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1.OBIIHME IOJIOKEHUA

1.1. MecTto NpPOM3BOACTBEHHOW  NMPAKTHKM B  CTPYKType  OCHOBHOM
npogecCHOHAIBLHOI  00pa30BaTe/ILHOI NPOrPaMMbI

[IporpaMMa  OpPOM3BOACTBEHHOM  MPAaKTUKU  SIBJISIETCS ~ YacThl0  OCHOBHOM
npodeccronansHOM oOpazoBarensHO nporpammsl (naee — OIIOIT) mo cnenmansrOCcTH CITO
46.02.01 «Opranu3anus JOKyMEHTAIIMOHHOTO 00€CIIeueHUs YIpaBJICHUS U (YHKIIMOHUPOBAHUS
OpraHM3alyi» B YacTH OCBOCHHUS BHUIA NPOPECCHOHANBHOW aesTenbHocTH: OpraHusanus
JOKYMEHTAI[MOHHOTO 00ecTieueHusl yrpaBieHust U QyHKIIMOHUPOBAHUS OpraHU3alnu.

1.2. leau u 3a1a44 NPOU3BOJACTBEHHOI MPAKTHUKH
[Tpon3BoacTBEHHAS MPAKTUKAa MMEET LEbI0 (POpMUpOBaHHE y OOYUYaAIONIMXCS YMEHUH,
nproOpeTeHNe MPAKTHUECKOrO OMbITA U Pealu3yeTcss B paMKax Mpo(ecCHOHAIBHOIO MOy
[IM.01 OIIOII CIIO 1o OCHOBHBIM BHIaM MpPO(ECCHOHATBHOW AEATENbHOCTH IS
HOCJIEIYIOEr0 OCBOCHUS HUMHU OOIIMX MU MPO(GECCHOHAIBHBIX KOMIIETEHIMH N0 H30paHHOU
CHEINAJIbHOCTH.
ITocne mpoxoxaeHus MPAKTUKY 00YUYaIOIIUNACS TOJIKEH:
HMeTh NPAKTHYECKHUI ONbIT:
- OpraHM3alnuy JOKYMEHTAI[MOHHOTO oOecreueHusl YNpaBieHUs W (DYHKIHOHHUPOBAHHS
OpraHu3aluy;
yMeThb:
— INPUMEHATh HOPMATUBHBIE PABOBbIE AKThI B YIIPABIEHUYECKOH 1EATEIbHOCTH;
— TOJTrOTaBIMBAaTh MPOEKTHI YIIPABICHUECKUX PELICHMUI;
— 00pabaTeiBaTh MOCTYIAIOUINE M OTIPABISIEMbIE JOKYMEHTBI, CHCTEMaTH3UPOBaTh WHX,
COCTaBJISITh HOMEHKJIATYpy Jies U (POpMUPOBATh JOKYMEHTHI B JI€Na;
3HATh:
— HOpPMAaTHBHBIE IPABOBbIE aKThl B 00JIACTH OpraHU3alluy yIPaBICHYECKOH 1eATEIbHOCTH;
— OCHOBHBIC IIPAaBWJIa XPAHEHHUS U 3aIUTHI CIIy)eOHOW HHPOPMALIUH.

Pe3ynbraroM OCBOEHHS NTPOrpaMMbl HPAKTHKU SBISETCS OBJaJIeHHE OO0YYarOIIMMHUCS
BUJIOM MpO(ecCHOHATbHON eSTENIbHOCTH - OpraHM3alMsl JOKYMEHTAllMOHHOTO oOecreueHus
yTnpaBiieHUs 1 QYHKIIMOHUPOBAHUS OPTaHU3aIMH U COOTBETCTBYIOLINX

o0mux komnerennuii (OK):

OK 1. [loHuMaTh CyHIIHOCTh U COLMAJIBHYIO 3HAYUMOCTh CBOeW Oyayimied mpodeccuu,
IIPOSIBJIATH K HEW YCTOWYMBBINA UHTEPEC.

OK 2. OpraHus3oBbIBaTb COOCTBEHHYIO JEATEIBHOCTb, BBHIOMPATh THUIIOBBIE METOABI U
CIO0COOBI BHITMOIHEHUS TPO(PECCHOHANIBHBIX 33/1a4, OLIEHUBATh UX 3(PPEKTUBHOCTH U KAYECTBO.

OK 3. [IpuHMMaTh pelieHns B CTaHIAPTHBIX U HECTAHIAPTHBIX CUTYallUsX U HECTH 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcymecTBiasaTh IMOMCK W HCHOJIb30BaHME HH(OpMaAIK, HEOOXOIUMON Ui
3¢ ()EKTUBHOTO BBIMOJTHEHUSI MPOPECCUOHAIBHBIX 3a7a4, MPOo(eCcCHOHATHHOTO U JIMYHOCTHOTO
pa3BUTHS.

OK 5. Hcnonws3zoBaTh  MH(POPMAIMOHHO-KOMMYHUKALlMOHHBIE  TEXHOJOTUU B
npodecCHOHATBHOM 1eATETbHOCTH.

OK 6. Paborate B KOJUIEKTHMBE W KoMaHze, 3()(eKTUBHO oOHIaThCcsl € KOJUIEraMu,
PYKOBOJICTBOM, ITOTPEOUTENISIMHU.

OK 7. Bpath Ha cebs OTBETCTBEHHOCTh 3a pabOTy WJIEHOB KOMAaH[bl (IOJYMHEHHBIX),
pE3yJbTaT BBIIIOJIHEHUS 3aJaHUI.

OK 8. CamocrosTensHO OMpeneisaTh 3aaadyd TPO(PECCHOHATBHOTO W JIMYHOCTHOTO
pasBUTHs, 3aHUMATbCcd  €caMOOOpa3OBaHMEM,  OCO3HAHHO  IJIJAHUPOBAaTh  IOBBIIICHHE
KBaJIM(DUKALIHUU.

OK 9. OpueHTHpoBaTbCsl B YCIOBHUAX YaCTOM CMEHBI TEXHOJOTHH B MpodhecCHOHaIbHON
JeSITeIbHOCTH.



npogeccnonanbubix komnerenuuii (I1IK):

K 1.1. KoopauaupoBats paboTy opranuzanuu (IpUeMHON pYKOBOJIUTEINS ), BECTH
IIPUEM TIOCETUTEIICH.

K 1.2. OcymiecTBiATh pabOTy IO TOJATOTOBKE M IPOBEACHHUIO COBEIIAHUH,
JIETIOBBIX BCTpEY, IPUEMOB U IIPE3EHTALIUN.

IIK 1.3. OcymecTBIISITh MOATOTOBKY JEIOBBIX IMOE3J0K PYKOBOJMTENS U JIPYTrUX
COTPYAHUKOB OpraHU3aIuu.

[IK 1.4. Oprann3oBbIBaTH pabodee MECTO CeKpeTapsi U PYKOBOIUTEIIS.

K 1.5. OdopMnsaTh © OpPraHU3AIMOHHO-PACTIOPSAIUTEILHBIE KOHTPOJIHPOBATH
CPOKH UX MCIIOJIHEHUSI.

IIK 1.6. OO0pabaTbIBaTh BXOISIINE U UCXOJSIINE TOKYMEHTHI, CUCTEMaTH3UPOBATh
UX, COCTaBIIATh HOMEHKJIATYPY 1€ U GOpMUPOBATH IOKYMEHTHI B Jieja.

K 1.7. CamocrosiTenbHO ~ paboTaTh C  JOKyMEHTamu, coJiepKalIuMu
KOH(UICHIMATBHYIO HH(POPMAIIHIO, B TOM YUCIE C JOKYMEHTaMH 10 JINYHOMY COCTaBYy.

K 1.8. OcymecTBiath TeneoHHOE OOCITyXHBaHHE, MPUHUMAThL U TEpPEAaBaTh
(hakchl.

[IK 1.9. OcymiecTBISTh MOJTOTOBKY JIEJ K TIepe/iaue Ha apXUBHOE XpaHEHHE.

TIK 1.10. CocraBiATh OnUCU J€l, OCYLIECTBISATh MOATOTOBKY J€Nl K Iepefadye B

apXuB OpraHU3al1H, FOCY1apCTBEHHbIE 1 MYHULIUIIAIbHBIE APXUBBI

3aganus U1 IPOM3BOJICTBEHHOM NMPaKTUKK pa3paboTaHbl HA OCHOBAaHMM y4eOHOIO IlaHa
no npodeccruoHabHOMy Moayimo [IM.01 «Opranu3zaiusi JOKYMEHTAIIHOHHOTO OOCCIICUCHUS
yhnpaBjieHUsT ¥ (YHKUMOHMPOBAHUS  OpraHU3alMM», KOTOpble MOMOTAIOT  3aKpENHTh
TEOPETUYECKHE W MPAKTUYECKUE 3HaAHMsI, IOJYYEHHbIE B IPOLIECCE H3YYEHUS OTAENIbHBIX
BOIPOCOB MO TeMaM Mpo(ecCHOHAIBHOIO MOIYJs, OTpaboTaTh yYMEHHs M HaBBIKU IO
OpraHu3ali  JIOKyMEHTAIIMOHHOTO OOECICYCHHs yIpaBieHUS W  (YHKIHOHHPOBAHUS
opraHusanuu. A Takke MPUOOpPECTH HABBIKM aHalu3a JEHCTBYIOLIEr0 3aKOHOJATENIbCTBA B
00J1acTH OpraHW3alyy JOKYMEHTAIIMOHHOTO OOeCIeYeHusl yIpaBlieHHs U ()YHKIIMOHHPOBAHUS
OpraHu3alyu u T.1.

[IpoaomKUTENBHOCTh TPOU3BOJACTBEHHON (MO MPOPMIIIO CIIEHUATbHOCTH) MPAKTUKU 10
npodeccuonanbHoMy Moayio [IM.01  «Opranuszanus [JOKYMEHTALMOHHOTO o0ecredeHust
yhnpaBiaeHUs W (QYHKIMOHUPOBAHUS OpraHM3alMK» W TEPUOJA IPOXOKICHHUS TPAKTUKU
orpenensercs y4eOHbIM IJIAHOM M KaJIeHIapHBIM y4eOHBIM IrpauKOM.

2.0PTAHMU3AIIAA MTPOU3BOACTBEHHOM MPAKTUKHA

2.1. TIpomsBoxacTBeHHass (IO MPOQWIIO CIEMUATBLHOCTH) IMPAKTHKA IMPOBOIUTCS Kak
HEMPEPBIBHO, TaK U IMyTEM YepeAOBaHUs C TEOPETUUECKUMH 3aHATHAMM T10 JTHAM (HEJessM) Ipu
YCIIOBUU OOECIEUEHUs CBSA3M MEXAY TEOPETUYECKUM OOy4yEeHUEM M COJAEpKaHHEM IMpakTUKu. B
HEepuoJl MPOXOXKJIEHHUs MPOU3BOJCTBEHHONW IMPAKTHKH HAa OO0Y4YaloLIerocs paclpoCTPaHSIOTCS
MpaBujia OXpaHbl TPyJla U MpaBUjia BHYTPEHHETO pacnopsiaka, aeicrpyromiero B [IOUY «MKT»
Y B OPTaHU3AlMH — MECTE IIPAKTHUKH.

[To pe3ympraram MpPakTUKA OOYYAIOIIMMUCS  COCTaBIIAETCS  OTYET, KOTOPBIi
yTBEp)KJaeTcss opraHu3anueil. B kauecTBe NMpMIIOKEHUS K JHEBHUKY NMPAKTUKU OOydaromuncs
MPUKPEIUISIET MOATOTOBIEHHBIE WM MaTepHaibl, IMOATBEPKIAIOIINE IPAKTUYECKANA OIBIT,
MIOJIyYEHHBIN Ha IIPAKTHKE.

[IpaxTuka 3aBepuiaercs nuddepeHIMPOBaHHBIM 3a4€TOM MPU YCIOBUU MOJIOKUTEIHHOTO
aTTECTAllMOHHOIO JIUCTa IO NpakTHKe pykoBoautens npaktuku [IOUY «MKT», nanmnuus
MOJIOKUTEIBHON XapaKTEePUCTUKN OpPraHU3aliy Ha 00yYarolerocs Mo OCBOCHUIO0 KOMIETEHUINN
B INIEPHOJ MPOXOXKICHMS NMPAKTUKH; MOJHOTHI M CBOEBPEMEHHOCTH IPEACTABIEHUS OTUETHBIX
JIOKYMEHTOB TI0 IPAKTHKE ¥ OTYETA O NMPAKTHKE B COOTBETCTBUU C 33JJaHUEM Ha IIPAKTHKY.



Bce oOywarommecss rmepen HayalloM MPAaKTHKH  00s3aHBI  NPHCYTCTBOBaTh Ha
OpPraHU3allMOHHOM COOpaHHMM, KOTOpPOE MPOBOAAT PYKOBOJIUTENN IMPAKTUKHU - IPENnojaBaTeiu
TEXHUKYMA.

Ha opranuszannoHHoM coOpaHuu o0ydaromuecs JODKHbI TOJTyYHUTh:

1.00muit HHCTPYKTaX MO TEXHUKE OE30MAaCHOCTH MPU MPOXOKICHUH TPOU3BOACTBEHHON
HPaKTUKH.

2. UnpuBuyanbHOE 3aJaHUE U aTTECTALIMOHHBIN JIMCT 110 TAaHHOMY BUAY IIPAKTHKU.

3. Metoauueckue peKOMEHJAUUu 1O O(OPMIIEHUIO Pe3yIbTaTOB IPOM3BOJCTBEHHOM
IPAKTUKU.

ITpon3BoacTBEHHAs MPAKTHKA BBINOJIHACTCS B yCTaHOBIEHHBIN rpadukoM cpok. [Ipexne
4eM MPUCTYNHTh K TMpaKTHKE, OOy4YarolIMHCS JODKEH BHHUMATENBHO O3HAKOMHUTBHCS C
HACTOSIIMMU MeToANYeCKMMH PEKOMEHJAUAMU K BBINOJIHEHUIO IPOU3BOICTBEHHON PAKTUKU
U 33/1aHUEM.

OTuéThbl IO NPOU3BOJCTBEHHOM IPAKTUKE XPAHATCS B ApXUBE TEXHUKYMA.

OpraHu3anysi TNPOW3BOJACTBEHHOW TMPAaKTHMKH HAa BCEX JTalax HampaBlieHa Ha
obecrieueHne HEMPEePHIBHOCTH W TOCIEAOBATEIHHOCTH OBJIAJICHUS OO0YUYAIONUMUCS HaBBIKAMH
npoECCUOHATILHON JICATEIILHOCTH B COOTBETCTBUU C TPEOOBAHHMSMHU K YPOBHSIM ITOJATOTOBKH
BBIITYCKHHKA.

HenocpencTBeHHBIMU yYaCTHHKAMH OPraHW3allid M TPOBEICHUS NMPAKTUKH SIBIISIOTCS
oOyJaromuecsi, PyKOBOJIUTENIb TPAKTHKH OT TEXHWKyMa (TpernojaBareib), PYKOBOIUTENb
NPAaKTUKKA OT OPTaHU3aIMH — MECTa MPAKTHKH.

[TpoxokaeHre MPAKTUKKA COCTOUT M3 3TAIOB, YKA3aHHBIX B WHIMBHIYAILHOM 3a/JaHUN
(cwm. TIpunoxxenwue):

1. IToaroToBUTENLHBIN dTAIl.
2. OCHOBHOI1 3TAIl.
3. 3aKIIFOYATENBHBINA HTAIl.

2.2. Y4eOHBIM TJIAHOM OCHOBHOM MPO(eCcCHOHALHOW 00pa30BaTEIbHOM MPOTrPAMMEI 110
IPaKTUKE MpPeJycMaTpUBaeTCs IMPOMEKYTOuHas arrectauus B ¢opme nuddepeHuupoBaHHOIO
3ayera. OueHKa 3a 3a4eT 3aHOCUTCS B BEIOMOCTh M 3a4€THYIO KHIDKKY 00Y4aroIIerocs.

JuddepenunpoBaHHblil 3a4eT BKJIKOYaAET B ce0s:

— BBICTaBJICHHUE OLEHKM MO pe3yiabTaraM 3allUThl OTYeTa NPAKTUKA M0 KaXKIOU
JUcuuIuiMHe  npodeccuoHanbHoro 1ukna  [IM.01  «Opranuzanus JTOKyMEHTAlMOHHOTO
oOecrieyeHns yrpaBieHUs U (YHKIIMOHUPOBAHUS OpTraHU3aIHN»;

— BBICTaBJIGHUE OLIEHKU [0 pe3yibTaraM coOece0BaHMs IO COJCpXKaHHUI0 OT4YeTa,
BKITIOYAIOIIETO 3apaHee ONpeIeIeHHBIC TIPENo/IaBaTeieM BOTIPOCHI.

HuddepeHurpoBanHblii  3a4e€T 1O NPAaKTUKE NPUPABHHUBAETCS K 3adeTaMm 10
TEOPETUIECKOMY OOYYCHHIO M YUYUTHIBACTCS TPHU IOJBEJICHUH HMTOTOB OOIIEH YCIIeBaeMOCTH
oOyJaromuxcs.

OOyuaromuiics 3allMIAeT OTYET B YCTAHOBJIEHHBIM pacHUCaHUEM YYEOHBIX 3aHATUN
JIeHb. Pe3ynpTaThl NPOX0XKAEHUS MPAKTUKU HPEACTABIIOTCA 00yJyaromuMcs B y4eOHYI0 4acTb U
YYUTBIBAIOTCS MPH MPOX0XKIECHUH TOCYIapCTBEHHON HTOTOBOW aTTECTAIINH.

OcCHOBHbBIC KPUTEPUH OLCHMBAHUS 00Y4aI0IIMXCS

Kputepusimu mpoxox1eHust TPOU3BOJICTBEHHOHN MPAKTHKH SIBIISTIOTCS:

— VYpoBeHb  TEOPETUYECKOTO  OCMBICICHHS  OOy4arolIMMHUCS  CBOEH  NPaKTHUECKOU
NesITebHOCTH (ee 1eleH, 3a/1a4, COAep KaHus, METOJI0B);

— Crenenb chopMUPOBAHHOCTU MPO(HECCHOHATIBHBIX YMEHUI;

— Hanwnuue 3ameyannii pyKOBOJUTES TPAKTHKH;

— HMHunumatuBHOCTH 00yUaromerocs;

— KauecTBo mnpeAcTaBiIEHHBIX JJOKYMEHTOB, IOATOTOBJIEHHBIX BO BpeMs MPOXOXKICHUS
NPaKTUKH.



— Odopmienue oTyera COrfiacCHO MPEAbABIIEMbIM TPEOOBAHUSM;

— YMeHHe JOrMYecKd IPaMOTHO BBICTPOUTH TEKCT;

— TlonHOTa pacKpbITUS TEMBI, COITIACHO 3a/IaHUIO K pa3Jielny;

— Hcnonp3zoBaHue 10pUINYECKON TEPMUHOIOTHH;

— CcbUIKM Ha HOPMAaTUBHO-IIPABOBBIE aKThl B AKTYaJIbHOM pellakiui;

— YMeHHe apryMeHTHPOBATh CBOIO MO3UIIMIO, B TOM YHUCIIE U IIPH 3aLUTE OTYETA.

Pesynbprar 3amuTel OTYETa ONpENENseTCs CIAEAYIOUIMMH OLEHKAMU: «OTIMYHO»,
«XOPOIIO», «YIOBIETBOPUTEIBHO», «HEYIOBICTBOPUTEIbHO». PaboTa 00yuaromumxcst B Iepuos
IPAaKTUKU OLleHuBaeTcs AUddepeHnpoBaHHO.

Kpurepun onenkn

Onenka Kpurepun

5 (oTaM4HO) W3noxenue MaTepualioB IMOJHOE, IOCIEI0BAaTEIbHOE, T'PaMOTHOE.
Oryer HamucaH akkypaTHo, Oe3 wucmpamieHuil. MuauBuayansHoe
3aJ]laHuE U 33/1aHKe M0 MPAKTUKE (3a[a4n) BbIMOIHEHBI. [IpuioxkeHsl
MEepBUYHBIE JOKYMEHTHI. [IpuioskeHuss JOTUYHO CBSI3aHBI C
TEKCTOBOM YacThio oTuera. OTUeT cllaH B YCTAHOBJIGHHBIM CpPOK.
[Iporpamma npakTuku BeInoJdHEHA. OT3bIB MOJIOKUTEIHHBIMN.

4 (xopomo) W3noxenne - marepualioB  IOJHOE,  IOCIEIOBATEIBHOE B
COOTBETCTBUU C TpeOOBaHUAMH TMporpammbl. JlomyckaroTcs
HECYHIECTBEHHbIE M CTWiIHMcTHYeckue omuoku. OdopmieHue
akkypatHoe. [IpwiokeHHss B OCHOBHOM CBSI3aHbI C TEKCTOBOM
yacThlo. OTUET CAaH B yCTaHOBJIEHHBIA cpoK. [Iporpamma npaktuku
BbITIOJIHEHA. OT3BIB MOJIOKUTEIIbHBIN.

3 (ynoBaerBopurtenbHo) | M3noxenue marepuanoB HernosnHoe. OdopmiieHue He akKypaTHOE.
TekcToBast 4yacTh OTYETa HE BE3/I€ CBs3aHa C MPHIoKeHUsIMUA. OTueT
CIaH B YCTaHOBJIEHHBIN cpok. [IporpaMma mpakTUKH BBIIIOJIHEHA HE
B MMOJTHOM 00beme. OT3bIB OJIOKUTEIIbHBIN.

2 W3noxxenne MartepuanoB HemojdHoe, OeccuctemMHoe. CylecTBYIOT
(Hey/10BJIETBOPHUTEIBLHO) | OIIMOKH, OopMIICHHE HEe akKypaTHoe. [IpnuiiokeHus OTCyTCTBYIOT.
OTyer cmaH B YCTaHOBJIEHHBI CpoK OT3BIB OTPULATENIBHBII.
ITporpaMMa npakTHKU HE BBIIIOJHEHA.

2.3. PykoBO/ACTBO NMPaKTHKOI
2.3.1 OTBETCTBEHHBIH 3a OpraHU3alUI0 MPAKTUK 0(OPMIISIET IPUKA3 O JOMYyCKe 00yUaroMIMUXCs K
NpaKkTUKe, 00eCreuynBaeT KOHTPOJIb MPOBENEHHUS CO CTOPOHBI PYKOBOIHUTEJEH, OpraHu3yeT U
IPOBOJUT MHCTPYKTHUBHOE COBELIAHHWE C PYKOBOJIUTENSIMHU NPAKTUKH, 000011aeT HHPOpMaIHIO
IO aTTECTallUU CTYCHTOB.

3aKITI0YAaEMBIX MEXIY MPodhecCHOHATBHON 00pa30BaTEIbHOM OpraHu3aluell U NpearnpUusTHIMH.
B nmoroBope oroBapuBarOTCSI BCE BONPOCHI, KacaroIIMECs NPOBEACHMS  MPAKTUKU.
KoHcynpTupoBaHue MO BBINOJHEHUIO 33JJaHHUM, KOHTPOJIb MOCEIIEHNs MECT MPOU3BOACTBEHHOMN
IIPAKTUKH, MPOBEPKA OTYETOB IO MTOraM IPAKTUKH U BBICTABIEHUE OLIEHOK OCYILECTBISETCS
PYKOBOJUTENIEM PAKTUKHU OT TEXHUKYMa.
2.3.2 O0s13aHHOCTH PYKOBOIMTE/IS MPAKTUKH OT TEXHHUKYMa

PykoBouTeNnb NPakTUKUA OT TEXHUKYMA:

~ TPOBOJUT OPraHU3ALMOHHOE COOpaHue ¢ O0YJarOIUMUCS Mepes] Ha4aJoM IPaKTUKHU;

— yCTaHaBIIMBaeT CBSI3b C PYKOBOJAWUTEIEM MPAKTUKA OT OpraHu3aluu/TpearnpHusIThs,
COTJIACOBBIBAET M YTOUHSET C HUM MHAWBUYaJIbHBIN IJIaH 00y4YarOUIerocs o MpakTUKe, UCXOSI
U3 33JJaHU{ PAKTUKU U OCOOEHHOCTEH MpenpusTus;

— ofecreyrBaeT KOHTPOJIb CBOEBPEMEHHOI0 Hadajia MPakTUKH, MPUOBITUS U HOPMAaTHBOB
paboThl 00yUaroIUXCsl Ha MPEINPUITUH/B OpraHUu3alnu;




— TIOCEIAeT MpeanpUsTHe/OpraHu3alnio, B KOTOPOM 00YUaIOIIMNACs TIPOXOIUT MPAKTUKY;

— obecneynBaeT KOHTPOJIb COONIOIEHHS CPOKOB IPAKTUKU U €€ COIEepKaHMS;

~ OKa3blBaeT KOHCYJIbTAaTMBHYIO IIOMOIIb OOYYarolMMCs IHpU cOope MaTepualioB, MpHU
MOJTOTOBKE OTYETA;

~ KOHCYJIbTHPYET PYKOBOIUTENS NPAKTUKUA OT OpraHu3allMd O IpaBHUJIaxX 3alOIHEHUs
OTYETHBIX JIOKYyMEHTOB I10 UTOTaM MPAKTHUKH;

— TPOBEpSET OTUET IO MPAKTHKE U BHICTABIIAET OLEHKY B BEIOMOCTH;

— BHOCUT HIPEJIOKEHHs IO YJIYULIEHHIO M COBEPIIEHCTBOBAHMIO IpoIliecca IMPOBEAECHUS
NPAaKTUKU IIepesi PyKOBOJICTBOM TEXHUKYMA.

2.3.3 O0s13aHHOCTH PYKOBOMTEIeM NPAKTHKH OT OPraHu3aluu

OTBETCTBEHHOCTb 3a OPIraHM3ALMUI0 M IPOBEJACHHUE IPAKTUKU B COOTBETCTBUU C
JIOTOBOPOM 00 OpraHM3aliu NPOXOKAeHUs NPAKTHKH BO3JIaraeTcsi Ha PYKOBOAMTEIS
HOJpa3/IeJIeHus], B KOTOPOM CTYJIE€HTBI IPOXOJAT IIPAKTUKY.
PykoBoanTe/ b NPAKTHKU OT OPraHu3aluM:

— 3HAKOMMTCS C COJEp’KaHMEM 3aJaHMi IPAKTUKU U CIIOCOOCTBYET UX BBIINOJIHEHUIO Ha
paboueM MecTe;

— 3HAKOMHT MPAKTUKAHTA C MPAaBHUJIAMU BHYTPEHHETO PacIopsIKa;

— IpeAocTaBiseT pabouyMe MecTa IMPaKTUKAHTaM, ONpEAesseT MOMOIIHUKA PYKOBOJUTENS
MPaKTUKH (TIPU HEOOXOUMOCTH ),

— ofecrieynBaeT O€30MaCHBIE YCIOBUS THPOXOXKACHUS MPAKTUKH  OOYYaIOIIMMUCS,
OTBEYAOIME CAHUTAPHBIM IpaBUJIaM U TPeOOBAaHUSAM OXpaHbl TPY/a;

— TPEAOCTAaBISET MAaKCHMaJIbHO BO3MOXKHYIO  HMH(OpMAIUio, HEOOXOIUMYIO  JUIS
BBITTOJIHEHUS 3a/ITaHUH MTPAKTUKH;

— B cllyyae HE0OXOAMMOCTH, BHOCUT KOPPEKTHUBBI B COAEPIKaHUE U MPOLIECC OpraHU3aLNU
HPaKTUKU CTYACHTOB;

— TPOBOJUT MHCTPYKTAXX MO O3HAKOMIICHHIO C TPEOOBAaHHMSIMH OXpPaHBI TPyJa U TEXHHUKH
0€30I1aCHOCTH B OpraHu3aluu U olOecrieyuBaeT 0e30MacHbIe YCIOBUS MPOXO0KICHHUS MPAKTUKU
CTY/ICHTaMH;

~ OLEHHMBAaeT OCBOEHME OOMMX U MPO(EeCcCHOHAIbHBIX KOMIIETEHIMH, MOJYYEHHBIX B
HEepUOJT MPOXOXKAECHUS NMPAKTUKH, U OTPAKaeT Pe3y/IbTaThl OLIEHKU B OTYETHBIX JOKYMEHTaX IO
NPaKTHKE.

2.4. OcHOBHBIE NPaBa U 0013AaHHOCTH 00yYAIOIIMXCS B MEPHO] MPOXOKICHUS MPAKTUKH
OOyuaromuecs UMeOT MPaBo 110 BCEM BONpPOCAaM, BO3HUKILIUM B MPOLECCE MPAKTUKH,
oOpamarbcss K PYKOBOIUTENSIM MNPAKTUKHU, BHOCUTH MPENJIOKEHUS I10 COBEPILIEHCTBOBAHUIO
OpraHu3aIy MPOIecca MPON3BOICTBEHHOM MTPAKTHKH.
Ilepea HaYaI0M NPAKTHKHU 00y4YaloIuecs J0KHbI:

—  TPUHATH y4acTHE B OPraHU3AIMOHHOM COOpaHHH MO MPAKTUKE;

—  0(hOpMHUTH JOTOBOP Ha MPAKTHKY, B CIy4ae CAMOCTOSATEILHOTO YCTPOHCTBA HA MPAKTHUKY;

—  TIOJIyYUTh METOJMYECKHE PEKOMEHIAINH TT0 TPOU3BOICTBEHHOH MPAKTHKE,

—  M3Y4YUTh TpeOOBaHUS K MOPAIKY MPOXOXKIEHHs IMPAKTHKH, 3alaHus U TpeOOBaHUS K
0(pOpPMIICHHIO OTUETA, U3JT0)KEHHBIE B METOINYECKUX PEKOMEHIAIMSX;

—  CIUTAHMPOBATH MPOXOXKIACHUE MTPAKTHKH,

— corjacoBaTh C pPYKOBOJHUTEIEM TMPAKTHKH OT 00pa3oBaTENBHOTO  YUPEIKIACHUS
WH/IMBUIYAIbHBIN TUTAH TIPOXOXKACHUS TIPAKTHKH.

1" C mMoMeHTa 3a4yMcieHMS NPAKTUKAHTOB Ha paboyrMe MecTa Ha HHUX pPaCHpOCTPAHSIOTCS
npaBWiIa OXPaHBl TPyJa W BHYTPEHHETO pacmopsjika, JCHCTBYIONIME Ha TPEINPUSATHH, B
YUPEKACHUU WU OpraHu3allvu.

B npouecce opopmiieHHs HA NMPAKTHKY 00y4YaroLuecs: 10KHbI:

—  HMeTh IpH cede JOKYMEHTHI, MOATBEPKIAI0IINE JTUUYHOCTD, Ui 0(OPMIIEHHUS JIOMyCKa K
MECTY MPaKTHKH, JOTOBOD;




— B ClIy4ae OTKa3a B MPOXOXKICHUU MPAKTUKU WM MPU BO3HUKHOBEHUU JIIOOBIX CITOPHBIX
BOIIPOCOB B Mpoliecce 0popMIICHHs HA Hee, HEMEIJICHHO CBSI3aThCsl C PYKOBOJIUTENEM MPAKTUKU
OT TEXHUKYMa WUJIM 3aBEAYIOIIUM OTICICHHUEM;

—  Jla HayaJla IPaKTUKU NPeJOCTaBUTh B yUEOHYIO YacTh JOTOBOP.

B npoiiecce npoxoxkaeHus MPAKTHKH 00y4arOIIUecs T0JKHbI:

— coOmoAath TPYAOBYIO MUCHUILUIMHY, MpaBWIa TEXHUKH O€30MacHOCTH, MOXKapHOH
0€30MacHOCTH, MPOU3BOJCTBEHHOW CAaHUTApUHU, BBINOIHATH TPeOOBAaHUS BHYTPEHHETO
pacropsiika mpeanpUusThs;

—  ©XKEJHEBHO COIJAcOBBIBATh COCTaB U O0BEM pabOT C PYKOBOAMUTENEM MPAKTUKH OT
MPEANPUSITHS/OpraHu3auy (HACTAaBHUKOM );

—  uHGOPMHUPOBATH PYKOBOIUTEIS MO MPAKTHKE (HACTABHUKA) O CBOMX IMEPEMEHICHUSIX I10
TEPPUTOPUU TPEINPUATHS B HEpaOoUuee BpeMs C IENIbIO BBIIOJIHCHUS OT/ICIbHBIX 3a/IaHUH ;

—  BECTH 3aIIMCH B IHEBHUKAX B COOTBETCTBHH C MHAUBHUAYAIbHBIM IJIAHOM;

— TOpUHUMATh y4yacTHE€ B TPYNNOBBIX WIM HWHAWBUIYAJIbHBIX KOHCYJIbTAMSIX C
PYKOBOJMTENEM TMPAKTUKH OT OOpa30BATEIBHOTO YUPSKICHUS U TPEABSIBISATH €My IS
MIPOBEPKHU PE3yJIbTAaThl BHIMIOJIHEHUS 3a/IaHU B COOTBETCTBUH C MHIMBUAYAIbHBIM IJIAHOM;

— C paspemnicHHsl PyKOBOJUTENS MPAKTUKH OT TPEANPHUATHS/HACTABHUKA y4acTBOBATh B
MIPOM3BOJICTBEHHBIX COBEIIAHMSIX, TUTAHEPKAX U JPYTUX aJIMUHACTPATUBHBIX MEPOIIPUATHSIX.

Ilo 3aBeplIEHUI0 MPAKTHKH 00y4YarolIuecs 10JKHbI:

— o(QOpMHUTH OTYETHBIE JOKYMEHTHI IO TPAKTHKE (ATTECTAIMOHHBIA JIMCT, IHCBHUK,
XapaKTEPUCTHKY)

— TONMUCaTh OTYETHBIE JOKYMEHTHI Yy PYKOBOIUTENS MPAKTHKUA OT OpraHu3alluu,
MOCTABUTH T€YaTh OpraHU3aIH;

—  TPEICTaBUTh OTYET II0 MPAKTHUKE PYKOBOIUTEIIO OT TEXHUKYMa, O(DOPMIICHHBIA B
COOTBETCTBUH C TPEOOBAHUSAMH, YKa3aHHBIMU B HACTOSIINX METOINICCKUX PCKOMCHIAIUAX.

2.5. MecTo npoxoskaeHue NPou3BOACTBEHHOM (110 MPO(UIII0 CIENUATBHOCTH) MPAKTUKH

[IpousBoacTBeHHast (MO MPOGUIIO0 CHEHMHAIBHOCTHA) TMPAKTUKA IPOBOJUTCA B
opranm3aimsax — 0Oazax mnpaktuku. CorimacHo PI'OC, mpakTMKa MOXKET MPOBOAUTHCA B
CJIEYIONIUX CTPYKTYPHBIX MOAPA3ACTICHUSX:

— CeKperapuar,

— ciyx0a JOKyMEHTallMOHHOT0 00ecredeHus,

— KajapoBas ciyx0a
B TOCYJAapCTBEHHBIX OpraHax MW YUYPEKIEHHUSIX, B OpraHax MECTHOTO CaMOYIpaBleHUS,
HErOCY/IapCTBEHHBIX OpTraHU3alMsIX BceX (opM COOCTBEHHOCTH, OOIIECTBEHHBIX OpraHMU3ALUSAX

(YupexIeHusx).

3.00OPMJIEHUE PE3YJIbTATOB ITPOU3BOJCTBEHHON
INPAKTUKHU

3.1. Tlo pe3ynbTaTaM NMpPOU3BOACTBEHHON MPAKTUKHM OOydarouuecs oQpOpMIISIOT OTYET B
COOTBETCTBUU C paboueit mporpammor mo [IM.01, Hacrosmumu MeToauvYecKUMU
pexoMeHanusaMu U MaanBulyanbHbIM 3alaHieM Ha MIPAKTHKY.

Teker oTuera opopMIIsEeTCS HA CTaHAAPTHBIX JHCTaX pasmepom A4. Illpudt — Times
New Roman, pazmep 14 kerib, MeXCTpOouHBI MHTEpBaI -1,5. OTCcTyn TekcTa nmepBoil CTPOKH
(abG3aunsrii orctym) — 1,25 cm.

OdopmiteHne TEKCTAa OTYETA BHITIOIHAETCS HA JIUCTAX C IOJSIMU:

- cBepxy-20 mm,

- cHu3y — 20 mwm,

- ciieBa — 30 MM,



- crpasa -15 MM.

Hymepanuss crpanun: Bce crpaHuubl ordyera HyMepyroTcsa. TUTYIBHBIA JIMCT HE
HyMEpyeTcs, HO BKJIKYAcTCd B HyMEpalLHIO cTpaHul. [Ipmnaraemple K OTY4ETy IO IpPAaKTUKE
aTTECTALlMOHHBIN JIUCT, THEBHUK, XapaKTEPUCTUKA, NHAUBUAYAIBHOE 33JaHUE HE BKJIHOYAIOTCS
B HyMEpaLUIO U HE HyMEPYIOTCS ¥ MOJIIHUBAIOTCS ITOCJIE TUTYIBHOTO JIUCTA.

Howmep nucra odopmisercs mo HEHTPY B HUKHEW YacTu jmcTa 0e3 TOYKM M KaBBbIYEK
00brunbIM mpudToM Times New Roman, pazmep — 12.

[Tocneqaum sucToM pabOTBl HyMeEpyeTcs TMOCIEIHMNA JIUCT CIHCKAa HCIOIb3YEMbIX
VCTOYHHUKOB.

Haspanusi pas3znenoB, cojiepkaHue, BBEJICHHE, 3aKIIOYEHHE, CIHCOK HCIOIb30BAHHbBIX
UCTOYHUKOB, TPUIOKEHUS O(QOPMIISIOTCS MONTYKUPHBIMH MPONMHCHBIMU OykBamu: [lpudt —
Times New Roman, pazmep 14 xerib, MEXCTpOUHBIH HHTEpBAT -1.

Paccrosinre mMexy HazBaHHMEM pasjiena, JPYTMMHU 3arojOBKaMu (66edeHue, 3aKiiouenue,
CHUCOK UCNONIb3YeMbIX UCMOYHUKOB) W TEKCTOM JOJDKHO OBITh PaBHO 1,5 MEXKCTPOYHBIX

HHTCpBAJIA.

TpeGoBanus k 0pOpMIIEHHIO 3ar0JI0BKOB pPa3/iesiOB U MOAPa3/iesioB
Pa3paensl coctosAT U3 noapasnenos, kKotopeie Hymepytores: 1.1., 1.2, 2.1., 2.2. Tlogpa3zaensl
HE odopmiistoTes ¢ HOBOW CTpaHULIBI.

1. B ocHoBHOI yacTu paOOThI 3ar0J0BKHM Pa3JAea0B OTYeTa MUIIYTCA 110 LEHTPY CTPOKU
0e3 TOYKM B KOHIIC, MPONUCHBIMH OyKBamH, NOJYXUpHbIM Impudrom Times New Roman,
pasmep — 14, He moauepkuBaroTCs, 0e3 ab3alHOro OTCTYNAa, ¢ OJUHAPHBIM MEXIYCTPOUHBIM
MHTEPBAJIOM.

2. Tlocne Homepa pa3ienoB cTaBUTCA TOUYKa, cioBo «Pasnen» HE numiyT.

Ecnu 3aronoBok cocTOMT U3 IBYX MPEAJIOKEHUHN, UX pa3fesdioT Toukoi. B mocinennem
IPEUVIOKEHUH TOYKa HE CTaBUTCA. MexXIy CTpPOKaMH 3arojioBKa CTaBUTCS OJMHAPHBINA
MEX1yCTPOUHBIN HHTEpBAJL.

3. IlepeHocHI CI0B U COKpaIlleHHs B 3ar0J0BKaxX HE JOMYCKAIOTCS.

4. Ilocne Ha3BaHMs pa3jena MPOIMYCKAIOT MYCTYIO CTPOKY C 3aJaHHBIMU IapaMeTpaMu:
Times New Roman, pa3mep — 14, ¢ HOIYTOPHBIM MEXIyCTPOUHBIM HHTEPBAIOM.

5. Kaxnpiii pasgen orueta (3¢ uckioueHuem noopazoenog) TiedaTaeTcsi ¢ HOBOM
CTpaHUIIBI.

6. 3arosioBkM moApa3AeaoB NHUINYTCS IO LEHTPY CTPOKM  0O€3 TOYKH B KOHIIE,
CTPOYHBIMU OYKBaMH, MONYXUpHBIM 1IpupTOoM Times New Roman, pasmep — 14, onuHapHbIM
MEX1yCTPOUHBIM UHTEPBAJIOM, HE MMOAYEPKUBAETCs, 0e3 a03alHOro OTCTyna.

7. Homep moapa3aesa COCTOUT U3 HOMEPOB IJIaBbl M MOPSAAKOBOIO HOMEpa MOpasjiena,
pa3neneHHbIX TOUKou (Hanpumep. 1.2..., 2.3.... u m.n.). B KOHIle HOMEpa MOapa3aena CTaBUTCS
TouKa. [IepeHOCHI CII0B 1 COKpalIeHNs B 3ar0JIOBKaX HE JOIYCKAOTCS.

8. Ecnm 3aroioBoK mojpasjena pacroyiaraeTcsi Ha HECKOJIBKUX CTPOKax, TO MEXIYy HUMH
CTaBUTCS OJJMHAPHBINA MEXAYCTPOUYHBIN MHTEPBAJ.

9. Tlocne 3arojoBKa MoOJpa3iena MPOIYCKAIOT MyCTYI0 CTPOKY C 3aJaHHBIMH JTaHHBIMH:
Times New Roman, pa3zmep — 14, MexaycTpouHblii naTepBan — 1,5.

10. Paccrosinre MeX 1y 3arojIOBKOM TO/pa3jiesia U TEKCTOM B CepeauHe pas3fena (Hampumep,
noapaszensl 1.2. u 2.2.) NOKHO COCTABIATH OJHY MYCTYIO CTPOKY B 1,5 MEXIyCTpOYHBIX

UHTEpBajla ¢ 3aJaHHbIMM JaHHbIMU: Times New Roman, pasmep — 14 mnonyTopHbId
MEXX1yCTPOUYHBIN HHTEPBAJI.
Hanpumep:

1. OBIIAS XAPAKTEPUCTUKA NIEHCUOHHOM CUCTEMBI
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1.1. IleHcnu MO rocy1apcTBEHHOMY NEHCHOHHOMY 00ecIeYeHn 0

.................. Janee  ciemxyerT OCHOBHOM TEKCT paboThl ¢ ab3alHOrO  OTCTyma

1.2. IlpaBoBas periiamenrtanus aesireabHoctu [IOP

.................. Jajce ciaenyer OCHOBHOU TCKCT pa6OTI>I C 3633[ [HOT"O OTCTYyIIa

1T DaeMeHThl TEKCTOBOrO JOKYMEHTAa: BBEICHHUE, pa3lieibl, 3aKJIIUEHHE, CIHCOK
UCIIOJIb30BAHHBIX HCTOYHUKOB, KAXKJIOC TPUIOKCHHEC HAYMHACTCS C € HOBOIQ JIMCTA
(cTpaHuIbI).

BAYKHO!!!!  OBBEM oruera gowkeH ObITh 15-20 cTpaHMIl Hall€yaTaHHOIO TEKCTa,
HE cuuTast npuiIoKeHu.

Turyabubiii guer (I[lpuwioxenne A).  OrueT HauumHaeTcsl ¢ TUTYJIbHOro jucra. Ha
TUTYJIBHOM JIUCTE JI0JKHA OBbITh MOANMUCH PYKOBOJIUTENS MPAKTHKH CO CTOPOHBI TEXHUKyMa U
OLICHKA.

Conep:xanue (IIpunoxenue J[). B CoaepikaHue BKIIOYAIOTCS: BBEICHUE, Ha3BaHHS
pa3zenoB,  3aKJIIOYEHHUs, CHUCKA  HCIOJIb30BAHHBIX  HCTOYHMKOB, TNPWIOKEHUH U
COOTBETCTBYIOIIUX UM HOMEPOB CTPaHULI.

Beenenue. (IIpunoxxenne K) Bo BBeeHNH yKa3bIBaIOTCSI MECTO IIPOXOXKACHUS IPAKTUKH -
HalMEHOBaHMWE OpraHu3alMd, TI/e OOYydYaloluiics NpPOXOAWJ TNPAKTUKY, IOApa3feicHHe,
bopMynupyroTCs LI€Nb U 33Ja4d, KOTOpPbIE MPAKTUKAHT CTaBUT U PELIAET B XOJI€ BHIIOJHEHUS
oruera (0Opasell BBeJIeHUs yka3aH B [IpHI0KEHHH).

OcHoBHas yacth ([Ipunoxenue M)

PaboTa mo OCHOBHOW yacTH OTYeTa 3aKJIIOYAETCS B BBINOJIHEHUHU 3aJaHHMM, yKa3aHHBIX
HUKE W mojpaszfensercs Ha pasjensl. Kaxnoe 3anaHue BBINONHSETCS C HOBOTO JIMCTA U
Ha3BaHME pa3zella CO3BYYHO C TEKCTOM Ha3BaHUS 3aJaHMsL.

3akmouenue (ITpunoxenue JI)

B 3akimroueHuM NOABOIATCS WTOTH IPAKTHKU, OTPAXKAIOTCS JAHHBIE O MECTE M CpOKax
MPAKTHKH, 1a€TCS aHAJIU3 IPUOOPETEHHBIM NMPAKTUYECKUM HABBIKAM U YMEHMUSIM.

1.2.09OPMJIEHUE CHOCOK
Tect oTueTa NOJKEH COAEPKATh CHOCKH.

[Ipsimoe nuTHpOBaHUE BBINOIHSETCS C COOIIOIEHUEM CIEAYIOINUX TPEOOBAHUMN:

- [UTaTa J0JDKHA COAEP)KaTh 3aKOHUYEHHYIO MBICIh U IPUBOIUTHCS B KaBbIUKax 0e3
W3MEHEHMI;

- npu Hanncanuu BKP ncnonb3yrorest moactpounsie 6ubanorpadguueckue cChblikH,
KOTOpbIe OQOPMIISIFOTCSI KaK IpHUMeyaHHe, BBIHECEHHOE M3 TEKCTa JOKYMEHTa BHH3 IOJOCHI
(Hanpumep)».*

- TpeboBaHus K oopMIIeHHIO CHOCKH: 00bIuHBIN MmpudT Times New Roman, pazmep —
10, BeIpaBHHBaHME MO MKUPHHE, MEXAYCTPOUHBIN MHTEpBaT — 1, 6€3 ab3aIHOT0 OTCTYIA.

! ApOurpaxxHo-TpolieccyaibHoOe IpaBo: yued. noc. / nox pen. B.A I'ypeesa. M.: Craryr, 2016. C.25.
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- CKBO3HAsl HyMepaIusi CHOCOK uepe3 BCIO padoTy.

- xonndectBO cHOCOK He MmeHee 20. CHock: 00s3aTeIbHO HOJDKHBI OBITH B CIIMCKE
HUCIOJIL30BAHHBIX UCTOYHUKOB.

- B clly4ae, €CJIM CHOCKA JIaeTCsl Ha OJIHOW CTPAHMUIIC HA OAWH M TOT € MCTOYHHUK, TO BO
BTOpOi1 pa3 nuuiercs: Tam xe, C....

Hanpumep,

! I'paxxmanckmii komekc Poccuiickoit @enepanun (4acte TpeThs) or 26.11.2001 Ne 146-®3 (pen. ot
18.03.2019) // Cobp. 3akoHOHarenscTBa PO. No 49. 2001. Crt. 4552. Cr. 1112

2Tam xe, Cr. 1113.
3Tam xe, Cr. 1114.

Hnu

! Ucae N.A. HcTtopus OTedecTBEHHOTO rocynapcTBa W IpaBa B cxemax M Tabmmmax: y4e0. moc. M.:
IIpocmexkr, 2015. C. 220.

% Tam xe, C. 221.

OBPA3ILIbI OPOPMIIEHMA CHOCOK

OdopmiieHne CHOCKM HOPMATHBHO-NPABOBLIE AKThI
'r paxxnanckuil kojekce Poccutickoit @eneparuu (4acth TpeThs) oT 26.11.2001 Ne 146-d3 (pen. ot 18.03.2019) //
Co0Op. 3akoHOogarenbeTBa PO. No 49. 2001. cr. 4552, Cr. 1112.
2 Cemeiinblii koxekc Poccuiickoii ®emepaumun ot 29.12.1995 Ne 223-®3 (pex. or 02.12.2019) // Co6p.
3akoHogarenbcTBa PD. Nel. 1996. Cr. 16.
3 OenepanpHpiid 3ak0H 0T 24.06.1999 Ne 120-®@3 «O06 ocHOBax CHCTEMBI MPOQMIAKTHKHA OE3HAI30PHOCTH H
MpaBOHAPYIICHUH HecoBepIIeHHONeTHIX) (pea. ot 07.06.2017) // Poccwmiickas razera. Ne 121. 1999. Cr. 15.
Od¢opmieHne CHOCKH HA JUTePaTYPy
4Ap6I/ITpa)KHO-HpOI_IeCC}/aHBHO€ mpaBo: yue0. moc. / mox pen. B.A T'ypeesa. M.: Craryr, 2016. C.25.
® Hcaes U.A. HcTopus OTedecTBEHHOTO TOCYIApCTBa W IpaBa B cxemax W Tabmumax: yue6. moc. M.: Ilpocmekr,
2015. C. 220.
® Ileprosa E.A. Tpynosoe mpaso: yuebuuk. M.: FOctumus, 2021. C. 205. URL: https:/book.ru/book/938960 (zata
oOpamenus: 27.01.2021).
OdopmiieHHe CHOCKH Ha NTePHOIMYeCKHe U3AAHUS
" MaxoBcknii A.JI. HacienoBaHue 1o 3aKoHy: peaqbHOCTh 1 nepcrektnBa // 3akon. 2016. Ne 4. C.142.
8 bonnapenko MN.II. Mepbl mpeceueHus: B CHCTEME Mep IMPOLECCYabHOTO MpUHYXIeHUs // Mup 1opuandeckon
Hayku. 2014. Ne 1-2. C. 47.
Od¢opmiieHre CHOCKH HAa HHTEPHET-PeCcypChl
’ OdunmanpHble TepHOAWYecKAe W3aHusA : dekTpoH. [lyreBommrens / Poc. Ham. B-xa, Llentp mpaBoBoit
undopmanuu. [CI16.], 2005-2007. Pexxum pmocryma: URL: http://www.nlr.ru/lawcenter/izd/index.html (nara
obpamienns:18.01.2017).
9 ormnosa JI. T. CyImHOCT pe3ylbTaTa JOMOJHHUTEIEHOT0 oOpa3oBanus Aeteil / OOpa3oBaHue: HCCIICIOBAHO B
mupe: Mexxaynap. Hayua. Tlen. Unarepraet-xypH. Pesxum moctyma: URL: http://www.oim.ru/reader.asp?nomer=366
(mara obpamenus: 17.04.2017).

3.3. O®POPMJIEHUE CIHHUCKA HCHOJbB30OBAHHLIX HWCTOYHHUKOB
(ITpnaoxenne 7K)
- 3aronoBok ogopMIsieTcss MPOMUCHBIM MOMYXHpPHBIM IpudToM Times New Roman,

pasmep — 14, MexaycTpouHbIi nHTEpBaI — 1,5; 6€3 ab3aI1HOTO OTCTYIIA.
- Tlocne mpomycKarT MyCTYI0 CTPOKY C 3aJaHHBIMHU mapamerpamu: Times New Roman,
pazmep — 14, MexaycTpouHblii uHTEpBan — 1,5.
- CHHMCOK HMCHOJIB30BaHHBIX HCTOYHHMKOB BKIIIOYaeT B ce0si 00sf3aTelabHBIC DJIEMEHTH,
KOTOPBIE PacIoyIaratoTcsi CTPOro B 33J[aHHOM MOPSJIKE, 8 UMEHHO:
HopMaTHBHO-TIpaBOBbIE AKTHI,
Jlureparypa,
Iepuoauyeckue u31aHus;
HNHuTepHeT-pecypcsl.
- HasBanme kamoil Tpymmbl MCTOYHUKOB (Hampumep, Jlumepamypa) obopmisiercs
mpudrom Times New Roman, pazmep — 14, MexaycTpouHblii uHTEpBaI — 1; MOMYKUPHBIM
nipudrom, 6e3 ab3aIHOro OTCTYyMA, M0 [EHTPY € MPOMUCHOW OYKBHI.
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- BBIpaBHI/IBaHI/Ie TEKCTa NCTOYHUKOB I10 IIMPUHE.

- Hymepanus uCTOYHMKOB CKBO3Has. DJNEMEHTHI cnucka (Hanpumep, Jlumepamypa u
m.n), He HyMEPYIOTCS.
- Jlutepatypa u nepuoauveckie U3AaHUs PacIoyararoTcs B aihaBUTHOM MOPSAKE.
- Vcnonp3oBaHHbIE NUTEpaTypa W MEPUOJMUECKUE W3JIAHHS JOJDKHBI OBITh WM3JaHBI He
mosamee 5 Jjer.
HopMaTuBHO-IpaBOBbIe AKThl PACHOJIATAIOTCSA M0 YOBIBAHUIO HOPHIMYECKOH CHIIBI.
1. MextyHapoiHble HOPMATHUBHBIE aKThI
2. Koncrurynus
3. ®enepanibHble KOHCTUTYLIMOHHBIE 3aKOHBI
4. ®enepanbHble 3akoHbI (Komekcnl)
5. 3akoHbI CyOBeKTOB PD
6. Yka3sbl [Ipe3ugenra
7. Axtsl [IpaBuTenscTBa
a) MOCTaHOBJICHUS
0) pactiopsoKeHHS
10. PermoHanbHbIe HOPMATHUBHBIEC aKTHI (B TOM K€ TOPSIKE, KaK ¥ POCCHUIICKHE)
11. HopmaTuBHbIE aKThl MUHHCTEPCTB U BEIOMCTB
a) MOCTaHOBJICHUS
0) mpuKa3bl
B) paclopsKEeHUs
') MUchMa
12. TOCTwo1
13. Cuulls1, CIT, EHUPsI, TV 1 np.

3.4. OPOPMJIEHUE MPUJIOKEHUA
Bce npunokeHnss K OT4ETYy JOKHBI UMETh CChUIKY Ha [IpuiioskeHus B TEKCTE camoro

otuera. [IpuMepHBI IepedeHb NPUIIOKEHUN K 0TYeTy yKas3aH B [Ipunoxennn M.

- [TpunoxeHus ABISIOTCA 4aCThO pabOThI, UIUTIOCTPUPYIOIIEH WK JOMOIHSAIOLICH
€€ OCHOBHOE COJIEp’KaHNE U UMEIOIIEH CIIPABOYHOE 3HAYCHHUE.

- KonuuecTBo npunoxenuii He MeHee 3-X.

- Kaxxnoe mpuioxeHue cienyeT pa3MellaTh ¢ HOBOM CTpaHMIBI C YKa3aHHUEM B
npaBoM yriay BepxHeil wactu ctpanuipsl cioBa «[IPUJIOXEHUE». Odopmienne mpudrom
Times New Roman, pa3zmep — 14, MeXIyCTPOUHBIH UHTEPBAT — 1, TOIYKUPHBIM HIPUPTOM.

—  IlpunoxkeHuss o0003Ha4alOT MPONUCHBIMM OyKBamMM, HauumHas c A, 3a
UCKITIOYCHHEM OYKB E, 3, 11, O, U, b, bl, b. IMocne cnosa «[TPUJIOKEHUE» cnenyer OykBa,
0003Havaro11as ero Nocjae 10BaTeNbHOCTb.

- ITpunoxxenne, ecnu 3ro HE nOKyMeHT, HOKEH MMETH 3aroyloBOK, KOTOPBIM
3aMUCBIBAIOT C MIPOMUCHOM OYKBBI, MOTYXUPHBIM LIPU(TOM, OTJIEIBHON CTPOKOI MO LEeHTpy Oe3
TO4ukH B KOHIE (odopmiienue mpudtom Times New Roman, pazmep — 14, MEXITyCTpOUHBIHA
uHTEepBa — 1; 6e3 ab3aHOro OTCTYyMA).

- [TpunoxxeHus HEoOXOJUMO pacroyiaraTb B TOPSIKE TMOSBICHHUS CCBUIOK B
OCHOBHOM TEKCTE.

- B texcte BKP 00s13aTenbHO J0OKHA OBITh CCBUIKA Ha KaXKI0€ MPUIIOKEHUE B KOHIIE
paboThl, KOTOPYIO YKa3bIBAIOT B CKOOKaX.

Hanpumep,

ObvexmusHoe 6MeHeHue, MO ecmb Y20l06HAS OMEEMCMBEHHOCMb 34 HEBUHOBHOE
npuuureHue epeda, e oonyckaemcs (llpunosxcenue A).

— B cayuae, ecnu Teker IIpunoxkeHus pacnosaraercsi Ha HECKOJIIBKMX CTPaHULAX, TO
Ha BTOPOH M MOCJHEIYIOUMX CTPAaHHUIIAX B IMPABOM BEpXHEM Yy nuuiercs: [Ipodondicenue
Ipunoocenus A. Odopmisercs KypcuBoM noaykupHeiM mpudrom, Times New Roman, pazmep
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— 14, mexaycTpouHbslii uHTEpBai — 1; 6e3 ab3aIHOro OTCTYyIA.

—  Ecmm B IlpunoxeHum mnpencraBieH OJaHK JOKyMEHTa, TO OH JOJDKEH B
00s13aTeNbHOM HOPsAKE 3anoaHeH. [TycThie GJIaHKH JOKYMEHTOB HE JIONYCKAIOTCSl.

—  Kcepokormmuu nmokymentoB B [lpunokeHun gomyckarorcss B HEOOJbIIOM
konuuecTBe. Keepokomnus 1omKkHa OBITh XOPOIIO YuTaeMa.

3.5. B xozne npaktuku oOy4aromuecs senyr JAHEBHUK o npoxoxaeHun MpakTHKH.
Tpeboanus k Benenno JHEBHUKA 110 Tpou3BOJICTBEHHON MPAKTHKE:

— JIHeBHUK SBISETCS JOKYMEHTOM, IO KOTOpPOMY OOYy4YaloIIMiiCsi MOJITBEpPKAACT
BBITIOJIHEHHUE MPOTPAMMBbI TPAKTUKH;

— 3amnucu B JHEBHHUKE JOJDKHBI COIEPKATh MepeUeHb BHIMOJIHEHHBIX PabOT 3a JIeHb;

— JlHeBHUK IpocMaTpUBAET PYKOBOAMUTEIb MPAKTUKH OT OpPraHu3aluud — 0a3bl MPaKTHKU
MOJMUCHIBAET €ro MW 3aBepseT MOANKHChI0 M IeYaTbl0 OpraHW3allMH; JIHEBHUK TaKke
MOJIMMCHIBACT PYKOBOAUTEIH MPAKTHKHU OT TEXHUKYMa U 00YJarOIIUNCS;

— JlHeBHUK mpuiiaraeTcsl K OTYETy MO MPAKTUKE U CHACTCS AJsl MIPOBEPKU PYKOBOIUTEIIO
MPaKTUKHU OT TEXHUKyMa.

3.6. ®opmupoBanne ATTECTAIIMOHHOTI'O JIMCTA oCymecTBISIFOT pyKOBOTUTEIb
NPaKTUKH OT TeXHHKyMa. Ddopma arTecTannoHHOro jucra B [Ipuinoxkenun b. ATrecTannoHHBIH
JUCT TAKXKE TOJIUCHIBACTCS PYKOBOJTUTEIIEM IMPAKTUKH OT TEXHUKYyMa, KOTOPBIA W CTaBUT
OLICHKY 3a MPAKTHKY.

3.7. Tlo OKOHYAaHUU NPAKTUKU PYKOBOJIUTENb HMPAKTUKU COCTABISAET HA O0YYaroLIerocs
XAPAKTEPUCTUKY (Ilpunoxenue B). XapakrepucTuka NOANUCHIBAETCS PYKOBOJIUTEIEM
IPAaKTUKU M CTaBUT M€YaTh OpraHu3aluu. XapaKTepUCTUKY TaKKe MOANUCHIBAET PYKOBOJIUTEIND
IPAKTUKU OT TEXHUKYMa.

3.8. OTYET NMOAIINBAETCA B CJEAYIOINEM MNOPAAKE:
Tutynbubsiit muct ([Ipunoxenue A).

NuauBunyansHoe 3aganue (I[Ipunoxenue E)
Arttecrannonnsiit uct (ITpunoxenue b)

Juesnuk npaktuku (IIpunoxxenue I)

Xapaxrepucrtuka (Ilpunoxxenue B)

. Conepxanue (Ilpunoxenue /1)

. Beenenue (Ilpunoxenue K)

. OcuoBHoit Tekct otueta (IIpunoxenne M)

. 3axmouenue ([Ipunoxenue JI)

. Crircok ucnonb30BaHHbIX UCTOYHUKOB ([Ipunoxkenue XK)
. Ilpuioxenus

O WO IANUNAWN R

3.9. 3AIHIUTA OTYETA npous3BOAMTCS COTIAacHO TpaduKy mpHemMa 3a4eToB IO
npakTuke. Ha 3amuTe mnpakTHKH O0OydYaroOmIMHCA TOMKEH XOpOIIO OPHEHTHPOBATHCS B
COJICpP)KaHUU TIPEJCTABIICHHOTO OTYETa, YMETh PACKPBITh OOIIME pPe3yabTaThl MPAKTHKH,
MPOJEMOHCTPUPOBATh TIOJTYYCHHBIE HABBIKK W YMEHHsS, OTBEYaThb HAa TEOPETUYECKUE U
MPAKTUYCCKUE BOITPOCHI.
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IMPUJIOKEHUA
I[MTPUJIOXEHUE A
IMPOPECCHUOHAJIBHOE OBPA30OBATEJIBHOE YACTHOE YYPEXKIEHUE
«MYPMAHCKHH KOOITEPATUBHBIN TEXHUKYM»

CrermanbHOCTh 46.02.01 JlIokyMeHTaIMOHHOE 00eCTieueHUE YIPaBICHUS U
apXUBOBE/ICHUE

OTYET

no MPOU3BOJICTBEHHOM (IO NPO®UIIO CIIELIUAJILHOCTH)
MMPAKTHKE

no [IM.01 Opranuzanus J10KyMEHTALMOHHOI0 00eCIeYeHUs YIIPABJICHHUS H
(PYyHKUMOHMPOBAHMS OPraHU3ALNH

Oo6yuaronieiics UBanoBoii Mapun UBaHOBHBI

Kypc2 rpynma 34 (11)—22

3aouHoii popmbl 00yueHus

Mecto IMPOXOKACHUA ITPAKTUKN

Cpoxu mpoxosxienns npakTuku: «13» Hosopst 2023 r. mo «18» nosiops 2023 r.

PykoBonutens npaktuku ot Texuukyma _Cwmaruna M. A., npenojaBaTens

(baMuITus, MMsi, OTYECTBO, JTOJDKHOCTh

OT OpraHu3aIyu (MPeAIPUITHS)

q)aMI/IJ'II/ISI, nMA, OTYCCTBO, JOIZKHOCTH

OTMeTKa 0 3aIMTe OTUETA

OTtyeT 3aIUIlEH C OIIEHKON

PykoBoauTeNnb NpakTUKU OT TEXHUKyMa N.A.Cmaruna
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«18» nHos16pst 2023 T.

Mypwmanck, 2023
[NPMJIOXEHUE b

IMPO®ECCHUOHAJIBHOE OBPA30BATEJIBHOE YACTHOE YYPEKJIEHUE
«MYPMAHCKHU KOONNEPATUBHBII TEXHUKYM»

ATTECTAIIMOHHBIA JUCT
MO MPOU3BOJACTBEHHOM (ITO TPO®UJIIO CIIEIIUAJIBHOCTH)
ITPAKTUKE
no IIM.01 Opranu3anusi JOKyMEHTALMOHHOT0 00ecrneyeHus yIpaBJIeHUs U
(pYyHKIMOHMPOBAHMS OPraHU3ALNH

NBanoBa Mapusi UBaHoBHa, oOyuaromasics _2 kypca, rpynnst 3/ (11)-22

3a04HOM ¢dopmbl 00yueHust cnenuanbHocTH 46.02.01 JloKymMeHTallMOHHOE
oOecrieueHue yrnpaBlieHUs U apXUBOBEICHHE

¢ «15» suBapsa 2024 r. no «20» suBaps 2024 r.

10J1 PyKOBOJICTBOM

(HaumeHoBanue noipkHOCTH, O.1.0., opranu3anuu — 6a3bl IPaKTHKH)

polia MPOU3BOJACTBEHHYIO (110 MPO(UITI0 CIIeNUaTbHOCTH) MpakTuky o 11M.01
Opranuzanus JOKYMEHTAIMOHHOTO oOecrieueHus YIpaBJICHUS U
(GYHKIMOHUPOBAHUS OpraHU3aluU

3a BpeMs MPOM3BOJCTBEHHOW (IO MPOPUII0 CHEHUATBHOCTH) MPAKTUKH
chopmupoBaHbl 0011IKE U MPOHECCUOHATIBHBIE KOMITETCHIINH:

YPOBEHb OCBOCHUSA

Ne [IpodeccronanbHbIe KOMIIETEHITNN obyuaioutmcs
PO eCCHOHATBHBIX
KOMIIETEHIIHIT*
1. [K.1.1 KoopamaupoBaTh paboTy opraHu3anud (TPUEMHOH pPYKOBOIUTENS), 2
BECTH IIPHEM ITOCETHUTEIIEH.
2. IIK 1.2. OcymiecTBnsaTh paboTy MO MOATOTOBKE W MPOBEACHUIO COBEIIAHUIM, 2
JICTIOBBIX BCTPEY, MPUEMOB 1 IIPE3EHTALIIH.
3. IIK 1.3 Ocy1iecTBasTh HOATOTOBKY JAEJIOBBIX MOE3J0K PYKOBOAUTENS U IPYTUX 2
COTPYJTHUKOB OpTraHH3alNH.
4.| TIK 1.4. OcymecTBisTh MOATOTOBKY AEIOBBIX MOE30K PYKOBOAMUTENS U JAPYTHX 2
COTPYJTHUKOB OpTaHH3alNH.
5.| [IK 1.5. Brnagets ciocobamu opraHu3anuy pabodero mpoCcTpaHCTBa MPUEMHON U 2

KaOuHeTa PYKOBOJAUTCIIA.

6.| IIK 1.6. OcymecTBasTs paboOTy IO MOJTOTOBKE M HMPOBEAECHHIO KOH(EPEHTHBIX
MEpOIPHUATHH, 00ecreunBaTh HH(POPMAIIMOHHOE B3aUMOJICHCTBHE PYKOBOANUTEIS 2
C IOApa3AeNCHUSAMH U JJOJDKHOCTHBIMH JIMIIAMU OpTraHU3alyu.

7.| IK 1.7. OdopMisaTe OpraHU3alMOHHO-PACTIOPAOUTEIbHBIE JOKYMEHTHl H

OpraHu30BbIBaTh pabOTy € HUMH, B TOM 4YHCIE€ C HCIOJb30BaHUEM 2
ABTOMATH3MPOBAHHBIX CUCTEM.

8.| TIK 1.8. OcymectBisarh TenedoHHOE 00CITy)KHBaHHE, IPUHUMATh U TEpeiaBaTh 2
(aKchlI.

9.| IIK 1.9. Opranu3oBsiBaTh TEKYIIEE XPaHCHHUE IOKYMEHTOB, 00pabOTKY aen is
OIIEPAaTHBHOIO W apXMBHOTO XpaHEHHs, B TOM YHCIE C HCIIOJIb30BaHUEM 2
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ABTOMATU3UPOBAHHBIX CUCTCM.

10| TIK 1.10. CocraBiisATh OMUCH ), OCYIICCTBIATH MOATOTOBKY JIed K Iepenade B
apXUB OpraHU3alluK, TOCYAPCTBEHHBIC U MYHUIUIIAIbHBIC APXUBBI.

* YPOBEHb OCBOCHHSI: | — HE OCBOCH; 2 — OCBOCH

YPOBEHb OCBOCHHUS
Ne OObure KOMIeTeHIINN obyuaonmmcs
o0mmx
KOMIETEHINH

1. OK 01. BribupaTts cnocoOBlI pemreHus 3amad MpoeCCHOHATBHON NesTeIhbHOCTH 2
MPUMEHHUTENBHO K Pa3JINdHbIM KOHTEKCTAM;

2. OK 02. Hcmoms30BaTh COBPEMEHHBIE CPECTBA MTOKCKA, aHATI3a U HHTSPIPETAIN 2
uHpopmanm ¥ HMHGOPMAIMOHHBIC TEXHOJIOTHMHM JUIs  BBINOJHEHHs 3alad
npodeccHoHAIBHO e TeNIbHOCTH;

3. OK 03. IlnanupoBaTh M peasM30BBIBATH COOCTBEHHOE IPO(ECCHOHANBHOE W
JIMYHOCTHOE pasBurue, MIPEANPUHUMATEIbCKYIO JeATeNILHOCTh B 2
npodeccroHabHOI cdepe, UCIOoNb30BaTh 3HaHUS 10 (PUHAHCOBOW IPaMOTHOCTH B
Pa3IMYHbIX )KU3HEHHBIX CUTYaIHSX;

4., OK 04. D¢ddexkTnBHO B3aUMOIeHICTBOBATh U paOd0OTATh B KOJUICKTUBE U KOMAH/IC; 2

5. OK 05. OcymecTBisaTh YCTHY0O M HHCBMEHHYI0O KOMMYHHKAIlUIO Ha
TOCYyapCTBEHHOM si3bike Poccuiickoit ®denmepanid ¢ y4eToM OCOOCHHOCTEH 2
COIIMAIBHOTO M KyJIbTYPHOTO KOHTEKCTA,;

6. OK 06. IlposBasATh TpakAaHCKO-NATPUOTUYECKYIO TMO3ULHMIO, IEMOHCTPUPOBATH
OCO3HAaHHOE MTOBEJICHUE Ha OCHOBE TPAAUIMOHHBIX O0IICYEIOBEYECKIX [IEHHOCTEH, 2
B TOM YHCJIE€ C YYETOM TapMOHHU3AalUH MEXHAIIMOHAIBHBIX M MEXPEIHTHO3HBIX
OTHOIICHWUH, TPUMEHSATh CTAHAAPTHI aHTUKOPPYNIIMOHHOTO NTOBEICHNUS;

7. OK 07. ConelicTBOBaTh COXPaHCHHIO OKPYKAIOIICH CPEeNbl, pecypcocOepeskeHHIO,

NPUMEHATh 3HaHUS 00 M3MEHEHHMM KJIMMaTa, TPHHIUIB  OepeXIMBOTO 2
MIPOU3BOJICTBA, IPPEKTUBHO JCHCTBOBATH B UPE3BBIYAMHBIX CUTYAIUSX;

8. OK 08. Hcnomb3oBaTh cpencrtBa (U3MYECKOH KyJNbTYPHI Ui COXpPaHEHHS M
YKpeIUIeHus] 37I0pOBbsi B THpoliecce MNPO(ecCHOHANBHON  JAEATEIBHOCTH | 2
MOJIICPKaHUsI HEOOXOAUMOTO YPOBHS (DU3UUECKOIl ITOITOTOBICHHOCTH;

9. OK 09. ITonp3oBaThbest npodeccHOHANBHOM JOKYMEHTaIeH Ha ToCy1ap CTBEHHOM U 2
MHOCTPAHHOM S3bIKaXx.

* YpOBEHb OCBOCHHS: | — HE OCBOCH; 2 - OCBOCH

PykoBoauTenb mpakTUKOM

OT NpeAnpusTHs (OpraHu3aun)

MOIIHACH 5(01)

JOJDKHOCTh, HAUMEHOBAHUE OpTraHUu3alluu

M.IL

OuenHka no pe3yiapTaram MPaKTUKU

PykoBoauTenb NpakTUKU OT TEXHUKYMa HN.A. CmaruHa
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[TPUJIOXXEHUME B

MMPO®ECCHUOHAJIBHOE OBPA3OBATEJIBHOE YACTHOE YYPEXKJAEHUE
«MYPMAHCKHUM KOONNEPATUBHBII TEXHUKYM»

XAPAKTEPUCTHUKA
npogeccHOHAIbHOM AeATeIbHOCTH 00YYAKIIerocs B ePUO/I MPOX0kKIEHUS
MMPO3BOJCTBEHHOM (ITO MPO®NJIIO CHEIIMAJIBHOCTH)
INPAKTUKU

no IIM.01 Opranmn3anusi JOKyMEHTALIMOHHOT0 00ecrneYeHusi ypaBJIeHUs 1
(pyHKIMOHHPOBAHMS OPraHU3ALMHU

HNBanosoit Mapuu UIBaHOBHBI

oOyuaromeiicss mo crnenuansHoctu 46.02.01 JlokymMeHTanmoHHOE OOecreyeHne YIpaBlieHUs U
apXUBOBEACHUE

Brpynne 3 (11)-22, 2 kypca 3a04HOil (popmbl 00ydeHHS

¢ «15» suBaps 2024 r. no 20 suBaps 2024 r.

MOJ1 PYKOBOJICTBOM

(baMI/I.TII/IH, HUMsI, OTYECTBO PYKOBOAUTEIIA, NOJDKHOCTE B OpraHu3aliuu
MPOIILIa MPOU3BOACTBEHHYIO (TI0 MPOQIIIIO CHEIMATBFHOCTH) MPAKTUKY MO MPO(HECCHOHATEHOMY
moayiato [IM.01  Opranuzanmss JIOKYMEHTAllMOHHOTO  OOECIICUEHHUsS  YOpaBICHUS U

q)YHKI_II/IOHI/IpOBaHI/IH OopraHu3alyvu B
(HaUMEHOBAHUE OpPraHU3alny — 0a3bl IPAKTHUKH)

3a BpEMs IPOXOKACHUSA ITPAKTUKN

(kakue 6udvl pabom bINONHAN, KAK 3aPEKOMEHO08AN 8 Kauecmee pabomHuKa u op.)
HpI/IO6peTCH HpaKTI/IquKI/Iﬁ OIIBIT TI0 OpraHu3anuu ANOKYMCHTAIIMOHHOI'O obecreyeHns

YIpaBJICHUA u (I)YHKLH/IOHI/IpOBaHI/ISI opraHuzanuun JJIA MMOCJICAYOUICTO OCBOCHUA

npodeccuoHaNbHBIX KOMIETeHIINN 1o n3bpanHoi cnenuansHoctu: 1K 1.1-1.10.

Pesynprar npaktuku

Hpoepa.tma NPpAKMUKU 6bINOJIHEHA YCNEeuHo 6 NOJIHOM obveme

PykoBoauTens nmpakTukou
OT MpeAnpusATHs (OpraHU3aIum)

JAOJDKHOCTh, HAUMEHOBAHUE OpraHu3alluu oMM Ch oo

MLIL

«20» sauBaps 2024 .

PykoBoauTenb MpakTUKH OT TEXHUKYMa npenonasarens M.A. Cmaruna
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[MPUJIOXEHUE T’

IMPOPECCHOHAJIBHOE OBPA3OBATE/IBHOE YACTHOE YYPEX/JIEHHUE
«MYPMAHCKHUM KOONNEPATUBHBII TEXHUKYM»

JTHEBHMK

MNPOXOXKJIEHUS MPOU3BOJCTBEHHOM
10 HTPOPNJIIO CIIENUAJTIBHOCTH) ITPAKTUKHA

no IIM.01 Opranusanus JOKYMEHTAUMOHHOI0 00ecneYeHUsl yIPaBJICHUS U
(pyHKIMOHHPOBAHMS OPraHU3ALMHU

OOyuarometics 2 kypca, rpynmsl 3 (11) —22, 3ao0uHoil Gopmbl 00yueHUS

no crneuranbHOCTH 46.02.01 JoxymeHTanmoHHOE oO€cleueHue YNpaBICHUS U
apXMUBOBEJICHUE

HNBanoBoii Mapuun UBaHOBHDBI

MecTo nIpOX0XKICHUS ITPAKTUKU:

INonHoe Ha3BaHUE OpraHU3ALUU — 6a3bl IPAKTUKU

Anpec 0a3bl IPAKTUKU

Cpoku nipoxoxaeHus npakTuku: «15» saBapst 2024 r. mo «20» ssuBaps 2024 r.

PykoBoautens npaktuky ot Texaukyma CwmarmHa MLA., npenojaBareiib

PykoBoauTenb OT opranu3anuu (MpearnpusThs)

(hamuus, UMsi, OTYECTBO, TODKHOCTh
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Conepxxkanue pador

Ioanucey
Jara Copep:xanue pador PYKOBOIHTEISA
NMpaKTUKHA

15.01.2024 | O3nakomyieHue ¢ TpeOOBAHHUSIMH OXPaHBl TPyda, TEXHHUKOU
0€30MacHOCTH, TMOXKapHOW OE30MacHOCTH, a TaKXe C MpaBUIAMHU
BHYTPEHHET0 TPYJIOBOT0 pacopsiKa.

16.01.2024 | 13yuenue OpraHU3alMOHHO-TIPAaBOBBIX JIOKYMEHTOB,
perJaMeHTHPYIOIINUX JIOKYMEHTHUPOBaHUE yIpaBJIeHYECKON
JESITeTbHOCTH 0a3bl IPAKTHKH.

17.01.2024 | Uzyuenue pabOTHI C SMEKTPOHHBIM TOKYMEHTOOOOPOTOM.

18.01.2024 | 3yueHue TEKyIIET0 XpaHEHUS JOKYMEHTOB B OpraHH3alliH,
00pabOTKM JeN Uil ONEPATUBHOTO M apXWBHOTO XPAaHEHHsS, B TOM
YHCIIe C MUCITIOJIb30BAaHHEM aBTOMATU3UPOBAHHBIX CHCTEM.

19.01.2024 | Oxka3anue momouy B (POPMHUPOBAHUU M OPOPMIICHHH JOKYMEHTOB B
Jena.

20.01.2024 | PaGora Hax WHAMBHAYaIbHBIM 3amanueM JuddepeHunpoBanHbIi
3aueT. 3aluTa oT4eTa

OOGyuaromasics
MOJIHUCH oo
PykoBoauTenb NpakTUKON
OT MpeAnpusTHs (OpraHu3aum):
JOJDKHOCTh, HAMMEHOBAHUE OpTraHUu3alluu TIOOITUCH Nnoo
«20» siuBaps 2024 r.
M.IL
PykoBoauTens npakTukon
OT TEXHUKYyMa!
IIpenonaBareins N.A. Cmaruna
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I[TPUJIOXEHUE E

IMPOPECCHUOHAJIBHOE OBPA30OBATEJIBHOE YACTHOE YYPEXKIEHUE
«MYPMAHCKHH KOOITEPATUBHBIN TEXHUAKYM»

NHINBUAYAJIBHOE 3ATAHUE
HA NIEPUO/J
MMPOU3BOJICTBEHHOM (11O MPO®UIIO CIHIEIIMAJIBHOCTH)
INPAKTUKU
no IIM.01 Opranusauus JOKYMEHTAUMOHHOI0 00ecneYeHUsl YIPaBJIeHU U
(pyHKIMOHMPOBAHMS OPraHU3ALMHU

OOyuarometics 2 kypca, rpynmbsl 3L (11) —22, 3ao0uHoil popmbl 00yueHUS

cnequanbHocT  46.02.01 /IokymeHTauMOHHOE OOECneYeHue YNOpaBICHUS U

apXUBOBEACHUE

d.)aMl/L"[l/I}{, UM, OTYECTBO oqua}omerocsi B POJAUT.ITAJEKE

Jlara Hauana nmpaktuku 15.01.2024
Jata oxonuanus npaktuku 20.01.2024
Jara cmaum ordera no npaktuke 20.01.2024

MEPEYEHD 3AJTAHUI HA TIPAKTUKY

Ne | ®opmupyembie Buawpi pador TpyaoeMkocTb
n/n KOMICTCHIIUH B aKajJl. yacax
1. | OK1-9 WHcTpykTax 1O TpeOOBaHUSAM OXpaHbl TPYZa, TEXHUKU 2
0€30macHOCTH, TIOKApHOW O€30MacHOCTH, a TaKkKe
O3HAaKOMJICHHE C MpPaBUJIaMU BHYTPEHHETO TPYIOBOTO
pacnopsiika
2. Odopmiienue UH(POPMALIMOHHO-CITPABOYHBIX,
IMIK 1.1 -1.10. | opraHU3aIOHHO-PACTIOPSIAUTEIBHBIX JIOKYMEHTOB; 32
00paboTKa BXOMALIMX, HCXOJAIIMX U BHYTPEHHUX
JOKYMEHTOB; OpTaHW3allisi M TMOATOTOBKA JIeN K
XpaHEHUIO.
3. | OK1-9 [TonroroBka otyera. PabGora Haj WHAMBHIYaTbHBIM 2
IIK 1.1 -1.10. | 3agaHuem 1o BapuaHTaMm. 3alIUTa OTYETa M0 MPAKTHKE.
UTOIo 36
PYKOBOI[I/ITeJ'IB ITPAKTHUKHU OT TCXHUKYMa
IIpenonasareins H.A. Cmaruna
TOJITUCH oo

3agaHue NpUHATO K ucnoyiHeHuto «15» suBaps 2024 r.
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OO6yuaromascst

TOJIITUCH Nnoo

[MPMJIOXEHUE XX
CIIMCOK HUCITIOJIB30BAHHbBIX NCTOYHUKOB

HopmaTnBHO-IpaBOBbIE AKTHI

1. Konctutymus Poccuiickoit @enepanuu (IpuHsATa BCEHAPOIHBIM TOJIOCOBAHUEM
12.12.1993) (c yuerom mnoOcCIEAHUX IMONPABOK, BHECEHHbIX 3akoHamMu PD o
nonpaskax k Koucrurynuu P® ot 06.10.2022 1.) // Poccuiickas razera. 1993 r. Ne
237.

2. Cemetinblii kojiekc Poccuiickoit @enepanuu ot 29.12.1995 Ne 223-®3 (pen. ot
02.12.2019) // Cobp. 3axkonoaatensctBa PD. Nel. 1996. ct. 16.

3. ®enepanbubiii 3akoH OT 24.06.1999 No 120-®3 «OO6 oCHOBax CHCTEMBI
nporIakTUKKA O€3HAJ30PHOCTH W MPABOHAPYIICHUH HECOBEPIICHHOIETHUX)
(pen. ot 07.06.2017) // Poccuiickas razeta. Ne 121. 1999.

4, 3akoH Mypmanckoir o6mactu ot 19.12.2011 Ne 1447-01-3MO «O
JIOTIOJIHUTENBHBIX MEPAX COUUAIIBHOW MOJIEPKKHA CEMEN € 1eTbMU B MypMaHCKOM

obnactu» (pen. ot 31.12.2012) // Mypmanckuit Bectauk. Ne 245. 2011.

Jlureparypa

5. ApOutpaxHo-mpolieccyalibHOe mpaBo: yueo.moc. / moa pea. B.A. I'ypeesa. M.:
Craryr, 2023. 543 c.

6. [leBoBa E.A. TpynoBoe npaBo: yueOnuk. M.: FOctumms, 2022. 205 c.

1. [ITabynoBa A. A., KamaumkoBa O. H., Jleomummosa I'. B. CoumanbHas
ySI3BUMOCTh B PETHOHAJIBHOM COOOIIECTBE: OKCKIIO3USI U  COBPEMEHHBIC

MeXaHU3Mbl ee mnpeogosicHusi: MoHorpadus. Bonorma: ®I'bYK BoaHI[ PAH,

2023. 339 c.

Iepuoanueckue u3gaHus

23



8. bonpmapenko WM.II. Mepbl npecedyeHHss B CUCTEME MeEp MPOLECCYATBHOIO
npunyxaeHus / Mup ropuandeckoit Hayku. 2022. No 1. C. 47-49.
9. Makosckuii A.JI. HacrnemoBanue 1o 3aKOHY: PEaJIbHOCTh W TEPCHEKTHBA //

3akoH. 2023. Ne 4. C.142-147.

HNuTepHer-pecypcesl

10. Jlorunosa JI. I'. CymHOCTb pe3yJibTaTa JAOMOJTHUTEILHOIO 00pa3oBaHus AeTel
// OOpa3oBaHMe: UCCIEIOBAHO B MHUpE: MEXAyHap. Hayd. nen. MHTepHeT-)KypH.
Pexxum poctryma: URL: http://www.oim.ru/reader.asp?nomer=366 (mara
oOpamenus: 17.04.2017).

11. bubnuoreka aucceprauuii: DnekTpoHHas OmOnuoreka: caT / Poccuiickas
rocynapcTBeHHas oOumoOmmoreka. MockBa: PI'b, 2023. Pexum noctyma: URL:
http://www.diss.rsl.ru/ (nata obpamenus: 11.12.2023).

12. I'ocynapCTBEHHBIN AOKIAaA O COCTOSHMHM OKPYXKAaroIIen cpenbl B Poccuiickoit
®enepanuu B 2018 roay. / MUHUCTEPCTBO NPUPOAHBIX pecypcoB Poccuiickoit
®eneparnuu: odwuil. caiit. Pexxum mocryma: URL: http://www.mnr.gov.ru/upload/
iblock/a9b/T' [1-2018%2001%2012.12.pdf (naTa obpamenus: 11.01.2020).

13. T'yceB A. A. BocnuTtanue conuaabHONH KOMIIETEHTHOCTH Y BOCIHUTAHHUKOB
nerckoro noma //  VYuwmtenb. 2019. No 6. Pewxum gocryma: URL:
http://www.ychitel.com/journal/ journ06-03/journ06-03P1.html (mata oOparieHus:
20.06.2021).

14. Ilnan ™MeponpusTHi 1O TNOBBILEHUIO 3P(HEKTUBHOCTH TOCIPOTrPAMMBI
«doctynnas cpena» / MUHUCTEpCTBO TpyJa M COIMAIbHOM 3amuThl Poccuiickoit
denepanuu: oduil. CaWT. 2017. Pexxum JIOCTyIA: URL:
https://rosmintrud.ru/docs/1281 (mata oopamenus: 08.04.2019).

15. CoxomoB A. b. UYepHokoxue HeaHIEPTAIbIIBI, YEPHBIA TOJyOOTIa3bIi
KpOMaHbOHEN]? // AHTpPOINOTEHE3.pY. 2023. Pexum goctyma: URL:

https://antropogenez.ru/article/1095 (mata o6pamenwus: 09.02.2023).
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IMPNJIOXEHUE K
BBEJIEHUE

[IpousBoacTBeHHass (mo TpodUII0  CHEHUATBHOCTH) TPAaKTHKA 10
npodeccuonansHomy Moxayiao [IM.01  Opranuzanus JOKYMEHTAI[MOHHOTO
oOecrieueHus: ynpaBieHuss W (GYHKIMOHUPOBAHUS OpraHU3alUU  SIBISIETCS
HEOOXOJUMBIM 3TanoM (GopMUpoBaHUs TpeOyembIx KommneTeHuMid. Ee 1eHHoCTh
3aKJII0YaeTCsl B IPUOOPETEHUN HOBBIX M 3aKPEIUJICHUH YK€ MOJIYYCHHBIX 3HAHUM.

B nepuon npoxoxaeHus npou3BOICTBEHHOM (IT0 MPOUITIO CIEIMaTFHOCTH)
NpakTUKu 1o mpodeccuoHambHoMy — moayiato  I[IM.O1  Opranuzanus
JOKYMEHTAallMOHHOTO  OOeclieYeHMsl  YNpaBieHHs U (YHKIIMOHUPOBAHHUSA
OpraHu3alid HEOOXOAMMO 3aKpPENUTh TEOPETUYECKUN MaTepHall U MpUoOpecTH
NPAKTUYECKUE HABBIKU.

Llenpr0 MpPOM3BOACTBEHHON (MO MPOPWIIO CHENUATBHOCTH) MPAKTUKH IO
npodeccuoHaribHoMy Moxayio [IM.01  Opranuzanuss J10OKYMEHTAIlMOHHOTO
o0ecrieueHuss ymnpaBieHUs U (DYHKUMOHUPOBAHUS OpTraHU3ALUU  SBISETCA
dbopmupoBanue cooTBeTcTBYROMMX Kommerenmnuii: OK 1-9; ITK 1.1-1.10.

JIOCTMKEHHUIO TOCTaBICHHOM WENHU CIIOCOOCTBYET pEIIEHUE CIETYIOIINX
3a/ay:

1. KommiekcHoe OcBOoeHHE 00ydaronuMucs Buaa MpoQecCHOHaTbHON
JESITEIbHOCTH CIIEHUAINCTA IO JJOKYMEHTAllMOHHOMY 00€CIIEUEHHIO YIIPaBICHHUS.

2. [Tony4yeHne NpakTUYECKOTO OMbITA  T10 OpraHu3alnu
JOKYMEHTAallMOHHOTO0 ~ oOecreueHuss  ymnpaBlieHuss M (PyHKIIMOHMPOBAHUSA
OpraHU3alnH.

3. [IprnoOpeTeHne HEOOXOIUMBIX YMEHUM:

- OPUMEHATh HOpPMAaTHBHBbIE TPAaBOBbIE aKThl B YINpPaBICHUECKON
NEeSTEIbHOCTH;

- MOJATOTaBINBATH MPOEKTHI YIPABICHYECKUX PEIICHUI;

- O6pa6aTI)IBaTI> IMOCTYITAOIIKUC U OTIIPABJISICMBIC TIOKYMCHTBI,

25



- CHUCTEMATU3UPOBATh UX, COCTABIISITh HOMEHKJIATYPY N1eT U O(POpMIISITH
JIOKYMEHTBI B Jiefia U Jp.

4, dopmupoBanue npodeccuoHaabHbIX U 001mux KommnereHui: OK 1-9;
[1K 1.1-1.10.

baza nns mpoxoXkaeHUs MPaKTHUKA U OOBEKT u3yueHus — MHUHHCTEPCTBO
TpyJa U colMaibHOro pa3sutusa Mypmanckoit obnactu, 183039, r. MypmaHck, yiI.
Axanemuka Knunosuua, 1. 48. PykoBoauTenemM MpakTUKU SIBIASIETCS 3aMECTUTENb
MUHHCTpa TpyJa U COIMaJbHOro pa3BuTus MypmaHckod ob6nactu [llunuios

Hrops Buktoposuu.
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I[MTPUJIOXXEHUE JI
3AK/IIOYEHUE

B nepuop ¢ 15 suBaps 2024 r. no 20 suBaps 2024 r. roga s npoxoausi(a)
OPOM3BOACTBEHHYI0O  MPAaKTHUKy (0  mpodUIl0  CHEUMaTbHOCTH) IO
npodeccuonansuomy Moayiao I[IM.01 Opranumzanus JAOKYMEHTallMOHHOTO
oOecrieueHuss ympaBieHuss W (YHKIUOHUPOBAHMS  OpraHU3AlUU 1o
cnenuanbHocT  46.02.01 JlokyMeHTallmoHHOE OOECIIeUeHUe yIpaBiICHUsS |
apXMBOBEJEeHNE B MUHHCTEPCTBE TPyla M COLMAIBHOIO pa3BUTH MypMaHCKON
o0JacTu.

B Hayasne mnpakTMKM MHOIO OBUIO M3y4y€HO IIpaBOBOE oOecredyeHue
OpraHu3aliyd JTOKYMEHTAallMOHHOro oOecreyeHusi ynpasieHus B MUHHCTEPCTBE
Tpyda ¥ COLMAJIbHOrO pa3Butusg MypMaHCKOH 0OJacTu. ...... (manee
NEPEUYHCIISIOTCS HOPMATHBHBIC aKThI).

B xome mnpaktuku B MMUHHUCTEpCTBE TpyJda M COLUAIBHOTO pPa3BUTHS
MypMmaHckol ~ objsacTu  Oblla  McCcleoBaHa  JESITENbHOCTh  OTJHEINa
JIOKYMEHTAallMOHHOTO o0OecrneueHus yhpaBieHuss B MUHUCTEPCTBE Tpyda H
COLIMAJIBHOTO pa3BUTHsI MypMaHCKON 00J1acTH.

Janee ykazviearom - Kmo 60321a675€M, CKOIbKO WMAMHbIX €eOUuHUY
3aKpeneneHo 3a 0moenoM, eciiu Imo omoei.

OCHOBHBIMU HAIPaBICHUSAMHU JCSITEIBHOCTU OTAENA (CEKpeTaps) SBISIOTCS

Janee ykazviearom - ocCHAWEHHOCMb OmOend OQUCHOU OpPSMEXHUKOU.
Kpamko paboma c Hei.

Coenambu 861600 0 NPOXOHCOEHUU NPAKMUKU 8 YETIOM.

[lo oOkOHYAaHMIO  TPOW3BOJCTBEHHOW  MPakTHKU (MO0  MPOUITIO
cneruanbHocT) 1o [IM.01 Opranuzanus JOKyMEHTAI[MOHHOTO OOeCTeueHUs
yhOpaBieHuss U (QYHKIMOHUPOBAHUSI OpraHU3aluud Oblla JOCTUTHYTa rjlaBHas €€

OCJIb - IPUMCHCHHUC TCOPCTUYCCKUX 3HaHHﬁ, IMOJIYYCHHBIX B IIPOILIECCC O6y‘-IeHI/I${,
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OpU PEUIEHUH pealbHbIX 3a7ady. A TakkKe MNpUOOpPETEHbl HAaBBIKM W  OINbIT

MPAKTHYECKON pabOThI.

[MPMJIOXXKEHUE M

3AJIAHHA IO ITPOU3BOJACTBEHHOM (IIO TPO®WUJTIO CIIEITUAJIBHOCTN)
ITPAKTHUKE
no IIM.01 Opranu3anusi JOKyMeHTAllHOHHOI0 o0ecreYeHHusl YIpaBJeHus U
(PYHKIIMOHHPOBAHMS OPraHU3ALUU

3ananue 1. CocTraBiieHue nepevyHsi HOPMATUBHBIX JOKYMEHTOB, pPerjiaMeHTHPYIOMUX
OPraHu3anMIo 1eJ0NPON3BOACTBA B YUPEKACHUM.

JUis BBINOJHEHUS 3TOrO 3aJaHHus HEOOXOIMMO O3HAKOMHUTBCS CO BCEMHU JOKYMEHTaMH,
KOTOpBIE  pErjJaMEeHTHPYIOT paldoTy JIeJONMpPOM3BOJICTBEHHBIX CIY)KO B  OpraHM3aluu
(denepanbHble 3aKOHBI, MpaBWIIA, MOJIOKEHHs, METOJMYECKHE peKkoMmeHaanuu). Obs3aTenbHo
HE00X0UMO 00paTUTh BHUMAHUE HA HAIMYME UHCTPYKLUMHU (TIOJ0KEHUS) 110 JEIONPOU3BOICTBY
B opranuzaiuu. Ilocie n3yueHus mnepeyucieHHbIX JOKYMEHTOB HAaJ0 JaTh XapaKTEPUCTUKY
HOpPMaTUBHOM 0a3e 1o JeJ0nPOU3BO/ICTBY IO CIEAYIOLIEMY IUIAHY:

- [I0JJHO€ HAaMMEHOBAHME OpraHU3allMd — MEeCTa MPAaKTHKH U €€ ajpec, HaJu4uue CIyxO
JIeJI0NPOU3BO/ICTBA;

-OCHOBHBIE BHUJbl HOPMAaTUBHBIX JOKYMEHTOB, pPErIaMEHTHPYIOIIUX OpIraHU3aLUI0
JIEJIONPOU3BO/ICTBA, B TOM YUCJIE JIOKAIbHbIE HOPMATUBHBIE aKThl M UX KpaTKas XapaKTepUCTHKa,
T.€. OCHOBHBIE I10JIO’KEHUSI JTAaHHBIX aKTOB);

- PEKOMEHIalluy 10 NOMOJIHEHUIO HOPMATUBHOM 0a3bl.

B kauecTBe npuiio’keHU MOKHO MCIIOJIb30BaTh CTPYKTYPY OpraHU3aLUK C OIpPEeICHUEM
MecTa B HEH OTJena JAeJoNpoMu3BOJACTBA (CeKperaps, JAOKYMEHTAI[MOHHOIO OOecreyeHus
yIpaBJIEHUs], CEKpeTapuara, KaHUEIIpUH), HHCTPYKLUIO (TIOJI0KEHUs) 1O AEJIONPOU3BOJICTBY B
OpraHu3alIiu.

3aganue 2. OdopmiieHHe OPraHU3ALHOHHO-PACHOPSAAUTEIBHBIX JOKYMEHTOB B
OpraHu3anuu

JUis  BBIOMHEHMS JTOTO 3aJaHMsl HEOOXOAMMO O3HAKOMHUTBCA C OpraHU3alMOHHO-
pacnopsAUTENbHBIMA JOKYMEHTaMH opranu3zanuu. OOpaTuTh BHUMaHUE HA WX COCTaBJIEHUE U
odopmieHne (kakoe TOJHKHOCTHOE JIMIIO OTBEYAET 3a COCTABJICHUE TE€X WM MHBIX JOKYMEHTOB,
MOPSAJOK HX COCTaBJI€HUS, COOTBETCTBUE UX OQOPMIIEHHUS TpPeOOBAHUSIM HOPMATHUBHBIX
JIOKYMEHTOB H T.II.)

B kadectBe mNpUIOKEHUH  MOXHO  MCIOJNb30BaThb IMPOEKThl  OpPraHU3alMOHHO-
pacopsIAUTEIbHBIX TOKYMEHTOB OpraHU3alUH.

3ananme 3. AHaJIM3 [JeATEJbHOCTH OTAeJa JOKYMEHTAIIMOHHOIO olecrnevyeHust
ynpasiienusi (cekpemaps, cekpemapuama, KAHUeEAAPUU U n.1N.).

Jlns BEITTOJTHEHUS STOTO 3aJaHus HEOOXOJMMO O3HAKOMMTBLCS C IOJIOKEHHEM 00 OTaele
JIOKYMEHTAIIMOHHOTO  OOECTIEYEeHHs  yIpaBjieHUs  (JIeJIOMpPOU3BOJICTBA, ceKkpeTrapuar,
KaHIIEJISIPUN).

B oTueTre He0OX0AMMO MEPEUNCTUTH Ha3BaHUE U (PYHKIIMH OTJIEJa, €T0 MECTO B CTPYKTYype
opranmu3anuu (CTpyKTypy ykazaTh B [IpunoskeHun), KOJIUYECTBO IITATHBIX COTPYAHUKOB, aTh
OIICHKY, BBITOJHAEMBIX MU 3a]1a4.

Ecnu B opranusanuu HeT OT[ena AEeNOMpPON3BOACTBA, HEOOXOANMO YKa3aTh, HA KOTO U3
COTPYAHHUKOB YUPEKICHHUS BO3JIOKEHBI 00S3aHHOCTH TIO TIOKYMEHTAIIMOHHOMY OOECTICUCHUIO U
OpraHm3aly  JOKyMeHTooOopoTra. B 3ToM cinyyae HeoOXoauMo, TMpPOAHATU3UPOBAB
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AOJDKHOCTHYHO HHCTPYKIHIO 3TOI'0 ClricnuaJmcra, YKa3aTb ero (byHKI_[I/IOHaJ'IBHLIe
XapakTepucTuku (J[omKHOCTHYIO HHCTPYKIIHIO 0GOpMHUTH B [IpHiioxKeHUH K OTUETY).
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