.

7. Tunu4nble OMMOKH, CBA3AaHHBIE C YIOTPEOIEHHEM IApOHMMOB. llpaBonmcanue

OTBIMEHHBIX IIPEJIOTOB.
3aganue.
1. IIpounTaiiTe oOpa3zer TekcTa AETOBOTO MUChMa-oTBeTa. Halinre s3pIKOBBIE KITUIIIE
U noguepkHutTe ux. OTBeT 0060CHYIITE.
Anpec u Ha3Banme ¢(upmbl. [lata
OTHPABJICHHS TICbMa-OTBETA.

YBakaeMblii TOCIOAMH AUPEKTOP!

Mpe1 6narogapum 3a Bam 3anpoc ot 05.06.2002 r. OTHOCUTEIBHO MOHTaXa JIOKaJIbHOU
KoMmmbioTepHOr cetu. C yIOBOJBCTBHEM IpeaiaraeM Bam mHopManuio mo MHTEPECyIeMy
Bac Bompocy.

[ena. OOmias 1eHa KOMIUIEKTYIOIUX U pabOThI IO MOHTAXKY COCTABIISIET. ..

(Yka3bIBaeTcsi CyMMa).

HocraBka. JlocTaBka OCYIIECTBISAETCS CUJIAMM Halled OpraHU3alMi B TEYEHHE OJHOTO
Mecsna.

Cpok neiictBusa. Hame npennoskeHue AEUCTBUTENBHO B TE€YEHHE 6 MECSLEB CO IHS
OTIIPaBJIEHMSI JAaHHOTO MUChMa.

Omnnata 0KHA OBITH MPOM3BEACHA MO OC3HAIMYHOMY pacdery uepe3 ¢uinan OaHka
(pexBU3UTHI O0aHKa YKa3bIBAIOTCS) HE MO3/JHEE 15 mHel mocie BBICTABICHHS cYeTa-(PakTyphl.
bnarogapum Bac 3a BHMMaHHE K NPOAYKUMHM HAlEHd KOMIIAHMH, HaJeeMCs Ha JaJbHEWIIee
COTPYJIHUYECTBO.

Hupexrop OAO «/Inanor» A.Tl'. KypHocos
(moamuce)

2. llpuBenuTe TMPUMEPHI JETOBBIX NHCEM, B KOTOPBIX TaKXe HEOOXOAWMO BBIIECIUTH
KJIMIIIE, OXapaKTEPU30BaTh A3bIKOBBIE CPEICTBA.
Kpyrastii cro1. «CTHIIB 1€J10BbIX JOKYMEHTOB.
Bomnpocs! 11t 06cyxaeHus:

1) Kak oBJajieTh HCKyCCTBOM JIEIOBOTO MHChMa?
2) Byaymee aenoBoii TIepenucKu.
3) Dnekrponnas nepemucka. bBynymee. Tennenmu. Pasurue.



INPAKTUYECKASA PABOTA Ne 3

Tema: Odopmnenne opuimanbapix mucem Ha [1K.

Bujx npakTudeckoii paboThl: ceMuHap, eJI0Basi Urpa.
Leap padoThl: 3aKpenuTh 3HAHUS U YMEHHUS CTYIEHTOB PEAAKTHPOBaTh U (opMaTHPOBATh
PEKBHU3UTHl OCHOBHBIX BHJIOB JICJIOBBIX IHMCEM, COCTaBIATH U OQOPMIISTH JIEJIOBBIE MUChMa B
nporpamme Microsoft Word B cootsercteuu ¢ 'OCT.
3agauu: 1. Pa3BuBaTh KOMMYHUKATHBHBIC KOMIETCHIMHM (KaK CHOCOOHOCTH paboTaTh C
TEKCTOM);
2. Pa3BuBaTh mpeAMETHBIE KOMIIETEHIIMM (YyMEHHE JeiaTh 00OCHOBaHHBIMH,

MIPaBUJIBLHBIN BBIOOD, 0OPMIIATH TaOIHUIIEI);

3.®opMupoBaTh KIIOUEBbIC KoMreTeHIMH (HMH(pOpMalmonHas (CHCTEMaTH3UPOBATh,
aHaJIM3MPOBaTh, HCIONB30BaTh M 00pabaThIBATh MMOJYYCHHYIO HH(GOPMAIHIO); COMUAIBHO-
KOMMYHHKATHBHAsI (COOTHOCUTH CBOM YCTPEMIICHHS C HHTEPECAMU JIPYTHX JIFOJICH ))
Ycii0Busi, 000py10BaHNe: METOAUYECKHUE PEKOMEH AU, KOHCIIEKTHI.

Bonpocsl mo Teme (7151 00CYXISHHsI HA 3aHATHH, JUTSI CAMOCTOSTEIIBHOTO U3YYCHUS).

1. Kommepueckue mucbMma (OHCEMO - 3ampoc, odepra, pekiaManus, pasIdYHbIE BHJIbI
OTBETOB).

2. Jlenople  TmHchbMa  (CONPOBOAMTENBHOE, JOrOBOPHOE  MHMCHMO,  HAIOMHMHAHUE,
MOATBEPXKIEHUE, TMpochda, OTKa3, TapaHTUHHOE MHCHMO, MPEIIOKEHUEe, TpeboBaHue,
W3BEIICHHE).

3. HepernameHTupoBaHHble  NuchbMa  (peKiamHble,  HHOOPMALMOHHBIE,  MHCHMO-
npezcTaBiIeHue PUPMBI).

4. JIuunas cayxebHas nepenucka (MO3paBIeHKs, IPUITIAIIEHUS, OTBEThI HA IIPUIIIAILCHHUS,
BBIPOKEHHE COOO0JIE3HOBAaHUM 0JIaro1apHOCTH, PEKOMEHIAlIUH.

5. OcOOGeHHOCTH NHCEM HETaTHMBHOIO COJAEPKAaHHs (IIPETEH3MH, OTKa3hl, OTBETHl Ha
JKao0BbI).

6. Pa3HOBI/I)IHOCTI/I JCJIOBBIX ITHUCEM.
7. OTHKa JACJIOBOIo nmucbmMa.

HenoBas urpa «/lesoBas nepenucka.

(CTyzneHTBl pacupeAessloTCsl Ha JIBe KOMaH/bl: PYKOBOJCTBO KOMIIAHMHM M KaHJIUAAThl Ha
onpezeneHHble  JODKHOCTU. OJHOM KOMaHIEe HEOOXOJMMO COCTaBUTh pe3loMe s
TPYAOYCTpOiicTBa, a JApyrod KoMaHAe OOOCHOBAaTh BBIOOP: MPHUHATH Ha OIpPEICIICHHYIO
JOJDKHOCTh MIM  OTKazaTh; OnHa komaHna oQopMIsieT CilIyXeOHYH 3amucKy, apyras —
JIOKJIa/IHYI0, OOBSICHUTENBHY0. OXapakTepu30BaTh BCE JIOKYMEHTHI, BBISIBUTH HanOojee 4acTo
JIOITyCKaeMble OIIUOKH).

3agaHus 1715 1€JI0BOM UIPBI:

1. Mon6epure Ha OAHOM M3 CAHTOB MO TPYAOYCTPOWCTBY [BE MOIXOMAANIME BaM BAKaHCHU
Ha pa3Hble NOJKHOCTH. COCTaBbTE PE3IOME Ha KaXAYIO U3 HUX.

2. CocTaBbTe TEeKCT aBTOOMOrpadum.

3. Haiigute ommbKK B TEKCTe aBTOOHOrpadyu, OTPEIaKTHPYHTE TEKCT.

4. Haiisure ommMOKH B TEKCTE TMUCbMa (CONMPOBIAMTENBHOTO, 3alpoca W Jp.) OUIMOKH H
OTPEAAKTUPYHITE TEKCT.

5. CocTaBbTE M 3aNMINMTE TEKCT MMChMa-IPHINIAIIEHHs (HAIIPUMED, Ha BBICTABKY-pPMAapKy,
KOH(EPEHIIUIO WX CEMHUHAD).

PexBusut «lloammcn cocTaBuTENEH MMChMa) BKIIOYAET:
1) naumeHOBaHYE JOKHOCTH JIHIIA, HOAMHCHIBAIOMIETO THCHMO,
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2) JIMYHYIO TOAINCH,
3) pacimdposky noanucK (MHUIUABI IPOCTABIIAIOTCS Tiepes haMunueit).

INPAKTUYECKAS PABOTA Ne 4

Tema: DTUKET J1€J10BOM MEpPENUCKE.

Bua npakTuyeckoi padoTbi: ceMUHAap.
Leasb padoThI: 3aKpenuTh 3HAHUSA M YMEHHS CTYACHTOB PENAaKTUPOBaTh U (OPMATUPOBATH
PEKBHU3HUTHl OCHOBHBIX BHJOB JEJOBBIX IHUCEM, COCTABIATh M O(GOPMIIATH JEJIOBBIE NHCHMa B
nporpamme Microsoft Word B coorserctBum ¢ 'OCT.
3amaum: 1. Pa3BuBaTh KOMMYHHKATHUBHBIC KOMIIETCHIMH (KaKk CIIOCOOHOCTH paboTaTth C
TEKCTOM);
2. Pa3BuBaThb mpenMeTHBIC KOMIICTCHIMHM (yMEHHME Jenarb OOOCHOBAaHHBIH,

NPaBUIBHBIN BEIOOP, 0HOPMIIATH TaOIHIIbI);

3.®opMupoBaTh KIIOYEBBIC KOMIICTCHIWH (MH(pOpManUOHHAs (CHCTEMaTU3UPOBATh,
aHAJIM3UPOBaTh, MWCIOJIB30BaTh M 0OpadaThIBaTh IMOJNYYCHHYIHO HH(OPMAIUIO); COLUAIBHO-
KOMMYHHKATHBHAsI (COOTHOCHTh CBOM YCTPEMIICHHUS C HHTEPECaMU JPYTUX JIIOCH))
YciaoBus, 000py10BaHHe: METOAMYECKUE PEKOMEHIAINHN, KOHCTIEKTHI.

Bonpocs! mo Teme (1151 00CYKIACHUS HA 3aHITUHU, JJI1 CAMOCTOSITEIbHOTO U3yUEHUS).
. Oxapakrepusyite BUIbl JOKYMEHTOB 10 COJAEPKAHUIO U HA3HAUYEHUIO.

N -

. OxapakrepusyiiTe BHIbl JOKYMEHTOB IO cdepe AeATeNbHOCTH, M0 TEMaTHKe MU
(yHKIIMOHAJIbHBIM ITPU3HAKAM.

. JlaliTe XapakTepUCTUKY JE€TOBOT0 OOILICHHUS.

. Bugpl oOmienus: BepTUKaIbHOE U TOPHU3OHTAIBLHOE, YCTHOE U MUCBMEHHOE U T.1I.
. JIOKyMeHT KaK 0cOObIi THUII TEKCTA.

. [lucemennas u yctHas popma 1e10BOro 00IIEeHHUS.

. OTHKET B JIEJIOBOI IIEpemnucKe.

~NOo o1k Ww

INPAKTUYECKAS PABOTA Ne 5

Tema: MonenupoBaHue CTyJJeHTaMU CUTYyalluil TPeoJOJIeHUH KOMMYHUKATHBHBIX OapbepoB
Buj npakTuyeckoii paboThl: ceMuHap, J€JI0Basi Urpa.
Leab padoThI: 3aKpenuTh 3HAHWS U YMEHHS CTYAECHTOB pelaKkTUpOBaThb U (OpMaTUPOBAThH
PEKBHU3UTHl OCHOBHBIX BHJIOB JIEJOBBIX IHCEM, COCTaBIATh U OQOPMIISTH JIEJIOBbIE NMUChMa B
nporpamme Microsoft Word 8 coorserctBuun ¢ TOCT.
3agauu: 1. Pa3BuBaTh KOMMYHUKAaTHBHBbIE KOMIETEHIMM (KaK CHOCOOHOCTH paboTaTh C
TEKCTOM);
2. Pa3BuBaTh mpeAMETHbIE KOMIIETEHUMH (yMEHHE Jeiatb O0OOCHOBAaHHBIM,

NPaBUJIBHBIN BEIOOP, 0HOPMIIATH TaOIMIIbL);

3.®opMuUpoBaTh KIIOYEBbIC KOMIIETECHIMH (MHpOpMaIMOHHAs (CHCTEMaTU3UpPOBATH,
aHAIM3UPOBaTh, HUCIOJB30BaTh U 00pabaThiBaTh MOJYYCHHYIO HH(OPMAIMIO); COIHMAIBHO-
KOMMYHHUKATHBHAs (COOTHOCUTH CBOM YCTPEMJICHUS C HHTEPECAMU PYTHX JIFOCH))
YcioBusi, 000py10BaHue: METOINUYECKNE PEKOMEHIAIIMHU, KOHCIIEKTHI.

BOHpOCbI mo TeMe (I[HSI 06CY)K,Z[€HI/I${ Ha 3aHATUH, A1 CaMOCTOATCIIBHOI'O I/IBYIIGHI/ISI).

1. IMonsarue SJICKTPOHHBIX CPEACTB CBA3U, MPECUMYILICCTBA u
OrpaHUYCHHA UX HUCITIOJIB30BaHMA.

2. PekBHU3UTHI 3JICKTPOHHOTO MTUChMA U TPaBUIIA UX 0()OPMIICHUSI.

3. DJIeKTPOHHOE MUCHMO, CO/IEpIKAIee HETEKCTOBYIO HH(OPMAIIHUIO.

9



4. DIEKTPOHHOE MUCHMO, COZIepIKaIllee 3aKOUPOBAHHYIO HH(POPMAIIHIO.

5. Tenerpamma, Tenekc, TtenedoHorpamMma, Tenedakc, OdJIEKTPOHHAs TOYTa:
odopmIIeHHE U 0COOEHHOCTH MpUMeHEeHHs. CHUCTeMbl aBTOMATHU3AIMH, IPUMCHSIEMbIE B JIETIOBOM
MepPEIUCKE.

JesioBasi urpa «JIeKTPOHHAS MEePenucKay.

(CtymeHTBl  pacmpefeNsitoTcs Ha JIB€ KOMaHJIbI: IepBas KoMaHaa odopmiser
TeneoHorpamMmy, a Apyras KOMaHJa ONPUHUMAET U OQOPMIISET MpUeM Telie(hOHOTPAMMEI;
OxapakTepu30BaTh BCE TOKYMEHTHI.
3amanuda:

1. OdbopMuTh ET0BOE IEKTPOHHOE MUCHMO (CTYACHTBI PACIPEACIISIOTCS IO Mapam, Ipyr
JIPYTY OTIPABISIOT AJIEKTPOHHBIC MuchMa). OXapakTepu3oBaTh cOepkaHUE U OQOpMIICHHE
MUCHMa.

INPAKTUYECKAS PABOTA Ne 6

Tema: PacnonoxeHune peKBU3UTOB MEKAYHAPOIHOTO MUCbMA
Bujx npakTuyeckoii padboThl: ceMUHap, €JI0Basi Urpa.

Leab padoThI: 3aKpenuTh 3HAHUS M YMEHHs CTYAECHTOB pPENAaKTUPOBaThb U (OpMATUPOBATH
PEKBU3UTHI OCHOBHBIX BHJIOB JICJIOBBIX MHCEM, COCTAaBJIATH U O(QOPMIISATH JIEIOBBIE MUCHMA B
nporpamme Microsoft Word B cootserctum ¢ [OCT.
3agaum: 1. Pa3BuBaTh KOMMYHUKAaTHBHBbIE KOMIETEHIMM (KaK CHOCOOHOCTH paboTaTh C
TEKCTOM);
2. Pa3BuBaTh mpeAMETHbIE KOMIIETEHUUH (yMEHHE JeiaTb O0OOCHOBAHHBIM,

MIPaBUJILHBIN BBIOOD, 0OPMIISATH TaOIHUIIbI);

3.dopmupoBaTh KIHOYEBbIC KOMIETEHIMH (MH(pOpMalMOHHAs (CHCTEMaTH3UPOBATH,
aHAJIM3UPOBaTh, HCIOJB30BaTh U 00pabaThiBaTh MOJYYCHHYIO HH(OPMAIMIO); COLHAIBHO-
KOMMYHHUKATHBHAs (COOTHOCUTH CBOM YCTPEMJICHUSI C HHTEPECAMH JPYTHX JIFO/ICH))
YeaoBus, 000py10BaHNe: METOAMUYECKUE PEKOMEHIALINU, KOHCIIEKTHI.

BOHpOCLI Imo TeMe (I[J'IH OGCY)I(ILGHI/IH Ha 3aHATUH, A1 CaMOCTOATCIIBHOT'O I/ISYLIGHI/IH).

1. MexnyHapoaHsble CTaHAAPTHI HA JOKYMEHTALUIO.

2. [Tepercka ¢ 3apy0OeKHBIMU TTAPTHEPAMH.

3. MexayHaponHas TepemnucKa: S3bIKM MEeXAIYHapOAHOTO OOIIEHUS U  S3BIKU
MEXIYHAPOJHBIX OpTraHU3alluii, HOPMBI, ITUKET.

4, OTpakeHue pycCKOro pevueBOro THKETA B MEKYHAPOTHOM ITEePETIHCKE.
3aganue.

1. IlpounTaiiTe pycckoe U aHTJIMHCKOE J1el0Bble MUCcbMa. CpaBHUTE UX U HAWIUTE
OTJINYHSI.

MockBa, 107045,
Kananuesckas yi., 21,
AO «CamoT»
3 mapra 2019 .
YBakaemsle rocrioal

[Tpocum u3BecTUTH Hac, cMokeTe U Bbl moctaBuTh Mebenb 11 oduca Hamel Gupmsbl.
[TocTaBky HEOOXOAMMO OCYLIECTBUTH B TE€UEHHE ABYX MECSAIEB MOCIE pa3MelleHus 3akasa. [Ipu
YCIOBUM KOHKYPEHTOCIIOCOOHBIX II€H W TapaHTUM OBICTPOM JOCTaBKM MBI XOTEIH Obl
pa3MecTUuTh 3aKa3 B Baiieil komnaHuu.
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Knem ckopetimero orsera. Hajmeemcst Ha MOJIOXKUTENBHBIM OTBET M HA TO, YTO HAIIU
OyIylue J1eJ0BbIe CBS3U OKAXKYTCSl B3aHMOBBITO/IHBIMH.

C yBaxkeHHEM

3aMECTUTENb TUPEKTOPA

110 MApKETUHTY IT.A. Cepreen
(moxmuce)

Damark International, Inc.
15 May, 2001

6707 Shingle Greek Parkway
Minneapolis, MM 55430
USA

Gentlemen:

Please send us your new catalogue of Computers and Microprocessors. We also
should be grateful if you would enclose free descriptive leaflets with your reply and quote
your terms f.0.b. London.

Yours faithfully, M. Davis

INPAKTHUYECKAS PABOTA Ne 7

Tema: OmuOKH B TEKCTax TOKyMEHTax
Bujx npakTuyeckoii paboThbl: ceMuHap, €J10Basi Urpa.
Leab padoThI: 3aKpenuTh 3HAHUS M YMEHHS CTYAECHTOB pENaKTUPOBaThb U (OpMATUPOBAThH
PEKBU3UTHI OCHOBHBIX BHJIOB JICJIOBBIX MHCEM, COCTAaBJIATH U O(QOPMIISATH JIEIOBBIE MUChMA B
nporpamme Microsoft Word B cootserctun ¢ OCT.
3agauu: 1. Pa3BuBaTh KOMMYHUKAaTHBHbIE KOMIETEHIMM (KaK CHOCOOHOCTH paboTaTh C
TEKCTOM);
2. Pa3BuBaTh mnpeAMETHbIE KOMIIETEHUMH (yMEHHE Jeiatb O0OOCHOBAaHHBIM,

NPaBUIBHBIN BEIOOP, 0HOPMIIATH TaOIMIIbI);

3.dopmHpoBaTh KIIOYEBbIC KOMIETEHIMH (MH(pOpMalMoOHHAs (CHCTEMaTH3UPOBATH,
aHAIM3UPOBaTh, HUCIOJB30BaTh U 00pabaThiBaTh MOJYYCHHYIO HH(OPMAIMIO); COIHMAIBHO-
KOMMYHHUKATHBHAs (COOTHOCUTH CBOM YCTPEMJICHUSI C HHTEPECaMH JPYTHX JIFO/ICH))
YcioBusi, 000py10BaHne: METOIUUYECKNE PEKOMEHIAIIUH, KOHCIIEKTHI.

Bonpocsl o Teme (17151 0OCYXACHHS HAa 3aHATUU, TSI CAMOCTOSITETLHOTO U3yUYEHHUS).

1. Kommepueckue nucbMa (MHCBMO - 3ampoc, oQepTa, peKIaManus, pasIdHbIE BHIIBI
OTBETOB).

2. I[eJ'IOBI)Ie nmucbMma (COHpOBOJII/ITCJ'IBHOG, JOTrOBOPHOC IIMCBMO, HaIIOMUWHAaHHCEC,
MOJATBEPXKJICHUE, TMpochda, OTKa3, TapaHTUHHOE IHUCHhMO, TMPEIOKEHUe, TpeboBaHue,
W3BEILICHUE).

3. HepernamenTupoBaHHble  THCbMa  (pEKIaMHBIE,  HH(OPMALMOHHBIE,  MHCHMO-
npeJcTaBiIeHue (GUpPMBI).

4. JInynasa cny>1<e6Ha$[ IEpECIrcKa (HO3HpaBHeHI/I$I, IMpUurjiIamcHus, OTBETHI HA NIPUTJIAILICHUAA,
BBIPOKEHHE COOO0JIE3HOBAaHUH 0JIar01TapHOCTH, PEKOMEHIAIlUH.

5. OCOOEHHOCTH TIMCEM HETAaTUBHOTO COJAEpXkKaHMs (IIPETEH3MM, OTKa3bl, OTBETHl Ha
JKao0BbI).

11



6. Pa3HOBI/II[HOCTI/I JCJIOBBIX ITNCEM.
7. DTHKA JeTOBOTO THCHMA.

HenoBas urpa «/lesioBasi nepenucka.

(CtyneHTBI pacrpenessioTcs Ha JBE KOMaHJbI: PYKOBOJCTBO KOMIAHUHM U KaHIUAATHI Ha
onpeneNeHHble  JA0DKHOCTH. OIHOW KOMaHIe HEOOXOIUMO COCTaBUTh —pe3loMe s
TPYINOYCTPOICTBa, a JAPYyro KoMaHIe OOOCHOBaTh BBIOOP: TPUHATH HA OIPEACICHHYIO
JOJDKHOCTh WJIM  OTKa3zaTh; OjHAa KoMaHAa oOQOpMIISET CIIY)KEOHYIO 3alMCKy, Ipyras —
JOKJIaIHYI0, 00BsCHUTENbHYI0. OXapaKTepru30BaTh BCE JOKYMEHTHI, BBISIBUTH HauOoJEe 4acTo
JIOTTyCKaeMbIE OIITUOKH).

3aganus 1J11 1€J10BOi UTPbI:

6. Moxbepute Ha OJHOM M3 CAHTOB IO TPYHOYCTPOICTBY [Be MOIXOAALIME BaM BAaKaHCHU
Ha pa3Hble N0JKHOCTU. COCTaBbTE PE3IOME Ha KaXAYIO U3 HUX.

7. CocTaBbTe TeKCT aBTOOMOrpaduu.

8. Haiture omubku B TekcTe aBTOOMOrpaduu, OTPEIaKTHPYITE TEKCT.

0. HaiinuTe ommOKu B TeKCTe MUCbMa (CONPOBAUTENLHOTO, 3aMpoca M JAp.) ONIMOKH U
OTpEAAKTUPYITE TEKCT.

10. CocTaBbTe M 3aIUIIUTE TEKCT MHChbMa-TIPUTIIAIICHUS (HampuMep, Ha BBICTABKY-
SApMapKy, KOHPEPEHIIUIO WIH CEMHUHAP).
PexBusur «[loamnucu cocraBuTeneil muchbMay BKIIOYACT:

4) nauMeHOBaHME TOLKHOCTH JIMIIA, HOAMUCHIBAIOIIErO MHUCHMO,
5) nuunyio noanucs,
6) pacumpposky HoANUCH (MHULMANB IPOCTABIAIOTCS Mepe]] (haMUIHel).
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